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ACADEMIC CALENDAR 2001-2002

FALL 2607 {AUGUST 9, 2001 - DECEMBER 18, 2001}

Pre-session

Fall instruction Begins

tabor Day Holiday - College Closed
Deadline to Drop Without Record
Veteran's Day Holiday - Coliege Closed
Deadline for Student Initiated Withdrawal
Thanksgiving Holiday - College Closed
Last Day of Instruction

Final Examination Perlod

Winter Break - College Closed

August 9-24
August 27
September 3
September 24
Novernber 12
November 21
Novernber 22-23
December 8
December 1015
Decemnber 21-31

SPRING 2802 (JANUARY 14, 2002 - MAY 11, 2002}

New Years Day Hollday {Cbserved} - College Closed
Instruction Begins

Martin Luther King Holiday - College Closed
Prasident’s Day Holiday - College Closed
Deadline to Drop Without Record

Spring Break - Flagstaff - No Classes

Spring Break - Page - No Classes

Deadline for Student initiated Withdrawal
Last Day of Instruction

Final Examination Period

Commencement

May Mini-Session

Memorial Day Holiday - College Closed

January 1
January 14
January 21
February 18
February 27
March 18-16
March 17-23
April 19
May 4

May 6-11
May 10

May 13- 31
May 27

SUMMER | - 2002 (JUNE 4, 2002 - JULY 5, 2002}

instruction Begins

Peadline to Drop Without Record
Deadiine for Student Initiated Withdrawal
Ay 4th Holiday - College Closed

Last Day of instruction

June 4
Jupe 10
June 20
July 4
Juiy 5

SUMMER ¥ - 2002 {JULY 8, 2002 - AUGUST 7, 2002}

instruction Begins

Peadine to Drop Without Record
Deadline for Student Initiated Withdrawal
Last Day of Instruction

luly B
July 15
july 24
August 7

SUMMER IA - 2602 {JUNE 4, 2002 - AUGUST 7, 2002)

Instruction Begins

Deadline to Drop Without Record

July 4th Holiday - College Closed
Deadline for Student Initiated Withdrawal
Last Day of Instruction

Nots - Detaited calendars including registration dates and information may be found
in each sernesters Schedule of Classes. The College reserves the right to make

ne 4
June 27
Ry 4
July 24
August 7

changes o the calendar without notice.
Mid-semester exams are at the option of individual instructors.
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Workforce
Training
Programs

The College provides
customized courses
and workshops which
are devoted to meet the
workforce development
needs of individual
firms or industry
clusters. These courses
are offered at the College
or at the employers’
place of business.
Courses are delivered
uging raditional and
computer-based
instructional methods.
CCC has provided
on-site tralning at
major emplovers in
Coconino County
including Ralston
Purina Company,

W.L. Gore & Associates,
Salt River Project/
Navajo Generating
Station, New England
Business Service, and
Navajo Ay Depot,

In addition many other
public and private
sector firms enrolied
their employses in
specially-designed
course offerings

at CCC.

Vision: Coconino Comumunity College is northern
Arizona’s premier learner-centered community for

plirsuing your dreams of success.

Mission: Coconino Community Coflege provides
personalized and accessible opportunities in higher education by offering transfer; career and

technical programs, and community interest courses.

Planning Focus: To support and promote workforce development efforts by providing the

necessary occupational /technical programs and services,

+ Economic Development: o respond

quickly in the advancement of regional
economic deveiopment goals through
curricuium development and

skills training.

Technology Integration: to provide state-
of the-art technological education and

{raining opportunities for the student body
and the comumunity.

Transfer Education: fo provide students
with the curriculum necessary o transfer fo
baccalaureate-granting institutions,

Decupational Education: to provide
students with the skills and knowledge
necessary to pursue their occupational
careers and /or Life goals,

General Education: {0 provide students in
all degree programs with a core of learning
opportunities in reading, writing,
quantitative and critical thinking, which
provide a solid foundation for lifelong
learning and success in academic, career
and life goals.

Coconino Community Coilege has identified the following purposes to achieve its mission:

+ Continuing Education: to provide
students and constitnencies who are
not directly served by the college’s
arts and sciences and occupational/
professional technologies
divisions with learning
opportunities.

+ Developmental Education: fo provide

the curriculum necessary to prepare
students for college-level course work

and the workplace.

+ Student Services: io facilitate access

{0 the college and support students’
attainments of educational goals.

+ Cultural and Community Service:
to develop and provide activities and
programs that celebrate and preserve
cultural diversity and awareness,
encourage volunteer service, support
commurity awareness, protect
public welfare, and support fine
and performing arts.



Coconino Community College commits its human, physical, and financial resources to

accomplishing its mission and purposes by promoting teaching and learning excellence in ali

its endeavors, Toward this end the College:
» Places the learner first;

+ Emphasizes life-dong learning;
+ Offers a variety of educational
detivery modes;

+ Responds to the needs of the communities
it serves;

» Engages in parinerships and collaborations
within a rauiticuitural world to provide
innovative educational opportunities for
its studenis;

+ Creating a Learner-Centered College: to
enhance and promote student success by
developing and implementing a continuous
quality improvement process which
{a) demonstrates the extent to which
the college will accomplish its
miission/purposes through assessment
of measurable ouicomes; and
{b) results in program and
institutional improvement through
the college’s planning processes.

+ Expanding Learner Access; to develop and
implement a sustainable and effective
districk-wide instructional delivery system
via technology, innovation, and creativity.

+ Advancing Regional Economic
Pevelopment: to collaborate with area
businesses, K-12 schools, post-secondary
nstitutions and government agencies in the
development of a well-trained workforce.

+ Promotes the principles of quality
improvement and assessment of
student learning;

+ Supports an envirenment in which

smployees experience high levels of job
satisfaction; and

¢ Conducts all ¥s activities in an open,
athical, and responsible manner

+ Strategic Enroliment Management: io
optimize district enroilment through timely,
cost-effective, and responsive planning
and operations.

+ Building Learning Environments: to meet
learner axxd community needs by providing
effective construction management and
operations of district-wide facilities.

+ Developing Exceptional Human
Resources: to atiract and retain exceptional
employees and create a healthy and
dynamic work environment.

+ Strengthening Community Relations: to
build and strengthen relationships with
constituencdies to make CCC a college
of choice.

+ Advancing External Resounrces: fo advance
the image of the college so that private and
public sectors are eager {0 invest in
CCC's future.

*By atfending CCC

i have learned thme

management skills,

study skills,

improved my

computer skills

greatly, and

interacted with a

wide variely

of people”

— Kimberly

Graves,
General studies

Major
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“The mission of the
foundation is to promote
the purpose and goals of
Coconine Conumunity
College 10 enhance

the opportunities for
Coconine County

residents.

Feundation Officers: Susan Casebeer, prasident and Patrick Hurley, past president,

Coconino Community

ollege

Founc?atlo'n

The Coconino County Community College
Foundation, Inc. was founded in 1993

under Arizona law as a non-profit corporation.

Jtis fiscally and organizationally separate
from the coliege with ifs own Board of
Directors. Tis purpose is io receive private
gifts, bequests, and donations; 1o account for
menage, and help appreciate monies or
property submitted fo the Foundation; and to
help the college with projects and
opportunities which may not be funded by
public funds,

Funds for the Foundation are distributed to
benefit and advance Coconino Community
Coliege and for the encouragement and
subsidization of the students and faculty
of CCC.

The Foundation Board of Directors is
composed of selected residents of Coconino
County who represent positive leadership and
community influence and have expressed an
interest and desire to use their influence on
behaslf of the college through the Foundation.

The Foundation is prepared to support
programs and activities of the college which
promote the objectives of the institution.
Foundation activities and support include, but

are not limited to, scholarships and financial
aid for students, recognition of outstanding
scholarship or leadership, recognition for cost
savings suggestions, development of special
facilities, awards for spedal achievement,
management and investment of funds,
support of the college library, procurement of
special equipment, planning for special college
activities and programs, and development of
area-wide interest in support of the college.

Cifts to the Foundation may be made in
several ways and may usually be arranged to
simultaneously achieve maximum tax benefity
for the donor and provide generous support
for education

Contributions may be made by gifts of cash,
real or personal property, securities, provision
of a will, gifis of msurance policies, or the
establishment of trusts. Gifis may be awarded
for specific purposes or given without
restrictions,

The Coconino County Community College
Foundation, Inc. sapporis quality education
through excellence, achievement and
commitment,



“My successes at CCC have

encouraged me and
giverr me the confidence
for future success,
Never stop learning.”
- Elaing Hale, Special
Education/Elermentary

Education Major

Support Services & College Compliances

'
S 4L,



Northern Arizona

University
Educational
Opportunity
Center (EOC)

The Bducational
Opportunity Center is

a program organized by
Northern Arizona
Urniversity that provides
information about
colleges, universities,
and vocational/technical
schools in Arizona and
other states in the US.
You can also get
assistance with applying
for admissions, financial
aid, scholarship
applications, and

career expioration.

Student Activities
and Campus Life

The Student Activities
and Campus Life
program at

CCC provides an
environment in which
students and student
organizations are
afforded opportunities
and are offered
assistance {0 participate
I co-curricular
activities; participate in
CAIMPUS FOVErnATICS;
develop leadership
abilities; learn about
varied cultares and
experiences, ideas and
issues, art and musieal
forms and styles of life.
For more information
contact Student
Development Services.

6
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& COLLEGE COMPLIANCES

Student Orientation

Student Qriendation covers information about
all support services the College has to offer;
financial aid, registration, advising, student
activities and campus [ife, tips on how to be
successful in college and many more. If you are
new to the College or are thinking about
attending CCC, please come to a student
orientation session. Meet other new students
like you arud learn more about the College,
An orientation is usually scheduled the week
before the beginning of every semester.
{heck the college schedule or contact Student
Development Services for the exact Hime and
date of student orientation.

Advising
Whether you are still exploring your career
goals or if you akready know vour educational

plan, advising is imporiant. CCC Advisors are
{rained to assist you with focusing on your
career goals, developing educational plans,
and determining the transferabilily of courses
and programs,

There are two types of advising:
1, Registration Advising
This walk-in advising takes place during
registration. This short-term advising is
intended to help you work out a schedule
for the curreni semester only. You should
stifl see an Advisor to work on your long-
term educational plan. This registration
advising should not, and cannot, take the
place of program advising,

2. Program Advising

The goal of program advising is to assist you
in developing and following an educational
plan {degree, certificate, transfer). During
program advising, you and the Advisor will
discuss your career goal, review the classes
you have taken and create a plan that will best
suit your interests. Program advising takes
place by appeintment only. Condact Student
Bevelopment Services to schedule an
appoiniment for program ad vising,.

CAREER EXPLORATION AND EDUCATIONAL PLANNING

Are you undeaded about your major? Are you unsure about your carger goals? Are you interested in different
professions but don't know which one te pursus? Or, are you completely undecided about what you might
want to do in the future? Based on your interests and situation, you can talk 10 professionaly trained Advisors
reganding your educational plan andfor career goals. Choose whichever option below is most sutable for you:

1. Career Dovelepmeant and Counseling

i you are considering completing a degree or certificate at CCC and do not plan to transfer to a 4-year
university, yol: can discuss your educational and caresr aptions with a Vocationat Advisor  Or, if vou are
thinking about fransferring to a 4year university in the following areas: Administration of Justice, Business
Adminisization, Hotel and Restauzant Management, or Viocational Technology Education, you can also develop

your educatiorsal pian with 2 Vocational Advisor

2. Academic Advising

¥ you are planning 1o transfer to a 4-vear university but am undecided about your malor, you can discuss your

educational options with an Academic Adviscr,

Clartfy your short and long-term goals and work on an educational plan wath your Advisor.
Contact Student Development Senaces 10 make an appointment.

CAREER SERVICES AND PLACEMENT ASSISTANCE {CS & PA)

Empioyment opporiunities provide 8 major source of financial assistance for CCC students while in school.
They alto contribute to developing ifetime skifls that will assist the student in a suceessful career after
rompletion of theyr educational goal. The CS & PA Office provides emplayment assistance setvicas for all
CCC students (both current and former), program completers, and grathuates.

job openings, both full and pari-time, are fisted on our Resume Exchange web site at
KlipJfcoco jobdirect.com. Posting lists are also available in the C5 & PA Office. This includes positiors with
tommunity employers and student positions at CCC for the Federal Work Study program.

Whiethar you want {0 sxplore caresr options, develop & quality resume, enhanice employment search skifls or
find employment the CS & PA Office is heme 10 assist you in reaching your goal. For more information you may
wisit our web site at httpeianew coco.cear.as/-ses/ o s1op by the office located in the Main Adminisiration
Offices of the Flagstef campus. The office phone extension & 314
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& COLLEGE COMPLIANCES

Learning Enhancement Center

As a CCC student you can get help for your
classes at the LEC. Learning assistants are
available to help you with study skills,

math, science, accounting, paper writing,
presentations, and modern languages such as
Navaio, Spanish and American Sign Language.
Our purpose is to help you learn how to leatn.

Friendly staff will guide and challenge you as
you work on your assignments. We will also
help you use the many resources or books,
videos, software programs and technology
that are available in the LBC and IRC. We
hope you will learn when and how to use
these resources on your own. We encourage
you to work with other students to solve
problems and study class materials, We even
have a conference room you can reserve for
group study! H your study group needs tips
on how to work together effectively, we offer
those t00. Finally, learning assistants are here
to help you with the things you have already
heard about from your instructors. We aim to
complement their teaching.

Please come see us in the LEC. We are here to
help you

Information Resources Center (IRC)
and Multimedia Equipment

The Information Resources and Multimedia
Service Center (IR/MM Services Center)
provides services that are in a traditional
library, as well as those unique to Coconino
Commpinity College. The mission of the
Center is to provide CCC users access to
needed resources, This includes information in
electronic formats, as well as in print. One-on-
one and small group assistance is available
from Bbrarians and instructional assistants.
‘The IR/MMS Center offers in-class instruction,
as well as computerized workshops on
research and topics relating to specific courses.

Reserve materials are materials placed by CCC
faculty in the IR/MM Services Center for
student use. Because of the high demand,
reserve materials are restricted for use in the
Center only. Selected information may be
available for overnight checkout. Multimedia
services are also available for student use on-
campus and must be reserved three days in
advance. Training is available from the
friendly TR/MM Services Center staff. We
welcome the opportunity to help you be
successful here at CCC.

The IR/MM Services Center, Cline Library,
Grand Canyon Library, Lowell Observatory,
Museum of Northern Arizona, Page Public
Library, United States Geological Services,
and the Williams Public Library support
CCC students’ research needs at Coconino
Community Coliege. Please contact the
IR/MM Coondinator about your research
needs off-campus.

Students will receive a notice if material is not
returned to the IR/MM Center. Coconino
Community College may deny entollment,
official transcripts, degrees, and/or certificates
to students with outstanding obligations to the
College relating fo fees, college equipment or
materials, or any other obligation. Failuze to
respond to notifications regarding outstanding
obligations may resuit in the withholding of
student records and involuntary withdrawal
from the College.

Disability Resource Services

If you have & disability and need
accommodations to obtain equal access to CCC
curricitum and activities, contact Disability
Resource Services, All students who require
accommodations to access classpoom instruction
and campus wide activities at the College must
contact the Disability Resource Coordinator at
least eight weeks before classes or the activity
begins. Not doing so may result in recelving
delayed and/or Bimited services.

Computer Lab

The Computer Lab is
available to all CCC
students. You may use
inb eguipment for
computer assignments,
writing papers, internet
research, checking
e-mail accounts and
other course-related
activities. You may
also take online
COurses, view
skili-buiiding
workshops and use
instractional software
in the lab. Internet
and e-mail access Hime
is free for CCC
students. Alab
assistant is always
available to provide
you with assistance in
your course work,



Phi Theta Kappa
Phi Theta Kappa
International Honor Society
was founded for
comnmunity cofleges in
1918. Since that time it has
become the largest and one
of the most prestigious
honor societies in kigher
education. The organization
recognizes and encourages
scholarship by providing
the opportunity for the
development of leadership
and service, an intelffectual
climate for exchange of
ideas and ideals, lively
fellowship for scholars, and
stimulation of inferest in
continuing academic
excellence,

Membership in Phi Theta
Kappa Honor Socdiety will
open new doors for your
academic journey.
Membership is based
primarily on academnic
achievement. You must
have a grade point average
of 3.5 or higher after
comgpleting af least 12
acadernic credits at
10-level course work or
above. To continue
membership you must
maintain a GPA of 3.0 or
higher per semester. For
more information, contact
the Phi Theta Kappa
Faculty Advisor or visit the
College's Web site at
WIBLOCOLOHZ.HS,

Phi Theta Kappa
participates with the
American Association of
Comaunity Colleges arnd
USA Today in the Academic
AIUISA Team Program, a
competition to select the
most outstanding students
in the nation’s community,
techadcal, and funior
colleges. For more
information, contact

the Dean for Student
Services.

8
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Financial Aid and Scholarships

CCC offers a variely of financial aid and
scholarships to full- and part-time students.
Financial aid options include the Federal Pell
Grant, Federal Supplemental Bducational
Opportunity Grant (FSEOG), Federal Work
Smdy (FWS}, and Leveraging Educational
Assistance Parinership (LEAP). These are need-
based programs, and in vrder to receive
funding, financial need must be shown.
Veteran's benefits are also available for
eligible students.

CCC dees not offer any federal foan
programs (Faderal Direct, Federal
Perkins, Federal Stafford Loans,
Parent PLUS),

We also have various scholarships available
every year. Applications are usually accepted
from January 2 to mid-March for the following
academic year. Depending on the sponsor of
the organization providing the scholarship,
your application is reviewed based on need,
acadende achievement, and /or your
comemunity involvement in various areas.

We are also approved {0 frain students under
government educational programs for
veterans and eligible dependents of deceased
or disabled veterans. Please contact Finandgal
Aid and Veterans Services for more
information and applications on finandal aid,
scholarships and veterans assistance.

Community Service Program

The Community Service Program has been
developed o provide you and other community
members the opportunity to become more aware
of community service needs, share your unique
skills with the conmunity, while gaining
experience to improve your carcer options. The
program is primarily a volunteer experience but
there is some funding from the Title IV Federal
Work Study Program if you qualify for federal
assistance. This program is part of the Federal
Work Study program administered by Financial
Ajd Services. For further information, please
contact the Career Services and Placement
Assistance Office Jocated by the CCC Main
Receptionist area on the Flagstaff Campus or call
520-527-1222 extension 314 for more information.

Passages Program
A passage i defined as the process of moving
from one stage or place to another. We are
here to guide you through the process of
beginning or returning to college and
succeeding in school. Our services include:
+ Financial asgistance with tuition, books,
childcare and transportation
+ Academic Advising
+ Crisis intervention and referral to
cornmunity resources
+ Career development and goal setting
¢ Textbook loan
+ Learning/Working for Success workshops
+ Peer mentoring and support

If you are a single parent, displaced
homemaker, dislocated worker or re-entry
student and are interested in vocational
programs, cali 5271222 or 1-800-350-7122
for more information,

Bookstore

Students may purchase textbooks and
supplies from the College Store located on the
Flagstaff campus. For students at the Page
campus, textbook sales are conducted on site
the first week of school each semester.
Students may also choose to order textbooks
over the phone by calling our toll free number
1-888-671-2665, or by visiting our Web site at
waw.thecollegestore.comfnau. This site services
CCC as well as NAU. Shipping is free for

ail textbooks ordered by phone or at our

Web site. Contact the Coliege Store at
520-526-0306 or 1-888-671-2665 for more
nformation,

Campus Security

Cocorino Community College is responsible
for maintaining a professional and safe
environment, conducive to educational
pursuits throughout its district. In its
commitment to the provision of a secure
environment, procedures are established
through review of the College Safety and
Security Committee regarding dissemination
of accurate and timely information concerning
individual safety and security in compliance
with related federal and state regulations.
Security on locations where CCC classes are
held is available during regularly scheduled
classes and lab hours. A Campus Security
Report is also available from CCC and

may be accessed at the college Web site:
httpif ferwo.coco.co.az usfstuinfolsecurityrpt.

For further information on safety tips,
emergencies, or reporting assistance, contact
the Coliege Receptionist.
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Coconino County Tech Prep

w Get g Jumyp on Your Fulure!

I you can answer yes to any of these
questons, you may ALREADY have a jump
start on college with Tech Prep credit

+ Are you a Tech Prep student?

+ Did you graduate from a high school in
Coconino County within the last two yeuars?

+ Have you completed a Tech Prep articulated
vocational program in high school?

If you have completed one of these programs
in high school you may be eligible for college
credit to be applied foward a degree or
cextificate program at CCC.

Before you sign up for a vocational course at
CCC, contact the Vocational Counselor at
527-1222 ext. 316. You may not need to repeat
what vou have glready learned in high school,

For more information contact the

Tech Prep Coordinator at 527-1222 ext. 329,
of go to the Tech Prep web page:
wanp.coco.coaz.usftechprep!

Coconino Community Coliege offers
Tech Prep Programs in:
Accouniing
Building Trades
Business
Computer Information Systems
Drafiing/Computer-Aided Drafting
Hospitality
Office Information Systems
Marketing
Nursing/Allied Health
Welding

& CODLLEGE COMPLIANCES

Distance Learning

A variety of on-Ene courses are available
directly from CCC and via the Arizona
Learning Systems (ALS), The College and
ALS also offer classes via video-conferencing
and satellite to sites in Flagstaff, Grand
Canyon, Page and Williams. For more
information and current course offerings
please refer to the CCC Distance Learning
Web stie: wamw.cocoaz. usfextended, or contact
the CCC Extended Learning Department at
520-527-1222 ext. 354 {or 800-350-7122

ext, 354),

Arizona Learning Systems (ALS)
Arizona Learning Systems {ALS) is an alliance
of Arizona’s urban and rural comummunity
colieges whose purpose is to provide
statewide learner-centered education
environments that are supported by a strong
technological backbone, See Distance
Learning for details.

Non-Credit Courses/Continuing
Education Programs

Non-credit short-term courses and workshops
are offered throughout the year, These courses
are degigned to meet the learning needs of a
wide variety of students. For example, we
offer computer courses in using word
processing applications, spreadsheets, and
databases. You are not required o meet the
same criteria that are expected of the regular
credit-bearing courses to enrol in these
programs. Registration is a simplified process,
and coliege credit is not available. For
zdditional information about these programs
call the Community Edwcation Coordinator at
B20-527-1222, ext. 244,

cogliuze
"2@%" Watch for
Tech Prep Course
Programs throughout

the catalog,

Internships

CCC is commitied

to providing learning
opportunities and
leadership experience
for intexrns when itis
of mutual benefit to
the College and the
interns, Interns must
meet the mindmum
qualifications for a
pesition. For more
information contact the
Hurnan Resources

Office.



Helping Coconing County Businesses
Maxintize Their Successes

Has this ever crossed your mind, “What a
great idea for a new business! I wonder how
1o get started?” Or, maybe you already run
your own business. “Seems like P doing OK
but I wonder how 1 can be more profitable,
How can I get more customers?”

I you are an entrepreneur or considering
self-empioyment, these and similar questions
can be answered by the staff of CCC’s Small
Business Development Center. The SBDC is a
partnership between CCC and the US Small
Business Administration (SBAJ, SBDCs were
established by Congress in 1980 and are
currently located in over 200 community
colleges and universities nationwide. The
CCC BBIXC provides direct counseling,
pertinent business management fraining,

and up-to-date information resources to the
Coconing County business community.
No-cost, confidentisl counseling services focus
on a variety of business management issues
inctuding business planning, financial
management/ analysis, marketing strategies,
international trade, and funding sources.
Perhaps the best counseling service the SBDC
offers is an objective third-party perspective to
help clients identify and solve problems, as
well as determine realistic priorities and goals,
In 2000 the SBDC provided professional
guidance and advive to nearly 500 clients
countywide. Business owners in the ouflying
communities are not required to travel to
Fiagstaff for assistance; SBDC staff visit
Williarns, Page, Sedona and Tuba City on a
regular basis,

Int cooperation with the CCC Division of
Occupational / Professional Education, the
SBDC offers an array of business development
courses and serninars. Participants are able to
earn college credit for some of the courses.

% COLLEGE
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Topics inciude:

* Minding Your Own Business {a business
start-up workshop)

+ CuickBooks in Your Business

+ Understanding Financial Statements

+ Your Marketing Plan

+ The Anatomy of a Business Plan

The SBDC maintains a comprehensive

information resource library of publications,

videotapes, audioapes, CD-ROMs, and

software. Most of the non-computer resources

are reprinted (within copyright lirnitations) or

Ioaned to clienfs at no cost. For clients who

are exploring the business opportunities of the

world wide web, the staff also provides "test

drives” on the Information Superhighway.

The SBIXC is located at the east end of CCC's
Flagstaff campus. Feel free fo stop by anytime
or call 520-526-5072 (Flagstaff and Williams) or
806-350-7122 extension 353 {elsewhere in
Coconino County),

Workforce Training Programs

The College provides customized courses and
workshops which are devoted to meet the
workforce development needs of individual
firms or industry clusters. These courses are
offered at the College or at the employers’
place of business. Cougses are delivered using
traditional and computer-based instructional
methods. CCC has provided on-site training
for major employers in Coconino County
inciuding Ralston Purina Company, WL, Gore
& Associates, Salt River Project/Navajo
CGenerating Station, New England Business
Bervice, and Navaio Army Depot. In addition,
many other public and private sector firms
ertroiied their employees in specially-designed
course offerings at CCC,

The computer-based courses use PLATO as
the instructional medium. The FLATO
Learning System is computer-managed
instructional courseware that provides
learners with knowledge that spans a wide
range of subject areas. Hach course is targeted
to specific competencies and skill levels,

Subjects and topics include many of the
necessary basic skills: communications
{reading, writing, and presentations),
mathematics, science (biclogy, chemistry, and
physics), social and behavioral sciences
{economics, geography, history, political
science), In addition, PLATO provides
instruction in life skills (job and parenting
skills), technical skills (blueprint reading,
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industrial electronics, hydraulic and
proeumnatic power fundamentals), and health,
safety and environmental training. Moreover,
PLATO contains courses that are specifically
designed to enhance workpiace performance:
quality fundamendals, writing in the
workplace, and data management skilis.

The Colege is also an avthorized service
center for ACT WorkKeys®. WorkKeys isa
comprehensive assessment systern that tests
skills in problem solving, communication and
teamwork. It also identifies the skill levels
needed to do specific jobs. In many
comumnunities WorkKeys has enhanced the
reterion and productivity of incumbent
workers, and helped inprove the entry-level
skills of prospective workers,

The PLATO courses are closely aligned with
the WorkKeys competencies. This
combination, along with other CCC programs
and gervices, provides local employers and
workers with effective, flexible and affordable
golutions o their training needs.

For additional information about these
workforce training programs, call the

PLATCO/ Workforce Development Coordinator
at the Flagstaff Campus (520-527-1222 ext. 225)
or the Administrative Center af the

Page Campus.
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Student Complaints
Complaints and grievance
by students and other
constituents are addressed
through various coliege

pelicies and procedures

and administrative offices. |

The College is obligated
by the North Central
Accreditation office to
keep a reeord of formal
complaints. Stadent
grievance procedures are
included in the Student
Code of Conduct, available
from the Dean for Student
Services ot on the web at
wipw.coco.co.aznus. The
privacy of the parties
involved is protected.
Title and Name
{ollege President
Dz Thomas 5.

Jordan Ext. 203

VP for Academic Affairs
Dr. Kathieen
Corak Sund Ext. 224

VB for Administrative
Support

Jami Bradley Hxt. 209

Dean for Student Services

Terree Duncan  Ext. 213

Director for Human
Resources
Craig Schill

Student Conduct
Certain conduct on the
part of sdents is
inconsistent with the
learning environment,
and student conduct is
subject to standards set
by Coconino Compraunity
{ollege. Conduct which
may fead to college
disciplinary action or
possible dismissal is
detailed in the Student
Code of Conduct. Copies
of this document are
avaiiablie from the Dean
for Student Services or
on the College’s Web
siter WWHW.0000.00 A2 US.

Ext, 204

12
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Ability o Benefit

According to the Higher Education Technical
Amendments of 1991 (Pub. L. 102-26, enacted
on Aprit 9, 1991), individuals who have not
earned a high school diploma, a GED, or are
in the process of earning a GED must
successfully take an independently approved
examination to qualify for Title IV financial
aid funds. For information contact Firancial

Americans with Disabilities Act (ADA)
Coconino Community College maintains
programs, policies and procedures which ave
required under the provigions of the
Americans With Disabilities Act (ADA}) which
establishes a clear, comprehensive federal
prohibition of discrimination against persons
with disabilities. The College ensures
compliance with applicable building standards
for existing, new and remodeled owned
structures, development of standards of
compliance for non-owned structures, support
for an ongoing process of reasonable
accommodation fo applicanis, employees,
students and the general public using or
seeking to use College facilities and services.

The College prohibits discrimination against a
qualified individual with a disability in regard
to adrissions, registration, access fo
instruction, hiring, compensation,
advancement, training, and other terms or
conditions of employment and termination.
The College provides reasonable
accommodations to qualified applicanis or
employees with a disability unless it can show
that the accommodation would impose an
undue hardship on the College.

Drug Free College

Coconino Community College is commitied to
the Dirug Free Schools and Communities Act
Amendments of 1989 specified by Public Law
101-226, as demonstrated in the College Drug
and Alcohol Free Workplace policy and
procedures which ensure that employees and
students comply with federal and state
regulations regarding a drug and alcohot free
workplace/educational environment.

& COLLEGE COMPLIANCES

The College regulations prohibit the
manfachire, possession, distribution or use of
alcohol or a controlled substance by students,
employees and campus guests in the
workplace and facilities owned or leased by
the College.

No employee or student who is under the
infiuence of or has recently used alcohol

ard /or a controlled substance to the extent of
causing major impairment of job or academic
performance or disruptive behavior will be
allowed to work or attend CCC classes and/or
functions. Employees and students will be
provided a description of the applicable lagal
sanctions under local, state and federal law for
uniawful possession, distribution or use of
alcohol or Hlickt drugs.

Compliance with the policy is a condition of
employment and continued active student
status. BEmployees and studenis are required
to report violations to appropriate college
authorities.

The College will assist employees and
students with appropriate referral and
information concerning drug and alcohol
education.

Holidays

Coconine Community College observes
certain holidays and vacation periods which
are detailed in each semester's Schedule of
(lasses. The College conducts classes at a
variety of sites throughout Coconino County
inchuding local public school facilities. The
College endeavors to follow the holiday
schedule and vacation periods of the local
school district to ensure aceess to facilities and
rediuce schedule conflicts for students, In
general, no classes are taught on the following
district-wide holidays: New Year’s Day,
Martin Luther King Day, President’s Day,
Memorial Day, Independence Day, Labor Day,
Veteran’s Day, Thanksgiving (two days), and
Christmas Bay. Scheduled vacations may
vary with site and local school calendars but
generally includes a Winter Break begluning
just prior to Christmas Day and a Spring
Break in March or April.

Religious Holidays

Students shall have the right to observe major
religious holidays without penalty or reprisal
by any administrator, faculty member or
employee of the College. The student will be
required to make up any work missed,
Absences for such holidays shall not count
against the number of absences allowed by an
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instructor. At least one week prior to the
heliday, students shall submit to their
instractor(s) a written statement which
coniains the date of the holiday and the reason
class attendance is not possible.

Student Identification Number
Arizona Revised Statutes allows community
colleges to use a student’s social security
number as their student identification number,
but must aliow the student to request a
system-generated identification manber,
Beginning Spring 2001, Coconino Community
College has elected to provide all students with
a gystem-generated identification number. The
student must still provide their social secuerity
number for tax reporting and financial aid and
will be uged only for such purposed as allowed
under the FERPA regulations.

Notification of Rights under FERPA
The Family Educational Rights and Privacy Act
{FERPA) affords students certain rights with
respect to their education records. They are:

1. The right to inspect and review the student's
education records within 45 days of the day
the College receives a request for access,
Students should submit to the Registrar,
Dean, Division Chair, or other appropriate
official, written requests that identify the
record(s) they wish to inspect. The College
official will make arrangements for access
and notify the student of the time and place
where the records may be inspected. If the
records are not maintained by the College
official to whom the request was submitted,
that official shal! advise the student of the
cotrect official to whom the request should
be addressed.

2. The right {0 request the amendment of the
student's education records that the student
believes are inaccurate or misleading.
Students may ask the College to amend a
record that they believe is inaccurate or
misleading. They should write the College
official responsible for the record, cdlearly
identify the part of the record they want
changed, and specify why it is inaccurate or
misleading.

1f the College decides not to amend the
record as requested by the student, the
College will notify the student of the
decision and advise the student of his or

¢ E S5
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her right to a hearing regurding the
request for amendment, Additional
information regarding the hearing
procedures will be provided to the
student when notified of the rightof a
hearing.

3. The right to consent to disclosures of
personally identifiable information
contained in the student's education
records, except to the extent FERFPA
authorizes disclosure without consent.

One exception which permits disclosure
without consent is disclosure to school
officials with legitimate educational
interests. A school official is a person
employed by the College in an
administrative, supervisory, academic or
research, or support staff position
(including law enforcement unit personnel
and health staff); a person or company
with whom the College has contracted
(such as an altorney, auditor, or collection
agent); a persen serving on the District
Governing Board; or a student serving on
an official commitiee, such as a
disciplinary or grievance committee, or
assisting another school official in
performing his or her tagks.

A school official has a legitimate educational
interest if the official needs to review an
education record in order to fulfill his or her
professional responsibility,

Upon request, the College discloses education
records without consent to officials of
another school, in which a student geeks or
intends to enroll,

4. The right to file a complaint with the US.
Pepartment of Hducation concerning
alleged failures by Coconino Community
College o comply with the requirements of
FERFA. The name and address of the Office
that administers FERPA is:

Family Pelicy Compliance Office
{18, Department of Education
406 Maryland Avenue, SW
Washington, D.C., 20202-4605

Note: Periodically, the institution is requived to
submif student datn i response o federal and state

reporting mandates.

Student Right-To-
Know and

Campus Security
Act

Coconino Community
College is in
compliance with Public
Law 101-542, the
Student Right-to-Know
and Campus Security
Act {as amendod by
Public Law 10226, the
Higher HEducation
Technical Amendments
of 1991}, Copies of

the Student Right-to-
Know document are
avaiiable on the
College’s Web site at
WW.C000.C0.42.18,

The Crime Awareness
and Campus Security
Act of 1980 requires
that colleges collect,
prepare, and publish
information related to
crime and campus
security and distribute
it to all current
students and
smployees, and to any
applicant for
enroliment or
employment, upon
reguest. CCC’'s Annual
Campug Security
Report may be
accessed at the
following Web site:
htip:f fuww.coco.coazusf
stuinfofsecurityrpi

12
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Carl Perkins Vocational

Education Act

Coconino Community College receives grant
funding under the federal Carl Perking
Vocational Education Act of 1998 to improve
vocational education programs and to ensure
the full participation of individuala who are
members of special populations in vocational
education programs. Special populations in
the Act are defined as individuals with
disabilities; economically disadvantaged
individuals; individuals preparing for
nontraditional training and employment for
their gender; single parents; displaced
homemakers; and individuals with other
barriers to educational achievement,
inciuding Hmited English proficiency. CCC
provides assistance to special populations in
overcoming barriers that may result in
decreased access and success in
postgecondary education and does not
discriminate against members of special

popuiations.

Sexual Harassment

Coconing Community College is conunitted
o maintaining a work and educational
environment free of discriminatory
intimidation and sexual harassment.

All persons associated with CCC induding,
but not limited to, the District Governing
Board, the admindstration, faculty, staff,
students, and members of the public will
provide an environment free from sexual
harassment and discrimination. Any person
who engages in sexual harassment and /or
discrimination against others on the basis of
race, gender, religion, color, national origin,
age, disability or Veteran status while acting
as a member of the College community or
while on college property will be in viclation
of college policy. Inquiries regarding the
policy or the filing of a complaint should be
directed to the Director for Human Resources,



“CCC has given me confidence that

i can steceed in a coflege environment.

Before, | would have doubted myself.”
e SO Gilmore,
Pre-Education

Major

ation &

General Educ
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Fransfer
Ombudsperson {(ISD)

Bach Arizona state
university and
comumunity college has
appointed a TS0 to
resolve problems by
transfer students as
reporied by students,
advisors, faculty
members and college
officials. The TSO has
the responsibility to
ensure compliance
with the transfer and
articulation agreements
and resplve problems
concerning the transfer
and applicability of
comrmunity college
credit to university
programs, Students
may file complaints
with the university
TSO or report
complaints to the TSO
at the community
college where the
ransfer course work

was completed.
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Thinking about Transferring? Make
Your Credits Count!

What is AGEC?

* AGEC stands for Arizona General Education
Curricubum, AGEC is the best way o make
your credits count for most transfer degrees.

+ The purpose of AGEC is o provide students
attending any Arizona public community
college with the opportunity to build a
CGeneral Education curricuium that is
fransferable upon completion without a loss
of cradit to another Arizona public
community college or university.

+ AGEC is a statewide agreement between
Arizona public community colleges,
Northern Arizona University (NAL),
Arizona State University (ASU), and the
University of Arizona (U of A}. Coconino
Community Coliege began implementing
the AGEC starting Spring of 1999,

+ AGEC is a 35-credit block of lower-division
General BEducation curriculum that fulfills
the lower division General Education
requirements at any Arizona pubBe
commuunity coBege or university.

Why Complete an AGEC?

1. When you complete an AGEC, ali
admission requirements are walved at all
Arizona public universities. This means
that you are unconditionally admitted fo
any Arizona public university of your
choice after completing an AGEC

2. AGEC satisfies ALL lower-division liberal
studies requirements at all Arizona public
universities.

3. For most majors, if you complete an AGEC
and specific courses you need for transfer,
you can enter any Arizona public universily
as & junior. Please see an Advisor for more
information.

4. Save $$ by completing your lower-division
kiberal studies requirements at CCC! On the

average, Coconino Community College’s
tuition rates are about 1/3 of the Arizona
public universities’ tuition,

5. Qur classes are generally smaller than
university freshman/sephomore Eberal
studies classes,

6, If you have some high school concurrent
envollment aredits, and /or CLEP credits that
satisfy our general education requirements,
these credits can be counted toward an AGEC
and will transfer to all Arizona public universities.

Why Complete a COC Transfer Degree?

All CCC transfer degrees result in an AGEC

Therefore, you get all the benefits of

completing an AGEC and more!

* You may be able to transfer into the university
as a jundor. See an Advisor for more information.

+ You will have an associate degree, making
you more competitive in the job market.

When Might AGEC Not be Necessary?

Some university majors require you to fake

very specific courses from the beginning of your
college education. See an Advisor for these
majors and 1o discuss your academic plan,

What Happens If You Don’t Complete An

AGEC?

+ You will need to meet ALL standard
university admission requirements.

+ You will need to complete university liberal
stucties requirements which may or may not
be the same as Coconino Community
College’s General Education requirements.

¢ Your General Education courses will be
evaluated one by one using the Course
Equivalency Guide (CEG) instead of being
ransferred as a general education block,
satisfying ALL lower-division General
Education requirements,

Tips for Students Planning fo Transfer:

+ See an Advisor as soon as possible. The
earlier you develop an educational plan
with an Advisor, the less of a chance you
have of losing credits after transferring to an
Arizona pubHc university, Don't wait until
you almost graduate to see an Advisor.

+ Explore your career interest to help you
decide on a major early.

¢ Pon't take any more than 64 transferable
credit hours because all Arizona public
universities accept only a maximum of 64
transferable credit howrs®,

* Afzona resldents nesd to have a minimum AGEC GEA of 2.0, Non-residertds are required to have 2 minimum cumulative GPA of 2.5
* Sepending on the major or department you plan 1o transfer (o at the undversity, you mhight stH peed to meet departmaental

adeisslon requirenents,

* You may or may not choose t0 compiete a dagree st Ceconine Community College,

¢ AL GG, vou don't nead o switch catalogs 1o get the benefits of an AGEC.

* This dous not mearn that they wili accept AU trarsferable courses. Please see an advisor to discuss which courses you should
take t0 ensure that you are taking cowrses that will be countad toward the univershy gradustion regulrements,



Decision Points for Transfer Students: Make Your Credits Count!

ARE YOU TRANSFERRING TO NAU, ASU, OR U OF A?

N*Q
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frmfeﬁoa tranafer 20 2
university out of universty, see
state o7 AN an acdvisor ag
Axizoma mededﬁ:r
wniversity other
tham NALL ASL), cemﬁcates and
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ENG 108, 102 - 6 credits
Arts/ Humanises - 6 coedits
Sovial Behaviorat Science - 3 credits
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At 15 credits, you should decide whether or ot you are
planning to fransfer fo an Arivons public tniversity

Mot transferring

Transferzing
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Y

ENG 161, 102 - 6 credits
Arts/Humanities ~ & credits
Sacial Behaviomm] Scienee - 6 credits
Language, i needed — 6-8 cradits
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Take courses that apply 2o alt 3 AGECs (AGEC-A, AGEC-S, AGHCS):
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Some majors do not imchade an
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use the Transter Guide from the
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vompiete an AGEC
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Language (if needed) : ¢ Comtmon
¢ 2 ¢ Language (i needed) (seg az adviser)
¢ Tansherebie elective courses + Language Gf nesded)
Oy & AAin Genernl Shadies
Or
& AGEC-A
% Ly : o The appropriste AGEC
¢ AAm Studies ® The 3
Coconino
Caoilege degres
 § ¥ *
TRANSFER to NAU, ASU, or U of A |
*AGEC-A s a 35-<redit block of AGHEC-B i a 35credit black of ACGEC-S 13 a 35-cnextit block of lower
jower division guneral education lower division general educatinn chivision general edution el
crrticalurn that fulfills lower anTictinm that fulflls lower that fulfilis lower division general
division peneral education divirion general edvgation education mouitetnents of maiors
I of liberal arts mapmrs Tequirennents of business majors seduining mone athematics and
{e.g Anthropology, Social Soence, {e.g. Business Admimistration, mathemagios based soeme (0.8,
Firax Arts, Humaenities). Computer Information Systems). Bicslogry; Cherrstry)

CCC Transfer
Ombudsperson SO}

Btudents wishing to

report a problem in

transferring CCC

credit to a university

should provide a

written request {o the

CCC TS0 including:

» the name of the
university

¢ the declared major
at the university

*» & comprehensive
statement regarding
the problem or
complaint refated to
transfer of
credit or core
curricalum

+ a summary of the
acton taken by the
student prior to
subritting the
complaint

+ copies of any
documentation
provided to
the student from
university officials

17
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Arizona General
Edncahcm

AGEC-Ais a 35-credit lower-division Genezal
Bducation curricuium block that fulfills the lower-
davision General Bducation requirements of beral
arts majors {e.g., Anthropology, Social Science, Fine
Aris, Fumanities).

General Education Requirements:
35 credit houss

Composition 6
ENG 101 College Composition 1 (3)
ENG 102 CoBepe Composition I} (3

Mathematics 3-5
MAT 142 Applications of College Algebra (3)
or higher

Arts/Humanities 6-9

Courses from two or more disciplines must be
selected from the approved General Bducation
sourses in the Azts/Humanities category:

Social/Behavioral Sciences 6-9

Courses from two or more disciplines must be
selected from the approved General Education
courses in the Social/Bebavioral sciences

category.

Physical/Biological Sciences 8-10
Any two courses may be taken from the
Physical fBiological Sciences category.

Options* 06

General Bducation Options may be selected from
the above categories or from the Options
category.

*0-6 hours may be mken in the Oplions category as
needed to complate the mindrseen 35 hows requived for
the AGEC.

Special Requirements

Each Speclal Reguirement must be met within the

General Education Requirements

¢ Intensive Writing/Critical Inquiry

+ Ethnic/Race/Gender Awareness

+ Contemporary Giobal/International
Awareness or Historical Awazeness

Arizona General
Edt 1cation
Ll_ll 10 LLl UJL L =i
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AGEC-B is & 35-credit lower-division General
Education carriculum block that fulfills the lower-
division General Education requirements of business
majors {e.g Business Administration, Computer
Information Systems).

Note: Associate in Business degree core courses
may not be used to satisfy AGEC-B requirements,

General Education Requiremenis:
35 credit hours

Composition 6
ENG 101 College Composition I (3
ENG 102 College Composition I (3}

Mathematics 3-5
MAT 212 Business Calculus (3) or higher

Arts/Humanities 6-9

Courses from two or more disciplines must be
selected from the approved General Education
coerses in the Arts/Humanities cafegory.

SociglfBehavioral Sciences 6-9

Courges from two or more disciplines must be
selected from the approved General Education
oourses in the Social /Behavioral sciences
category.

Physical/Biological Sciences 816
Any two courses msy be taken from the
Laboratory Sciences category

Options* (-6
General Educstion Options may be selected from
the above categories or from the Options

category.

“0-6 hours may be faken in the Options category as
needed o compiste the mindaunm 35 hours required for
the AGEC.

Special Requirements

Bach Speclal Requirement must be met within the

General Education Requiremnents

+ Intensive Writing /Critical Inquiry

+ Ethnic/Race/Gender Awareness

¢ Contemporary Global/ International
Awareness or Historical Awareness



Arizona General
Education
Curriculum -S
(AGEC-S)

AGEC-S is u 35-credit lower-division General
Education corriculum black that fulfills the lower «
division General Education requiremends of majors
with more stringent mathemafics and mathematics-

based science requirements {e.g. Biology, Chemistry).

General Education Requirements:
35 credit hours

Composition 6
ENG 101 College Composition 1{(3}
ENG 102 College Composition I (3}

Muathematics 5
MAT 220 Caleulus and Analytic Ceometry 1(5)

Arts/Humanities 6-9

Courses from two or more disciplines must be
selected from the a Cieneral Education
courses in the Arts/Hizmanities category.

Social/Behavioral Sciences 6-9
Courses from two or more disciplines must be
selected from the approved General Education
courses in the Social/Behaviora] sciences category

Physical/Biological Sciences 8-10

BED 181 Unity of Life | Life of the Cell (4} and

BIO 182 Unity of Life IE Muslticellular Orgaristas(d)
or

CHM 151 General Chemistry 1(5) and
CHM 152 General Chemistry If (5)

or
PHY 161 University Physics 1 (4) and
PHY 262 University Physics It (8

Options* -6
Ceneral Education Options may be selected from
the above categories or from the Options category.

*0-6& howrs may be taken in the Options cabegory as needed
to complete the minimum 33 howrs required for the AGEC

Special Requirements

Hach Special Requirement must be met within the

General Education Requirements:

¢ Intensive Writing/Critical Inguiry

+ Hthnio/Race/Gender Awareness

» Contemporary Global/ International
Awareness or Historical Awareness

General
Education Values
Statement

The General Education curriculum provides

the core of learning in all degree programs and
demonstrates the commitment of Coconing
Community College fo student success. This
oore of learning includes skills in reading, writing,
quantitative and critical thinking which provide
2 basis for university study or lifelong education,
Specific courses emphasize the principles of
mathernatics, science, or technology; others focus
on greater awareness of seif, sodiety, and the hisiory

mimum General Education Core Cu

and culture of humankind, General Education
presends skifls and knowledge for students to
succeed in academic, career, and life goals.
Note: The Generad Education Core Curricufum {5 not 2 degree,

The following table sumenarizes the minimum
General Bducation Core Carricolum required
for each type of degree offered at CCC. When
considering which type of a program is best
for you, please note that # you intend o transfer
to a university to complete a bachelor’s degree,
the Associate of Arts, Associate of Business
and Assoclate of Science are the OCC degrees
designed for that purpose. The Associate of
Applied Science and Associate of General
Studies degrees will require addifional
General Education courses.

icuium Reguirements

| Transfer Degrees Not Intended {
; for Fransfer Degrees !
! General Education Associate Associate Associnte | Associateof  Associate of
Core Carricuium of Aris  of Business  of Scence | Applied Scdence Genezal Studies
Englhish Composition 6 6 6 | 6 6
Mathematics 3-5 3-5 5 3 &)
! Arxts and Homanities 64 68 69 6 &
Sowial and Behavioral Sciences &S 65 £-9 6 6
Physical and Biological Sciences | 8-10 810 810 45 45
General Bducation Options 0-6 0-6 06 = -
Total minimum credithours | 35 35 33 25 25

1
1
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General Education

Core Curriculum

(GECO)

English Composition 6)

ENG 1031 College Composition 1 (3)

ENG 102 College Composition II (3)

Note - AAS & AGS Degrees may substitute ENG 135

andfor ENG 138, See specific degree program for
requirement lsting.

Mathematics (3-5)

MAT 142*% Application of College Algebra (3}
MAT 181 College Algebra (4)

MAY 187 Precaleulus {5)

MAT 212 Business Caleulus (3)

MAT 220 Calculus & Analytic Geometry 1(5}
MAT 280 Caleulus & Analytic Geometry I1 {5}
MAT 241" Calculus & Amalytic Geometry I {4)
MAT 262 Differential Squations (3)

Note - AAS & AGS Degrees muy substifute MAT 121
or higher or BUS 100. See specific degree program for
vequirement listing.

Arts and Humanities (6-9}

Courses from two or more disciplines must be

selected to meet the requirement,

ART 100 Art Appreciation (3)

ART 201° Art History1 {3}

ART 200 Art Fastory 11 (3)

ART 221%% Azt of the Southwest (3)

ENG 236" Introduction to the American Short
Story {3)

ENG 237° Women in Literature {3}

ENG 2387 Litexature of the Southwest (3)

ENG 272¥ Creative Wiiting: Nondiction {3)

HUM235  American Arts and Ideas (3)

HUM241% Fumanities ¥ (3)

HUM 242" Flumanities H {3

MUS 100 Music Appreciation (3}

MUS 145 Jazz History & Literature {3}

PHE 101 Infroduction to Philosophy (3)

PHE 105" Introduction to Ethics (3)

REL 20I° Comparative Religions (3}

THR 101 Idroduction to Theatre (3)

Social and Behavioral Sciences (6-9)

Courses from two or more discdplines must be

selected to meet the requirement.

ANT 102% Introduction to Cultural
Anthropology (3)

ANT 118 Exploring Archeology (3)

ANT 2108 Peoples of the World {3)

ANT 2307 Peopies of the Southwest (H

BUS 203 Business Law (3

BUS 214 Legal, Ethical & Regulatory Issues
in Business (3)

ECN 204% Macroeconomic Principles (3}

BCN 205  Microeconomic Principles (3)

GEQ 133° World/Regional Geography (3)

HI5 1315 United States History 0 1877 (3)

HIS 132% United States History from 1877 (3

HIS 136 Women In American History (3)

HIS 201° Western Civilization to 1660 (3)

HIS 202° Western Civilization from 1660 (3}
HIS 250° Agian Civilization through 1644 (3
HIS 351 Agian Civilization from 1645 (3)
POS 101 Indroduction to Polities {3)

POS 1H)  American National Goverament (3}
POS 120 Introduction to World Politics (33
POS 220% Arizona & National Consfitution (3
POS 233% Global Environmental Politics {3)
PSY 101 Infroduction to Psychelogy (3)

PSY 227% Personality Theory (3}

PSY 236" Psychology of Women {3}

PSY 240° Developmental Psychology (3)

PSY 250"% Sodcial Psychology (3)

50C 101 Introduchion to Sociology (3)

SO 132 Social Problems €3)

SOC 142 Race & Bthaic Relations (3)

SOC 210" Soclology of Gender (3}

Physical and Biological Sciences (8-10)

ANT 101 iInfroduction to Physical
Anthropology (4

BIC 18C  Biology Concepts {4)

BIO 105" Environmenial Biology {4}

BIG 108 Natural History of the Southwest (8

BIC 181 Unity of Life & Life of the Cell (B

BIC 182 Unity of Life I Multcetiular
Organisims (&)

BICG 201 Human Anatomy & Phvsiology 1 {(8)

BIO 202 Fhaman Anatomy & Physiology 11 (4}

BIQ 205 Microbiology (43

BiO 253 Biotechnology and Social Insues (@)

CHM 130 Fundamental Chemdstry {4)

CEM 151 General Chemistry 1(5)

CHM 152 General Chemistry I (5)

GEQ 131 Iniroduction to Physical Geography (4)

GLG 101 Physical Geology (43

GLG 102 Historical Geology @

PHY 167 Concepts of Physics (4)

PHY 111 {ollege Physics I{4)

PHY 112 College Physics 11 (4)

PHY 161 University Physics I (4

PHY 180 Introduction io Astronomy (4

PHY 253% Archaecastronomy (4)

PHY 262 University Physics I {4)

General Education Options may be selected

from the above lists ot from t:he Jollowing: (-6

ASL M American Sign Language 1 {4)

ASL 102  American Sign Language I1 (4)

ASL 201 American Sign Language 11§

ASL 202  American Sign Language IV (4)

Ci5 120 Introdaction to Computer
Information Systems (3)

FRE 181 Begirning French1{4)

FRE 182 Beginning French IF (4}

GER 181 Beginning German {4}

GER 12 Beginning German 11 (&

MAT 160 Introduction o Statistics (3)

NAV 101  Beginning Navajo I (4)

NAV 102 Beginning Navajo 1l (©)

SPA 181 Beginning Spanish 1 ()

SFA 102  Beginning Spanish IF {4)

SFA 201  Intermediate Spanish I {(4)

SPA 202  Intermediate Spanish I1 {4}

SPC 100 Fundamentals of Speech
Communication {3}

Note - Check your chosen degree progeam for specific
General Education requirements.



Arizona General
Education
Curriculum
(AGEQ)

The Arizona General FEducation Curricuium
{AGEC) is & block of 35 semester credit hours
of Iower-division, General Bducation course
work. There are three forms of AGEC:

1. AGEC-A is 2 35-credit lower-division
CGeneral Education curricuinm block that
FilSlls the lower-division General Education
requirements of liberal arts majors (e.g Fine
Arts/Visual Axts, Psychology, Sociology)

2, AGEC-B is a 35-credit lower-division General
Bducation curricuinm block that fulfilis the
Iower-division General Education requirements
of business majors (e.g. Business Administration,
Computer Information Systems}

3. AGRC-S is a 35-credit lower-division
General BEducation curricniam block that
fulfitis the lower-division General Education
requirements of majors with more stringent
mathematics and mathematics-based Science
requirements {e.g. Biology, Chemistry)

AGEC-A, AGEC-B, and AGEC-S can be
cormpleted separately or as part of an associates
degree at CCC and must inchude the Special
Requirements listed below. The Coliege
certifies completion of the AGEC on the
official transcript.

A completed AGEC will transfer as a block to
meet the lower<division General Education
requirements at any of the Arizona public
universities or other Arizona community
colleges. Transfer students who wish to earn
the associate degree must then meet additional
CCC degree requirements, To earn the bachelor’s
degree, students transferring the AGHC must
still meet course prerequisites, major
requirements, and upper-division requirements
at their chosen university.

Special Requirements
Students planning to transfer a completed

AGEC wuzst meet the additional Special

Requirements listed below. These requirements
may be met within the 35 hours of General

* asinkmwrn credits required for Transfer Degrees.

Education Core Curriculum by choosing one
course from each of the following lists.
Note - A course can fulfilf move thun ong Special Reguirement.

Intenstve Writing/ Critical Inquiry

This requirement must be completed at Coconino
Community Col

BIO 105 Environmental Biology (43

ECN 204 Macroeconomic Principles (3)

ENG 272 Creative Writing: Nonfiction (3)
HUM 241 Humanities 1 (3}

HUM 242 Humanities 11 3}

POS 224 Asizona & National Constitution (3)
PSY 227 Personality Theory (3)

FSY 250 Social Psychology (3)

SOC 210 Socielogy of Gender (3)

Note - ENG 102 i3 g pre- or co-requisite for these courses.

Ethnic/Racel/Gender Awareness

ANT 102 Tmtroduction to Cultural
Anthropology (3

ANT 210 Peoples of the World (3)

ANT 230 Peoples of the Southwest {3}

ARTY 201 Astof the Southwest (9

BNG 236 Intmxhuction to the American Short Story {3)

ENG 237 Women in Literatuze (3)

NG 238 Literature of the Southwest (3)

HI5 131 United States History to 1877 (3)

HIS 132 United States History from 1877 (3}

HIS 136 Women in American History (3)

HIS 250 Asten Civilization to 1644 (3}

HIS 251 Asian Civilization from 1645 (3)

PHI 105 Introduction to Bthics (3}

PHIY 253 Axchasgoastronomy (4

PEY 236 Peychwlogy of Women (3)

PSY 240 Bevelopmertal Paychology &)

PSY 250 Social Psychology (3)

SOC 132 Social Problems (3}

SOU 142 Rare & Fihnic Relations {3

SOC 210 Sociology of Gender (3

Contemporary Global/lnternational
Awnareness or Fistorical Awareness

ANT 102 Boducton to Culfuzal Antlropology (3
ANT 210 Peoples of the World (3}

ANT 230 Peoples of the Southwest (3)

ART 201 Art History 1 (3)

ART 202 Art History I 3)

ART 221 Azt of the Southwest (3)

BIO 105 Envirormental Biology (40

GEO 133 World/Regional Geography (3)
HIS 131 United States History to 1877 (3)
HIS 132 United States History from 1877 (3)
HIS 136 Womaen in American History (3)
HiS 201 Western Civilization to 1660 (3
HIS 202 Westers Civilization from 1660 (3)
HIS 250 Asian Civilization through 1644 (3)
HIS 251 Asian Civilization from 1645 (3)
HUM 242 Huamanities I (3}

PHI 101 iroduction to Philosophy (3)
REL 201 Comparative Religions (3)

PHY 253 Archaeosstronomy (4)

POS 120 Introduction to World Politics (3}
POS 233 Global Environmenta Politics (3)

¥ Cosurse meets the intensive Writing/Critical Inguiry special requirament.
t Course meets the EthnicRaceiGender Awareness spedial requirement,
« Course meets the ContersporandGlobalfintemational or Historical Awareness special requirement,
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Are you planning to transfer to

a untversity?

The Associate of Arts (AA), Associate of
Business (ABus) and Associate of Science (AS)
degrees are designed to make the transfer
process as painless as possible. Be sure to
check the particular degree requirements of
the university you plan on attending; they
may have special requirements, Your Advisor
will agsist you in planning the best program
for you. The following is a st of the AA,
ABus and AS degrees currently offered at
Coconino Comnumnity College:

ASSOQCIATE OF ARTS DEGREE (AA)
+ Administration of ustice

+ Construction Managenent

+ Elementary Education

+ Fine Arts - Visual Arts

+ General Studies

+ Hotel and Restaurant Management
* Pre-Social Work

+ Psychology

+ Sociology

+ Vocational Technology Edueation

ASSOCIATE OF BUSINESS {ABus}
+ Business Administration

ASSOCIATE OF SCIENCE OEGREE (AS}
+ Environmental Science

Are you seeking to improve your work skills or
options with an associate degree and do not
plan to fransfer info a L-year degree program?
See your Advisor to plan the program best
suited to your needs and interests. The
following Associate of Applied Science (AAS)
degrees have been designed for you:

ASSOCTATE OF APPLIED SCIENCE
OEGREE {AAS)

* Administration of fustice

+ Abernative Energy Technology

¢ Axchitectural Design Technology

+ Business Technologies

+ Carpentry Apprenticeship

+ Compuer Sofiware Technology
+ Construction Technology -

¢ Barly Childhood Bducation.

+ Hire Science

+ Hospitality Management

+ Office Information Systems

+ Sheet Metal Apprenticeship

Are you seeking to broaden your knowledge
but have no university major or vocational
goal in mind?

The Associate of General Studies (AGS) degree
has been designed for you.

Are you interested in improving your skills
but may not wani to get a degree?

Many courses in certificate programs can be
applied to degrees. See your Advisor for
further information.

The following is a list of Certificates available
through CCC:

CERTIFICATES

+ Accounting Fechnician

+ Alternative Energy Technician

+ Aggisted Living

+ Carpentry

+ Clerical

¢ Compuder Software Technology

+ Construction Technology

¢ Drafting
Architectural CAD Techrician
Computer-Aided Drafting

+ Barly Childhood Education

+ EBlectrical Construction Wiring Training

+ Hmployment Success

+ Fire Sclence

+ Hospitality

+ Legal Secretary

+ Manufacturi
High Pressure Pipe and Tube Welding
Pipe Welding
Structural Weiding

+ Medical Insurance, Coding and Billing

+ Medical Transcription

+ Nursing Assisting

+ Phiebotomy

+ Pre-Professional Nursing

+ Psychiatric Techniciar:

+ Sheet Metal
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ASSOCIATE OF ARTS DEGREE

The Associate of Arts Degree is designed for
students planning to transfer to a college or
university and requires a minimum of 60
credit hours. All courses included in the
degree must be completed with a grade of
"C" or better. A minimum of 35 of these credit
houzs must be completed in the Arizona
Ceneral Education Curriculum (AGEC-A,
AGEC-B or AGEC-8). The remaining degree
requirements are comprised of 25 credit
hours or more in the student’s elected
program of study. Courses numbered 100

or above which transfer as equivalent,
departmental elective credit (DEC) or general
elective credit (§) will be counted toward this
degree. Spedial Toples courses (298) will not be
counted toward this degiee.

ASSOCIATE OF BUSINESS DEGREE

The Associate of Business is designed for
students planning to transfer o a college or
university and requires a minimurm of 62
credit hours. All courses included in the degree
must be completed with a grade of "C" or
better. A minimum of 35 of these credit hours
must be completed in the Arizona General
Fducation Curriculum (AGEC-B}. The
remaining degree requirements are comprised
of 25 credit hours or more in the student’s
slected program of study,

Courses nurbered 100 or above which transfer
as equivalent, departmental elective credit (DEC)
or general elective credit (E) will be counted
toward this degree, Special Topics courses (298}

ASSOCIATE OF SCIENCE DEGREE

The Associate of Science Degree is designed
for students planning to transfer to a college
or university and requires 2 minimum of 60
credit hours, All courses included in the
degree must be completed with a grade of "C"
or better, A minimum of 35 of these credit
hours must be completed in the Arizona
General Bducation Curriculum (AGEC-S). The
remaining degree requirements are comprised
of 25 credit hours or more in the student’s
elected program of study,

Courses numbered 100 or above which transfer
as equivalent, departmental elective credit (DEC)
or general elective credit () will be counded
toward this degree. Special Topics courses (298)
will not be counted toward this degree,

ASSOCIATE OF APYLIED SCIENCE
DEGREE

The Associate of Applied Science Pegree
prepares students for entry-level employment
or upgrades skills of students already
employed. This degree requires a minimum
of 60 credit hours with a cumuldative CCC
grade point average of 2.00 or higher. A
minimum of 25 of these credit hours must be
completed in the General Education Core
Cutricuium with a grade of "C” or better.
Courses numbered below 100 and counses
taken for 5/U credit will not be counted
toward this degree. This degree is not
intended for transfer to a university, although
some courses may be accepted for ransfer by
universities.

ASBOCIATE OF CGENERAL STUDIES
DEGREE

The Associate of General Studies Degree is
designed for students who wish to broaden
their knowledge, but have no university major
or vocational goal in mind. This degree requires
a minimun of 60 credit hours with 2 cumulative
CCC grade point average of 2.00 or higher.
Students mast complete & minimum of 24 credit
hours of General Eduecation courses but are
otherwise free to explore other areas of interest.
A maximurm of 12 credit hours may be completed
in courses numbered below 100. This degree is
not recommended for shudents planning to
transfer to a university. The AG.S Degree is
injended as an alternative degree which
recognizes the mission of the community
college that education is a lifelong process.

CERTIFICATE PROGRAMS

Certificate programs are designed to provide
specific knowledge to improve existing skills
or to prepare students for entry-level
employment, Certificates are awarded after
successful completion of a series of specific
courses. Certificates require a cumnulative
CCC grade point average of 2.00 or higher.
Some certificate programs and /or credit hours
may be applied toward other certificates and/
or an Associate of Applied Sclence degree.

COURSE PREFIXES

The following prefives ae
asexd i course descriptions
at (0C and are hsted

i afpfabetical order

By discipling,

ACC Agtuunting

AlS  Administretion of
Justice

AES A Force Siudes

AHS Albed Health Sciences

ASL  Amelicen Sign
{anguage

ANT Anthropology

ART Art

AL Automohee

AVT  Bwvintion

B0 Buology

HUS  Business

CHM Charnistry

€5 Computer informaten
Systems

DAN Dance

DET  Drafiing

£CE  farly Chidhood
Edhication

ECN Economics

DU Education

£ Electronics

EMS Emergency Medical
Services

EGR  Engmesnng

ENG Engihish

ENV  Ervironmesntsl Studies

F5C  Fire Soente

FRE French

GEQ Geography

GLG Geology

GER German

WIS  History

HEBM Hotel ard Restaurat
Managament

HDE Hursan Deveiopment
Education

HLM Humarnises

ITC  industrial Technology
onstruction

INT  intemship

iDR teadership

MCH Machine Shop

MiT  Manufacturing and
Industnial Technology

MATF Mathematis

MSC Milary Scence

MLUS Music

MUP Music Performarnce

NAV Navalo

NUR Nursing

NTR  Nutrbien

Q15 CHice Infermation
Systems

Pl Phifosophy

PHE Physiat Education

PHY Physics

POS Political Saence

pSY  Pgychology

RES  Real Estate

REC Regreation

REL  Relbgous Studies

SCH Scence

S04 Souology

SPA. Spanish

SPC Speech
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# Learn something new everyday,

teach someone else
something new everyday,
and never give up.”
— Janette Smith,
Business Administration

Major
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Administration of Justice
— AA Degree

Asgociate of Arts in Adminisirvation of ArtsiHumanities (6-9)

Justice is designed for transfer to the Courses from two or more disciplines must be
Criminal Justice bachelor's degree at Northern selected from the approved General Education
Arizona University (NAU) and Arizona State courses in the Asts/Humanities category.
University (ASU). The program provides
students with knowledge and skills which can Soecial/Behavioral Sciences (6-9)
be used to enter a wide variety of law Courses from two or more disciplines must be
enforcement and corrections positions, selected from the approved general education
Students compieting this degree will transfer courses in the Social/Behavioral Sciences eategory.
60-64 credits to NAU or ASU. Students planning
1o transfer to a university other than NAU or Physical/Biological Sciences (8-10)

ASU should see an Advisor. This degree Any two courses may be taken from the
resulls in an AGEC-A, which s transferable Physical/ Biological Sciences category:

{0 all Arizona public universities.
General Education Options (0-6)
General Hducation Options may be selected from

Mindmon credit hours required: 60 the sbove categories or from the Optons category.
AGEC-A Requirements ,
35 Credit Hours Degree Core Requirements

See page 20 for General Education Couses gon CragegHours
that can be used to satisfy AGEC requirements. Required: 15 credit howrs

AlS 101 Introduction to Administration of

Composition (6} Fastice (3
ENG 101 College Composition T (3) AJS 110 The Cormection Function (3)
ENG 102" College Composition I (3} AJS 130 The Police Fanction (3)

_ AJS 260 Constitutional Law (3)
Mathematics (3-5) AJS 280 Criminology (3

MAT 142! Applications of College Algebra (3)

Electives: 10-14 credit hours

10-14 credits of transferable courses as stated in
the Course Equivalency Guide (CEG). These courses
must transfer 1o all Arizoss public universities.
See an advisor or check the college catalog Web site
(wwwioseo.ccaz.us) for the CEG,

Recommended Electives

One course at the 100 level or above in Spanish or
Navajo (This course ey be used to fulfil] the
AGEC Options requirement). (4)

SOC 142 Race & Hihnic Relations (3)

SOC 230 Sedology of Gender (3)

26 ! Placarment test andfer prereguisita requived.
* 06 hours may be taken in the Options category as needed to tompiete the minimun 35 hours reguired for the AGEC.




Construction Management

— AA Degree

Construction Management degree Is
designed for transfer to the Construction

Management bachelor’s degree program at
Northern Arizona University. Students
completing this degree will transfer 64 credits
to NAU. This degree results in an AGEC-A,
which is transferable to all Arizona public
universities. This is a Tech Prep articulated
program. For more information regarding
Tech Prep see page 9.

Minimum credit hours required: 65

AGEC-A Reguirements

37 Credit Hours
See page 20 for General Education Courses that
can be nsed to satisfy AGEC requirements.

Composition (6)
ENG 101 College Composition 1(3)
BNG 302 Coliege Compaosition It (3)

Muthematics (3)
MAT 187 Pre-Calculus (5}

ArtsiBumanities (6}

Courses from two disciplines must be selected
from the approved General Education cotirmes in
ihe Arts/Humardties category.

Social/Behavioral Sciences (6)

BCN 204 Macroeconomic Principles (3}

BUS 214 Legal, Hthical & Regulatory lssues in
Buginess (3}

PhysicaliBiological Sciences (8)
PIY 111! College Physics 1 (4}
PHY 112* College Physics 11 {4)

General Education Options (6)

SPC 100 Pundamentals of Speech
Comreanication (3

CIS 120 Introduction to Computer Information

Systems (3)

Placement tast andior preregulsite reguired.

Degree Core Requirements

28 Credit Hours

Required: 28 credit hours

ACC 101 Principles of Financial Accounting (3)
DFT 125 Architectural Drafting 1 (3)
DFT 150 Auto CAD 2D (3)
GLG 101 Physical Geology (8
or

CHM 15T General Chemistry 1(8)

120 Building the Human Environment (3)

170 Plane Surveying & Building Layout (3)

180 Building Construction Methods I {3}

185 Building Construction Methods I (3)

219 Struchural Design & Building
Materials (3}

EEFEEE
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Elementary Education

— AA Degree

he Associate of Aris in Elementary

Education is designed for students planning
fo fransfer to an Elementary Education
bachelor’s degree program at all Arizona public
universities and requires & minimum of 60 credits.
Students planning to transfer to a university other
than an Arizona public university should see an
Advisor. This degree results in an AGEC-A,
which is transferable to all Arizona public univer-
sities. Requirements (Mathemntics, Socialf
Behavioral Sciences, and Nuatural Language
requirements) differ significantly among state uni-
versities. Students should see wn Advisor to plan
their program of study fo avoid transfer difficulties.

Minimum credit hours required: 60

AGEC-A Regquirements

35 Credit Hours
See page 20 for General Education Courses that
can be used to satisfy AGEC requirements.

Composition (6)
BENG 101t College Compostition 1 (3)
ENG 102* College Composition I (3)

Muthemuatics (3-5}
MAT 142! Applications of College Algebra (3)

or higher

Arts/Humanities (6}

Fwo courses in Art {ART), Music QFIS), or
Theatre (THR) from the approved General
Bducaton courses in the Arts/Humanities

category,

Social/Behavioral Sciences (6)

Two courses from the approved Genersl
Education courses in the Sockal/ Behavioral
Sciences category. (Before selecting these courses
see an Advison}

Highty recommended:

{Two of the following)

GHO 133 World/Regional Geography (3

HI5 131 U5 History to 1877 (B

POS 2200 Arizona and National Constitution (3)
PSY 101 Introduction to Peychology (3)

SOC 101 Introduction to Sociology {3}

'Placement test sndfor prerequlsite reguired,

Physical/Biological Sciences (8-10)

Any two courses may be taken from the Physical/
Biological Sciences category.

Recommended:

BED i05 Environmental Biology (4)

General Education Options (6)

Twe courses from the approved General Education
courses in the General Education Options category.

A first year of foreign language (101 & 104 is highly
reconmeded,

Degree Core Requirements
25-30 Credit Hours

Required: 25 credit hours
CiS 102 Computer Literacy {2)
or
CiS 120 Introduction to Computer
Information Systems (3}
EDU 260 Introduction to Education (3)
EDU 222 Introduction to Special Hducation (3)
EDY 230 Cultural Diversity in #ducation {3}
MAT 1300 Math for Flementary Bducafion
Teachers 1(3)
(Before enrolling in MAT 131 see an
aduvisor.}
MAT 131 Math for Elementary Education
Feachers I {3)
{Before envolling in MAT 131 see an
advisor.)
“two semesters of any second year (201.202) natural
human language other than English, including
American Sign Language (8). {Before enroliing in
a patural noman language course see anAdvisor.)

Electives: 84 credit hours
04 credits of transferable courses as stated in the
Couyse Equivatency Guide {CEG). These coorses
mast transfer to all Arizonz public universities,
Bee an Advisor or chedk the college catalog Web site
{www.coco.cc.anus) for the current CEG.



Fine Arts - Visual Arts

— AA Degree

e Associate of Arts degree in Fine

Arts/Visual Aris is designed for transfer to
the Fine Arts bachelor's degree program at all
Arizona public universities. The program gives
students a sirong foundation in visual compo-
sition and art history and prepares them to
vontinue their fine arts education in drawing,
painting, photography, ceramics, or sculpture.
Students completing this degree will transfer
60-64 credits fo all Arizona public universities,
Reguirements differ significantly amonyg state
universities, Students should see an Advisor to
plan their program of study to avoid transfer
difficulties.

Mininsem credit hours required: 60

AGEC-A Requiremenis

35 Credit Hours
See page 20 for General Education Courses
that can be used to satisfy AGEC requirements,

Composition (6)
ENG 101! College Composition I (3)
HENG 102 College Composition H (3)

Mathematics (3-5)
MAT 142 Applications of Coillege Algebra (3}
or higher

Arts/Mhonanities (6-9)

Courses from two or more disciplines mmest be
selected from the approved General Education
courses in the Arts/Humanities category.

Social/Behavioral Sciences (6-9)

Courses from two or more discipiines must be
salected from the approved General Education
courses in the Social /Behavioral Sciences category,

Physical/Biological Sciences (8-10

Any two courses may be taken frome the Physical/
Biological Sciences category.

General Education Options (0-6)

General Education Options may be selected from
the above categories or from the Options category.

*Placement test and/or prerequisite required.

Degree Core Requirements
25 Credit Hours

Required: 15 credit hours
ART 110 Drawing 1 (3
ART 180" Two-dimensional Design (3)
ARY 165 Three-dimensional Design (3}
ART 201 Aq Fstory 1 (%
ART 202 A HistoryII{3)

Degree Electives: 6 credit hours
Select six hours of suggested electives,

ART 111" Drawing II (3)
ART 120 Ceramics1(3)
ART 150 Photography 1(3)
ART 180 Sculpture 1 (3)
ART 190° Painting I (3}
ART 197 Painting 1 (3)
ART 210° Life Drawing (3)

Electives: 4 credit hours

Four credits of iransferable courses as stated in the
Course Equivnlency Guide (CEG), These courses
st fransfer to all Arbrona public urdversities,
See an advisor or check the college catalog Web site
(www.coco.ccaz.us) for the CEG.

0.6 hours may be taken in $hs Optiens category 25 needed to compiete the mininum 35 hours required for the AGEC

29
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General Studs:
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General Studies degree is designed for

students who eifher have undeciared majors
or who are developing a general or liberal
studies emphasis, Students completing this
degree will iransfer 60-64 credits to all Arizona
public universities, Students planning to
fransfer fo a university other than an Arirona
public university should see an Advisor,

There are three pathways in the
General Studies degree:

1. General Requirements Pathway
This pathway requires AGEC-A and 4th
semester natural human language proficency,
other than English, including American Sign
Language.

2. Special Requirements Pathway
This pathway requires students to take AGEC-A,
ard some Common Courses, Common Courses
are courses that are accepted as a part of the
major at afl Arizona public universities. The
list of Common Courses is determined statewide,
See an Advisor or check the college catalog
Web site (www.ooco.cc.az.as} for these
Commaon Courses.

3. Science Pathway

This pathway is designed for students planning
to transfer to an Arizona public university
with a major requiring rigorous mathernatics
or mathematics-based science, Students are
required to take AGEC-S and courses that will
apply toward the major at the university after
transfer. Students considering this pathway
should meet with an Advisor as early as

possible,

Depending on the area of interest, one
pathway may be more suitable for a student’s
educational plan than the other. Students
changing pathways may accamulate more
credits than necessary for graduation

from a university. See an Advisor for more
information,

* Placernant test andfor preregquisite required.

- AA Degree

B e

Minimum credit howrs required: 60

AGEC-A Requirements for both General
Requirements Pathway & Special
Reguirements Pathway

35 Credit Hours
See page 20 for General Education Cowrses
that can be used to satisfy AGEC requirements.,

Composition (6
ENG 101" College Composition 1(3)
ENG 102! College Composition If {3}

Mathematics (3-5)
MAT 142* Applications of College Algebra (33
or higher

ArtsiBumanities (6-9)

Corses from two or more disciplines must be
selected from the approved General Education
courses in the Arts/Humanities category.

Soctal/Behavioral Sciences (69
Courses from two or more discipines must be
selected from the approved General Education
conrses in the Soclal/Behavioral Sclences category.

PhysicallBiological Sciences (8-10)
Any two courses may be taken from the
Physical/ Biological Sciences category:

General Education Options 0-65
General Education Options may be selected from
the above categories or from the Options category.

Degree Core Requivements
25 Credit Hours

1. General Requirements Pathway
Reqguired: ep to 16 credit hours.®

4th sermester proficiency in any natural human
language, other than English, including
American Sign Language,

Electives — 9 or more
Nine credits of transferable courses as stated in
the Course Fguivalency Guide. These courses must
transfer to all Arizona public universities,
See an Advisor or check the college catalop
Web site (wwwicoco.ceaz.as) for the Conrse

Equivalency Guide,

t 0-5 hours may be taken in the Options category as needed 10 complate the minfmum 35 hours required for the AGEC
# Students who cen complate tha §th semester lnguage proficiency In less than 16 credit hours may choose more elective

transferable credits,



2. Special Requirements Pathway
Depending on your areas) of interest and/or
the aniversity you intend o transfer to, you
may need to decide on your transfer plan as
early as possible. Please see an Advisor to
determine your educational plan.

Required
Common Courses in the area(s) of interest/
emphasis, See an Advisor or check the college
catalog Web site (www.coco.co.az.us) for these
Commuon Courses.

Electives
‘Fransferabie cousses as stated in the Course
Equipalency Guide {CEG). These conrses st
transfer fo all Arizona public universities, See
an Advisor or check the college catalog Web site
{www.eoco.co.az.us) for the cursent CEG.

Sorne university degrees may require 4th semester
language proficiency in addition to the Common
Courses. See an Adviser for more information.

3. Science Pathway

AGEC-S Reguirements

35 Credit Hours
See page 20 for General Education Courses
that can be used to satisfy AGEC requirements.

Composition (6)

ENG 103 College Composition [ (3)
ENG 102 College Composition 11 (3)

Mathematics (5)
MAT 2200 Caleuhus and Analytical Geometry L(5)

Arts/Humanities (6-9)

Conrses frors two or move disciplines st be
selected from the approved General Education
courses in the Arts/Huramities category.

Socvial/Behavioral Sciences (6-9)

Courses from two or more disciplines must be
selected from the approved General Hducation
courses in the Social /Behavioral Sciences category.

* Placement test andior prerequisite requlrad,

PhysicaliBiological Sciences (8-10)

BIO 181" Unity of Life I Life of the Cell (4} and

BIO 182 Unity of Life Tk Multicelhalar Organisms (4)
or

CHM 151! General Chemistry ! {5) and

CHM 152" General Chemistry 1 (3)
or

PHY 161' University Physics 1 {4) and

PHY 262! University Physics II (4)

General Education Options {0-6)
General Education Options may be selected from

fhe above calegories or from the Options category.

Degree core requirements for the
Science Pathway

25 credit howrs
Students in the Science Pathway need fo
complete CCC courses that will apply toward
the requirements of the infended university
major. Please see an Advisor to design an
educational plan.

1¢-5 hours may be taken in the Options category &s needed to complete the minimum 35 hours required for the AGEC.
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Hotel & Restaurant
Management — AA Degree

he Associate of Aris in Hotel and

Restaurant Management is designed for
iransfer to the Hospitality bachelor’s degree at
Northern Arizena University (NAU). This
program trains graduates for management
careers in one of the fastest growing industries
in the United States, the hospitality industry.
Students completing this degree will transfer
63-64 credifs to NALUL Students planning to
transfer to a university other than NAU
should see an advisor This degree results in
an AGEC-A, which is fransferable to all
Arizona public universities. This is a Tech
Prep articulated program. For more informa-
tion regarding Tech Prep see page 2.

Minfmurm credit hours required: 63

AGEC-A Reguirements

36 Credit Hours
See page 20 for General Hducation Courses
that can be used to satisfy AGEC requirements.

Composition (6)
ENG 197 College Composition 1 (3}
ENG 102¢ Colfege Composition IE (3)

Mathematics {3-5)
MAT 142 Applications of College
Algebra {8} or higher

ArtsiHumanities (8)

Courses from two or more disciplines must be
sefected from the approved Genersl Education
courses in the Arts/Humanities category.

Socvial/Behavioral Sciences (6)

ECN 2806 Macroeconomic Principles (3}
One more course not in Econemics from the
approved General Bducation courses in the
Social /Behavioral sclences category

Physical/Biological Sciences (8-10)

Any two courses may be taken from the Physical/
Biologicai Sciences category.

! Macement test and/or prerequisite required.

General Education Options (7

BON 208 Microeconomic Principles (3
Second semester profidency (102 level) in any
natural hurean language, other than English,
including American Sign Language.(4)

Degree Core Requirements
27 Credit Hours

Required: 27 credit hours
ACC 10T Principles of Financial Accounting (3)
HRM 100 Introduction to Hospitality )
HEM 140 Food Production Concepts (3)
HEM 170 Hospitality Information Technology (3
HEM 210 Guest Bervice Management (3}
HRM 220 Property Management (3)
HRM 225' Hospitality Accounting (3)
HRM 235 Hospitality Law (3)
246 Commercial Food Produdiion (3)



re-Social Work — AA Degree

Asgociate of Arts degree in Pre-Social
Work is a Transfer Partnership Degree

with Northern Arizona University. The
Pre-Social Work degree is designed to allow
students to satisfy the admission requirements
for the Bachelor’s of Social Work (BSW)
degree at Northern Arizons University.
Completion of the degree does not guarantee
admission to the program. Students planning
to gain admission o the B5W degree should
contact the Departroent of Sociology and
Social Work at Northern Arizona University
for specific admission requirements.

Please see an Advisor for more information
reparding this degree.

Minimum credit houss required: 62-64

AGEC-A Requirements
35 Credit Hours

Composition (6}
ENG 16t College Composition I (3)
ENG 162 College Composition I[ (3}

Mathematics (3-5)
MAT 142 Applications of College Algebra
or higher (3-5

ArtsiHumanities (6-9)

Cenirges from two or mere disciplines must be
selected from the approved AGEC courses in the
Arts/Humanities category.

Soctal/Behavioral (6-9)

Courses from two or more discipiines must be
selected from the approved AGEC courses in the
Social/Behavioral Sciences category.

Physical/Biological Sciences (8-10}
Any two courses may be taken from the
Physical / Biological Sciences category.

General Education Options (36

May be selected from the above categories or

froan the Options category.

Required:

CIS 120 Intreduction to Computer
Information Systems (3)

Degree Core Requirements
27-29 credit kours

BCON 204 Macroeconomic Principles (3)

PHI 185 Introduction to Ethics (3)

POS 10 American Natonal Governiment (3)
PSY 101 Tntroduction to Psychology (3)

PSY 230 Introduction o Statistics (3)

PSY 240 Developmental Psychology @)
SOC 142 Race and Ethnic Relations {3

8OC 210 Sociology of Gender (3

SOC 220 IntroducHon to Social Work (33

Electives: 0-2 credit howrs
-2 hours of transferable courses as stated in the
Course Equialency Guide {CEG). These courses
must ansfer to all Arizona public universities.
Bee an advisor or check the college catalog Web
gite {www.coco.cc.azus) for current CEG.

' 06 hours may be taken in the Options category as neaded to complete the minimum 35 hours required for the AGEC.
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Assoctate of Arts degree in Psychology
is designed for transfer. This degree has
{wo pathways:

1. The Language Pathway

The Psychology Tanguage Pathway is designed
for transfer o the Psychology bachelor of arts

{BA) degrees at all Arizona public universities.

Students completing this degree will transfer
60-64 credits to all Arizona public universities,
Students planning to transfer to a university
other than Arizona public universities shouid
see ant Advison

Requirements differ significantly among state uni-
versities. Studenis should see an Advisor to plan
their progrant of study to avoid fransfer difficuities,

2. The Science Pathway

The Psychology Science Pathway ia designed
for fransfer to the Psychology bachelor of science
(BS) degrees at all Arizona public universities.
Students completing this degree will transfer
60-64 credits to all Arizona public undversities,
Requirements differ significantly mmong stufe
universities. Students should see an Advisor o
plan their progran of study to avold fransfer
difficulties.

Please sez an Advisor for more information
regarding these two pathways.

' Facoment test andfor prerecuisite required.

Minimum credit hours reguired: 60

AGEC-A Requirements

35 Credit Hours
See page 20 for General Bducation Courses
that can be used to satisfy AGEC requirements,

Composition (6}
ENG #01' College Composition I (3}
ENG 12" College Composition H (8)

Mathematics (3-5}
MAT 142" Applications of College Algebra (3)
or higher

ArtsiHumanities (6-9)

Courses from two or more discipines muist be
selected from the approved General Education
conarses in the Aris/Humanities category

Social/Behavioral Sciences (6-93

Courses from two or more disciplines must be
selected from the approved General Education
courses in the Soclal/Behavioral Sclences category.

Physical/Biological Sciences (8-10)
Any two courses may be taken from the Physical/
Biological Sciences category.

General Education Options (0-6)
General Bducation Options may be selected from
the above categories or from the Options category.

Degree Care
25-29 Credit Hours
Begree Core Courses: 16 credit hours

Required Courses:

PSY 101 Introduction to Psychology (3)
PEY 230¢ Introduction to Statistics (3)
PSY 290° Research Methods (4)

Select one course from the following:

PSY 208 Introduction to Abnormal Psychology (3)
PEY 234 Child Growth and Development (3
PSY 236 Paychology of Women (3)

PSY 280 Henlth Psychology (3)

Select one course from the following:
PEY 227 Personality Theory (3)

PSY 240 Developmental Psychology (3)
PSY 250" Social Peychology (3)

(-6 hours may be taken in the Cptions category as neaded to complate the minimum 35 hours required for the AGEC



T R A N §  F E R D E G R E E s
1. Language Pathway: 2. Science Pathway: 11-13 credit hours
9-13 credit hours Depending on the university you are

planning to transfer to, please select one of
2 Language: § credits the following:

Tweo semesters of any second year (201 and 202)
natural human language other than English,
inchading American Sign Language’

(Before enrolling in @ nabural hyman linguage course
see an adyisor.)

b, Blectives: 1-5 credits
1-5 crectits of transferable courses ap stated in the
Course Equivalency Guide (CEG). These courses
st iransfer to all Arizona public universities.
See an advisor or check the college catalog Web site
Cwww.coco.coaz.us) for the current CEG.

If you are considering a bachelor of science degree
at one of the Arizona public universities, it is
important that you meet with an Advisor as early
a5 possible.

t Miacament test andfer prerequisite required.

a. Northern Arizona University

MAT 172 Hinite Mathematics (3), or higher
3-B credits

BID 207 Human Anafomy and Physiclogy 1 @
and

HIO 202 Human Anatomy and
Phystology H (4): 8 credits

{Before envolling in the above courses se an advisor.)

b. Arizona State University Main and
Arizona State University West
{Plense see an advisor for specific course requirements.)
MAT 212° Business Calcuius (3}, or higher: 3-5

credits

Two semestes of any natural anen langoage,
other than English, including American Sign
Language: 8 credits’,

¢ University of Arizona
{Please aee an advisor for specific course requirements.)
MAT 172" Finite Mathematics {3), or higher:

3-5 credits

Selert a combination of 8 credits from the
following:
Any natural lanan langusge, other than Bnglish,
including American Sign Language: (-8 credits’
Lab Science: 0-B credits’

If you are considering a bachelor of science degree
at one of the Arizong public upiversities, it is
important that yow meet with an Advisor as early
as possible,

35
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Sociology - AA Degree

he Associate of Arts degree in Sociology is

designed for transfer to the Scciology
bachelor’s degree at all Arizona public
universities. Students completing this degree
wiil transfer 6164 credits fo all Arizona public
universities. Reguirements differ significantly
amaong state universities. Students should see an
Aduisor to plan their program of study io avoid
transfer difficulties.

Minimum credit hours reqguired: 61

AGEC-A Requirements

35 Credit Hours
See page 20 for General Education Courses
that can be used fo satisfy AGEC requirements,

Composition (6)
ENG 1901t Coltege Composition I (3)
ENG 1820 College Composition ¥ (3}

Mathematics (3-5)
MAT 142 Applications of College Algebra (3}
or higher

Arts/Humanities (6-9)

Courses from two or more disciplines must be
selected from the approved General Bducation
courses in the Arts/Humanities category.

Social/Behavioral Sciences 6-9)

Courses from two or more discplines must be
selected from the approved General Bducstion
courses in the Social/Behavioral Sciences category:

Physical/Biological Sciences (8-16)
Any two courses may be taken from the
Physical/ Biological Sciences category:

General Education Options (0-6)

General Education Options may be selected from
the above categories or from the Options category,

*Placement test and/or prerequisite required.

5

Degree Core irements
26-29 Credit Hours

Required: 18 credit hours

SOC 101 Introduction to Sociology (3}
SOC 140 Marriage and the Family (3)
SOC 142 Race and Ethnic Relations (3)
S0C 210 Sociology of Gender (3)

PBY 230 Introduction to Statistics (3

Select one course from the following:
SOC 125 Domestic Violence (3}

SOC 130 Human Sexuality 3

SOC 132 Social Problems (3)

SOC 200 Wornen and Health (3)

Language: 8 credit hours
Two semesters of any natural human Ianguage
ofher than English, inclading American Sign
Fanguage’

Electives: 3-3 credit hours
-3 credits of transferable courses as stated in the
Course Equivalency Guide (CEG). These courses
st transfer 1o all Arivona public universities,
See an Advisor or check the college catalog Web
site {www.eoco.cc.azis) for the current CEG.

20-6 hours may be taken in the Options category as needed to complete the minimum 35 hours required for the AGEC,

* K the student has satisfied the language reguirement through an a

hiours in paychology or @ credit hours towerd a mingr arss of stikly in psychology, politicl science, sdim

profidency exares, she can select up to 9 additional tedit
indstration of justice, or education.



Vocational Technology
Education — AA Degree

Tlm Vocationa] Technology Education
program is designed for fransfer o the
Vocational Technology Bducation bachelor's
degree at Northern Arizona University (NAU).
Students completing this degree will fransfer
6064 credits to NAU. Students planning to
transfer to a undversity other than NAU
should see an Advisor, This degree resultsin
an AGEC-A, which is transferable to all
Arizona public universities, This is a Tech
Prep articulated program. For more
information regarding Tech Prep see page 9.

Minimum. credit hours required: $¢

AGEC-A Requirements

35 Credit Hours
See page 20 for General Education Courses
that can be used to satisfy AGEC requirements.

Composition (6)
ENG 103 College Composttion I (3)
NG 102 College Composition I (3)

Muathematics (5
MAT 187 Pre-Calculus (5}

ArtsiHumanities (6)

Courses from two or more disciplines must be
selected from the approved General Education
courses in the Arts/Hamanities category.

Social/Behavioral Sciences (6)

POS 220° Arizona & Nationai Constitution (3)
One more course, ol in Political Science from
the spproved General Education courses in the
Soctal/Behavioral Sciences category.

Physical/Biclogical Sciences (8-9)
Select one chemistry and one physics course from
the foBowing:
CHM 1300 Pandamental Chemistry (4)
CHM 151 General Chemistry 1 (5)
PHY 107 Concepts of Physics (&
PHY 111' College Physics I (4)

or
Compleie 8 credits of physics below:
PHY 111' College Physics {{D
PHY 112 Coliege Physics 1 (&)

*Placemnent test andfor prerequisite reguired.

General Education Options (0-68
General Bducation Options may be selected from
the above categories or from the Options category.

Degree Core Requirements
25-27 Credit Hours

Required: 3 eredit hours
EDU 200 Introduction to Education (3)

Electives: 2224 credit howrs
Choose any 22-24 elective credit hours of
transferable courses as stated in the Course
Fquivalency Guide (web at www.coco.coaz.118)
that transfer to NAL as DEC(VTE) or equivalent
from any of the following areas:
AUT Auntomotive
DFT Drafting
EEY Elecirondcs
ITC  Industrial Technology Constriction
MIT Manufachuring and Industrial Technology

06 howirs may be taken in the Options category as needed to tcomplate the minimum 35 hours requlred for the ABEC.
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(ABUG)

he Associate of Business degree is designed

for transfer to the Business bachelor’s
degree at all Arizona public universities, with
the exception of majors in Accounting and
Computer Information Systems. Students
interested in these programs or are planning
to transfer to a university other than the
Arizona public universities should see an
Advisor. Students completing this degree
will transfer 62-64 credits to all Arizona pub-
He universities. This is a Tech Prep articulated
program. For more information regarding
‘Tech Prep see page 9.

Mindmsam eredit hours required: 62

*Placement test and/or prevequisite requlred,

ate of Business

AGEC-B Requirements

35 credit hours
See page 20 for General Education Courses
that can be used to satisfy AGEC requiremnents.

Note: Associate of Business degree core courses
may not be used to satisfy AGEC-B requirements.
Composition (6}
ENG 101 College Composition I (3)
ENG 182 College Composition I (3)

Mathematics (3-5)
MAT 217 Business Caloahes (3) or higher

ArisfHumanities (6-9)

Courses from fwo or more disciplines must be
selected from the approved General Bducation
courges in the Arts/Humanities category.

Social/Behavioral Sciences {(6-9)

Courses from two or more disciplines must be
selected from the approved General Education
courses in the Social/Behavioral Sclences

category.

Physical/Biological Sciences (8-10)
Aty two coursies may be taken from the Physical/
Biological Suiences category.

General Education Options (0-6)
General Education Options may be selected from
the above categories or from the Options category.

*0-6 hours may be taken in the Options category as neaded to complete the minlmiam 35 hours regquired for the AGEC,



Degree Core Reguirements
28 Credit Hours

Required: 24 credit hours

ACC WP Principles of Financial Accounting (3)

ACC 102° Principles of Managerial Accounting (3

BUS 214 Legal, Bihical, and Regulatory Issues
in Business (3)

BUS 232 Business Statistics & Analysis (3)

CIS 120 Introduction to Computer Information
Systerns (3}

ECN 204! Macroeconomic Principles (3)

ECN 205 Microaconomnic Principles (3)

MAT 172 Finite Mathematics (3)

Business Electives: 34 credit hours

BB 204 Business Communications (3}
or

IS 2MF Applications Programming 1 )

39
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Environmental Science

— AS Degree

he Associate of Science in Bnvirormmental

Science Is designed for fransfer to the
Environmental Sciertces bachelor’s degree at
Northern Arizona University (NAU). Studernds
completing this degree will transfer 60-64 credits,
This degree includes an AGEC-5 which is
transferable o ail Arizona Public Universities.
Requirements differ significantly among state
universitics, Students should see an Adviser to
plan their program of study to avoid transfer

difficulties.
Minimum credit hours required: 60

AGEC-8 Requirements

35 credit hours
See page 20 for General Hducation Courses that
can be used to satisfy AGEC requirements,

Composition (6)
ENG 101" Coliege Composition 1 {3)
ENG 102 Coliege Composition II {3)

Mathemuatics (5}
MAT 220" Calculus and Analytical Geometry I (5)

Arts/Humanities (6-9)

Conrses from two or more disciplines sust be
sefected from the approved General Education
courses in the Arts/Fumanities category

Social/Behavioral (6-5)

Courses from two or more disciphines must be
selected from. the approved General Education
courses in the Social/Behavioral category

Laboratory Sciences (10)
CHM 151 General Chemistry I (5)
CHM 152" General Chemistry H (5)

General Education Oplions (0-6§

General Education Options may be aclected from
the above categories or from the Opfions category

' Placement test andior prarequisite reguired.

Degree Core Requirements
-27

Degree Emphasis Area for Biology -
19 credit hours
BIO 181 Unity of Life | Life of the Cell (4)
BIO 182" Unity of Life Il Mufticellundar
COrganisms (4
8 120 Introduction to Computer
Information Systems (3)
MAT 160" Introduction o Satistics (3)
MAT 187 Pre-Calewlus (5

Degree Emphasis Area for Chemistry-
21 credit hours
MAY 160 Iniroduction to Statistics (3)
MAT 187° Pre-Calcuius (5}
MAT 230" Caleutus & Analytic Geometry H 53
PHY 161" University Physics I {4}
PHY 262' University Physics 11 (4)

Degree Hmphasis Area for Environmental
Managemeni- 20 credit hours
BIO 181 Unity of Life 1 Life of the Call (4)
BIOC 182 Unity of Life Il Multicellular
Qrganfems (4)
IS 120 Introduction o Coraputer
Information Systers (3}
MAT 160" Inkroduction o Statistics (3
PHI 105 Introduchon io Ethics (3)
POS5 140 iIntroduction to Public
Admindstration (3}

Degree Emphasis Area for Applied Geology
- 20 credit hours

GLG 101 Physical Geology (4)

GLG 162* Historical Geology {4)

MAT 160 Introduction o Statistics (3)

MAT 187 Pre-Caloulus (8)

PHY 111' College Physics I ()

or
PHY 161" University Physics I (4)

Degree Emphasis Azea for Microbiology
20 credit howrs
BIO 18T Unity of Life L Life of the Cell ()
BEQ 182 Unity of Life II: Multicellulay
Crganisms {4
GLG 101 Physical Geology (4)
MAT 160" Introduction o Statistics (3)
MAT 187 Pre-Caloulus 5)

#0-6 hours may be taken In the Options category as needed to completa the minimum 35 hours required for the AGEC,



Flective eredits: 446 credits

4-6 credits of Advisor approved transferable
courses as stated in the Course Equivalency Guide
(CEG). These courses must transfer to all three
Arizona public universities. See an Advisor or
theck the college catalog Web aite
{wwwi.coco.coaz.us) for the CEG.

While the below courses are suggested, the
student may take any course, which fulfills the
requirements. Courses suggested for each

entphasis area

Biglogy

BICG 0% Environmentat Blology (4)

BIO 109 Natural History of the Southwest {4)
BNV 150 Inroduction to Bnvircromentul

Engineering (3)

Chemisiry

CHM 198 Envirornmental Chemistry (3)

BNV 150" Introduction to Bavirernmental
Engineering (3)

“Placement test andior prevequisite required.

Environmenial Management

B0 105 Huvironmental Biology (8

BIO 109 Natural Flistory of the Southwest (4)
ENV 150* Introduction to Environmenial

Engineering ()
POS 233 Global Environmental Politics (3)

Applied Geology

B> 108 Natural History of the Southwest (4)
CHM 190 Environmental Chemistey (3)
ENV 1500 Introduction to Environmental

Engineering (3)

Microbiology
BIC 109 Natural Fistory of the Southwest (4)
ENV 150 Introduction to Envircnmental

Engineering (3)
Bi2 205 Microblology (4)

Note: BIO 205 Microbiclogy at COC does not
substituie for BIO 220 at NALL

a1
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Administration of Justice

— AAS Degree

O

e Administration of Justice AAB program
is designed to prepare students to enter

the workforce in the criminal justice arena,
This program provides students with specific
knowledge and skills, which will assist in
securing employment in a wide variety of law
enforcement and corrections/juvenile detention
positions.

Note: This occupational program is not intended
for transfer to g university. Students thinking
about pursuing a bachelor’s degree in the criminal
Justice arena showld work on the Assoviate of Arts
degree in Administration of Justice,

Minimam credit hours required: 62

General Education Requirements
29 credit hours

See page 20 for courses that will satisfy the
(General Education requiremenis below.

Compaosition {6}
ENG 101 College Composition I (3)
ENG 102" College Composition 1 (3)

Mathematics (3-5)
MAT 142 Applications of College Algebra (3)
or higher

Arts/Humanities (6)

Any approved General BEducation courses
ins the Arts/Humanities category.

Social/Behavioral Sciences (6)
Any approved General Education courses in the
Sodal /Behavioral Sciences category.
Recomunended:
SOC 142 Race & Ethnic Relations (3)

or
S0C 219 Sociology of Gender (3)

Physical/Biological Sciences (8-10)

Any approved General Education courses in the
Physical/Biologicai Sciences category.

t Plasament test andfor prereguisite reguired.

»

Degree Core Requirements
33 credit hours

Reguired: 33 eredit hours

A5

AlS
Al5
AlS
AlS
AJS
AlS
A5
AJS
A5
AJS

ha431

Introduction to Administration
of Justice (3}

Juvenile Datention Studies (3}
The Correction Function (3}
Substantive Criminal Law (3}
Rules of Criminal Procedure ()
Police Administration {3}
Community Relations (3)

Rules of Bvidence (3)

Crime and Deviant Behavior (3)
Juvenile Tustice Procedure (3)
Criminology (3)



Alternative Energy Technology

— AAS Degree

Associate of AppHed Science in

Alternative Energy Technology will provide
students with the skills to pursue a carser in
the Alternative Energy field. The student
will be instructed through mastery learning
components and field study workshops
arranged with local contractors. Students may
apply credit hours earned in the Construction
Technology Certificate toward completion of
the AAS degree.This is a Tech Prep articulated
program, For more information regarding Tech

Prep see page 9.

Minimum hors required: 81

General Education Requirements
25-27 Credit Hours

See puge 20 for courses that will satisfy the

General Education requirements beiow.

Composition (6

ENG 107 College Composition I (3)
ENG H2 College Composition I (3)

Mathematics (3-5}
MAT 121 hrermediate Algebra with
Review (4} or higher

ArtslHumanities (6)
Any approved General Education cowses in the
Arts/Humanities category.

Social/Behavioral Sciences (6)

Any approved General Education courses in the
Social/Behavioral Sclences category.

Required:

BCN 208 Microeconomics Principles (3)

Physical/Biological Sciences (4-5)

Any approved General Education course in the
Physical/ Blological Sciences category (4).
Recommended:

PHY 107 Concepts of Physics I (4)

1 Placement test andfor prerequisita requlred,
¥ May substitute ITC 298 with consent of Division Chair
' May substitute MAY 187,

Degree Core Requirements
36 credit hours

CI5 120 Introduction to Computer
Informnation Systems (3}

125 Archifectural Drafting I {3}

100 Construction Safety (3)

11 Uniform Building Code 3)

120 Building the Human
Environment (3}

135 Solar Home Design (3)

136 Photovoliaics and Wind Power (3}

140 Blueprint Reading (3)

150 Electrical Wiring I ®)

180 Building Construction Methods 1(3}

185 Construction Methods H (3

MAT 124 Techmical Problem Solving {(3)

AAAAAR Ad3Z
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Architectural D
— AAS Degree

he Architectural Design Technology

program irains students for architectural
drafting careers in one of the fastest
growing technologies in the United States.
As an architectural design technician, the
draftsperson will interpret engineering
data, develop sketches, designs, and
working drawings for construction. Many
technicians are valuable members of
architectural/engineering teams in
industry. Using the technology of
Computer-Aided Prafting, studenis will

develop drafting skills in both 2D and 3D.

This is a Tech Prep articulated program. For
more information regarding Tech Prep see
page 9.

Minimum credit hours required: 64

General Education Reguirements
25-27 Credit Hours

See page 20 for courses that will satisfy the
General Bducation requirements below:

Composition (6)
ENG 107" College Composition I (3}
ENG 102 College Composition 1T (3)

Mathematics (3-5)

MAT 124" Technical Problem Solving (3)
or
MAT 187 Pre-calculus (5)

ArtsiHumanities (6)
Any approved General Education courses in the
Arts/Humanities category.

Social/Behavioral Sciences (6)
Anty approved General Hducation courses in the
Social/Behavioral Sciences category.

Physical/Biological Sciences (4-5)
Any approved General Education course in the
Physical/Biological Sciences category.

t Placement test and/or prerequisite reguired,

Design Technology

Degree Core Requirements
39 Credit Hours

Required: 33 credit hours

DFL 110 Technical Drafting and CAD
Fundamentals (3}

DFT 125 Architectural Drafting I (3)

BPET 1500 AutoCAD 2D (D

DFT 260" AutoCALX 3D (3}

DFF 225 Architectsral Drafting T CAD (3)

DET 260 Archifectural Drafting 71— CAD (3)

IC 113 Uniform Building Code {3)

ITC 120 Building the Human
Environment {3}

IIC M0 Blueprint Reading & Hstimating (3)

FIC 180 Building Construction Methods 1(3)

ITC 210 Structural Design and Buliding
Materials (3)

Electives: 6 Credit Hours

Select six credit hours from the following couses:
ITC 17¢ Plane Surveying & Building
Layout (3}
IFC 171 Electrical Constraction Wiring (3}
ITC 178 Mechanical Systems (3
TEC 185 Building Construction Methods T (3)



Business Technologies

— AAS Degree

Business Fchnologies program is designed o

prepare students to enter the business profession
atan erdry-Jevel position with options in General
Business Management, Small Business Management,
general knowledge and skilis specializing in an area
of interest. The program aliows shdends the option
of selecting support courses o sirengfhen their overall
education and coumses in thelr area of special inkerest
orjob opportunity. This is a Tech Prep articulat-
ed program. For more information regarding
fech Prep see page 9.

Minimum credit hours required: 63

General Education Requirements
25-27 Credit Hours

See page 20 for courses that will satisfy the
General Education requirements below.

Composition (6)

ENG 107 College Composition I (3)
BNG 102 Coliege Composition IF (3}

Mathematics {3-5)

BUS 1008 Mathematics of Business (3)
or

MAT 121 Intermediate Algebra with
Review (4) or higher

Arts/Bumanities (5)

Any approved General Education courses in the
Arts/Humanities category.

Social/Behavioral Sciences (6)

ECN 204 Macroeconomic Principles (3)
BCIN 205 Microeconommie Principles (3)

Physical/Bislogical Sciences {(4-5)
Any approved General Education course in the
Physical / Biological Sciences category.

! Flavament test andfor prarsquisite reguired,

Degree Core Requirements

38 Credit Hours

Reguired; 26 credit hours
ACC 1061 Principles of Financial Accounting (3)
ACC 102 Principles of Managerial Accounting (3)
ACC 210 Financial Statement Analysis {(3)
BUS 203 Business Law (3)
or
BUS 214 Legal, Bihicsl, and
Regulatory Issues in
Business (3)
BUS 204" Business Communications €3
BUS 206 Principles of Management (3
BUS 207 Principles of Marketing {3)
CE 120 Introcuction to Computer
Information Systems (3}
CIS 123 Introducton fo Bxcel Spreadsheets (2)

Specialization Options
12 Credit Hours

General Business Managemeni
ACC 109" Budget and Forecasting (3}
BUS 216 Principles of Business Finance (3)
Six credit howrs selected from ACC oy BUS
courses in conseltation with a business
advisor {6)

Smali Business Management

BUS 211 Human Resources/Personnel
Management (3)

BUS 213 SmaTl Business Management (3}
BUS 216 Principies of Business Finance {3}
Three credit hours selected from ACC or B1JS
oourses in consuitation with a business
advisor (3}

Accounting Specialist
Nine credit hours selected from ACC courses n
conmgdtation with a business advisor (9).
Three credit hows sefected from BUS or ACC
courses in consuitation with a business
advigor (3).

FONIDS Q3lddY
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Carpentry Apprenticeship
— AAS Degree

he Associate of Applied Sdence in

Carpentry Apprenticeship will prepare General Education Requirements
students with the trade skills related to a 25 Credit Hours
career in carpentry. Completion of this degree See page 20 for cotrses that will satisfy the
involves completion of all carpenter General Bducation requirernents below.
Union-related qualification reguirements of
“step” trade-work experience as weill as all Compuosition (6)
union-related classroom training required to ENG 101 College Composition I (3
achieve “Journeyman” status. This is a Tech ENG 102 College Composition IF (3}
Prep articulated program. For more or
information regarding Tech Prep see page 9. HNG 135 Career Communication (3)

ENG 136 Carear Writing (3}
Minimum credit hours regaired: 65
Mathematics (3-5)

MAT 124" Technical Problem Solving (3)
or higher

ArtsiHumanities (6)
Any approved General Education courses in the
Arte/Flumanities category

Social/Behavioral Sciences (6)

Any approved General Education courses in the
Soctal/Behavioral Sciences category.

Physical/Biological Sciences (4-5)

Any approved General BEducation course in the
Physical/Biological Sclences category.

Degree Core Requirements
406 Credit Houre

ITC 139 Introduction fo the Carpeniry
Industry (5}

131 Carpenry Math Appleations and
Metrics (5)

IFC 132 Print Reading and Advanced

Biueprints (5

ITC 133 Concrete Formwork (5)

ITC 220 Framing Walls, Roofs and Decks (5)

ITC 221 Carpentry Industry Technology (8

ELS
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222 Inderior Systems (5)
223 Interior Finish (5)

46 ! Placernent test andfor prareguisite reguired,




Computer Software Technology

— AAS Degree

Associate of Applied Sclence Degree in
Computer Software Technology is
designed to prepare students for entry-level

i - ter sof Sication
skilis and /or the ability fo support end-users, The

program provides students with general

knowledge and skills appropriate for computer

software-oriented occupations and the
opportunity to select courses o strengthen
their overall education. This is a Tech Prep
articudated program. For more information
regarding Tech Prep see page 9,

Minimum credit howrs required: 62

General Education Reguirementis
25-27 Credit Hours

See page 20 for courses that will satisfy the
General Education requirements below.

Composition (6)
BNG 101 Collegs Composition T {3)
ENG 102 College Composition I (3)

Mauathematics (3-5}

BUR 1000 Mathematics of Business (3)
or

MAT 121% Intermediate Alpebra with
Review {4}, or higher

Arts/Bumanities (6)
Any approved General Bducation courses in the
Arts/Humanities category.

Social/Behavioral Sciences (6)

Required:

BUS 214 Legal, Ethical, & Reguiatory Issues in
Business (3)

Any approved General Education course in the

Social /Bebavioral Sciences category

Physical/Biological Sciences (45)
Any approved Ceneral Education course in the
Physical /Biological Sciences category.

1 Placement test and/or prerequisite required.

Degree Core Requirements
37 Credit Hours

Required: 38 credit hours
BUS 204 Business Communications 3)
CI5 131 Principles of Programming (D
CIB 112 Imtroduction to Windows ()
CI8 135 Introduction to the Internet (1}
I8 120 Introduction to Computer
Information Systems (3)
CIS 122 Introducton to MS Ward (2)
or
CiS 124  Introducton to WordPerfect (2)
CIS 123 IntreducHon to Bxcel Spreadsheets (2)
Ci5 125 Indroducton to Databases {3)
CIS 127 Imbroduction to Desktop Publishing (3)
Cis 2200 Computer Programming ¥ {4)
Cis 12 Advanced MS Word (2
or
CB 224 Advanced WordParfect (2)
CI5 230" Emplementing and Supporting
Windows {4}

Degree Electives: 7 credit hours
Select seven credit hours from the following
courses:

ACC 206 Accounting & EDP Systems (3)
ARYT 130* Computer Graphics I (3
CI5 113 Introduction fo PowerPoint (1)
CI5 117 Introducton to Web Page Design (2
CiS 293 Advanced Excel Spreadsheets 2)
CIS 298 Special Topics (1-6)
BIT 130" Bagic Microcomputer Repair (2)
AN R i Qelnierrsidr 171-6)

AONIDS GAlddV
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Construction Technology

— AAS Degtree

he Associate of Applied Science degree in

Construction Technology provides studen
with the skiils to pursue a career in the construction
trades or in construction management. Students
will be instructed through mastery learning
components and field study workshops
arranged with local contractors. Students may
apply credit hours earned in the Construction
Technology Certificate toward completion of
the AAS degree. This is a Tech Prep
articuiated program. For more information
regarding Tech Prep see page 9.

Minimum credit hours required: 64

General Education Requirements
25-27 Credit Hours

See page 20 for courses that will satisfy the
General Education requirements below.

Composition &)
ENG 10F College Composition I (3)
ENG 102 College Composition Il (3}

Mathematics (3-5}

MAT 124" Techmical Problem Solving (3)
or

MAT 187 Pre-caicuius {5)

Arts/Humanities (6)
Any approved General Education courses in the
Arts/Humanities category.

SaciglBehavioral Sciences (6)

Any approved General Education courses in the
Social /Behavioral Sciences category.

Physical/Biological Sciences (4)
PHY 187 Concepts of Physics (4}

* Macement test andfor prerequisite required,

Degree Core Reguirements

39 Credit Hours

Required: 3¢ credit hours

DFT 125 Axchitectural Drafting I (3)

DET 150 AwtoCAD 2D (3)

ITC 111 Uniform Budlding Code (3)

FFC 120 Budlding the Human BEnvironment (3)

TIC 140 Blueprint Reading & Hstimating (3)

ITC 171 Electrical Construction Witk (3)

ITC 175 Mechanical Systems {3)

IIC 180 Building Construction Methods I (3)

ITC 185 Building Construction Methods I (3)

e 230 Construction Supervision, Scheduling
and Project Management (3)

Degree Electives: 9 credit hours

DFT 200" AutoCTAD 3D (3
DFEF 225 Architectural Dratting I- CAD (3)
HC  210° Struchural Design and Building
Materials (3)
or
Any nite credits from Accounting or Business.
Abustness ethies course fs reconmmended.



Early Childhood Education
— AAS Degree it

Associate of Applied Science degree in Degree Core Requirements
Early Childhood Bducation is designed to 36 Credit Hours
prepare students for positions within the fleld
of Rarly Childhood Education. Students may Required: 30 eredit hours
apply cradit hours earned in the Certificate

in Barly Childhood Education toward ECE 100 Introductions to Eardy
this degree. This is a Tech Prep articulated Childhood Education (3}
program, For more information regarding ECE 110 Rarly Childhood Curricutum (3)
Tech Prep see page 9. ECE 120 Health, Safety, and Nutrition
for the Young Child (3
HCE 200 Child Guidance (3’
Minimmm credit hours required: 62 FCE 210 Creative Arts for the Young Chdld (3)

BCE 220 Language Arts for the Young Child (3)
HCHE 230 Exploration and Discovery for the

General Eiiucaﬁoﬁ Requirements Young Child (3)
26 Credit Hours ECE 240 School, Family, and Community
See page 20 for courses that will satisfy the Relations (3)
General Education requirements below. ECE 250 Children with Special Needs 3Y
PSY 234 Child Growth and Development (3)°
Composition (6)
ENG 10t Coflege Composition I (3) .
ENG 102 College Composition II (3) Degree Electives: 6 credit hours
Select six credit hours from the
Muathematics (4 following courses:

MAT 121 Intermediate Algebra with Review i)
MAT 130 Math for Elemerntary School

Arts/themanities (6) Teachers { (3} )

Any approved General Bducation course in the MAY 131 Math for Elementary School ga

Arts/Humanities category. Feachers IT {3} b
EDU 200 Introduction to Education (3) U§

Social/Behavioral Sciences (6) SPFC 100 Fundamentals of Speech ng

Requdred: Communication (3) ﬁ o |

PSY 101 Introduction to Psychology (3) POS 220 Arizona & National Constitution (3) Zo

Any approved General Education course in the R

Soctal /Behavioral Science category.

Physical/Biclogical Sciences (4-5)

Any approved General Education course in the

Physical/Biological Sciences category.

' Prerequisite of PSY 101.
! Pravequisite of ECE 100,
! Provequisite of PSY 234, 49
* Provetuisite of PSY 101 or sonsent of instructor.
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'I‘he Fire Science program is designed to
prepare students to enter the Fire Sclence
profession by providing them with knowledge
and skills which can be used to enter a wide
variety of positions. The program allows stu-
dents the option of selecting courses emphasizing
emergency medical, fire suppression, or fire
prevention.

Minimum credit hours reguired: 68

General Education Requirements
25-27 Credit Hours

See page 20 for courses that will satisfy the
General Education requirements below.

Composition (6}
ENG 11 College Composition I (3) and
ENG 102 College Composition H (3)

or
ENG 138 Career Communications (3} and
ENG 136 Career Wrlting (3)

Mathematics {3-5)
MAT 121 Inteymediate Algebra with Review (@)
or higher

' Flacement %est andfor preregulsite reqitred.

Fire Science — AAS Degree

Arts/Humanities (6}
Any approved Genersl Education courses in the
Arts/Fumanities category.

Social/Behavioral Sciences {6)
Any approved General Education courses in the
Social/Behavioral Sdences category.

Physical/Biological Sciences (4)
BIO 105 Envirommental Biology ()

Degree Core Requirements
43 Credit Hours

Reqguired: 34 credit hours
EMS 131 Emergency Medical Technician (7)
FSC 135 Fundamentals of Fire Prevention (3
FSC 136 Fire Apparatus & Hydranlics (9
FSC 138 Hazendous Materials - First Responder (3)
F5C 180 Fire Fighter 1 & H (8)
FSC 236 Firefighter Occupational Safety (3)
F5C 238" Emergency Scene Management (3)
FSC 239" Fire Depariment Company Qfficer (3)

Degree Electives: 9 credit hows
Select nine credit hours from the following:

BUS 209 Principles of Supervision (3

BUS 211 Human Resources/Personned
Management (3)

EMS 211" Emergency Medical Technician
Refresher ()

EMS 257 Intermediate Emergency Medical
Technician { (13)

FSC 101 Fire Service Orientation &
Indoctrination €2)

FSC 187 Hazardous Materials-First Responder
Awareness {0.5}

FSC 233 Wildland Fire Suppression (3)

FSC 234 Fire Investigation 3)

F5C 235 Fire Protection Systems {3)

FSC 241 Firefighter Safety & Building
Constrection {3}
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The Hospitality Management program
prepares students for entry-level

management careers in the hospitalify industry.

Students compileting this degree will develop
knowledge and skills necessary {o compete in
one of Arizona’s fastest growing businesses,
This is a Tech Prep articulated program. For
more information regarding Tech Prep see
page 5.

Minimum credit hours required: 61

General Education Requirements
25-27 Credit Hours

See page 20 for courses that will satisfy the
Gerneral Fducation requirernents below,

Composition (6)
ENG 101 College Composition I (3) and
FNG 102 College Composition IE (3)

or
NG 135 Career Communications (3) and
ENG 136 Career Writing (3)

Mathematics (3-5)

BUE 3¢ Mathematics of Business (3)
or

MAT 1217 Intermediate Algebra with
Review (), or higher

Arts/Humanities (6}
Any approved General Education courses in the
Aris/Humanities category.

Secial/Behapioral Sciences (6}
Any approved General Education courses in the
Bocial/Bebavioral Sclences category.

PhysicallBiological Sciences (4-5)
Any approved General Edecation course in the
Physical /Biological Sciences category.

! Placement test andfor prevequisite required.

ality Mana

gement

Degree Core Reguirements

36 Credit Hours

Required: 27 credit hours

BUS 206 Principles of Management (3)

BUS 209 Principles of Supervision (3}

BUS 218 Customer Service (3}

{8 120 Introduction to Computer
Information Systems {3}

HRM 100 Introduction to Hospitality (3)

HRM 235 Hospitality Law (3}

SPC 100 Fundamentals of Speech
Compunication (3)

Hotel Emphasiz:
HEM 210 Guest Service Management (3)
HRM 220 Property Management (3)

Restaurani Emphasts:

HRM 140 Food Production Concepts (3}
HEM 240 Commercial Food Prodaction (3)

Specialization Options: 9 Credit Hours

Select nine credit hours from the following:

ACC 101 Principles of Financial Accounting (3)

BUS 204 Business Communications {3}

BUS 2311 Human Resources/Personnel
Menagement {3

BUS 214" Legal, Béhical & Regulatory Issues in
Business {(3)

ECN 204" Macroeconomic Principles (3)

ECN 205 Microeconomic Pringiples (3)

HRM 170 Hospitality Information Technology (3)

HREM 225' Hospitality Accounting (3}

S -
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— AAS Degree

he Office Information Systems program

is designed to prepare students fo enter a
professional office at an eniry-level position.
The program pmvzdes students with an

of technology and basic workplace

skills that can be applied to a wide variety of
office positions. The program allows students
the option of selecting support courses to
strengthen their overall education and courses
in their area of spedial interest or job opportunity
This is a Tech Prep articulated program. For
more information regarding Tech Prep see
page 9.

Minimum credit hours required: 66

General Education Requirements
25-27 Credit Hours

See page 20 for courses that will satisfy the
General Education requirements below.

Composition (6)
ENG 101F College Composition I (3
ENG 1028 College Composition If (3

Mathematics {(3-5)

BUS 100° Mathematics of Business (3)
or

MAT 127 intermediate Algebra with
Review (4), or higher

Aris/Humanities (6}
Any approved General Education courses in the
Arts/Humanities category.

Social/Behavioral Sciences (6)

Any approved General Bducation cowrses in the
Social/Behavioral Sciences category.
PhysicalfBiological Sciences (4-5)

Any approved General Education course in the
Physical/Biological Sciences category

! Plagement test andfor prerequisite required.

Office Information Systems

egree Core Requirements

4143 Credit Hours

Required: 34-35 eredit hours

ACC 100 Practleal Accounting Procedures (5)
O 2000 Professional Office Skills (3)
BUS 111 Business English (3)
BUS 211 Human Resources/Personnel
Management (3)
CIS 102 Computer Literacy ()
ar
CIS 120 Introduetion to Computer
Information Systerns (3)
CI5 115 Introduction to the Internet (1)
CIS 123 ntroduction to Bxcel Spreadsheets (2)
CI5 124 Introduction to WordPerfect' (2)
o
CIS 122 Iniroduction to MS Word (2}
CIS 125 Itroduction to Databases (3)
QIS 110 Keyboarding Review and Speed (3)
O 130" Machine Transcription (3}
OI8 210" Keyboarding with Applications (3
LDR 115 Workplace Ethies {1}

Speciatization Options — 78 Credit Hours

General Office Information
78 credit hours of any advisor-approved courses
consistent with degree goals/focus.

Medicail

AHS 131 Medical Terminofogy (3

OB 2300 Medical Transcription (3)

Two credit hours of any advisor-approved
courses consistent with degree goals/focus.

Legal

OIS 240" Legal Transeription (3)

AFS 101 Introduction to Administration of
Tustive {3

Two credit hours of any advisor-approved

cotirses consistant with degree goals/focus.

Optional — 1-6 Credit Hours

INT 210% Internship I (1-6)

2 it ks strongiy recommended that students erroli In this aptions! course in addition 1o the required eredit hours for completion
of the AAS degres in Office Information Systerns. Plunse see catalog for course description.



Sheet Metal Apprenticeship

— AAS Degree

The Associate of Applied Science in Sheet
Meta! Apprenticeship will prepare
students with the trade skills related to a
career in sheet metal. Completion of this
degree knvolves completion of all sheet metal
union-related qualification requirements of
“step” trade-work experience as well as all
union-related classroom training required fo
achieve “Jo ” status, This is a Tech
Prep articudated program. For more
information regarding Tech Prep see page 9

Miniomem hours required: 75

General Education Regquirements
25 Credit Hours

See page 20 for courses that will satiafy the
General Education requirements below.

Compesition (6)
ENG 101* College Composition I (3} snd
ENG 102' College Composition Il (3)

or
ENG 135 Career Conununications (3) and
ENG 138° Career Writing (3}

Mathematics (3-5)

MAT 124* Technical Problem Solving (3)
or higher

ArtsiBumanities (5)

Any approved General Education courses in the
Arts/Thumanities category.

Social{Behavioral Sciences (6}
Any approved General Education courses in the
Social/Behavioral Sclences category,

Physical/Biological Sciences (4-5)
Any approved General Bducation course in the
Physical / Biological Sciences category.

' Placemant tast and/or prersculsite required,

Core Requirements — 50 Credit Hours

145
146
147
148
148
45
246
W7
248
48

Sheet Metel I (5)
Sheet Metal H (8)
Sheet Metal IH (5}
Sheet Metal IV (5)
Sheet Metal V {8
Sheet Metal V1 (5)
Sheet Metal VI (5)
Sheet Metal VHE (5}
Sheet Metal IX (5)
Sheet Metal X(5)

53
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Associate of General Studies

i | >}

The Associate of General Studies Degree is
designed for students who wish o broaden
their knowledge, but have no university major
or vecational goal In mind. This degree
requires a minimoum of 60 credit howrs with a
cumudative CCC grade point average of 2.00
or higher, Students must complete a minioour
of 25 credit hours of General Education
courses but are otherwise free to explore new
areas of interest, A maximum of 12 credit
hours may be completed in courses numbered
below 100. This degree is not recommended
for students planning fo transfer fo a
university. The AGS Degree is intended a¢

an alternative degree which recognizes the
mission of the community college that
education is a lifelong provess,

! Placernent test andfor prerequisite raquirsd.

Mindmum credit hours required: 60

General Education Requirements
25-27 Credit Hours

See page 20 for courses that will satisfy the

General Education requirements below.

Composition (6}
HNG 101 College Composition | (3) and
HNG 102! College Composition I (3

or
ENG 135 Career Communications (3) and
ENG 136 Career Writing (9

Muathematics (35}
MAT 121 Intermediate Algebra with Review (4)
or higher

ArtsiHumanities {6)

Any approved General Bducation courses in the
Axis/Humanities category.

Social/Behavioral Sciences (6)
Courses at the 100Jevel or above from

antropology, history, political science, psychology,
social geography, and/or sodology.

Physical/Biological Sciences (4-5)

One cowrse at the 100-fevel or above chosen from
astronomy, botony, chemistry, geology, physical
geography, physics, science or zovlogy.

Electives — 3336 Credit Hours
Select 33-36 credit hours either in a variety of
disciplines or in an area of conceniration,
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"'[‘he Accounting Techaican Certificate
program is designed to prepare students
for employment as full-charge bookkeepers
and accounting technicians. Included in the
curriculizm are practical applications and
computer knowledge. Students may apply
earned accounting credit hours of this program
toward the Associate of Applied Scence degree
in Business Technologies with an Accounting
Specialization. This is 4 Tech Prep articulated
program. For more information regarding
Tech Prep see page 9.

Alternative Ener

Certificate

Intermediate Certificate
Intermediate Ceriificate in Alternative

Energy is designed to introduce the student
1o the construction and electrical industries
and, provide the foundations for hazard
recogrition and safety, Students are introduced
to design issues assodiated with home construction,
community development and passive solar
design. This is a Tech Prep articulated
program. For more information regarding
“Tech Prep see page .

Minimun: credit hours reguizred: 22

Certificate Requiremenis
22 Credit Hours
BUS 111 Business English ()
FIC 100 Constructon Safety (8
ITC 120 Building the Fuman Environment (3}
ITC 135 Solar Home Design (3)
IIC 150 Residential Wiring (3)
ITC 180 Construction Methods 1{3)
MAT 121t Infermediate Algebra with Review (4)

' Placemnent test andfor prereguisite required. i
* My sabstitute TTC 298 with consent of Division Chain

Accounting iechnician

Minimum credit hours required: 33

Certificate Requirements
33-35 Credit Honrs
Nine credit hours selected from ACC courses in
consiltation with a business adviser (9}
ACC 100 Practical Accounting Procedures (53
or
ACC 0T Principles of Accomnting 1 (3)
ACC 206 Accounting ssd HEP Systems (3
ACC 210 Fnmancial Steterment Analysis (3)

s
BUS
Cis
s

100" Miathematics of Business (3)

204* Business Commundications (3)
123 Inzroduction to Excel Spreadsheets (2) ™5
124 Tntroduction to Word Processing (2)

v Technician

CIS 223 Advanced Excel Spreadsheets (2)
ENG 101 College Composition I (3)

&

Advanced Certificate

he Advanced Certificate in Alternative

Energy improves the student’s expertise
and knowledge In construction from an
economic perspective. This certificate advances
electrical skills with particular applications in
photovoltaic and windpower electrical
generation.

Minimum credit howrs required: £7

Certificate Requirements
47 Credit Hours

Completion of the Intermediate Certificate (22)

€IS 120 Introduction to Computer
Information Systems (3)

DET 110 ‘fechnical Drafting and CAD
Fundamentals {3}

ECN 205 Micro Reonomics Principles (3)

ITC 136 Photovoltaics and Wind Power (3

TF¢ 140 Blueprint Reading (3)

TC 185 Construction Methods E(3)

MAT 124 Technical Problem Solving (3)

PHY 7 Concepts of Physics (4

55
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Assisted Living Certificate

his certificate is designed for individuals

seeking an introduction o the roie of the
Care-Giver in the Assisted Living environment.
This includes those basic skills outlined by the
Arizona State Department of Health Services -
resident advocacy, nutrition and personal care,
agsisting the resident with self-medication,
promotion of socialization and recreation,
rehabilitation, environmental safety, planning
services, business practices and personnel
management, and the policies, procedures,
laws and regulation governing assisted living.
Prepares the student for eniry-level employment
in the growing assisted living industry.

' Placement test andfor prerequisite required.

Minimum credit hours required: 27

Certificate Reqguirements
27- 28 Credit Hours

AHS 100 Introduction to Health Services (3)
AHS 105 Communication and Behavior in
the Health Care Setting (3)
AHS 119 Health Care Ethics and Law (3}
AHSB 131 Madical Terminology (3)
AXS 148 Care-Giving In Assisted Living (3)
MAT 057 Math for Allied Health Occupations (3)
BiG 160 Introduction to Human Physiology
and Anatomy (4}
ENG 180" Pundamentals of Composition (3}
or
ENG 101*  English Composition ] {3)
CIS 102 Computer Literacy (%)
or
CF 120 Infroduction to Computer
Information Sysiems (3)



Carpentry Apprenticeship

Certificates

Intermediate Certificate
Intermediate Certificate in Carpentry

is designed to introduce the student to
the carpentry industry. & provides the
foundational classes in the carpentry and
construction trades as well as introduces field
techniques and applications in a progressively
comphcated sequence. This is a Tech Prep
articulated program. For more information
regarding Tech Prep see page 9.

Certificate Requirements
26 Credit Hours

ITC 3¢ Introduction to the Carpentry
Endustry &

ITC 131 Carpeniry Math Applications
and Metrics (5}

IIC 132 Print Reading and
Advanced Blueprints (5

C 133 Concrete Formwork (5)

Advanced Certificate
e Advanced Certificate in Carpeniry is

designed to continue fo improve the shu-
dent's expertise in the construction indusiry.
1t provides more advanced classes in the
carpeniry and construction trades as well as
field techniques and applicationsin a
progressively complicated sequence,

Certificate Requirements
40 Credit Hours

Completion of the Intermediate Certificate (20)
TC 220 Praming Walls, Roofs and Decks (5)
ITC 221 Carpeniry Industry Technology (6)
ITC 222 Interior Systems (5)

ITC 223 Interior Finish (5}

57
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Clerical Certificate

e Clerical Certificate program is designed
to infroduce students to a professional
office setting and enhance office/clerical skills

and knowledge. Students may apply credit
hours earned in this program toward the
Associate of Applied Sdience degree in Office
Information Systems, This is a Tech Prep
articulated program. For more information
regarding Tech Prep see page 9.

Minimum credit hours required: 26
Certificate Requirements
26-29 Credit Hours

BUS 160° Mathematics of Business {3}
BUS 111 Business Boglish (3)
CIS 115 ntroduction to the Internet (1)

* Phacqenent test andfor pmmﬁ:aish requlred.
It &5 str

IS

[8;
OB
O
Q15

102 Corrputer Literacy (2)

or
CIS 120 introduction to Computer

_Information Systems {3)

124 Tntroduction to WordParfect (2)

oy
CIS 122 Introduction to MS Word {2)
2221 Advanced MS Word (2)

oo

Cis 224 A_dvanced WordPerfect (2)
110 Keyboarding Review and Speed (3)
138 Machine Transeription (3)
20" Professional Office Skills (3}
21F Keyboarding and Applications (3)

LPDR 115 Workpiace Ethics (1)

Optional -~ 6 Credit Hours
INT 2KF Internship T (1-6)

strongly recommendad that students anrol in this optionat course in addition to the required credit hours for cormplesion
of the Clerical Certlficate. Please see cutulog for course description



(Oémputer Software Technology

Certificates

Basic Certificate
The Computer Software Basic Cerlificate is
designed to develop entry-level skills related
to computer application software packages
and to enhance commumication skilis and
professional readiness, Students may apply
credit hours earned in this program toward
the Associate of Applied Science degree in
Computer Software Technology. Thisisa
Tech Prep articulated program, For more
information regarding Tech Prep see page 9.

Minimum credit hours required: 15

Certificate Requirements
15-16 Credit Hours

BUS 100" Mathematics of Business (3)
BUS 111 Business English (3)
Cis 102 Computer Literacy (2
or
CIS 120 Ietroduction to Computer

Information Systems {3}
€15 112 Introducton to Windows (2)
CIS 115 Introduction to the Internet (I
5 122 Introduction to MBS Word (2)

or

CiS 124 fotroduction to Wordlerfect (2}
CI5 122 Introduction to Bxcel Spreadsheets (2)
Note — Keyboarding skills may enhance success,

t placernent test andf/or prerequisite required
2 1t Is strongly recormended thit stadents enrolt in this

Advanced Certificate
The Computer Software Advanced
Certificate program Is designed for those
students who have completed the basic certificate
and desire fo further enhanoe their computes,
Students may apply some of the credit hours
garned in this program toward the Associate
of Appiied Science degree in Computer
Software Technology.

Minimum: credit hours required: 33

Certificate Requirements

26-27 Credit Hours
Completion of the Basic Computer Software
Technology Certificate (15-16)

CIS 125 Introduction to Datasbases (3)
CIs 222 Advarwed MS Word (2)
' or

Cis 224 Advanced WordPerfect (2}
CiS 223 Advanced Excel Spreadsheets ()
NG 100" Fundamenials of Composition (3)

or

ENG 10 College Composition I (3)

LDR 115 Workplace Bthics (1)

Electives — ¥ Credit Hours
Select a2 minfruen of seven credit howrs from
the following courses:

ART 130 Computer Graphics {3

BUS 204° Business Communications {3)

ClE 113 Introduction to PowerPoint (1)

CI5 117 Introduction to Web Page Design (2)

CEB 127 Introduction to Desktop
Publishing (3)

CI5 220 Computer Programming 1 (8

CIS 230" implementing and Supporting
Windows 4

CIS 298 Special Topics (1-6)

BEY 150° Besic Microcomputer Repair (2)

INT 21(° Internship f (1-6)

al course in addition to tha required credit hours for comptletion

of the Clerical Cortifleats. Please see catalog for course destription.
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Construction Technology

Certificate

The Construction Technology Certificate
provides students with a technical founda-
tion required to compete in today’s construce
tion feld. Students will be instructed through
mastery learning coraponents and field study
workshops arranged with Jocal contractors.
Students may apply credit hours earned in
this program toward the Associate of Applied
Science degree in Construction Technology.
This is a Tech Prep articulated program. For
more information regarding Tech Prep see
page 9.

! Placemant test andfor preretpdsite required,

Minimmm credit hours required: 21

Certificate Requirements
2123 Credit Hours
DET 125 Architectural Drafting 1 (3)
ENG 100" Fundamentals of Composition (3)
ITC 120 Building the Human Environment (3}
ITC 140 Blueprint Reading and Estimating (3)
ITC 180 Bulkling Construction Methods 1 (3)
ITC 185 Building Construction Methods If 3)
MAT 124° Technical Problem Solving (3)

or

MAT 187" Pre-caloulus (8



Drafting — Computer-Aided
Drafting Certificate

Minimum credit hours required: 9

he Computer-Aided Drafting certificate

will provide students with a solid
foundation in the field of CAD as a tool for
vatious drafting technologies. Those students
who are exploring the field of Computer-
Aided Drafting or are in need of developing
computerized skills will find this certificate
challenging and beneficial for future
applications. This is a Tech Prep articulated
program, For more information regarding
Tech Prep see page 9.

Dmf‘téﬁg -~ Architectural CAD

Certificate Reguirements
9 Credit Hours

Ci5 120 Introduction to Computer

information Systems (3)

DFF 150" AutoCAD 2D (3}
DFT 200" AwtoCAD 3D (3)

Technician Certificate

Minimum credit hours required: 24

Architectural CAD Technician certificate

will provide students with a solid foundation
in the field of Architectural Construction
Drafting. This certificate can lead to an AAS
degree In Architectural Design Technology.
The fundamentals of drafting are performed
through mastery learning and hands-on
application. This is a Tech Prep articulated
program. For more information regarding
Tech Prep see page 9.

' pizeamont test and/or prerequisite raguired,

Certificate Requirements
24 Credit Hours

DFET

PFT
DFT
DET
DET
TFT
e

c

110 ‘Technical Drafting and CAD
Fundamentals (3

125 Architectural Drafting 1(3)

150° AutoCAD 2D (3)

200" AutolCAD 3D (3}

225 Aschitectural Drafting I - CAD (3)

260" Architectural Drafting Il - CAD (3)

126 Building the Human Bnvironment (3

140 Blueprint Reading and Estimating (3)

61

STIVILILLYZD



SAIVILLIMED

62

rtificate

he certificate in Early Childhood

Education is designed fo prepare students
for positions within the field of Early
Childheod Education. Students may apply
credit hours earned in the Certificate foward
the Associate of Applied Science degres
in Early Childhood Education. This is a Tech
Prep articulated program. For more infor-
mation regarding Tech Prep see page 9.

Minimum credit hours required: 33

! Prerecuistte of PSY 101,
* Prereguisite of ECE 100,
* Preregulsite of PSY 234,
* Prerequisite of PEY 101 or content of instructor,

Certificate Reguirements
33 Credit Hours

ECE

BCH
HCH

ECH
ECE

ECE

100 Tntroductions to Barly
Childheod Education (3)

110 Barly Childhood Curriculum (3)

126 Health, Safety, and Nutrition
for the Young Chiid (3)

206" Child Guidance (3)

2H Creative Arts for the Young Child (3)

220 Language Arts for the Young Child (3)

230 Exploration and Discovery for the
Young Child (3)

240° School, Famdly, and Community
Relations (3}

250" Children with Bpecial Needs {(3)

101 Introduction to Psychology (3)

234" Child Growth and Development (3)



Electrical Construction Wiring

Train ui}g Cef{if“

First Year Certificate
is certificate is designed for students
seeking progressive training in electrical
wiring in both resideniial and commercial
knowledge of the first year introductory level,

Minkmurn credit hours reguired: 13

Certificate Requirements
13 Credit Hours

INT 210 InternshipI(1-6)
ITC 150 Hlectrical Wiring I (3)
ITC 151 Blectrical Wiring 1 (4)

Second Year Certificate
certificate is designed to continue the
wraining in electrical construction wiring,
This program continues from the first year
with skills and knowledge necessary in a second

year job training program.
Minimum credit hours requirec: 26

Certificate Requirements
26 Credit Hours

Completion of First Year Electrical Certificats or
equivalent (13)

ITC 160 Electrical Wiring I (3)

ITC 161 Eectrical Wiring IV (0

INT 210 Internship f{1-8)

' Macement test antfor prerecuilsite required.

cates

Third Year Certificate
certificate is designed to continue the
fraining in electrical construction wiring.
This program continues from the second year
with skills and knowledge necessary in a thixd
year job training program.

Minimum credit hours required: 40

Certificate Reguirements
40 Credit Hours

Completion of Second Year Hlectrical Centificate
or equivalent (26}

TIC 250 Blectrical Wiring V ()

ITC 2510 Electrical Wiring VI {4

INE 210 Internship I (1-6)

Fourth Year Certificate
certificate is designed to continue the
raining in electrical construction wiring,
This final year completes the training in the
skills and knowledge necessary to compete in
the electrical construction wiring profession.

Minimum credit hours required: 55

Certificate Requirements
55 Credit Hours

Corapletion of Third Year Hlectrical Certificate or
equivalent (40)

ITC  266F Hlectrical Wiring VI (B

ITC 268 Blectrical Wiring VIE (3

INT 210 Internship I(1-6)
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Employment Success Certificate

he Employment Success Certificate is
designed to provide students with a basic

foundation in essental skills for the workplace.

Students may apply the skills gained from this
program to other certificates or degrees, This
is a Tech Prep articulated program. For more

information regarding Tech Prep see page 9.
Minirsum credif hours required: 16-25

Certificate Requirements
16 Credit Hours

BUS 11t Business English (3)

15 192 Computer Literacy (2

LDR 15 Workplace Hthics (1)

HDE W2 College Study Skills {3)

HDE 104 Employment Success Strategies (3)
MAT 085 Arithmetic Review {3}

0I5 100 Keyboarding (1)

Optional Content Arens
0-9 Credit Hours

Hospitality - Hotel Emphasis:

HEM 100 Introduction to Hospitaiity (3)
FIRM 218 Guest Service Management (3}
BUS 218 Customer Service (3

Hospitality - Restaurant Emphasis:
HEM 100 Introduction to Hospitality (3)
HRM 140 Food Production Concepts (3}
BUS 218 Customer Service (3

Clericat:

OIS 110 Keyboarding Review and Speed (3)
OIS 200 Professional Office Skills {3)

BUS 218 Customer Service (3

Computer Seftware:

CEB 132 Introduction to Windows 2)

B 120 Introduction to Computer
Information Systems (3}

1B 122 Introduction o MS Word ()

CI8 123 Introduction to Excel Spreadshests (2)

Fire Science Certificates

Intermediate Certificate

he Fire Science Intermediate Certificate

program is designed to introduce basic
skills and to assist those who desire to
enhance their abilities on the job. Included in
the curriculum are practical applications and
knowledge. Students may apply aedit hours
earned in this program towazd the Associate
of Applied Science degree in Fire Science.

Minimum eredit hours required: 17

Certificate Requirements
17 Credit Hours

FSC 138 Hazardous Materials -
First Responder (3)
FSC 180 Firefighter [ & 11 (8)
FSC 236 Firefighter Occupational Safety (3)
FSC 238 Emergency Scene Maragement (3)

! Flacemont test andfor prerequlsite required.

Advanced Cextificate
The Fire Science Advanced Certificate pro-
gram is designed fo introduce basic skills
and to assist those who desire to enhance their
abilities on the job. Inchded in the curricuium
are practcal applications and knowledge.
Students may apply the hours of this program
toward the Associate of Applied Science
degree in Fire Science.

Minimarn credit howrs reguired: 40

Certificate Requirements
40 Credit Hours

Completion of the Fire Science Tndermediate

Ceriificate (17)

BEMS 131* Emergency Medical Technician ()

F5C 135 Fundamentals of Fire Prevention (3}

FSC 136 Fire Apparatus & Hydrautics ()

FSC 234 Fire Investigation (3)

B8 239° Fire Depariment Company Officer (3}

FSC 241 Firefighter Safety & Building
Construction {3}



Hospitality Certificates

he Hospitality program prepares students

for entry-level positions in the hospitality
industry. Students completing this certificate
will develop fundamental skilis in which to
compete in one of Arizona’s fastest growing
businesses. This is a Tech Prep articulated
program. For more information regarding

Tech Prep see page 9.
Intermediate Certificate
Minimurm credit hours reguired: 27

Certificate Requirements
27 Credit Hours
ENG 133 Career Cormmunication (3)
or
BUS 11t Business English {3}
BUS 100 Mathematios of Business (3)
BUS 209 Principles of Supervision (3
BUS 218 Customer Service {3)
CIS 120 Introduction to Computer Science {3}
HRM 100 Introduction to Hospitality (3)
SPC 100 Speech Communication {3}

Restaurant Emphasis:

HRM 140 Food Production Concepts (3)

HEM 170 FHospitality Information Technology (3)
or

Hotel Emphasis:

HRM 210 Guest Service Management (3)

HRM 220 Property Maragement (3}

! Placement test andfor preregquisite reguired.

Advanced Cerlificate
Minimm eredit hours required: 39

Certificate Requirements
39 Credit Hours
Corapletion of the Intermediate Hospitalty
Administration Certificate (27)
ACC 10T Principles of Financial Accounting (3)
BUS 211 Humar Resources/
Personnel Management (3}
HRM 170 Hospitality Information
Technology (3}
HIRM 225 Hospitality Accounting (3}
HRM 235 Hospitality Law (3)
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Legal Secretary Certificate

e Legal Secretary Certificate program is

designed to give students an Introduction
to legal secretarial skills and to assist those
students who desire to enhance their abilities
on the job. Included in the curriculum are
practical applications and knowledge.
Students may apply credit hours earned in
this program toward the Associate of Applied
Science degree in Office Information Systems.
This is a Tech Prep articulated program. For
more information regarding Tech Prep see
page 9.

Minimum credit hours required: 35-36

Certificate Requirements
35-36 Credit Hours
AJS 101 Inbreducton to Adminisiration of
Fastice (3)
AlS 260 Constitutional Law (3)
BUS 100" Mathematics of Business (3)
BUS 111 Business Enghish (%)

! Placament test andfor prereguisite required.

OIS 208 Professional Office Skills (3}
CI8 115 Introduction to the Internet (1)
CI5 102 Computer Literacy{2}
or
CI5 120 Intoduction to Computer
Information Systems (3)
CIS 122 Introduction to MS Word (2
or _—
G814 Introduction to WordPerfect (2)
CI5 222 Advanced MS Word (2)
CIG 224  Advanced WordPerfect (2)
O 110 Keyboarding Review and Speed (3)
OIS 130* Machine Transcription (3)
OB 210" Keyboarding with Applications (3)
OB 240" Legal Transcription (3
LDR 115 Workplace Ethics (1)

Optional — 146 Credit Hours
INT 2i0° Internship | (1-6)

titis stmngiy recommended that students snroll In this sptional course in addition to the required credit hours for completion
of the Legal Setretary Certificate. Please see catalog for course description,



Manufacturing/Welding -
High Pressure Pipe and
Tube Welding Certificate

Certificate is only offered in Page HDE 136 Self Management Skills II (2)
HDE 141 The Job Search {1}
is certificate is designed for students MAT 124' ‘Technical Problem Solving (8)
seeking progressive training as a skilled MIT 100 Safety in Industry (2)
High Pressure Pipe and Tube Welder for MIT 105 Metathirgy (1)
refineries, nuciear power and coal fired generating MIY 126 Rigging (D
units, paper mills, boflers, and processing plants. MIT 140 Azc Welding I{3)
This program teaches the skills and technical MIT 141t Ase Welding 1 (3)
knowledge required to compete in today’s MIT 145 Welding Gases, Flows, Rates, Filler
high-tech welding industry. This is a Tech Metals (2)
Prep articulated program. For more MIT 165 Welding Tools and Equipment 2)
information regarding Tech Prep see page 9. MIT 170 Welding Symbols/ Blueprint
Interpretation ()
Mintmum credit hows required: 39 MIT 200 Quality Control - Manufacturing (3)
MIT 205 Weld Testing and Inspection (2)
Certificate Requirements MIT 210* Layout and Fitting Techuicues (3)
39 Credit Hours MIT 282 Pipe Welding 1(3)

MIT 285 Fipe Welding I (3)
MIT 295 Manufacturing Lab (3)

ne

Manufacturin g/‘Welding - X

F £ & © v
Pipe Welding Certificate
Certificate is only offered in Page HDE 136' Self Management Skills I 2}
HDE 141 The Job Search (1)
certificate is designed for students MAT 124 Technical Problem Solving (3)
seeking progressive training as a skilled MIT 100 Safety in Industry (2)
Pipe Welder for the cross country pipe line MIT 105 Metallurgy (1)
industry, This program teaches the skills and MIT 120 Rigging ()
technical knowledge required to compete in MIT 140 AxcWelding I(3)
today’s high-tech welding industry. This is 2 MIT 141° Arc Welding I1 (3)
Tech Prep articulated program. For more MIT 145 mﬁmm; Flows, Rates, Filler
informati ing Tech 9, Metals
! on regarding Prep sce page MIT 165 Welding Tools and Equipment (2
Minimum credit hours required: 33 MIT 170 Welding Symbols/Blueprint
Enterpretation (2)
Certificate Requirements MIT 205 Weld Testing and Inspection (2)
33 Credit Hours MIT 21¢° Layout and Fitting Technicues {3)

MIT 282 Pipe Welding I (3}
MIT 255 Manufachuring Lab 4

! Placerent test andior preragquisite required, 67
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Manufacturing/Welding -
Structural Welding Certificate

Minimurs credit hours required: 3¢

Certificate is only offered in Page

is certificate is designed for students

seeking progressive iraining as a skilied
Stractural Welder in the field of construction,
This program teaches the skills and technical
kaowledge required o compete in today’s
high-tech welding industry. This is a Tech
Prep articulated program. For more
information regarding Tech Prep see page 9.

! Flacement test andfor prerequisite required.

Certificate Requirements
30 Credit Hours

HDE 136
HDE 141
MAT 124
MIT 180
MIT 165
MIT 120
MIT 140
MIT 141
MIT 345

MIT 365
MIT 370

MY 2wy
MIY 295

Self Management Skills I} ()

The Job Search (1)

Technical Problem Solving (3)
Safety in Industry (2)

Metalturgy (1)

Rigging (1)

Are Welding 1 (8)

Arc Welding ¥ (3;

Welding Gases, Flows, Rates, Filler
Metals (2

Welding Tools and Equipment (2)
Welding Symbols/Blueprint
Interpretation (2}

Weid Testing and Inspection (2)
Layout and Fitting Techniques (3}
Manufacturing Lab (3)



Medical Insurance, Coding and
Billing Certificate
This certificate Is designed for studenis seeking

an introduction 0 medical insurance, coding,
and billing in the office, clinic, or hospital.

AFS 110 Health Care Ethics and Law (3
AFS 131 Medical Terminology (3}
AHS 135 Medical Coding, Insurance, and

Completion of the program will enhance the Bilfing (3)
knowledge and skills base of those already in BIO 160" Introduction to Human Physiology
the workplace. This is a Tech Prep arficulated and Anatomy ()

program. For more information regarding NG 100" Fundamentals of Composition (3
Tech Prep see page 9. or
ENG 101  English Composition I (3
CIS 102 Computer Literacy (1)
or
Cis 120

Minimzm credit hours required: 33

Certificate Requirements
33-34 Credit Hours

Iniroduction to Computer
Information Systems (3}
MAT 057 Math for Allied Health (3)

OIS 110 Keyboarding Review and Speed (3)
OIS 200 Professionat Office Skills (3}

AHS H0 Introduction to Health Services (3)
AHS 105 Communication and Behavior in the
Health Care Setting (3)

Medical Transcription
Certificate

Medical Transcription Certificate program BUS 111 Business English (3

is designed to give students an introduction Ci5 102 Computer Literacy (2)
1o medical franscription skills and to assist or
those students who desire to enhance their CIS 120 Introdaction to Computer
abilities on the iob. Included in the curriculum Information Systems (3)
are practical applications and knowledge. CI5 122 Introduction to MS Word (2)
Students may apply credit hours earned in or
this program toward the Associate of Applied CiS 124  Introduction to WordPerfect (2)
Science degree in Office Information. CIS 222 Advanced MS Word (2)
Systems. This is a Tech Prep articaiated or
program. For more information regarding CE 224! Advanced WordPerfect (2)
Tech Prep see page 9. QIS 10 Keyboarding Review and Speed (3)
G5 130" Machine Transcription {3)
Minimum credit hours required: 36 I8 2000 Professional Office Skills (3)
OIS 210" Keyhoarding with Applications (3)
Certificate Requirements OIS 230' Medical Transcription (3)
36-37 Credit Hours

AHS 100 Inizoduction to Health Services (3}
AHS 110 Health Care Bihics and Law (3}

AMS 131 Medical Terminology 1 (3}

AS 135 Madical Coding, Insurance & Billing (3)

Optional — 1-6 Credit Hours

INT

21¢° Internship I (1-6)

' Placement test andfor o ite required,
it s!:mngi{ recommended stutiants anrofl In this optional course In addition to the required credit hours for cottipletion
wf the Medieat Transcription Certificate, Plaase sew catalog for course description.

i
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Nursing Assisting Certificate

his certificate is designed for students

seeking an introduction to nursing assisting
and the basic skills required for computations,
documenting, team collaboration, commemication,
and client advocacy in the healfh care sefting,
It will enhance the knowledge and skills base
of nursing assistants already in the workplace.
Prepares students for entry-level employment
in acute care, long term care, and assisted
living settings. This is a Tech Prep articulated
program. For more information regarding
Tech Prep see page 9.

Minimum credit howurs required: 27

Certificate Requirements
27-28 Credit Hours

AFIS 100 IntroducHon to Health Services (3)
AFS 108 Comunundcation and Behavior In the
Health Care Sefting (3)
AHS 110 Heeith Care Bthics and Law (3)
AMS 131 Medical Terminology (3
BIO 166 Introduction to Human Physiclogy
and Anatomy (4)
Cls 162 Computer Literacy (2)
or
Ci5 120 Introduction fo Computer
Information Systerns {3)
ENG 100 Fundamentals of Composition (3}
or
ENG 101! English Composition I (3)
MAT 57 Math for Alfied Health (3)
NUR 110 Nursing Assistant I (3)

Phlebotomy Certificate

Thsaertiﬁmte:sdwgmdtopmpamsmdmts
formhylevelposmmsasplﬂebawmxstsm

acute care, clinic, or community-based agencies
and settings. Addressing such skills as collection
of specimens, infection control and safety, the
operation of the clinical laboratory, health care
defivery and terminology, and communication
and professional behavior, this program meets
the standards of the national accrediting
organizations for phlebotomists. This is a Tech
Prep articulated program. For more informa-
tion regarding Tech Prep see page 9.

Mininum eredit howrs required: 31

! Placemant test shdfor prerequlsite required.

Certificate Requirements
31-32 Credit Hours

AHS 100 Introducton to Health Services (3)
AFS 105 Communication and Behavior in the
Health Care Setting (3
AHMS T30 Health Care Hthics and Law {3)
AHS 131 Medical Terminology (3
AHS 1600 Phlebotomy Procedures (3)
AHS 161" Phlebotomy Practicum (4)
B0 160 Introduction to Human Physiology
and Anatoray (4}
BUS 111 Business English (3)
CI  #02 Computer Literacy (2)
or
CE 120 Intreduction to Computer
Information Systems (3
MATY 057 Math for Allied Health Qecupations (3)



Pre-Professional Nursing

Certificate

Thm' certificate further develops the skills
of the nursing assistant — adding to the
caregiver’s written communication skills

and providing advanced applied knowledge
of the human body and mind, computation,
and nutrition. The Pre-Professional Nursing
Certificate includes all prevequisite course work
requirements for application for adinission to
all regional community college associate
degree nursing programs and to the NAU
baccalmreate nursing program. This course
work may also be applied to most health
science .

(The cowrses in this degree require prerequigites.
Plegge see an Advisor prior to envoiling in

these courses.}

is certificate is designed for students

seeking entry-level preparation for the role
of psychiatric technician or mental health workes
and the basic skills required for computations,
and dlierst advocacy in the mental health setting.
The program will enhance the knowledge and
skills base of psychiatric technicians already in
the workplace. Psychiatric technicians, also
known as mental heaith workers or psychiatric
niursing assistands, have the dosest contact
with psychiatric and addictions patients; they
provide physical care, participate in/offer
components of the treatment program, and
accompany patients to freatments and on
outings. To be employed in an accredited
agency or to provide home care, psychiatric
technicians are required to have a bachelor’s
degree in a related field. This is a Tech Frep
articulated program. For more information

regarding Tech Prep see page 9.

' Placement test andior prerequisite retulred.

Minimum credit hours required: 24

Certificate Requirements
24 Credit Hours

BIC  181F Unity of Life I: Life of the Cell {4)
BIO 201" Anatomy and Physiology ()
CHM 130 General Chemistey (4)

ENG 103 #nglish Composition 1(3)

ENG 102 Hnglish Composition 11 (3)

MAT 142 Apphcations of College Algebrs (3}
NTR 13% Human Natitdon 3)

Minimum credit hours required: 26

Certificate Reguirements
26-27 Credit Hours

AHS 100 Infroduction to Health Services (3)
AHS 105 Comemunication and Behavipr in the
Health Care Setting (3)
AHS 110 Health Care Ethics and Law (3)
AHS 131 Medical Terminology {3}
AHS 150" Psychiatric Technician 1 (3)
CiI5 102 Computer Literacy (2)
or
IS 120 Introductom to Computer
Information Systems (3}
ENG 100° Fundamentals of Composition (3}
or
ENG 101* English Compesition 1 (3)
NUR 110 Nursing Aseistant 1 (3)
FBY 208 Enfroduction i Abnormal Peychology (3)

7
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Sheet Metal Apprenticeship

Certificates

Intermediate Certificate
Intermediate Certificate in Sheet Metal

is designed to introduce the student to the
sheet metal industry, It provides the founda-
tional classes in the layout and assembly of
many sheet metal trades field applications ina
progressively complicated sequence. Thisis a
Tech Prep articulated program. For more
information regarding Tech Prep see page 9.

Certificate Requirements
35 Credit Hours

FIC 145 Sheet Matal I {5)
YIC 146 Sheet Metal I (5}
ITC 347 Sheet Metal I {5)
ITC 148 Sheet Metal IV (5)
ITC 149 Sheet Metal V (5)
10 245 Sheet Metal VI(H)
FEC 246 Sheet Metal VI {5}

Advanced Certificate

he Advanced Certificate in Sheet Metal is

designed 1o continue to improve the stu-
dent's expertise in the sheet metal industry. it
provides more advanced classes in the layout
and assembly of many sheet metal trades field
applications in a progressively complicated
sequence.

Certificate Reguirements
50 Credit Hours

Completion of the Intermediate Certificate (35)
ITC 247 Sheet Metal VIH (5)

ITC 248 Sheet Metal IX (5)

TC 249 Sheet Metal X (5}



* { am glad that CCC is smal enough that

t am able to know my instructors, and
they know me by name. | have spent
quality time with many instructors
and advisors who have helped
encourage me to go after
my degree plan.”
— Darlene Sims,
Pre-Dental Hygiene
Major

Cri

Course Des

ptions |

73



74

ACC 16¢ (B)

Practical Accounting Procedures

Practical approach to the study of accounting for
office, sales, and small business personnel. includes
the basic aceounting cycle, special journals,
procedures for controlling cash and payroli
accounting Accounting systems and procedures
for small businesses are stressed. Five lecture.

ACC101 (3

Principles of Financial Accounting
Financial accounting theory as applied to
corporate form of business involving service and
merchandising activities. Inciudes analysis and
recording of business transactions and
preparation of financial statements. Prerequisite:
MAT 121 or placement, or ACC 100, or sonsent of
instructor. Three lecture.

ACC102 (3)

Principles of Managerial Accounting
Accounting theory and prectice as it applies to the
uses of accounting information in the management
decision making process of an organization,
Introduces mannfecturing accounting (job order,
process cost, and standard cost systems) and
budgeting, Prerequisiter ACC 101 Three lecture.

ACC103 (3

Basic Office Accountingl

Techniques, tools, and compesition of a basic
bookkeeping system. Includes journalizing an
opening entry, journalizing and posting routine
transaction from source documents, closing
entries, preparing simple financial statements and
preparing a post adjusting trial balance to complete
the bookkeeping cycle, For non-accounting majors.
Three lecture.

ACC104 (3}

Basic Office Accounting 11

Developing and maintaining a set of books for
small business. Includes an introduction to the
following: special journals, peyroll systems, sales
taxes, bad debts, depreciation, notes and interest,
accruals, and the partnership and corporate form
of business. For nor-accounting majors.
Prerequisite: ACC 103, Three lecture.

ACC105 {3}

Income Tax I

Internal Revenue Service Code and Regulations as
they pertain to the individual. Tax principles are
appHed to problems and the preparation of the
individual Income tax relurn. Three lecture.

ACC106 (3

Income Tax E1

Internal Revenue Service Code and Regulations
as they pertain to the parinerships, corporations,
tax option corporations, consolidated groups,
estates and trusts. Tax principles are applied to
probiems and preparation of federal taxes. Three
lecture.

ACC 107 (3)

Income Tax

A comprehensive sxplanation of the Internal
Revenue Service Code and Regulations as they
pertain to individuals, parinerships and corporations.
Tax principles are applied to problems and the
preparation of individual, partnership and
corporation ax returns. Five lecture.

ACC 105 3;

Bndget & Forecasting

Raoles, techniques, and uses of budgeting and
forecasts. Application of budgets, and forecasting
management declsion-making and control
Prerequisite: ACC 101. Three lecture.

ACC201

Intermediate Accounting ¥

Critical analysis of balance sheet accounts.
Introduces analysis of Income statement
expense and revenue accounts with emphasis
on the matching process. Problems keyed to
studies made by professional accounting
societies are studied. Prerequisite: ACC 102
Three lecture.

ACC 202 {3)

Entermediate Accounting X

Completion of the critical study of balance sheet
accounts. Continuing intensive analysis of
financial statements. Emphasis on comparative
analysis of tabulated data, special ratios and
measurements, funds and cash flow statements,
and accounting for price level changes.
Prerequlsite: ACC 201, Three lecture.

ACC204 (3

Managerial Acconnfing

Fundamental techniques of dynamic cost and
profit control with primary emphasis on
responsibility accounting. Includes
managerial budget planning, variable
expenses, volume relationships, profit
anaiysis, and budget reports. Also includes
some probiem-solving computer applications.
H is asyumed that students enrolling in this
course have computer skills and some
accounting background through casework or
experience. Three lecture.
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ACC205 (3} AJS 105 3)
Cost Accounting fuvenile Detention Studies

Cost ancounting principles applied to
manufacturing operation. Concentrates on
accounting for labor, materials, manufacturing
overhead, and manufacturing expenses. Includes
cost and profit analysis and problem-solving
using computer apphications. It is assumed that
students enroliing in this course have computer
skills and some accounting background through
casework or experience, Three lecture,

ACC 206 (3)

Accounting & EDP Systems

Electronic data processing systems as they apply
o accounding systems. Provides hands-on
experience with microcomputer hardware and
software packages. Includes accounting cydle
fransaction and management decision-making
appHeations, Three lecture.

ACC 207 (9

Office Accounting & EDP Systems

Practical procedures and applications in office
accounting using a hands-on approach, paper and
pencil systems, and microcomputer systems.
Includes the compietion of special journals,
worksheets, financial statements, payroll
documents, business documents, and tax reports.
Three lecture; one lab,

ACC 218 {3)

Financial Statement Analysis
Characteristics of financial statements with a
review of basic accounting principles as applied
to financial statements. Emphasizes developing
the tools and techniques used in analyzing
financial statements, including the use of
computer spreadsheets. Three lechure.

ACC 298 (1-6)

Special Topics

Pestgned to meet the needs of an individual(s)
with interest in pursuing an original topicin an
instructional area under faculty supervision. One
to six variable credit hours.

dministration
of Justice

AJS 101 (3)

Introduction to Administration of Justice
Organization and jurisdiction of local, state, and
federal Iaw enforcement, judicial and corrections
systems, terminology, and constitutional
Hmitations of the system. Three lechure,

Introduction o the fielkt of havenile Defention, inclading
responsibilities and job duties of the detention employee.
The course will include both legat and procedural

AJ5 1310 (3)

The Correction Function

History and development of correctional theories
and institutions. Three lecture.

AJS 120 (3)

Substantive Criminal Law

Philosophy and legal sanctions and historical
development from the common law io modern
American Criminal Law. Classifications of crimes,
elements of and parties to crimes, general
definitions of crime, common defenses wtilized,
and review of offenses and the essential elements
of each defense. Three lecturs,

AJS 130 (3)

The Police Function

Theories of procedures and mathods of operations
with emphasis on the discretionary powers
available to the working police officer. Career
opportunities and current trends in law
enforcement will be presented. Three lecture.

AJS 141 (3)

Gang Behavior & Street Violence
Development of gengs, how society promotes
thew, and how they are self-sustaining through
street violence. Includes a detailed look at victime'
sights and the history of vigilantes in America.
Three lecture.

AJS 150 ¢3)

Rales of Criminal Procedures

Procedural criminal law including the judiciary
rale in the criminal fustice systems, the right to
council, preirial refease, grand juries, adjudication
process, types and rules of evidence, and
sentencing. Three lecture.

AJS 168 (3)

Police Administration

Principles of administration and organization of
agency feld functions and services within law
enforcerment organizations. Three lechure.

AJS170 ()

IntroeducHon to Security

Fanetions and services provided by a security
organization. Explains the relationship between
private, internal, and external securify services as they
refate to law enforvement agencies. Three lecture,
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AJ5 209 (3)

Community Relations

Examination, recognition, and understanding of
cotnmumity problems; comumunity action programs;
methods of coping with human behavior, conflict
and communications; ethnic and minorlty culfures
and environments, the community and the
relationships with the criminal justice system.
Three lecture.

AJs 220 (3

Rules of Bvidence

Understanding of the rules of evidence which
most often affect personnel concerned with the
adminisiration of the criminal law. Thres Jecture,

AJS 230 3}

Crime & Delinguency

Basic concepts of deviant behavior; evaluates
current literature and studies the application of
current criminclogical theories related to patterns
of deviance. Three lecture.

AJS 240 {3)

Juveniie Justice Procedure

History and development of juvenile procedures
and ingtitutions, Three lecture,

AJS 250 (3)

Criminal Investigations

Fundamentals of criminal investigation.
Examines theory of criminal investigation, crime
scene procedures, case preparation,
interviewing, and basic investigative techniques.
Three lecture.

AJS 260 {3)

Constitutional Law

Constitutional law as it relates to the operation, of
the erfminal justice system. Three lecture.

AJS 265 (3)

Probation & Parole

The selection process for the release of both
adults and juveniles under the sapervision of
probation and parole guidelines and the
community valaes congistent with those ander
supervision. Three lecture.

AlS5 280 (3}

Criminology

Deviance and society’s role in defining behavior;
theories of criminality and the economic, social,
and psychological impact of crime and
victimization; relationships between statistics and
crime trends. Three lecture.

AJ8 291 (3

Terrorism and Counierterrorism
Nature of terrorism, terrorist threat, and
countermeasures to combat terroriam.
Thres lecture.

AJS 292 {3)

Hostage Negotiations

Essentials of hostage negotiations for all
persomnel and may serve as a refresher for
trained personnel. Three lecture.

AIS 293 (3

Firearms TFraining

Proper instruction of firearm use. Emphasizes
safety factors and proper operational use.
Prerequisite: Enroliment limited to law enforcement
agencies and with permission of program director.
Three lecture.

AJ5 295 (3)

White Collar & Corporate Crime

A ciose look atf the theories, laws and issues
surrounding white collar crime in contemporary
society. Three lecture.

AJS 298 (1-6)

Special Topics

Designed to meet the needs of an individuai(s)
with interest in pursuing an original fopic in an
instructional area under faculty supervision, One
fo six variable credit hours.

Air Force
Studie

AES 101 (2}

The Air Force Foday ¥

Survey course focusing on organizational
structure and missions of Air Force
organizations, military customs and courtesies,
officership and Corp values, and an
introduction to written and oral communication
skills, physical fitness training and
demonsiration of command. One lecture;

two lab,

AES 182 (2}

The Air Force Today I

Survey course focusing on role and mission of
U.8. strategic offensive and defensive forces,
aerospace support forces, and general purpose
forces; examination of topics in the use of
national power; principles and theory of flight,
and basic communication skiils, physical fitness
training and demonstration of personal
leadership and managerial abilities, One
lecture; two lab.
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AES 201 (2) AXIS 131 {3}
Development of Air Power { Medical Terminology {

This course covers the historical survey of trends,
evenis, and policies that fed to the emergence of
air power through the Persian Gulf War 1% also
provides an infroduction to basic ieadership and
management skills, ethical decision-making, basic
comumunication skills and prepares students to
attend field training. One lecture; two lab,

AES 202 (2)

Bevelopment of Air Power {i

This course covers the establishment of the Air
Force as a separate service, the Cold war,
dewvelopment of various concepts of employment
and technological improvements of air power
from: Korean conflict to present; effective
commmnication skills and sppBeation of elements
of personal leadership. One lecture; two lab.

Allied Health
Sciences

AHS 100 (3)

Introduction to Health Services

COverview of the inner workings of the health care
industry and the political, culfural, and socio-
economc forces that shape the delivery of health
services, Predominant health care systems in the
1.5 including Medicare and Medicaid will be
examined along with the avallability and wifiization
of various resoutces, health ethics and law, and
quality of care. Three lecture,

AHS 101 (3)

Careers in Health Care

Presents an introduction to the breadth of health
care ptovider and supportive roles In today’s rapidly
diversifying health care industry. Three lecture.

AHS 105 (3)

Communication & Behavior in the Health
Care Setting

Introduces the health cccupations student to essential
workplace communication and behavioral skills thet
fosters the provision of quality patient care, feam
work, and employee job satisfaction. Three lecture.

AHS 110 (3)

Health Care Eihics & Law

Study of the central legal and ethical issues facing
health care providers in today’s complex health
care delivery system; examine managed care,
bipethics, telemedicine, death and dying,
workplace and practice employment issues, and
Kability and malpractice through the use of case
studies and scenarios. Three lecture.

Medical vecabulary for beginning students in allied
heaith and scimwe fields, Inchudes word roots, prefixes,
suifixes, and abbreviations. Bmphasizes spelling,
pronundiation, and definitior, Three lecture.

AHS 135 (B

Medical Coding, Insurance & Billing
Students learn to submit, trace, appeal, and
fransmit health care claims; includes step-by-step
instruction for all major forms of claims using
real-iife cases and classroom instraction with
current sofiware that provides irunediate feedback,
seli-tests, and additional self-paced exercises.
Prerequisites: CIS 102 or 120, and OIS 110, snd
A5 100, Co-requisites: AHS 131, BNG 100 or
EMNG 101; or consent of instructor. Three lecture.

AHS 148 (3)

Care-Giving in Assisted Living

Students examine the foundation principles of
sasisted living; these include general resident
supervision, crisis intervention, self-administration
of prescribed medication, concepts of aging and
agsociated physical and medical seguelae and
their monitoring, personal care needs, social and
rehabilitative activity, care-planning, the
management of staff and services for residenis, and
the laws, policien and procedures regulating the
assisted living envirorunent. Meets the {raining
reqquirements of the Arizona Department of Health
Services for caregivers and managers in assisted
living facilities. Two lecture; three lab.

AHS 150 (3)

Psychiatric Technician |

A comprehensive introduction to the role of the
psychiatric/mental health alde in both acute care
and out-patient or partial-hospitalization
psychiatric and addictions miliey; confent
addresses such issues as cotmon disorders,
developmental anomalies, patienty’ rights, family
dynamics ard therapy, managing therapeutic
groups, coping and maladaptive strategies,
violence, and sexuality. Pre- or co-requisites:
PSY 205, AHS 100, AHS 105 or consent of
instructor. Two lecture; three lab.

AHS 160 3)

Phlebotomy Procedures

Theory and practice of basic phlebotorny and
specimen processing including lnboratory fest
codes, equipment, procedures, role development
and the health care team, ethics and safety, and legal
issues and quality assurance. Prerequisiter AHS 131
Co-requisite: AFIS 161; this course must be taken in
conjunction with AIS 161. Three lecture.
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Plcbotomy Practicum Anthropology

Theory and practice of basic phlebotomy and
specimen processing; clinical experiences in acute
care, clinie, and community agency settings. Co-
requisite: AHS 160. One lecture; nine lab. This
course must be taken in conjunction with AHS 160,

AHS 258 (1-6)

Special Topics

Desigred to meet the needs of an individual{e)
with interest in pursuing an original topic in an
instructional area under faculty supervision. One
to six variable credit hours.

o Pa i
American Sign
| | y
Language
ASL 101 {4)
Armerican Sign Language I
Principles, methods, and technigues for acguiring
basic skills using American Sign Language, with
emphasis on developing visual/receptive skilis
and hasgic communication. General Education:
Options. Four lecture.

ASL 102 (&)

American Sign Language I¥

Further emphasis on American Sign Language
vocabuiary, grammar, receptive, and expressive
technigue development. Prerequisite: ASE 101 or
consent of instrucior. General Education: Options.
Four lecture,

AST 201 4

American Sign Langnage II1

Enhanced focus on expressive and receptve
American Sign Language sign skills. Application
of syntactical and grammatical structure, idioms,
body language, and cultural aspects of deafness.
Prerequisite: ASL 102 or consent of instractor.
General Education: Options. Four lecture.

ASE 202 (&)

American Sign Language IV

Further development of American Sign Language
commurnication gkills with emphasis on spentangous
conversation, discussions, narratives, and register.
Prerequdsiter ASL 201 or consent of instructon.
General Education: Options. Four leciure.

ASL 288 (1-8)

Special Topics

Designed to meet the needs of an individualis)
who has an interest in pursuing an original topic
in an instructional area under faculty supervision.
One to six variable eredit hours.

ANT 101 {4)

Introduction fo Physical Anthropology
Axn intreductory survey of the basic
principies, concepts, assumptions, theories,
and vocabulary of human evelution and
world archaeolegy. General Education:
Physical and Blologieal Sciences. Three
iecture; two lab.

ANT 102 (3

Introduction te Cultural Anthropology
Impact of culture on human behavior, the
interrelationships among the different parts of a
aulture, the view of cultures as adaptive systems,
and the relevance of applied anthropelogy to
public policy making in the United States.
General Education: Social and Behavioral
Sclence. Special Requirements: Contemporary
Global/International Awareness OR Historical
Awareness, Ethnic/Race /Gender Awareness.
Three lecture.

ANT HC {3}

Exploring Archaeology

History, methods, and theory of archeology with
an emphasis on modern technigues of studying
prehistoric and historic populations and their
culturel remaing. General Education: Social and
Behavioral Science. Three lecture,

ANT 210 (3}

Peoples of the World

A comparative study of selected peoples and
cuitures from various regions of the globe,
including the historical and contemporary
experlences of these groups. General Education:
5o0cial and Behavioral Sciences. Special
Reguirements: Bthnic/Race/Gender Awareness,
Contemporary Global/International Awarensss
OR Historical Awareness. Three lecture.

ANT 230 1)

Peoples of the Southwest

Ethnohistorical survey of the American
Southwest Culture Area, focusing on selected
Pueblo and non-Fueblo Peoples. This course
is designed to expose the student to the
rickness of traditional Southwestern culiures
in order to stimulate an appreciation for the
Native history and ethnic diversity of the
region. General Education: Social and Behavioral
Sciences. Special Requirements: Hthnic/Race/
Gender Awareness, Contemporary
Global/Internationa! Awareness OR Historical
Avvrareness. Three lecture.
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ANT 241 (3} ART 114 (3}
Anthropology of Religion Stained Glass 1

Anthropoiogy of religious practices employed by
both western and non-western peoples in dealing
with adversity, misfortune, illness, death and
similar phenomena beyond human contrel.

Thres Jecture.

ANT 298 (1-6)

Special Topics

Designed to meet the needs of an individual{s)
with interest in pursuing an original topic in an
instractional area under faculty supervision. One
to six variable credit hours.

Art

ART 100 (3)

Art Appreciation

Historical overview and appreciation of painting,
sculpture, architecture, film, and crafts. Examines
individual works of art with regard to beth their
formal qualities and the way they reflect the
shifting patterns of culture. Field trips. General
BEducation: Arts and Humanities. Three lecture.

ARF 103 {3}

Native American Art of the Southwest
Survey of Native American artwork from the
southwestern United States covering architecturs,
arts and erafts from the prehistoric period to the
present. Also includes the history of native
cultures of the region. Field trips to local
prehistoric sites and museums. Three lecture.

ART 105 {3}

Beginning Arf

Inttoductory course in drawing and painting
technigues and matesials for students who would
like $o explore their creativity One lecture; five
Iab. May be taken for 5/U credit.

ART 110 {3}

Drawing I

Perspective and visual perception as related to
developing artistic visual growth in perceiving
our envirenment. Emphasizes analysis of objects
and their compositional placement within the
pictorial construction. One lecture; five lab.

May be taken for /U cradit.

ART 111 (3}

Drawlng II

Farther development of technical and perceptual
drawing skilis. Emphasis on composition and
pictorial content. Prerequisiter ART 110 or consent
of mstructor. One lecture; five lab.

May be taken for 8/U credit.

Copper foil and lead technigues of stained glass,
including precision glass cutting and creative
application of these techniques in producing
intevior and architectural pleces. One lecture;
five lab, May be taken for /U credit.

ART 115 £3)
Color Theory

~ Principles of cofor theory related to the visual

arts. Includes & variety of media. Prevequisite:
ART 110 or consent of instructor. One lecture;
five lab. May be taken for 5/U credit.

ART 126 (3)

Ceramics 1

Introduction to handbuilding techniques, wheel
throwing, glazing and other decorative techniques,
kiln firing and ceramics history. One hecture;

five lab. May be taken for 5/ credit.

ART 121 (3)

Ceramics H

Emphasts on developing intermediate skill with
he potter’s wheel and handbuilding methods,
glazing and decoration techniques, and kiln
operations, Prerequisiter ART 120, One lecture;
five lab. May be taken for /U credit.

ART 130 (3)

Computer Graphics !

An intreductory course in computer graphics.
Introduction to design principles and viseal
problem-solving with software suitable for
two-dimensional design and ilustration.
Prerequisite: CIS 102 or CI5 120 or consent of
instructor. Recommendad: ART 110 and

ART 160. Two lecture; two lab. May be

taken for /U credit.

ART 133 )

Caliigraphy

Basic callipraphic skills including lefter form,
spacing, and page design. One lecture; two lab,
Mey be taken for 5/U credit.

ART 134 (2)

Calligraphy 1N

Expands caHligraphic skills including letter form,
spacing, and pege design. One lechure; two lab,
May be taken for /U credit.

ART 140 (3}

Jewelry I

Jeweiry and the hand working of nonferrous

craft metals and associated materials. One lecture;
five lab. May be taken for 5/U credit.
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Photography 1

Photography as an art form. Includes camera
operation with emphasis on its use as a creative
tool Basic darkroom fechniques and controls,
including film development, contact printing,
enlarging and composition. Two lecture; four lab.
May be taken for 5/U credit,

ARTF 151 (2

Photography Technigues & Materials

More advanced techniques and materials than the
basic course. Emphasis on developing an
alternative vision. Prerequisite: ART 150 or
consent of instructor. One lecture, two lab.

ART 160 (3}

Color & Design

Fundamentals of two-dimensional design
emphasizing study and utilization of the
Principies of Design, development of a visual
vocabulary, and stady of color theory
Prerequisite: ART 710 or comsent of instructor
One lecture; five lab. May be taken for

5/U credit,

AKT 165 (3}

TFhree-Dimensional Design

Introduction to the fundamental concepts and
design principles involved in organizing
three-dimensional space and materials used in
three-dimensional art forms. One lecture;

five lab.

ART 180 (3

Scuipture I

Introduction to sculptural processes, technigues
and materials in clay, metal, wood, and stone.
{ncindes sculptural history and critleism,
Prerequisite: ARF 165 or consent of instructor
One lecture; five lab. May be taken for

8/U credit,

ART 190 (33

Oil/Acrylic Painting 1

Introduction fo fechniques and materials
traditionally used in oif and /or acrylic painfing,
Prevequisiter ART 114 or consent of instrucior
One lecture; fve lab. May be taken for

S/ credit,

ART 191 (33

Qi Acrylic Painting 11

Intermediate course in developing expressive and
descriptive skills using oil and/or acrylic paint.
Prerequdsite: ART 190 and ARY 160 or consent of
instructor. One lecture; five lab. May be taken for
5/U credit.

ART 194 (3

Watercolor I

Transparent qualities of watercolor medium,
Techriques and materials will be used fo
stimudate personal creativity and uniqueness of
expression. One lecture, five lab. May be taken for
8/U credit.

ART 185 {3)

Watercolor 11

Increased opportunity for independent
development. Imaplements study of techniques to
fif individuai needs. Prerequisiter ART 194 or
congent of instractor. One lecture; five lab, May be
taken for 5/U credit.

ART 199 (0.5-6}

Workshep

Blesigned to provide workshop courses based
on student and faculty interest in pursuing or
presenfing an original topic. Workshops

may be developed fo enhance existing
curricabhum or to give students experience
that is not covered by existing curricuium,
One-half to six variabie credit hours. May be
taken for §/U credit.

ART 201 (33

Art History ]

Study of the historical development of
significant periods and styles in painting,
sculpture, and archifecture from the prehistoric
through the Gothic periods. Emphasis is placed
upon the cultural context within which the
works of art are created. Prerequisite: ENG 101,
General Education: Arts and Humanities.
Special Requirements: Contemporary

Global / International Awareness OR Historical
Awareness. Three lecture.

ART 202 {3}

Azt History 11

Historical development of significant periods
and styles in painting, sculpture, and
architecture from the Renaissance fo the
twentieth century with an exmphasis on the
cubtural context within which the works of art
were created. Prerequisite: ENG 101. General
Education: Arts and Humanities. Special
Requirements: Contemporary Global/
{nternational Awareness OR Historical
Awareness. Three lecture.

ART 203 {3}

Arstist’'s Business Course

Business skilis for the practicing artist. Budgeting,
bookkeeping, tax planning, coniracts, marketing,
and granismanship. Three lecture.
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ART 210 (3} ART 252 (3)
Life Drawing I Documentary Photography

Application of the elements of drawing in the
description of the humsn figure, drawing from
the model. Topics include: ight and shade,
composition, and anatomy. Prerequisite: ART 110
or consent of instructor One lecture; five lab. May
be taken for 5/U credit.

ART 214 (3}

Stained Glass 11

Design and construction of stained glass pieces
using copper foil and for lead processes,
manipulation of the surface of glase using an
etching process, basic glass design vocabulary,
devaioping proficiency with glass working hand
tools. Prarequisite: ART 114. One lecture; five lab.
May be taken for /U credit.

ART 220 {3)

Azt of the United States

Study of ihe historical development of the aris
and architecture in America from the Colonial
peried to the present. Prevequisite: ENG 101
Three lecturs.

ART 221 (3)

Azt of the Southwest

A historical survey of painting, sculpture, and
azchitecture in the southwastern region of the
United States from pre-historie Hme fo the present.
Prevequdsite: ENG 101, General Hducation: Arts
and Humanities, Special Requirements:
Contemporary Global/ International Awareness
OR Historical Awareness, Bthnic/Race/Gender
Awareness, Three lecture,

ART 225 (3}

History of Photography

Historical development of the aesthetics and
technology of photography from 1836 fo the
present. Prerequisite: BNG 101. Three lecture,

ART 23¢ (3)

Iilustration I

Introduction to iHlustration styles, techniques and
materials, Emphasis on creative solutions to visuat
commurications projects. One lecture; three lab.

ART 251 (3)

Color Photography

Color photography as an art form. Includes a shudy
of volor potential in photography and its related
probiems; basic additive and transparency fhms;
color films and their inherent tonal rendition; color
changes accomplished in solarization. Prerequisite:
ART 150 o1 consent of instructor. Two lecture; four
lab. May be taken for 5/17 credit.

An infroductory course in the field of
documentary photography, to include camera use,
docusnentary history and techniques. Fleld Trips.
Prerequisite: ART 150, ENG 101, or consent of the
instructor. Two lecture; two lab.

ART 280 (3

Advanced Studio Workshop

A course for students interested in further
developing artistic expression and skills in order
te pursue personal artistic goals. Prerequeisite:
ART 111, or ART 130, or ART 195, or ART 210.
One lecture; five lab.

ART 294 (3)

Watercolor IT1

An advanced course in watercolor painting with
increased opportunity for developrent of individual
style through traditional and experimental techniques.
Prerequisite: ART 195 or consent of instructorn
One lecture; five lab, May be taken for 8/ credit.

ART 298 (1-8)

Special Topics

Designed to meet the needs of an individual(s)
with interest in pursning an original topic in an
instructonal ares under facuity supervision. One
0 six variable credit hours,

L
Automotive
AUT 100 (3)
Automotive Basics
Bagic automotive knowledge as it relates to
owner/operator of an automobile or Hght truck, It
will give the student an understanding of systems
and maintenance. Two lecture; two lab,

AUT 298 (1-6)

Special Topics

Pesigned to meet the needs of an individual{s)
with Inferest in pursuing an original topic in an
instructional ares under faculty supervision. One
fo six variable credit hours.

L] - @
Aviation
AVT 131 (3)
Private Ground School
Aviation fundamentals including aerodynamics,
aircraft performance and operations, earth’s
atmosphere and weather systems, radio
communications and navigation, aeronautical
chart reading and course plotting, use of the
plotier and shide graphic physiclogy. Three
Iecture. May be taken for 5/UJ credit.
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AVT 132 {(3)

Instrument Pilot Ground School

Non-flying aspects of instrument piiot aviation
needed to prepare for the FAA written examination
and to becomne an instrument-rated pilot. Topics
inchude instrument fight environment, operational
confederations, advanced meteorology, instrument
flight planniog, and regulations. Three lecture.

AVT 298 (1-6)

Special Topics

Designed to meet the needs of an individual(s)
with inferest in pursuing an original tepic in an
instructional area under faculty supervision.
One to six variable eredit hours.

Biology

BIO 100 (4)

Biology Concepts

Basic principles and concepts of biology. Explores
methods of scientific inquiry and behavior of
MAT 087, or equivaient or placement; ENG 1061
or placement; or consent of instructor. General
Education: Physical and Biological Sciences.
Three lecture; three lab.

BIG 165 (4

Environmental Biology

Basic conecepts of ecology and the importance of
human interaction with the natural ecosystem.
Field trips. Prerequisites: MAT 087, or equivalent
or placement; ENG 102; or consent of instructor.
General Education: Physical and Biological
Sciences; Special Requirements: Contemporary
CGlobal/International Awareness OR Historical
Awatreness; Intensive Writing /Critical Inquiry,
‘Three lecture; three lab.

BIO 109 )

Natural History of the Southwest

Based on the life zone concept, an examination of
the geologic hstory and ecologic history of

the Southwest, Emphasis is on the identification
and adapiations of biotic populations. Involves
field trips. General HEducation: Physical and
Biological Sciences. Prerequisite: ENG 101 or
consent of instructor. Three lecture; three lab.

BIO 160 )

Introduction to Human Anatomy &
Physiology

Biology 160 is the study of the structure and
function of the human body. It is designed for
studenis who want & one semester course in
anatomy and physiology and those pursuing

certificates in the allied health sciences; students
majoring in the sciences or preparing for
professtonal health sciemce careers should entoll in
the BIO 201 /202 sequence. Three lecture; three lub.

BIO 181 (&)

Unity of Life It Life of the Cel}

An introductory course for Biology MAJORS
emphasizing central principles related to cellular
and molecular processes in the cell. Course will
include molecuiar siructure, cell siructure, _
reproduction, metebolism: molecular genetics and
evelution. Prerequisite; high school algebra and
blology or consent of instructor. Three lecture;
three lab.

BIO 182 &)

Unity of Life II: Multiceilalar Organisms
The second semester of introductory Biology
Majors course. Builds on principles from BIO
181 to emphasize organism principles of life,
Covers all multiceliular organisms. Prerequisite:
BIO 181, Three lecture; three I1ab.

BIO 201 &)

Huaman Anatomy & Physiology I

Design and function of the human body. Topics
include ceils, Hissues, integumentary, muscular,
skeletal, nervous, and sensory systems.
Prerequisite: a college-level Biology course
(100 or above) or conaent of instructor. General
Education: Physical and Biological Sciences.
Three lecture; three lab.

BIO 202 {4)

Human Anatomy & Physiology 11

Presign and function of the human body. Topics
include body fluids, immune, cardiovascular,
respiratory, digestive, urinary, and reproductive
systems. Prerequisite: BIO 201 or equivaient or
consent of instructor. General Education:
Physicai and Biological Sciences. Three lecture;
three iab.

BLIG 208 (4)

Microbiolopy

Microorganisms and their relationships to
heaith, ecology, and reiated areas. Prerequisite:
one semester of college-level chemistry ot consent
of instructor. General Education: Physical and
Biological Sciences. Three lecture; three lab.

BIO 253 (&

Biotechnology and Social Issues
Examinationa of the natural and human-
manipulated processes involved in genetics and
gene expression. Concentrations on current



genetic manipulations and potential consequences
in biology, ecology, social and ethic concerns,

and potential legal aspects. Field trips may be
invoived. Intended for those interested in the
inflizence of science on society. General

Fducation: Physical and Biological Sciences.
Prerequisite: two semesters of high school biology
within the last four years, or BIO 160 or above.
Three lecture; three lab.

B1O 298 {1-8)

Special Topics

Besigned fo meet the needs of an individual(s)
with interest in pursuing an original topic in an
ingiructional ares under faculty supervision.
One to six variable cradit hours,

Business

BUS 109 (3)

Mathematics of Business

Mathematicai concepts and procedures involved
in financial transactions. Includes a review of
basic arithmetic and algebraic skills, percentages,
loans, insurance, investments, depreciation,
amortization, proration, estste planning, taxes,
and closing statements. Prerequisite: MAT 087 or
Placement. Three lecture.

BUS 101 (3)

introduction to Business

Elements of business and industry. Includes the
histoxy, structure, function and contribution of
business and industry to our society. Three lecture.

BUS 102 (3)

Introduction to International

Trade & Business

Basic elements of business in the international
market. Includes examination of the social,
political, economic, cuitural and technological
environment of infernational business.

Three lecture.

BUS 103 (3)

Personal Finance

problem-solving for the financial needs of
individuals. Includes budgeting, banking, home
ownership and real estate, saving, investing,
borrowing, insurance, and planning for wills and
trusts. Three lecture.

BUS 105 (3}

Basic Investmenis

Study of inflation, taxation, government
securities, stocks and bonds, real estate, and
retirement plans. Three lecture.

BUS 106 (3)

Intreduction to Organizational Behavior
Human behavior in & work setting, Awareness of
individual behavior, two-person interaction,
dynamies of group and inter-group behavior, and
effects of the fotal system on behavior within the
organization. Three lecture.

BUS 107 (3

Retail Management

Managament elements of the retailing profession,
across-the-cotenter relationships and actvities,
problems of market opportunity, identification of
markets, pricing, promotion decisions, and the
techniques of refail control. Three Jeclure.

BUS 108 (3)

Intreduction to Selling

General prindples of successful personal selling.
Qualities and qualifications of training programs
for successful selling practices. Three Jecture.

BUS 110 (3}

Advertising & Sales Promotion

Theory and function of advertising and sales
prometion. Role of advertising, target marketing,
media and media strategy, and the impact of
behavioral sciences on advertising. Preparation
and presentation of an advertising campaign.
Three lecture.

BUS 111 (®

Business English

Review and reinforcement of spelling,
punctuation, capitalization, sentence structure,
word usage, and up-to-date formatting techniques
s they apply to business letter and report
writing. Three lecture.

BUS 203 (3

Business Law

History and structure of the American legal
system as it applies to business. Contzact law
with some discussion of cximinal law and tort
law. General Education: Social and Behavioral
Sciences. Three fecture,

BUS 204 (3)

Business Communications

Solving business problems through effective oral
and written communications. Letter forms and
methods of writing business letters, Creating
functional letters related to inquiry, response, good
will, sales, credit, and adjustment and collection.
Prerequisite; BNG 101 and either BUS 111 or
consent of instructor and appropriate placement on
the Business Bnglish Proficiency Test. Three lecture.
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BUS 206 (3)

Principles of Management

Fundamentals of management including the
management principles and techniques used for
husiness objectives, structure, operational
procedures, and control procedures. Principles
and techniques discussed may be applied to any
area of business and industry. Three lecture,

BUS 207 {3)

Principles of Marketing

Environment of marketing including analysis of
various marketing activities and discussion of
the economic, psychological and sociologicai
factors which influence marketing activities.
Three lecture,

BUS 208 )

Applied Management Techniques

Integrates the functional areas of management
into the direct sofution of business and
management probiems. Inchudes a comprehensive
business plan. Three lecture.

BUS 269 (3)

Principles of Supervision

Concepts and techniques used in the direct
supervision of others. Supervisor’s relationship
to those directly supervised and others in the
organization, management of human and physical
TESOUICES, JTOUP processes, communication, and
leadership skills. Three lecture.

BUS 210 (3)

Fiuman Relations in the Workplace
Dynamics of human interaction in groups; the
infiuence of these interactions on the efficiency,
morale, and supervision of others; the behavior
patterns whdch Impact the success of
organizational environments. Three lecture.

BUS 211 (3)

Fiuman Resources/Personnel Management
fluman resources planning and its application
to the organization’s goals and objectives.
Human resources policies, job analysis,
employee selection, training, performance
evaluation, benefits, compensation, labor
relations, morale, safety, and termination. Three
lecture.

BUS 212 (3)

Imporiing & Exporting

Volume and complexities involved in impozting
and exporting out of the United States. Role of the
United States in international markets and
import/export regulations, decamentation, and
duties. Three lecture.

BUS 213 {3)

Smail Business Manapgement
Fundarmentals of starting and operating a smail
business. Location, financing, organization,
feasibility studies, and sales promotion. Three
lecture.

BUS 214 (3)

Legal, Ethical & Repgulatory Issues in
Business

Legal theories, ethicel issues, and regulatory
climate affecting business policies and decisions.
Prerequisite: ENG 101 or consent of instructor.
General Education: Social and Behavioral
Sciences. Three lecture.

BUS 215 (3)

Business Ethics

Techrniques of moral reasoning and argumentation
used to analyze and resolve modern business
issues: legal issues, corporate responsibility,
workers’ rights and responsibilities, technological
issues, information, and advertising. Three
lecture.

BUS 216 (3)

Principles of Business Finance

Principles of finsncial management as applied to
the operations of non-financial business and
indusiry firms. Application of financial analysis
tools and technigues needed for the process of
business and industry financial administration
and decision-making, goals and functions of
financial management, analysis and plarming,
waorking capital management, capital budgeting,
and the cost of capital risk. Three lecture.

BUS 217 (3)

Credit & Collection Principles

Basic elements of the credit and collection
function of financial institutions and business.
Nature, function, classification, and principles of
commercial credit; analysis of agency reports; and
collection procedures. Three lecture.

BUS 218 (3}

Customer Service

Effective communication skills to benefit the
custorner service contact personnel. Establishing
contact, defining and resolving problems, and
closing an encounter. Three lecture.

BUS 2258 {3)

Total Quality Management

History and growth of TOM, Deming’s fourteen
points to TQM, evaluative tools used in TQM, and
the major factors concerning total quality
management. Three lecture.
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BUS 232 {(3)
Business Statistics & Analysis

Business statisties, including the collection,
tabulation, and analysis of business and sconomic
data. Averages, dispersion, statistical inference,
comrelation and regression, and statistical decision-
making and probleme-solving, Prerequisite: MAT
142 or higher, or placement. Three lecture.

BUS 298 {1-6)

Special Topics

Designed to meet the needs of an individual{s)
with interest in pursuing an original lopic in an
instractional area under faculty supervision.
One to six variable credit hours.

Chemistry

CHM 09%¢ (3)

Preparatory Chemistry

Introdustory course designed for students who
have not had chemistry before and are planning

to take CEIM 130 or CHM 151 Includes basic
principles and concepts of chemistry. Prerequisites:
MAT 087 or placement, and ENG 060 or placement.
Three lechure, /17 credit ondy.

CHM 130 {4)

Fundamental Chemistry

General inorganic chemistry, scientific methods,
and general laboratory procedurey. Prevequishies:
high school chemisiry or CHM 09 and MAT 121
or equivalent, or consent of instructor. General
Fducation: Physical and Biological Sclences.
Three lecture; three lab.

CHM 151 (5}

General Chemiskry ¥

Fundamental concepts in chemistry.
Stoichiometry, gas laws, atomic and molecular
theory, and states of matter. Prerequisites:

MAT 121 or placement and high school

chemistry or satisfactory completion of CHM 090,
or consent of instructor. General Education

Lab Sciences. Four lecture; three lab.

CHM 152 {5}

General Chemisiry I1

Continuation of Chemistry 151 with an emphasis
on kinetics and equilibrium, nucleaz, agqueous
solution, and eleciro chemistry. Prerequisite:
CHM 151, General Education: Physical and
Biological Sclences. Four lecture; three lab,

CHM 198 {3)

Environmentai Chemisiry

Elementary atomic theory, the periodic table,
and chemical compounds and rexctions,

Environmental impact nuclear power, air and
atmosphere pollution, water pollution, pesticides,
food additives, and drugs. Minital mathematics,
Three lecture.

CHM 298 (16}

Special Toplecs

Designed to meet the needs of an individuai(s)
with interest in pursuing an original topic in an
instructional area under facuity supervision.
One to six variable credit howrs.

o~
Computer
L

Information

'S | "

Systems
CIS 102 {2}
Computer Literacy
Introduces students to general computer concepta
including computer-related terminology,
computer systern components, and computer
operations, Students will have an opporiunity to
become famitiar with personal computers for
personal or business applications and create
documents using word processing, spreadsheet,
charting, and datzbase software. No prier

compuier experience is necessary. Two lecture.,
May be taken for 5/U credit.

CIS 111 (2}

Principles of Programming

Introduction o programming logic and structures
as applied to business computer applications and
programming languages. Structure technigues
and high-level languages. No prior computer
experience necessary. Two lecture. May be taken
for 5/1J credit.

CI18 112 {2)

Introduction to Windows

Basic operations and components of Windows
environment through hands-on experience using
many of the Windows tools and accessory
applcations. Two lectare. May be taken for

5/1 credit.

CIS 113 (B

Introduction to PowerPoint

An infroduction to creating, modifying,
enhancing and presenting a FowerPoint
Presentation. Students will learn basie techniques
and skills needed to create slides with special
effects, animation and transition elements for
professional presentations. One lechure. May be
faken for 5/ credit.
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CIS 115 (1 CIS 124 (2)
Introduction to the Intemet Introduction to WordPerfect

Introduces students to general concepts,
components, and operations related to the use of
the Internef. Through hands-on computer
activities, students will gain the skills necessary
to browse and search the World Wide Web and fo
use e-msil. No prior computer experience is
necessary. One lecture. May be taken for 5/U
credit.

CI18 117 2}

Introduction o Web Page Design

Ap introduction o creating and editing
decuments for the World Wide Web Gvww.)
Students will learn basic editing and design
skills and develop a multi-page document
inclizding graphical elements. CIS 115 or prior
fundamental working krnowledge of the Internet
is recommended. Two lecture. May be taken for
8/U eredit.

CIS 120 (3)

Inireduction te Computer

Information Systems

Concepts and theories regarding computer
hardware, software, and information processing
systems, Includes an intensive lechure
component covering the most current
technological/computer information available
and a hands-on component uslng word
processing, spreadshect, database, and
presentation, e-mail and web browsing
application software packages. No prior
experience necessary. General Education:
Optons. Three lecture.

CIs 122 ()

Introduction to M3 Word

Concepts and capabilities of word processing
software MS Word in the Windows environment
through extensive hands-on experience with
business applications creating, editing, and
enhancing documents appropriate to the work
environment and personal use. No prior
computer experience required. Two lecture. May
be taken for 5/U credit.

C18 123 (2}

introduction {0 Excel Spreadsheets
Concepts and capabilities of electronic
spreadsheet software using Microsoft Excel
through extensive hands-on experience. Students
will gain the necessary knowledge and skills to
create, edit, and enhance worksheets and charts
appropriaie for workplace or personal use, Prior
computer experience is not required. Two
lectuze. May be faken for $/U credit.

Introduces students to the concepts and
capabilities of word processing software in order
0 become competent users of Corel WordPerfect
in a Windows environment. Through extensive
hands-on experience, students will gain the
necessary knowledge and skills to create, edit,
and enhance documents appropriate for
workplace or personal use. No prior experlence
with computers is required. Two lectare. May be
taken for /U credit.

CIS 125 (3

Introduction to Databases

Database design using the relational model and
entify-relation diagrams. Concepts and capabilities
of database management system (DBMS) software
through extensive hands-on expetience. No prior
Windows experience necessary. Three lecture.
May ke taken for 5/ credit.

CIS 127 (3)

Intreduction to Desktop Publishing

Basic and advanced concepts and capabilities of
desktop publishing software in the Windows
environment through extensive hands-on experience
tsing business and personal applications. Prerecuisite;
C15 122, CIS 124, or consent of instructor. Three
lecture. May be taken for 5/ credit.

CIS 217 2)

Web Publishing 1

Degign and ereation of presentations for publishing
on the World Wide Web. Through extensive
hands-on experience, studenis will gain the
necessary authoring skills to design, prepare, and
edit Web sites that incorporate tables, forms, image
maps, Common Gateway Interface (CGI) seripts,
multimedia, HTML programming. Covers emerging
issues in Web publishing. Prior understanding of
the fundamentals of Web page design and
experience creating Web pages is required.
Prerequisite: CIS 117 or consent of instrucion,

Two lecture. May be taken for /1 credit.

CIS 220 {4

Computer Programming 1

Focuses on using programming language to
illusirate good programming practices, spplication
development techniques and visual design. The
course will provide students with a good
foundation in structured programming concepts
and practices. Emphasis placed on the development
of small business systems applications. CIS 11
Principles of Programming strongly recommended
prior to this course. Prerequisite: CIS 120 or
consent of imstractor. Four lecture.
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CIs 221 (4) CIS 298 (1-6)
Computer Programuing IX Special Topics

Focuses on features to construct Java Applets,
Java Applications, control structures, methods,
arrays, character and string manipulation,
graphics, object-oriented programming, and
structured, Prerequisite; CIS 220 or consent

of instructor. Four lecture.

CIs 222 ()

Advanced MS Word

Extensive hands-on experfence in advanced
concepts and capabilities of MS Word, Prior
experience creating, editing, and formatting
documents required. Prerequisite: CI8 122 or
consent of instrucior. Two lecture. May be taken
for S/U credit,

CIS 223 {2}

Advanced Excel Spreadsheets

Advanced features of MS Excel spreadshest
software that can be applied for persunal use or
in a business environment, Fentures will
inchade: filtering, pivot and data tables,
multiple worksheets and summary sheets,
mail merge, range names, finandal functions,
macros, scenario. Prior experience creating,
editing, and formatiing spreadsheets and
charts required. Prerequisite: {15 123 or
consent of instructor. Two lecture. May be
taken for 5/U cxedit.

Cis 224 (B

Advanced WordPerfect

Provide students with extensive, hands-on
experience using and exploring advanced
features of Corel WordPerfect word processing
software that will be useful personaily and
professionally. Advanced features inchude:
newspaper/ parallel columns, graphic images,
watermarks, TextArt, draw, graphic Hnes, tables
and charts, sorts and selects, tempiates, merging
jetters/labels/ envelopes, table of contents, text
shortcute and macros. Prior experience creating,
editing, and formating word processing
doctirments is required. Prerequisite: CIS 124 or
consent of instructor. Two lechure. May be taken
for 8/U credit.

C18 230 4}

Implementing and Supporting Windows
Installing, configuring, customizing, optimizing
and troubleshooting Windows operating systemn,
Fhis conrse includes integrating Windows with
various networks. This course helps to prepare
students to take the Microsoft Cerdfied
Professional exam for Windows. Prerequisite:
CIS 112 or consent of instructor. Four lecture.

Designed to meet the needs of an individual{s)
with interest in pursuing an original topicin an
instructional area under faculty supervision. One
to six variable credit hours.

Dance

DAN 100 {2}

Beginning Dance Movement

Darice movement for adults with no experience in
dance. Ballet, character dances, and modern dance
movements, Dance movement concepts for
exercise. One jectare; two lab, May be teken for
S/ credit.,

DAN 105 {2)

Aerobic Dance I

Aerobic dance as a fun way to develop strength,
endurance, and flexibility through strengthening,
stretching, and cardiovascular activity. One
lecture; two lab. May be taken for 8/1J credit.

DAN 116 (2)

Ballet ¥

Basic ballet techniques and appreciation of bailet
as a form of artistic expression. Une lecturs; two
lab. May be taken for 5/17 credit.

DAN 120 )

Modern Danee {

Beginning modern dance technique. One lecture;
twe lab. May be taken for 8/1) credit.

DAN 130 {1)

Concert Dance 1

Performance in specially choreographed dance
productions. Methods used in choreography. Two
iab. May be taken for /U credit.

DAN 140 (8)
Folk Danee I
Elements of folk dancing. Two lab. May be taken
for /U credit.

DAN 150 2)

Jazz Dance 1

Basic jazz dance technique. One lecture; two fab,
May be taken for §/{) credit.

DAN 160 (3)

Awareness through Dance

This is a class for students wishing to gain a
greater sense of awareness of thempelves through
movemen} and dance techniques. The class
incorporstes different movement and awareness
modalities such as Feldenkrels, yoga, Tai Chi,
and improvisational dance, One fecture; four Jab.
May be taken for 5/U credit.
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DAN 170 (3) DAN 250 (3}
Pance for Pexrforming Artists Jazz Dance 11

Movement techniques and styles for the
performing artist. Beginning dance,
improvisation, mime, vocalization and stage
presence are among the topics covered. Designed
for students and performers involved in theatre,
musical thestre and opera. Two lechure; two lab,
May be taken for §/1J cradit.

DAN 180 (3}

Dance Production

Theory and practice of lighting, scenery, sound,
and stage management for dance production,
Ome fectare; three lab. May be taken for

8/U credit.

DAN 199 {0.5-6}

Dance Workshop

Designed to provide workshop courses based on
student and faculty interest in pursuing or
presenting an original topic. Workshops may be
deveioped to enhance existing curriculum or {0
give students experience that is not covered by
existing curriculum. One-half to six variable
eredit houss,

DAN 200 (2)

Improvisation

Introduces principles of dance improvisation.
Stady and development of creative movement
sources and potentisl through exploration of
human and environmental relationskipe. One
tecture; two lab, May be taken for §/U credit.

DAN 211 (3)

Baliet 1T

Baliet techniques for the student with previous
ballet experience. Two lecture; two lab. May be
taken for /17 credit,

DAN 215 {3}

feaching Dance for Children

Theory and practice of teaching creative dance
for children. Prevequisites: DAN 200 AND one
of the following: DAN 211, or 221, or 250; or
consent of instructor. May be taken for

8/1J credit,

DAN 221 (3}

Mouodern Dance I

Intermediate modern dance techniques. Two
fecture; two lab. May be taken for 5/U credit.

DAN 230 (3}

Beginning Choreography

Introduction to basic choreographic principles
including composition and form and content in
dance. One lecture; three lab.

Study of technical deta] in the developmend
and conditioning of the body for jazy and
professional dance today Two lecture; two lab,
May be taken for §/1 credit.

DAN 251 {3}

Jazz Dance 11T

Advanced study of the art and technique of
jazz dance at a pre-professional level,
Prerequisite: DAN 250 or permission of the
instructor. Two lecture; two lab. May be taken
for 8/U eredit.

DAN 298 (1-6}

Special Topics

Designed to meet the needs of an individual(s)
with interest in pursuing an original topie in
an instructional area under faculty
supervision. One to six variable credit hours,

Drafting

DFT 110 (3}

Technical Prafting and CAD
Fundamentals

Technical drafting fundamentals, supported
by introductions to computer-aided drafting
{CAD), enabling the familiarization and
visualization of drafting principlas,
standards, tools, and techniques, Two lecture
two lab.

DFT 125 (3)

Architectural Drafting 1

Principles of architectural draffing design
and techniques. This board drafting course
covers fundamentals of design, space,
utitization, drafting tool usage, construction
drafting requirements, and the development
of a set of blueprints, Prerequisite: DFT 110
or copsent of instructor. Two lecture;

two Jab.

DFT 158 (3

Auio CAD 2D

This course will enable students to uiilive
computer-aided drafting (CAD) in a 2 medium.
Prerequisite: DFT 110 or consent of instructor.
Two lecture; twe lab.

DFET 170 ¢3)

CADKey 1

Working knowledge of geometric construction
and an introduction to computer-sided
manufacturing software program in creating
2D drawings. Two lecture; two lab.
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DFT 200 (3) ™y 1
AutoCAD 3D Early

This course hurthers a student’s mastery of
computer-aided drafting (CAD} by explering

how to unlock the power of 3D through the use of
advanced AutoCAD apphications. Prevequisite:
DPT 150, Two lecture; two 1ab.

DFT 210 {3}

Technical Drafting I - CAD 2D

Application of technical drafting technology
using computeraided drafting (CAD) as the
meditm for drafting. Auxiliary views,
revolutions, dimensioning, tolerancing,
fasteners, deslgn, and working drawings shail be
covered, wtilizing several working drawings.
Prerequisite: DPFT 150. Two lecture; twe lab.

DET 225 (3)

Architectural Drafting I - CAD
Application of construction architectural
drawings using the powsr of computer-sided
drafting (CAD) as the medium for drafting.
{nitlizes working drawings to focus on scale
1o drawing parameters, symbol libraries,
dimensioning, and drawing enhancement.
Prerequisites: DFT 125 and DFT 180 Two
lecture; two lab.

DFT 260 (8}

Arxchitectural Drafting 1~ CAD

Advanced application of construction
architectural drawings using the power of

2D and 30 computer-aided drafting (CAD)

as the medium for drafting. Advanced 2D detail
views, electrical, mechanical, and plumbing. 3D
drawings including floor plans, plot plans,
slevations, perspectives, landscape, and detuii
views, utilizing several working drawings
interfacing with a multi-pen plotter.
Prerequisites: DFT 200 and DFT 225.

Two Jeckure; iwo lab.

DFT 270 {3)

CADKey II

Advanced knowledge of the 3D capabilities of the
computer-aided drafting (CAD) software and the
Cartesian coordinate system common to most
CAD systems with the addition of the Z axis or
depth of a given design. Prerequisite: D¥T 170,
Two lecture; two lab.

DFT 298 (1-6)

Special Topics

Designed o meet the needs of an individual(s}
with interest in pursuing an original topic in an
instructional area under faculty supervision.
One 0 six variable credit hours.

Education

ECE 100 (3}

Introduction to Eatly Childhood
FEducation

An introduction to the profession of Early
Childkood Hducation, including an
historical overview, developmentally
appropriate practice, cultural diversity,
family roles, teacher roles, professional
development and current issues.

Three lecture.

ECE 110 (3)

Early Childhood Curricaium

The fundamentals of curriculum theory and
design appropriate to the developmental
needs of young children. Three lechure,

ECE 120 (3)

Health, Safety and Nutrition for the
Young Chidd

Provides a study of health, safety and
nurition with related activities including
current issues, guidelines and practices in
early childhood settings. Three lecture,

ECE 200 (3)

Child Guidance

Exploration, through observation and
recording, of bahaviors of young children.
Bmphasis placed on positive guidance
techniques to promote pro-social bebaviors
and sel-guidance for young chikiren.
Prerequisite: PSY 101, Three lecture.

ECE 210 {3}

Creative Axts for the Young Child
Evaluating and designing developmentally-
appropriate activities for the young child.
Emghasis given to visual arts, dramatic play,
creative music and movement, expioration
and discovery. Three lecture.

ECE 220 {3)

Language Arts for the Young Child
Study of theories and practices to assiat
young children in language and literacy
development. Focus on both oral and
written literacy through listening,
speaking, reading and writing.

Three lecture.
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ECE 2306 (3}

Exploration and Discovery for the

Young Chiid

Study of theories, methods and materials for
promoting questioning and problem-solving in
young children. An emphasis on math and science
through discovery and play. Three lectusre,

ECE 246 (3)

School, Family and Community Relations
Study of the relationahip between the child, the
family, the community and the easly childhood
educators. Involves muiticuitura) issues and
diversity. Prerequisite: ECH 100. Three lecture.

ECE 250 (3)

Children with Special Needs

Survey of information regarding young children
with spedial needs. Includes assessment of
needs, curriculum development, available
resources, advocacy roles and legislative {ssues.
Prerequisite: PSY 234. Three lecture.

- °

¥
LConomics
BON 204 (33
Macroeconomic Principles
Basic principles of macroeconomics designed to
acquaint the student with workings of the
rational economy: market economy, national
income accounting, fiscal/monetary policy, and
the Federal Reserve System. Pre- or co-requisite:
ENG 102. General Education: Social and
Behavioral Sciences. Special Requirements:
Intensive Writing /Critical Inquiry.
Three lecture,

ECN 265 (3)

Microeconomic Principies

Microeconomic topics of market struchares,
elasticity, price and output determination, and
general equilibrium. General Education: Social
and Behavioral Sciences, Three lecture.

ECN 298 (1-6)

Special Topics

Besigned to meet the needs of an individual(s)
with interest in pursaing an original topic in an
instructional area under faculty supervision.
One to six variable credit hours,

- — 9
Education

EDY 2006 (3)

Infroduction te Edacation

An exarnination of the development of education
in the United States, the historical development
and social foundations of education and

teachings, the student as learner, and current
issues and trends in education. This course
inchudes 30 hours of classroom experiential
involvement in local schools. Three lecture.

EDU 222 {3)

Introduction to Special Education

Study of special education with emphasis on
factors relating to current practices, identificntion,
and characteristics of emotionally handicappad,
learning disabled, and mentaliy handicapped
children. Three lecture,

EDVU 236 {3)

Cuitural Diversity in Education
Examination of the relationship of cultural values
to the formation of the child's self-concept and
iearning styles, as well as the examination of the
role of prejuddice, stereotyping and cuttarat
incernpatibilities in education. Emphasis on
prepating future teachers to offer an equal
educational opportunity to children of all cultural
groups. Three lechure.

EDU 250 (3)

The Community College

Deveiopment of the community college in the
United States including #s mission and role.
Compares the community college structure in
the state of Arizona with selected community
coliege systems of other states. Three lecture.

EDU 298 (1-6)

Special Topics

Designed to meet the needs of an individual(s)
with interest in pursuing an criginal topic in an
instructional area under faculty supervision.
One to six variable credit hours.

7 L ]
E[ Ctronic
ELT 108 (3)
Concepts of Electricity & Basic Electronics
Electronics, including DC and AC, transistors,
optoelectronic devices, Hnear and digital ICs,
and electronic career opportunities, One lecture;
three lab.

ELT 120 (3}

Direct Carrent {DC)

Basic electricity theory and components
beginning with Ohm's Law and atomic
struchure and progressing to circuit anabysis
techniques used in solving series, parallel and
series-paraltel networks, Uses network
theorems to evaluate mutléisource circuits.
Prerequisite: MAT 121 or placement. Two
lecture; two lab.



ELT 13¢ 3)

Alternating Current (AC)

Basic electrical theory as it applies to circuits
containing capacitance, inductance, and
resistance with sinusoidal voltages applied.
Simaple and complex circuits are studied and
meapured using instruments such asa

sipnal gemerator and csciBoscope.
Preraquisite: MAT 121 or piacement.

Two lecture; two Iab.

ELT 135 (3)

Microcomputer Operating Systems &
Architecture

Theory of digital logic gates, characteristics
of input foutput devices, memory hierarchy,
central processing action, program
processing, data transfer groups, interrupts,
programmable peripheral grougp, C high
Ievel languagpe, parallel/serial ports.
Operation of niility programs to analyze
system performance, diagnosis and
correction of disk problems using
real-world applications. Prerequisite:

CI8 111, Co-requisite: MAT 121 or

consent of instructor. Two lecture;

two lab, May be taken for /U credit.

ELT 150 {2)

Basic Microcompuier Repair

(Computer operation and operating systems,
motherboards, memory expansion, expansion
boards, expansion slots, Hoppy and hard drive
controtlers, floppy and hard drives, input
devices, output devices, gates, and power
supplies. One lechure; two Iab.

ELT 151 (3}

Compnter Hardware Networking
Emphasis on computer operation, operating
systems and networks. This course helps to
prepare students for A+ Certification;
emphasis on hardware applications.
Prerequisite: ELT 150 or consent of instructor.
May be taken for 8/U credit.

ELT 298 (3-6)

Special Topics

Designed to meet the needs of an
individual{s) with interest in pursuing an
original topic in an ingtructional area
under facuity supervision. One to six
variable credit hours,

Emergency
Medical Services

EMS 100 (3)

Emergency Medical Services Pirst
Response Training Course

Working knowledge of emergency medicine per
the U.5. Department of Transportation guidelines.
"fwo lecture; two lab.

EMS 131 (7)

Emergency Medical Technician

Uses the 1994 curriculum adapted by the Arizona
Deparinent of Health Services. Helps prepars
stndents for the Arlzona State Department of
Healih Services EMT Examination. Prerequisites,
per DHS standards, are required prior fo entry
into the course: 18 years old, must have current
level "C™ CPR certification, show proof of passing
certified 9th grade reading level proficiency exam.
Evidence of MMR vaccination, TB {est six months
prior to the start of class. Seven lectare.

EMS 211 (2)

Emergency Medical Technician Refresher
Updates basic EMT graduates on new technigues
and reviews fmportant principles in client care,
basic life support, and transportation of the sick
and injured. Bmphasizes practical usage and
experience in all phases. Meets Arizona Depariment
of Health Services refresher training requirernents.
Prerequisite: EMS 131 or eguivalent. May be
repeated for additional credit as an exception fo
general college policy; maximum of six credits in
EMS 211 may apply toward a degree. Two Jecture.

EMS 252 {13

Intermediate Emergency Medical
Fechnician I

An approved Arizona Depariment of Health
Services course to upgrade from a certified
Emergency Medical Technician. Prerequisite:
Certified EMT for one year, and acceptance into
course. Ten Iecture; six iab.

EMS 262 (20)

Certified Emergency Paramedic

Preparation. of the basic emergency medical
technician to an advanced paramedic provider
level. Inciudes hunwmn anatomy and physiciogy,
physical assessment, airway and ventilation
techricues, IV therapy, medical emergencies, and
frauma patient management required for
preparation for EMS 251 Prevequisite: one year ag
a Certified AMT and acceptance into the program.
Thirtesn lectiere; twenty-ong lab.
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EMS 298 (1-6)

Special Topics

Desigred to meet the needs of an individual(s)
with interest in pursuing an original topic in an
instrctional area under faculty supervision.
One to six variable credit hours.

Engineering

EGR 186 (3)

Introduction to Engineering Design
Introduction to design processes, problem-solving
techniques, team organization and management
with an emphasis on oral and written communication
skiils. This course is designed to provide the
student with skills needed for academic and career
suceess, Prerequisite: ENG 181, or placement.

Fre- o co-requisite: MAT 187, Fwo lecture; two 1ab.

EGR 251 3)

Applied Mechanics - Statics

Study of the fundamentals of appled mechanics
{Newton's Laws) utitizing force diagrams, vector
analysis, equations of equdlibrivan, moments, and
centroids. Prerequisite: FPHY 161, MAT 230, and
BENG 101. Three lecture.

Balich
English
ENG 020 {1)
Sentence Structure
Individualized, self-paced fustruction i basic
sentence construction, adding elements, and
writing & variety of sentences. Audio-tutorial.
Prerequisite: consent of advisor. Three lab.
May be taken for $/U credit.

ENG 021 (1)

Grammar Skills

Tndividualized, seif-paced instruction in grammar
with emphasis on correct verb, pronoun, adverb, and
adjective usage. Audio-utorial, Prerequisite: consent
of advisor, Three lab. May be taken for 8/1F credit.

ENG 022 (1}

Punctuation Skilis

individualized, self-paced instruction in the use
of comunas, sernicolons, colons, and other punctuation
marks. Audie-tutorial, Prerequisite: consent of
advisor. Three iab. May be taken for /1 credit.

ENG 023 (1)

Paragrapb Development

Individualized, self-paced instruction in writing
topic sentences and organizing specific support in
basic paragraphs. Audio-tutorial. Prerequigife:
consent of advisor. Three iab. May be taken for
8/U credit,

ENG 024 (1)

Spelling improvement

individualized, self~paced instruction in speiling
with emphasis on hearing, seeing, and writing
common English words. Audio-tutorial
Frerequisite: consent of advisor. One lecture.
May be taken for 5/1J credit.

ENG 025 (1}

Vocabulary Improvement

Individualized, seif-paced instruction in
strengthening vocabulary with emphasis on
prefixes, suffixes, roots, and understanding
words ir context. Audio-tutorial. Preraquisite:
consent of advisor. Three lab. May be taken
for 5/1J credit.

ENG 029 3)

Basic Reading Skills

Word identification, vocabulary in context, and
comprehension. Prerequesite: placement or
consent of insttuctor. Three lecture. May be taken
for S/U credit.

ENG 030 (3}

Reading Improvement

HEvaluates and develops reading skills through
individual and group work with emphasis on
vocabulary, comprehension, identification of main
ideas and supporting details. Prerequisite:
placement or consent of instructor. Three lecture.
May be taken for 5/U credit.

ENG 031 (3)

Advanced Reading Improvement

Individual and group instruction in mastery of
reading skills with emphasis on vocabudary
improvement, comprehension, and Sexibility of
reading rate. Prerequisite: placement or consent of
instructor. Three lecture. May be taken for

8/U credit.

ENG 036 (2)

Introduction to English as a Second
Language

individual and small group work in listening to,
speaking, reading, and writing the English
language. Prerequisite: consent of instructor.
Two lecture, May be taken for §/U credit.

ENG 037 (33

Englisb as a Second Language

Intensive study for improving basic skills in
listening to, speaking, reading, and writing in
English. Prerequisite: placement or consent of
instructor, Three Jecture. May be taken for
5/U7 credit.



ENG 058 ()

Fundamenfals of English Grammar
Intensive study and review of basic English
grammar with emphasis on parts of speech,
basic sentence parts and patlerns, sentence
modifiers, main and subordinate clauses,
agreement, punctuation, capitalization, and
usage. One lecture, 5/ credit only.

ENG 060 {3}

Basic Writing Skills

individual and group work emphasizing
grammar in the context of sentence writing and
personal essay development. Pre- or co-requisite:
ENG 030 or placement. Three lecture. May be
taken for 5/ credit.

ENG 100 (3

Fundamentals of Composition

Integrated reading/critical thinking/writing
apyproach to basic skills needed for success in
college. Extensive writing practice with emphasis
on purpose, organization, and revision for clarity
and correctness. Pre- or co-requisite: ENG 031 and
ENG 060 or placement. Three lecture.

ENG 102 )

College Composition |

Hxtensive practice in critical reading, thinking,
and writing, with emphasis on using the writing
process to communicate in multiple formats, both
formal and Informal, and for muitiple audiences
and purposes. inchides documented research.
Prerequisites: ENG 100 and ENG 031, or
placement. General Bducation: English
Composition. Three lecture,

ENG 102 (3

Coilege Composition ¥

Coxntinued development of ideas and sirategies
introduced In ENG 101, Extensive practice in
critical thinking, reading, and writing with
emphasis on composing analyiical essays on
literary topics and a documented research paper.
Prerequisiter ENG 101, General Education:
English Composition. Three lecture.

ENG 135 (3)

Career Communication

Fffective listening, responding, reading, and
writing with emphasis on using these skills in the
work place, from job application and interview to
on-the-job orsl and written communications.
Three lecture.

ENG 136 (3)

Career Writing

Presents sifuations and problems that studenis as
business and technical writers will face. Extensive

practice in writing in the workpiace including
memos, resumes, business Jetters, and technical
reports. Prerequisite: ENG 060 or placement.
Thres lecure.

ENG 139 {3)

Introduction fo Creative Writing

Techniques of writing poetry, fictior, and creative
nonfiction, with analysis of both published and
shizdent writing, Prerequisites: ENG 100, ENG 101
or consent of instructor. Three lecture. May be
taken for 8/U credit,

ENG 141 ()

Critical Reading

Increasing reading rate flexibillty and speed, with
emphasis on hnproving comprehension and
analytical reading skills. Prereguisite: ENG 031 or
placement. Three lecture,

ENG 234 {3)

Information Age Communication

Extensive practice in andience-centered,
professional and technical commmunication,
Emphasizes reading and critical analysis of
technical writing, and computer-based composing
and summarizing of technical concepts for the
workplace. Prerequisites: ENG 100, ENG 136, or
placement. Three lectuze.

ENG 236 3)

Introdaction fo the American Short Story
Reading and critical analysis of a broad
representation of American short stordes including
the examination of ethnic, race, and gender
issues. Prerequisite: ENG 101 or consent of
instructor. General Bducation: Arts and
Humanities, Special Requirements:
Hthnde/Race/Gender Awareness. Three lecture.

ENG 237 3

Women in Literature

Literature by and about women with emphasis on
stereotypes, changing roles, and psychological
and philosophical concerns. Prerequisite: ENG
101 or consent of instructor. General Hducation:
Arts and Humanities, Speclal Requirements:
Ethnde/Race/ Gender Awareness. Three lecture.

ENG 238 (3)

Literature of the Southwest

Literature of the land and peoples of the
Southwest, the influence and interaction of Native
American, Chicano, and Anglo cultures, and
contemporary concerns of Southwesiern writers.
Prerequisite: BNG 107 or consent of instracior
General Education: Arts and Humanities. Special
Requirements: Ethaic/Race/Gender Awareness.
Three lecture.
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ENG 248 (3)

English Literature I

A general survey of the major works in English
literature from Beowuif through the
Neoclassical peried. Prerequisite: ENG 101 or
consent of instructor. Three lecture.

ENG 241 (3)

English Literature i1

A general survey of the major works in English
literature from the Romantic period to the
present. Prerequisite; ENG 191 or consent of
instructor. Three lecture.

ENG 270 (3}

Creative Writing: Fiction

Extensive practice in writing and revising
fiction, with emphasis on critical analysis of
published models and students’ work.
Prerequisite: ENG 191 or consent of instructor,
Three lecture. May be taken for 8/U credit.

ENG 271 (3}

Creative Writing: Poetry

Extensive practice in writing and revising
poetry, with emphasis on critical analysis of
published models and students' poems.
Prerequisite: ENG 101 or consent of instructor,
Three lecture. May be taken for §/1J credit.

ENG 272 (3}

Creative Writing: Non-Fiction
Extensive practice in writing and revising
various types of creative non-fiction.
Emphasis on study of professional models
and discussion of students’ work, Pre-or
co~requisite: ENG 102, General Education:
Arts and Humanities. Special Requirements:
Intensive Writing/Critical Inquiry.

Three lecture. May be taken for

5/U credit.

ENG 273 3)

Introduction to Shakespeare

Study of a selection of Shakespeare’s plays,
selected sonnets, and poems. Inciudes an
investigation into relevant history, social
conditions, and literary background.
Prerequisite: ENG 101 or consent of instructor.
Three lecture.

ENG 258 {1-6)

Special Topics

Designed to meet the needs of an
individual{s) with interest in pursuing an
original topic in an instructional area under
faculty supervision. One to six variable
credit hours.

Environmental
%'Eud @S

ENV 11t (3)

Local Environmental Issues

Learners wiil examine their local biophysical
environment, survey the regional history
and economics, and then assess focal
environmental issues that may affect the
health and well being of the local envitonment.
Topics of concern vary depending on specific
location and issues of concern. Learners

may submit cotnmentis of concern to
appropriate government officials. Field frips
required. May be taken for 5/U credit,

Three lecture.

ENV 112 (3)

Regional Environmental Issnes

An examination of Southwest environmental
issues including an overview of regional
biophysical processes and impacts from human
population, Field trips (possibly overnight}.
Prerequisite: ENG 101; MAT 087, or placement.
May be taken for §/U credit. Three lecture;
three lab.

ENV 150 (3)

Introduction to Environmental
Engineering

Environmental engineering, sclence, and
technology. Methods of caleulating
contaminate levels and associated risk,
regulatory approaches, and engineering
design of environmental pollution control.
Pre- or co-requisites: MAT 151 and CHM 130
or CHM 151, Three lecture.

ENV 298 (1-6)

Special Topics

Designed to meet the needs of an
individual{s} with interest in pursuing an
original topic in an instructional area under
faculity supervision. One to six variable
credit hours.

1] 1 r'-":‘
WAL

rire
FSC 101 (2)
Fire Service Orientation & Indoctrination
Fire service, history and evaluation of fire
department orpanization, role of the fire service in
the fire department organization and in the
community. Depariment function, managemsnt,
techniques of fire fighting, laws and ordinances,
and private fire protection. Two lecture



€c 0 U R S E D E ¢ R 1 P T 1 O N 5
FSC 135 9 FSC 234 (3)
Fundamentals of Fire Prevention Fire Investigation

Hole and functions of fire prevention. Practical
rather then theorstical aspects of fire prevention.
Three lecture.

FSC 136 )

Fire Apparatus & Hydraulies

Principles of care, maintenance, and operation of
fire apparatus and pumps. Pump constraction,
pumping and pump accessories, power
development and transmission, driving, trouble
shooting, and producing effective fire sireams,
Three lecture; two lab,

F5C 137 (.5

Hazardous Materials - First Responder
Awareness

Identifies hazardous materials as well as the
role of various agencies af the scene of 2
hazardous materials incident. Recognition and
identification, safety considerations, capabilities
and Hmitations, and pre-emergency planning.
One-half lectare.

¥5C 138 (3)

Hazardous Materiale - Firat Responder
Definition, detection, identification,

scene management, basic training,
equipment planning, strategy, and tactics

in the management of hazardous materials
incidents. Preparation for Department

of Bmergency Services certificate,

Three lecture.

F5C 180 (8)

Firefighter I & 11

For the new firefighter or student interested in
firefighting. Fire behavior and basic firefighting
akills, with hands-on use of Srefighting
equipment. Prerequisites: FBO 138 and EMS 131,
Six lecture; four Iab.

F5C 233 (3)

Introduction to Wildland Fire Snppression
Provides a fundamental knowledge of the

factors affecting wildland fire prevention, fire
behavior, and control techndgues slong with an
introduction to the Incident Command System.
Covers material from 5-196, &-130, 1100, and
standards for survival (FMS 4316-1). After
completion, students may gualify for Red Card
Certification. Three lecture,

Methods of determining point of fire origin and
fire cause, and detection of incendiary fires.
includes simplified physics and chemistry
necessary to analyze fire behavion Three lecture.

FSC235 ()

Fire Protection Systems

Required standard for water supply, protection
systems, autoroatic sprinklers, and special
extinguishing systems, including analysis of
various automatic signaling and detection
systems. Prevequisite: FSC 180 or consent of
instrizctor. Theee lechure,

FSC 236 (3)

Firefighter Occupational Safety
Informational base o reduce injuries to
firefighting personnel. Awareness, training, and
resgarch of equipment to develop a safety
program to meet the needs of the fire service.
Three lecture.

FSC 238 (3)

Emergency Scene Management

Effective methods of managing emergency
incidents including multiple alarm fires, high-rise
fires, brush fires, hazardous materials incidents,
and multi-casuslty medical incidents. Includes
effective interaction among numerous agencies to
achieve control. Prerequisite: FSC 180 or consent
of instructor. Three lecture.

FSC 239 (3)

Fire Deparbment Company Officer
Admindstrative methods for the fire department
in fire safety, depariment organization, and
personnel supervision. Includes elementa of
management needed for the fire department first-
level supervisor. Frerequisite: BUS 209 or consent
of instructor. Three lecture.

FSC 241 (3)

Firefighter Safety & Building Construction
Safety for firefighters on the fire ground. Bffects
of fire and heat on various types of bullding
construction resultng in the loss

of structure will be explored. Includes signs and
symptoms of structural damage. Three lecture.

FSC 243 (B)

Intermediate Wildland Fire Suppression
Instructions for an initlal sttack on wildland
fires and the incident command system.
Covers material from §-208, §-290, and -200.
After completion students may qualify for
Red Card Certification. Prerequisite: ¥5C 233

or consent of instructor. Five lecture.
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FSC 253 {5)

Advanced Wildland Fire Suppression
Designed to train gualified squad bosses in
firing technigques and firing devices along
with advanced training in the incident
command system. Covers materials from S-
234, 5.336, and 1-300, Prerequisites: F5C 233
and F5C 243 or consent of instructor. Five
fecture,

FSC 298 {1-6)

Special Topics

Special topics designed to meet the needs of
an individual{s) with interest in pursuing an
original topic in an instructional area under
faculty supervision One to six variabie credit
hours.

French

FRE 101 (4)

Beginning French §

Basic grammar, vocabulary, and culbure.
Practice in speaking, reading, and writing
French, General Education: Options. Four
lecture.

FRE 102 (4)

Beginning French I

Further emphasis in basic grarnmar, vocabulary,
and culture. Practice in speaking, reading, and
writing French. Prerequisite: FRE 101 or consent
of instructor. General Education: Options. Four
lecture.

FRE 131 (3}

Conversationai French i

Basic grammar, vocabulary, and culture in
conversational practice. Three lecture. May be
taken for $/1U credit.

FRE 132 (3)

Conversational French

Further development of speaking and Hstening
skilis for effective communication in French.
Prerequisite: FRE 131 or consent of instructor
Two lecture; ome lab, May be taken for

S/ credit.

FRE 298 (1-6)

Special Topics

Designed to meet the needs of an individual(s)
with interest in pursuing an original topic in an
instructional area under faculty supervision
Cne to six variable credit hours,

Geography

GEO 131 (4

Introduction to Physical Geography
Natural processes of weather, climate,
hydrolegy, ecology, geology and tectonics,
diastrophism, volcanism, denudation, soils,
glaciation, and coastal processes emnphasizing
geographic disiribution. General Bducation:
Fhysical and Biological Sciences. Three
lecture; three lab.

GEO 133 (3)

Worid/Regional Geography

Physical (climate, vegetation, landform) and
cultural {ethnic, religious, political, economic}
atiributes of the world's major reglons and the
interplay between them, Inciudes a study of
worid place-name geography. General
Bducation: Social and Behavioral Sciences.
Special Requirements: Contemporary
Global/International Awareness OR

Historical Awareness. Three lecture.

GEO 298 (1-6)

Special Topics

Designed to meet the needs of an
individual{s) with interest in pursuing an
original topic in an instructional area under
facuity supervision. Cne to six variable
credit hours,

Geology

GLG 101 4

Physical (Geology

The study of Earth’s processes and materials
including rocks and minerals, structures,
landforms and their origins. General
Education: Physical and Biological Sciences.
Three leciure; three lab.

GLG 102 (&

Historical Geology

Chronological study of the sequence of events
involved in the creation of the earth and its
inkabitants as revealed in the rock record.
Frevequisite: GLG 101, General Education:
Physical and Biological Sciences. Three lecture;
three iab,

GLG 105 (8

Introduction to Planetary Science

A survey of solar system oblects and their
geologic evolution, surfaces, interiors and
atmospheres, and the methods used to study



them; weekly laboratory for data analysis and
experiments; may include fHeld trip{s). Three
lecture; three lab.

GLG 111 (2)

Geology of Northern Arizona
Concepts in stratigraphy, volcanology,
geomorphology, and glacial and siructuzal
geology in the Northern Arizons region.
Field trips. One lecture; three lab.

GLG 112 (%)

Geology of the Grand Canyon
Congepts in stratigraphy, voleanology,
geomorphology, and glacial and structural
geology in the Grand Canyon, Pield irips,
One Tecture; three Iab.

GLG 225 &)

Invertebrate Paleontology and
Paleoecology

Paleontology and the evolution of life on Earth.
Survey of invertebrate fossil records for
reconstruction of past environments and for
dating and correlation of sedimentary
formations. Frerequisites: GLG 102 or BIO 182
ot consent of instractor. Three lecture;

three lab.

GLG 240 (2}

Fundamentals of Geologic Field Methods
Fundamental procedures and techniques of
gathering field data in a geologic setting,
Bmphasis on regional landforms, structures
and stratigraphy. Field trips required.
Prerequisite: GLG 101 or consent of instructorn
One loctere; three lab.

GLG 298 (1-6)

Special Topics

Diesigned to meet the needs of an individual(s)
with interest in pursuing an original topic In an
ingtructional area under faculty supervision,
One to six variable credit hours,

German

GER 181 (4)

Beginning German I

Basic gramanar, vocabulary, and culture. Practice
in speaking, reading, and writing Germaxz.
General Bducation: Options. Four lecture.

GER 102 (4)

Beginning German 11

Further emphasis in basic grammar, vocabulary,
and culture. Practice in speaking, understanding,

reading, and writing German. Prerequisite: GER
101 or consent of insinictor. General Hducation:
Qptions. Four lecture.

GER 298 (1-6}

Special Topics

Designed to meet the needs of an individual{s)
with interest in pursuing an eriginal topic in an
instructional area under faculty supervision.
Ore to six variable credit hours.

r e
History
HIS 131 (3)
U.5. History {0 1877
Btudy of the peoples and forces that comprise
the history of the United States from the
pre-Columbian era to the end of Reconstruction
{1877). Gengral Bducation: Social and Behavioral
Sciences. Special Reguirements: Contemporary
Giobal/Internationai Awareness OR Historical
Awareness, Bthnic/Race/Gender Awareness,
Three lecture.

HIS 132 (3}

U.5. History from 1877

History of the United States and the peoples
and forces that shape it from the end of
Reconstruction to the present. General
Hducation: Social and Behavioral Sclences,
Special Requirements: Contemporsry
Global/International Awareness OR Historical
Awareness, Ethnic/Race/Gender Awareness.
Three lecture.

HIS 135 3}

History of Mexico

Political, economic, and social forces which have
created the history of Mexico since
independence. Three Jecture.

HIS 136 {3)

Women in American History

Roles and contributions of women in the history
of the 1.5, with an emphasis on the social and
cultural aspects of the feminist movements in
the nineteenth and $wentieth centuries. General
Education: Social and Behavioral Sciences.
Special Requirements: Ethnic/Race/Gender
Awareness, Contemporary Global/International
Awareness OF Historical Awareness, Three
lecture.

HIS 201 (3)

Western Civilization to 1660
Interdisciplinary approach to the history and
development of Western civilizations from the
ancient civilization of Egypt and Mesopotamia
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to 1660 or the dawning of modern Europe.
General BEdncation: Social and Behavioral
Sciences. Special Requirements: Contemporary
Global /International Awareness OR Historical
Awareness, Three lecture,

HIS 202 (3)

Western Civilization from 1660
Interdisciplinary approach to the history and
development of Western civilizations from 1660
to the preseni. General Education: Social and
Behavioral Sciences. Special Requirements:
Contemporary Global/International Awareness
OR Historical Awareness. Three lecture,

HIS 236 (3)

History of the Southwest

History of the American Southwest from pre-
Colombian fimes to the present with emphasis
on how the physical geography has infiuenced
humar setilement and on the various cultures
and their contributions. Three lecture.

HIS 237 {3)

Arirona History

Arxizona kistory from the pre-Colombian peried
to present with emphasis on the waves of
immigration and the various enltures that have
shaped Arizona history. Three lechire.

HI5 238 (3)

Navajo History

Examines Diné ("The People™ history with
emphasis on the role the Navajo have played in
the economic, cultural, and political life of the
Navajo nation. Three lecturs.

HIS 250 (3

Agian Civilization through 1644

Study of the political, soclal, economical,
cultural, and inteliectual kistory of China, Japan,
and India to 1644 AD. General Education: Soclal
and Behavioral Sclences. Special Requirements:
Contemporary Global/International Awareness
R Historical Awareness, ¥thnic/Race/Gender
Awareness, Three lecture.

HIS 251 (3)

Asian Clvilization from 1643

Study of the political, social, economical,
cuitural, and intellectual history of China,
japan, and India since 1644 AD, General
Education: Sociai and Behavioral Seclences.
Speciai Requirements: Contemporary
Global/International Awareness OR Historical
Awareness, Ethadc/Race/Gender Awareness.
Three lecture.

HIS 298 (1-6)

Special Topics

Designed to meet the needs of an individual(s)
with interest in pursuing an original topic in an
instructional area under facuity supervision.
One to six variable credit hours.

Hotel
Restaurant
Management

HRM 130 3)

Introduction to Hospitality

History, policies, and procedures of the
hospitality industry as it relates to

hotel /restaurant management. Three lecture.

HRM 140 (3}

Food Production Concepts

Introductory course identifying and describing
the various interrelated components of systematic
food service management. Three lecture.

HRM 144 (3}

Gourmet Foods I

Appreciation of international foods and their
preparation. Includes foods of France, Haly,
China, Japan, and Mexico. Three lecture; one Iab,
May be taken for 8/U credit.

HREM 145 (3)

Gourmet foods H

Advanced principles and materials used in
international gourmet cooking and baking,
including uses of more advanced cookbooks, and
expanded identification and use of kitchen tools.
Progressive use of spices, herbs, wines {for
cooking purposes oniy), and sauces. Students
will, through practical application, prepare, bake,
and serve international gourmet foods.
Prerequisite: HRM 144 or comsent of instructor.
Three lecture; one lab. May be taken for

5/U credit.

HRM 170 (3)

Hospitaiity Information Technology
Introduction to information processing principies
specific to the hospitality industry, basic concepis
of hardware and software, and generic software
applications. Two lecture; two lab.

HEM 210 3)

Guest Service Management

Overview of the hotel industry, front office
management, guest expectations, reservations,



uniformed services, and guest accounting. Also
emphasizes the importance of cormmunication and
the key role front office plays within the
framework of the entire hotel. Three lecture,

HRM 220 {3}

Property Management

Introduction to the direction and control
of housekeeping operations, personne! and
facilities management, problem-solving
techniques, and guest security and safety.
Three lacture,

HRM 225 (3)

Hospitality Accounting

A study of financlal statement analysis,
management of assets, ratlo analysis, analytical
techniques, operating budget and investment
dedision-making. Prerequisite: ACC 101, Three
lecture.

HRM 235 {3)

Fospitality Law

Differentinte legal issues/laws that impact the
hotel’s general operations and relationships with
its employees and guests. Three lecture,

HRM 240 (3}

Commercizl Food Production

Introduction o the basic services, operations,
principles, sanitation, and presentation techniques
assocdsted with the commercial food services
industry. Two lecture; three lab.

HRM 298 (1-6)

Special Topics

Designed to meet the needs of an individual{s)
with interest in pursuing an original topic in an
instructional area under faculty supervision. One
te six variable credit hours.

Human
Development
Education

HDE 099 (1)

Research Skilis

Eight-week course designed to teach the akills
required to utilize public and acedemic Hbrary
resourcs tools. One lecture; one lab. /1) credit only.

HDE 101 ()

Seif & Career Exploration

Exploration of personal interests and strengths
and compatible career chotees with practical job-

huniing information. Two lecture. May be taken
for 8/U credit.

HDE 102 (3

College Siudy Skilis

Improvement of academic performance through
information, discussion, and experfential
activities, Topics include time management,
reading textbooks, taking notes, and preparing
for tests. Three lecture,

HDE 104 (3

Employment Snccess Strategies
Technigues for developing professional and
personal skills. Includes career exploration,
gender awareness, setting perscnal and
professional goals, writing resumes, cover
latters and developing interviewing skills,
managing time and stress. Legal rights and
Iocal community resources. Students will
meet and listen to representatives from a
wide range of local community service
organizations. Recommended: some computer
knowledge. Two lecture; two lab. May be taken
for 8/U credit.

HDE 131 {2}

Agsertive Training

Consideration of personal rights, identifying
blocks to standing up for those rights, end
practice in befng more assertive. Twyo lechure.
May be taken for 5/U credit.

HDE 132 (U

Siress Management

Identifying the sources and effects of stress and
iearning methods to reduce stress, One lecture,
May be taken for 5/U credit.

HDE 133 {1}

Motivation Skilis

Motivation and positive attitude in relationship to
personal, interpersonal, academic, and career
enhancement and success, One lecture. May be
taken for 8/1J credit.

HDE 134 (1)

Building Self-Esteem

Self-image and self-esteem, how to stop negative
thinking and behavior, and improve self-esteem.
One lechuxe. May be taken for 5/1 credit.

HDE 135 (2)

Self Management Skills 1

Assists in the transition from dependency and low
seif-esteem to independence, a higher leve! of self-
esteem and personal empowerment. An interactive
sexmninar, Two lecture. May be taken for $/U cradit.
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HDE 136 (2) HUM 261 (3
Self Management Skiils II Asian Ideas & Values

Personal and professional development. An
interactive working seminar. Prerequisite: HDE
135 or consent of instructor. Two lecture. May be
taken for S/1J credit.

HDE 141 (0

The Job Search

Job search strategies, interview skills, and resume
preparation. One lecture. May be takesn for

S/U credit,

HDE 298 (1-6

Special Topics

Designed to meet the needs of an individual(s)
with interest in pursuing an original toplc in an
instructional area under facalty supervision.
One to six variable credit hours.

Humanities

HUM 235 (3)

American Arts & Ideas

Culturat development of the arts, Bterature, and
philosophical and religious movements within

the United States from the Colonial Period

through the present. Pre- or co-requdsite: ENG 101
General Education: Arts and Flumanities.

Three lecture.

HUM 237 (3)

Mexican-American Aris & Ideas

Cultural development of the arts, literature, history,
religion, ideas, identity, and political impact of the
Mexican-American people and their contribution to
Kfe in the United States. Three lecture.

HEM 241 (3)

Humanities I

Cultural development of the Western World frem
the ancient Greeks to the Renaissance as refiected
in the Hterature, visual arts, architecture, and
performing arts of the various pertods. Pre- or co-
reguisite: ENG 102, General Bducation: Arts and
Humanities. Special Requirements: Intensive
Writing/ Critical Inguiry. Three lecture.

HIM 242 (3)

Humanities II

Cultural development of the Western Workd from
the Renaissance to the present as reflected in the
literature, visual arts, architecture, and performing
arts of the various periods. Fre- or co-requisite:
ENG 102, General Education: Arts and Fumanities.
Special Requirements: Intensive Writing/Critical
Inquiry, Contemporary Giobal/International
Awarenesz OR Historical Awareness. Three lecture.

Bxamination of Asian Hierature, religion, and the arts
for their humanistic ideas and values, Three lecture,

HUM 298 (1-6)

Special Topics

Designed io meet the needs of an individeal(s}
with interest in pursuing an original topic in an
instructional area under faculty supervision. One
o six variable credit hours.

Industrial

g ¥ ﬂg"! ﬂﬁ

iecnnology ~
e e A

Construction

reC 100 (3)

Contractor's License

Overview of construction business practices and

government requiremenis designed to help the

student prepare for obtaining a contractor’s Heense,

Three lecture. May be taken for 5/U credit.

ITC 181 (3}

Constraction Safety

This course will introduce the student to safety in
the Construction Industry. Emphasis will be placed
on safe operation of trade tools and equipment,
Job site safety and early hazard recognition. Topics
covered inchude: early hazard recognition, safety
plans, safe transport and handling of construction
materials and equipment, scaffolding set-up
technigues, trench shoring and safety, fall
prevention planning and associated hazards.
Three lecture.

ITC 118 {3}
Piumbing
This course will define the plumber’s
responsibility and introduce the student to the
plumbing trade. Topics include: plumbing plans,
safety, phumbing materials and fittings, pipe
joining techniques, drain-waste and vent systems,
water supply systems, fixture instaliations and
eak testing, Fmphasie will be placed on safe
operation of all trade tools and equipment and
job site safety. Three lecture. May be taken for
5/U credit.

e 3

Urdform Building Code

Safety principles of bullding constraction under the
Uniform Building Code, including stractural
recuirernents for wood, masonry, fire resistant

muterlals and ratings, and occupancy requirernents,
Three lecture,
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ITC 128 (3 ITC 135 (3
Building the Human Envircnment Solar Home Design

Addresses architectural design and construction
building practices, refating some of their
psychological and environments! impacts.
Historlcal, current and projected solutions fo the
human need for shelter and infrastructure are
explored. Three lectare.

ITC 130 (3)

Introduction to the Carpentry Industry
Introduction to the Carpentry trade as an
Apprentice Carpenter/function and procedures of
local Apprenticeship. Hand and power tools,
measurement and shop projects. Students will
also recetve State OBHA 510 certification, Industry
safety certification, CFR and First Ald
certiffcations. Prerequisite: Registered Apprentice
Status or permission of the Apprenticeship
Coordinator. Three lecture; four lab.

rC 131 (3}

Carpentry Math Applications and Metrics
Basic Math/Mathematics for Carpentry, SI Metric
sysiem, Bmperial weights and measure. The
application, conversion formula and tables used
in the construction industry. Prereguisite:
Registered Apprentice Status or permission of the
Apprenticeship Coordinator. Three lechure; four lab,

ITC 132 (8}

Print Reading and Advanced Blueprinis
{Understanding working drawings and blue prints
for constructon projects. Interpretation of
blueprints, architectural symbols and
specifications in the consiraction industry.
Understanding and use of the different types of
drawing including: elevations, sections, details
and framing plan. Building codes, zoning, permils
and inspections. Prerequisite: Registered
Apprenticeship Status or permission of the
Apprenticeship Coordinator. Thres lecture; four lab.

ITC 133 (3)

Concrete Formwork

Congrete technology and the formwork uged in
the construction of basic footings and walls to the
compiex formwork of heavy and highway
consiructon. Building layout footing and
stemwall designs, refaining wails and wall form
construction, Concrete technology and concrele
estimation of various form designs, Heavy
highway construction including wall form with
pilagter, beam/girder, deck forms, concrete stairs,
bridge/pier and culverts will be part of this
course. Prerequisite: Registered Apprentice Status
or permission of the Apprenticeship Coerdinator.
Three lecture; four lab.

Alternative passive solar building technigues such
as adobe, earfh brick, rammed earth, sand bag, and
sarth ship will be presented, along with
environmental and aesthetic design
considerations. Three lecture. May be taken

for /Y credit,

ITC 136 3}

Photovoltaics & Wind Power

This course will define the design and
installation of photoveltaic and wind power
systems, Emphasis will be placed on electrical
safety and operation of frade tools and
equipment and job site safety. Topics covered:
photovoitaic and wind power system plans,
safety, electrical materials and fittings,

Solar cell panel and wind generator wiring
techniques, battery systems, inverters and
charge controllers, Three lecture.

ITC 140 (3)

Blueprint Reading & Estimating

Reading blueprint construction documents and
estignating the amount of building materials
needed for building projects. Reading and
interpreting aschitectural schedules, symbols,
and specifications. Three lecture.

ITC 1458 {5)

Sheet Metal §

History and background of the sheet metal
apprentice. Basics of drafting, layout and
pattern development used in the sheet metal
trade. Prerequisite: Indentured Apprentice with
the Phoenix Sheet Metal Joint Apprenticeship
and Training Commitiee. Five lechure,

ITC 146 (B

Sheet Metal H

The importance of time management. Layout
and pattern development. Use of power
equipment and common sheet metal materials,
{rade mathematics and ordentation to air flow
movement. Prerequisite: FTC 145, Indentured
Apprentice with the Phoendx Sheet Metal Joint

Apprenticeship and Training Committee.

Five lecture.

ITC 147 {5

Sheet Metal 111

Safe use of hand tools, Alse, seams, locks and
types of msterials common to the sheet metal
industry. Bagic mathematics and introduction to
service work, and field installation covered.
Prerequisites: ITC 146, Indentured Apprentice
with the Phoenix Sheet Metal Joint Apprenticeship
and Training Comunittes. Five Lecture.

m



102

< Q v R 5 £ o E C R | d T 1 [+ N 3
¥TC 148 {3) ITC 161 (2)
Sheet Metal IV Electrical Wiring IV

Field installations emphasizing hanging duct,
ingerts, equipment and housings. Includes roofs
and roof pitch, blueprint reading and sheet metal
drafting. Also, residential heating and air
conditioning, blowpipe, plastics and fberglass.
Overview of food service equipment. Prerequisites:
FiC 147, Indentured Apprentice with the Phoenix
Sheet Metal Joint Apprenticeship and Training
Committee. Five Lecture,

ITC 149 (5

Sheet Metal V

Intermediate drafting skills with more complicated
pattern layout developrent. Operation and safety
methods for hand operated shop machines. Use of
special materials. Introduction to the use of formulas.
Prerequdsites: TTC 148, Indenturad Apprentice with
the Phoenix Sheet Metal Joint Apprenticeship and
Training Cornzrdttee. Five Lecture.

ITC 156 (3)

Electrical Wiring I

Introduction to DC theory using Ohum's Law; voltage
drop, resistance, and current equations. The identification
and operation of series, paraliel, and series-paratisl
circoifs are covered, Students will learn the necessary
precautions o fake for various electrical hazards found
on the job. Basic OSHA lockout/ tagout procediares and
use and maintenance of common elecirical test
equipment and an introduction to symbols,
specifications, and layout of a building blueprint are
covered, Three lecture, May be taken for /1) credit.

TTC 181 8

Electrical Wiring H

Types and applications of raceways, wireways,
and ducts are introduced. Students learn how to
eut, reams, thread, hand bend, and connect conduit,
Introduction to dectrical conducter types, sizes,
and placement procedures associated with National
Electrical Code (NEC) requirements, methods and
procedures in wiring residential, commercial, and
indusirial faciiities. Prevequisite: FI'C 150. Four
tecture. May be taken for /U credit.

ITC 160 (3)

Electrical Wiring I

Covers alternating current (AC) systems and the
application of Ohms Law. Introduction to AC and
B motors including the main paris, circuits, and
connections. Grounding, bonding of efectrical
systems and trangportation, storage, and setup of
cable reels will be explored. The inclusion of
rigging and procedures for compiete cable pulls
in raceways and cable tray. Prerequisite: ITC 151,
Three lecture. May be taken for 5/U credit.

Conduit bending up to 6" utilizing a variety of
benders, NEC requirements for selecting correct
sizes of outlet, puil, and junction boxes, conduit
bodies, as well as varlous types of fittings.
NEMA, and NEC instailation methods and
modifizations for cable and cable tray.
‘fermination, splicing , and preparation of alf
sizes of conductors. Selection of single and three
phase services, including metering equipment.
identification and application of fuses and
breakers including short circuit calculations,
description of various types of contactors and
relays. The principles of ifumination as it
applies to residential, commercial and industrial
ingtallations are also covered. Prerequisite: ITC
160, Four lecture. May be taken for $/U credit.

ITC 170 €3}

Plane Surveying & Building Layout
Bailding layout and surveying to establish
building location for excavation and for the
accurate placement of the building foundation,
including finish floor elevation. Three lecturs.

ITC 171 3}

Electrical Construction Wiring

Survey of electrical construction processes for
residential and light commercial applications.
Determining materials, installation processes,
safety, and code requirements of electrical
eonstruction will be emphasized and applied.
Two lecture; two lab.

ITC175 (3

Mechanical Systems

Addresses heating, ventilation, air conditioning
systems and plumbing systems in residential
structures. Bmphasgis is placed on systern design
and layout as well as instaliation practices. One
lecture; four lab.

FiC 180 3

Buiiding Construction Methods ¥

Floor foundations and interior /exterior framing,
including varions types and methods of building
foundations and framing systems. Three lecture.

Y185 (3)

Building Construction Methods i1
Methods, materials, and safe working practices
a9 they relate to balloon, platform, and post and
beam construction using wood or wood
products. Floor, inferior and exterior walls,
ceilings, and a general introduction to roofs as
they connect or relate to framing types. Three
igcture.
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Structaral Design & Building Materials
Structural analysis In building design, basic
relationships between structures and architectuzal
form, principles, concepis, and procedures from
statics and mechanics of materials, and analysis of
reactions including shear, deflection, fiearral, and
shearing stresses. Prerequisite: MAT 121 or
placernent. Three lecture.

ITC 220 (5)

Framing/Walls, Roofs and Decks

Rough frame, post and beam, heavy timber
construction theory and construction methods,
Basic framing tables, roof sbructures, rafter frame
tables, span tables and the construction codes
involved in most framing projects. Tocls nuged in
the framing industry, such as the framing square
and nail gun. Stalr building, the different types of
tumber used and their grading systems.
Prerequisite: Registered Apprentice Status or
pesrmission of the Apprenticeship Ceordinator,
Three lecture; four lab,

T¥C 221 (5)

Carpentry Industry Technology

Carpentry Industry technology used in the
construction of building and other projects that
define the professional Carpenter, The use of
scaffold, scaffold systems in various
applications and the certification needed fo
meet the current QSHA regulations, The use of
riggiog tools and technology. The use of the
Builder’s level, Transit level and the application
to building layout in constructon. Prerequisite:
Registered Apprentice Status or permission of
the Apprenticeship Coordinator. Three lecture;
four lab.

ITC 222 (5)

Interior Systems

Materials, systems and the technology used in the
interior construction: of modern buildings, Metal
stud construction, acoustical ceilings, pedestal
floors, and clean room facilities, make up part of
this growing industry. Tools, materials and the
methods needed to construct interlor systems
used in commercial and indusirial bufldings.
Prerequisite: Registered Apprentice Status or
permission of the Apprenticeship Coordinator.
Three lecture; four 1ab.

ITC 223 (5)

Interior Finish

Door hanging, finish hardware, window
instaliation, interior stairs, cabinets, shelving,
moldings, casings and plastic laminates are

included in this course, Interior finish tools,
materials and procedures needed to perform
finish carpeniry. Prerequisite: Registered
Apprentice Status or permission of the
Apprenticeship Coordinator. Thiee lecture;
four lab.

ITC 224 (3)

Concrete & Concrete Form Systems

This course will provide instruction in structural
and architectural applications of concrete. B will
exainine concrete chemistry, mix designs,
placement and finishing methods, and forming
systems. Two lecture; two lab.

e 230 (3)

Construction Supervision & Scheduling
Function of the construction site supervisor and
the process used in scheduling, pre- and post-
construction, comumurdeation techniques, and
documentation of records and reports. Three
lecture,

T¥C 235 (3)

Innovaiive and Alternative

Building Techniques

Innovative and alternative building fechnigues
such as steel framing, SiP, Integra block, Rastra
Block ste, adobe, earth brick, rammed earth,
Cast Barth, sand bag, papercrete, Straw Bale
and “Harth ship” wili be presented along

with environmenital and aesthetic design
congiderations. These concepts will be integrated
with a “Pattern Language “ and passive solar
desige: approach for student design projects.
‘Three lecture; one lab. May be taken for

§/U credit.

ITC 245 (B

Sheet Meial Vi

Advanced layout and pattern developrment. Use
of special sheet metal power equipment. Also,
trigonometric funcHons as applicable to the sheet
metal trade and basic priscipies of refrigeration
and air conditioning, feld instaliation procedures.
Prerequisites: ITC 149, Indentured Apprentice
with the Phoenix Sheet Metal Joint
Apprenticeship and Training Committee. Five
fecture.

T¥C 246 (5)

Sheet Metal Vii

Vartous types of formulas and thelr functions,
Moving heavy equipment and planning & duct job
in the field. Requiremenis, types, seams, and
locks for architectural sheet metal covered, Also,
blueprint reading, residential heating and air
conditioning, and blowpipe systems.
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Prerequisites: ITC 245, Indentured Appreniice ITC 251 (4
with the Phoenix Sheet Metal Joint Electrical Wiring Vi

Apprenticeship and Fraining Committee,
Five lecture.

ITC 247 (B

Sheet Metal VHI

Advanced blueprint and detailing including
materials estimates. Solar heating principles and
installation procedures. Also, use of plastics,
installation of food service equipment and sign
building. Rigid fibrous duct board, sound
attenuation, testing and balancing. Prerequisites:
1TC 246, Indentured Apprentice with the Phoenix
Sheet Metal Joint Apprenticeship and Training
Comittes. Five lechure,

ITC 248 (5

Sheet Metai IX

Principles of ais-flow within duct systema,
Inchades duct system components, types of duct
materiais and methods of duct construction.
Introduction to welding plastics and metals.
Safety stressed. Prerequisites: ITC 247,
Indentured Apprentice with the Phoenix Sheet
Metal Joint Apprenticeship and Training
Commitiee, Hive lecture.

ITC 249 (5)

Sheet Metal X

Components of blueprint plans to coordinate
sheet metal work with other irades. Reading and
interpreting of specifications, mechanical plans,
electrical plans, industrial plans and specialty
plans. Basic principles of air-conditioning,
HEmphasizes air distribution, outlets, applied Joad
estimating, commezcial and residential load
estimating, residential and commercizal conirols,
and the metric system. Prerequisites: FI'C 248,
Indentured Appreatice with the Phoenix Sheet
Metal Joint Apprenticeship and Training
Commitiee. Five lecture,

ITC 250 (4)

Elecirical Wiring V

Transformer types, construction connections,
protection, one-line electrical drawings with
symbols, capacitors and rectifiers, The use of
fuses for overcurrent protection in all types of
electrical systems will be stressed. Types of
conductors used in wiring systerms including
instalintion, current and fill capacities, and
temperature ratings. In addition an i depth
look at receptacies, switches and other wiring
devices wili also be vovered. Prerequisite:

ITC 161, Four lecture. May be taken for

S/ credit.

Surveys the basic principles of refrigeration and
air conditioning, NEC requirements, compressors,
and HVAC control wiring and troubleshooting,
Motor controls, single and muiti-motor
calcuiations, overcurrent protection, and overload
protection are also covered as well as determining
proper mainienance and trouble shooting
applications. All classes of hazardous locations
are covered including seals, components, and
equipment approved for use in various locations.
Prerequisite: TTC 250, Four lecture. May be taken
for 5/U credit.

ITC 260 (B}

Electrical Wiring Vii

Survey of the NEC and cable manufacturer’s
requrirements for high voltage terminations and
sphices. Selection, calculafion, assembly, and
inspection of terminations and splices will be
emphasized, Blecirical caloulations for service
feeders, branch circuits, single and multi-motor
circuits, conductor sizing, and overcurrent
projection. Survey of basic electronic theory to
form a basis for further study of elecironic motor
and HVAC controls and their related circuitry,
cleaning, vibration testing, magnetic centering,
testing and metering, power factor, testing
running temperatures, and similar maintenance
techniques, Operating principals of solid state
conirels are explained along with their practical
applications. Motor braking, jogging, plugging,
and safety inter locks are also covered.
Prerequisite: FTC 251, Five lecture. May be
taken for /U eredit.

ITC 261 (4)

Electrical Wiring VIiI

The application for commercial, residential and
manufacturing of signabing systems and electrical
Hghting for signs, highways, airpotts, and
gutlying areas. Calculate size and installation
requirements for potential current, constant
cuzrent, and shielded transformers. Survey of
NEC installation requirements for electrical
generators and storage batterles. Survey
instaliation technigues of resistance heating
elements, impedance heating, and skin effect
heating, Prerequisite: FT'C 260, Four lecture,
May be taken for 8/U credit.

¥Ic 298 (1.6

Special Topics

Designed to meet the needs of an individual(g)
with interest in pursuing an original topic in an
instructional area under facuity supervision.
One to six varizble credit hours.
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Internship
INT 210 {i-6) .
internship I
Designed for students who are looking
for paid or voluntary, practical learning
experiences that apply academis and
occapational education to reak-dife,
on-the-job situations. Credit hours will be
negotiated based on fulfilment of a contract,
Bach credit howr requires the completion
of a minimum 45 hours of on-the-job
participation. Prior experience or course
work in the field of interest is required.
One to six variable credit hours. May be
taken for §/U eredit.

w L
Leadership

LDR 115 {1}

Workplace Ethics

Prevelops awareness of and strategies for
identifying, avaluating, and solving
ethical dilemmas encountered in the
workplace. Applicatien of ethical theory
and critical thinking. One lechzre. May be
taken for 8/17 credit.

LDR 200 {2)

Leadership Training

Introduction to leadership, teambuilding and
communication models in theory and practice.
One lecture; two Tab.

Machine Shop
Machine Shop
MCH 110 (3)

Intro o Machine Shop

Overview of metal machine practices and
shop safety designed to help the student
have & better understanding of machine
shop prosedures. Two lecture; two lab.

May be taken for 5/U credit.

MCH 111 {3}

Level If Machining

Operation of machine shop tools including:
enging lathe operation: seb-up, cutting
speeds and feed, threading tapers;

milling operations: set-up, boring &

gear eatting; CNC Milling Mackine:
Programs in Computer Numerical Control
& set-ups. Two lecture; two lab.

May be taken for 5/U credit.

Manufacturing
and Industrial
Technolo

MIT 100 {2) gy

Safety in Industry

Survey of industrial safety practices as they relate
to the following: handling, storing, health,
equipment, protective clothing, and prevention.

State, federal, and industry regulations will be
emphasized. One lecture; two lab.

MIT 108 (1)

Metallurgy

A study of pre- and post-manufacturing effects on
the mechanical and chemical properties of metals as
they apply to manufacturing. One lecture; one lab,

MIT 120 (1)

Rigging

Beterming requirements for the movement and
positioning of heavy material and equipment
through setup, Joad caleulation and equipment
usage. Two lab,

MIT 148 {3)

Arc Weiding 1

Fundamentais of basic arc welding procedures,
equipment, and safety techniques. Various arc
weiding tasks in the flat, horizontal, vertical-up,
and overhead positions, Two lecture; two lab.

MIT 1431 {3

Aze Welding 11

Advanced arc welding procedures, equipment,
and safety techniques. Instruction in the selection
of electrode, gas, caps, and fller rod for gas
tungsten arc weld (GTAW) welding. Techniques
and practice in welding butt-joint, t-joint, lap and
comner joints i various positions and nemerous
cutting procedurss. Prerequisite: MIT 140 or
consent of instructor. Two lectore; two lab,

MIT 145 (2)

Welding Gases, Flows, Rates, Filler Metals
Identification and utiization of welding gases,
flow rates, and the applcation of filler metals ag
they apply io various welding applications.

Cne leciure; two lab.

MIT 165 {2)

Welding Tools and Equipment

Survey and proper usage of various fools utitized
in the welding manufacturing industry.
Identification and maintenance for each of these
tools will be stressed. One lecture; two lab.
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MIT 170 (2) ~1 1

Welding Symbols/Blueprint Interpretation M rt,:ﬂ_ [h e m a ﬁ:l \C S
1dentification of welding symbols and MAT 933 {1)

interpretation of working blueprints to provide a Math Workshop

bands-on approach to welding manufacturing,
One lecture; two lab,

MIT 200 (3}

Quality Control - Manufactuzing
Identifying and interpreting codes, standards,
processes, procedures, material usage, cost
controlling, safety, and maintenance isgues of
quatity control. Two lecture; two lab.

MIT 205 €2)

Weld Testing and Inspection

Examine and perform mechanical and non-
destructive forms of weldment testing to ensure
quality, reliability, and strength. Identify the
methods of testing and ingpection as they
apply to welding manufacturing. One lechre;
two lab.

MIT210 (3

Layout and Fitting Techrdques

Assemble a project through the interpretation of
biueprints which require the layout of materials,
equipment, and manpower to fit and assemble a
finished product. Prerequisite: MIT 165,

Two lecture; two lab.

MIT 282 (3}

Pipe Welding I

Welding of cross-country pipe lines in industry:
chemical, petroleum, salt water, freeh water, fuel
systems, hydraulic systems, mining, and others.
Prerequisite: MET 141 or consent of instrucior,
Two lacture; two lab.

MIT 283 3)

Pipe Welding 1T

Welkding of cross country pipe along with high
pressure pipe and tube. Prevequisite: MIT 282 or
consent of instructor. Two lecture; two lab,

MIT 295 (1-6}

Manufacturing Lab

Designed to meet the needs of an individual(s)
with interest in pursuing additional hands-on
experience In a vocational area under faculty
supervision. One to six variable lab howrs,

MIET 298 (1-6)

Special Topics

Designed to meet the needs of an individual(s)
with interest in pursuing an original topic in an
instructional area under faculty supervision. One
to six variable credit hours.

Designed for students suffering from "Math
Anxiety” "Math Anxiety" is defined, discussed
and reduction techniques practiced. Study and
test-taking skills. Co-requisite: Enrollment in a
mathematics course. One lecture.

MAT 055 (3)

Arithmetic Beview

Review of arithmetic skills, including fractions,
decimals, percent, measurement, and geometry.
Three lecture.

MAT 037 (3)

Mathematics for Health Occupations
Mathematics voczbulary, tools, and concepts
needed in the health care workplace including
fractions, metric, apothecary, and household
measurements, ratios, proportions, and percents.
Three lecture.

MAT 087 4

Beginning Algebra with Review

Basic algebraic concepts including operations
with signed numbers, exponents and radicals,
linear equations and nequalities, polyromials,
and graphing. Prerequisite: MAT 085 or
placement, Four lecture.

MAT 107 3)

Industrial Mathematics

Designed for students planning on a
technical/vocational career. Includes a review of
basic arithmetic operations, proportions and
percentages, algebraic equations, with emphasis
on appiied problems. Also includes geometry,
Literal equations, graphs, financial problems, the
metric system, and averages. Three lecture.

MAT 108 (3}

Technical Matheimatics

Designed for students planning on a
technical/vocations] carcer. Review of basic
algebraic operations, a study of right angle
trigonometry, with emphasis on applied
problems, Lteral equations, graphs, financial
problems, the metric system, and averages.
Prerequisite: MAT 167 or placement,

Three lectare.

MAT 121 {4)

Intermediate Algebra with Review

Review of busic algebraic concepts, including
exponents and radicals, systems of equations,
polynomials, and graphing quadratic equstions.
Prerequisite: MAT 087 or placement. Four lechare,
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MAT 124 {3}

Technical problem-solving MAT 172 (3)

Mathematics topics geared for technical degrees, Finite Mathematics

including ratio, proportion, geometry, coordinate
geometzy, trigonemetry and applications.
Prerequisite: MAT 121 or placement. Three
lechare,

MAT 130 {3}

Mathematics for Elementary Teachers I
Mathematicai foundations of elementary school
mathematica curriculam, induding problem
solving, principles of whole numbers, integers,
rational numbars, ratios, propoertions and
pexcentages, Emphasizes the use of models and
manipulatives t0 increase understanding of the
mathematical concepts. Pre- or co-requisite: MAT
142 or higher. Three lecture.

MAT 131 {3}

Mathematics for Elementary Teachers H
Mathemstical foundations of the elementary
schiool mathematics curricubum including

measurement, geometry, probability and statistics.

Emphasizes the use of models and manipulatives
to incrense understanding of the mathematical
congepts. Prereguisite: MAT 130. Three lecture.

MAT 142 (3}

Applications of Coliege Algebra

Designed to satisfy math requirements for most
non-math/ron-science majors. Students will
examine social choice, management science,
growth and symmetry, statistics, probability, and
feasibility through the application of the algebra
of fanctions, graphing, sequences/series,
logarithms, exponentiels. Prerequisite: MAT 121
or placement, General Education: Mathematics.
Three fecture.

MAT 151 &

Coliege Algebra

College level algebra, inchuding equations,
functions, matrices, inequalities, sequences and
serfes, and fundamental algebrs theorems will be
studied. Prerequisite: MAT 121 or placement.
General Education: Mathematics. Four lecture.

MAT 168 (3)

Introduction to Statisties

Statigtical tools and techniques used in research
and general appications. Includes descriptive
stedistics, probability and probability
distributions, peint and interval estimates of
population parameters, hypothesis testing, and
correlation and regression. Prerequisite: MAT 142
or higher, General Education: Options, Three
lecture.

Various anslytical methods used in business
and social sciences, including algebra review,
functions and modeling, systems of linear
equations, matrices, Kinear programiming,
mathematics of finance, probability, and
eombinations. Prerequisite: MAT 151 or
placement. Three lecture.

MAT 187 (5)

Pre-Caleulus

Coliege lovel algebra and trigonometric topics fo
prepare for calaius, Functions, equations, and
tnequalities, matrices, trigonometry, and
fundamenta] aigebra theorems will be studied
Prerequisite: MAT 121 or placement. General
Education: Mathematics. Five lectuve.

MAT 212 3}

Business Calenlus

Integral and differential caloulus with business
and soclal science appBeations. Prerequesite: MAT
151 or higher, or placement. General Education:
Mathematics. Three lecture.

MAT 220 (5)

Caleuius & Analytic Geometry I

LAmits, continuity, differential, end infegral
operations on algebraic and trigonometric
functions and applications. Prerequisite: MAT 187
or placement. General Education: Mathematics.
Five lecture.

MAT 236 {5)

Calculus & Analytic Geometry 11
Applications sand methods of integration, Taylor
polynomials and series, differential equations,
mulfivariable functions and vectors. Prerequisite:
MAT 220. General Bducation: Mathematics. Five
ecture

MAT 241 (8

Calenlus & Analytic Geomelry 1
Muitidimensional calculus, Includes confe
sections, polar coordinates, partial derivatives,
gradients, directional derivatives, extrema,
muitiple and iterated integrals, vector calculus,
line integrals, and Green's Theorem. Prerequisite:
MAY 230. General Education: Mathematics. Four
lecture.

MAT 262 (3)

Differential Equations

Introduction to ordinary differential equations.
Includes first order equations, higher order linear
equations, appHeations of first and second order
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equations, series solutions, Laplace transforms,
and systems of linear differential equations.
Prerequisiter MAT 230. General Education:
Mathematics. Three lecture.

MAT 298 (1-6;

Special Topics

Designed to meet the needs of an individual{(s}
with interest in pursuing an original topic in an
instructional ares under faculty supervision. Cne
o six variable credit hours.

Militar}r
Science

MSC 101 1)

Basic Military Science [

Studies the defense establishment and
organization of the 1.5, Army. Introduces military
discipline, traditions, and historical perspectives.
Studies the roles of the different branches of

the U5 Army in our nation’s defense. Includes
training in marksmanship, field craft, rappelling,
and first 2id. One lecture,

MSC 102 (I}

Basic Military Science I¥

Studies outdoor survival technigues and how to
survive in various emergency situations.
Acguaints students with basie soldier skills.
Includes tzaining in buiiding shelters, procuring
food and water, primitive tool making, primitive
fire making, first aid, land navigation, and fieid
craft. OGne Jecture.

MSC 138 (1)

Leadership Lab §

Btudies military leadership through practical
application and challenging outdoor activites.
inchides training in troop leading organizational
procedures, how to prepare operation orders,
how to perform basic tactical exercises, and how
to prepare and give classes in an outdoor
environment in preparation for the Advanced
Army ROTC Program and commissioning as an
officer in the United States Army, Arizona
Nationa! Guard, or United States Army Reserves.
This course is offered in Fall semester only.

One lab.

MSC 131 (D)

Leadership Lab I

Studres mikitary leadership through practical
apphcation and challenging outdoor activities,
Includes training in troop leading organizational
procedures, how to prepare operation orders,
how to perform basic tactical exercises, and how

to prepare and give clagses in an outdoor
environment in preparation for the Advanced
Army ROTC Program and commissioning as an
officer in the United States Army, Arizona
National Guard, or United States Army Reserves.
This course is offered in Spring semester only.
One iab.

MSC 15¢ (1}

Axmy Physical Fitness I

Improves the physical fitness of students and
develops a physical fitness program tailored

to the student’s needs and abilities. The focus
of the course is to develop personal knowledge
of the components of a good fitness program,
improve individual fitness levels through
scheduled training, and gain an understanding
of ihe US, Army physical fitness training

{FT) and testing doctrine. The course is designed
to train students to meet Army physical fitness
standards. Includes training in troop leading
procedures in preparation for the Advanced
Army ROTC Program and commissioning

as an officer in the United States Army,
Arizona National Guard, or United States
Army Reserves. This course is offered in

Fali semester only. One leciure.

MSC 151 (1)

Army Physical Fitness |

Improves the physical fitness of students and
develops a physical fitness program tallored to
the student’s needs and abilities. The focus of the
course is to develop personal knowledge of the
componenis of a good fitness prograxe, improve
individual fitness levels through scheduled
training, and gain an understanding of the LIS,
Army physical fitness training (PT} and testing
doctrine. The course is designed to train
students to meet Army physical fitness
standards. Inchudes training in troop leading
procedures in preparation for the Advanced
Army ROTC Program and commissioning

as an officer in the United States Army,

Arizons National Guard, or United States
Army Reserves. This course is offered in

Spring sernester only. One lecture.

MSC 203 (1)

Fand Navigatien and Orienteering
Studies land navigation and oxienteering
technigques as well as frst aid. Acquains
students with basic soldier skills. includes
fraining in how to use & map and compass,
fand navigation, direction finding, and first aid.
One lecture.
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MSC 204 {1}
Basic Military Skilis

Studies military leadership through discussions
about Isadership styles, traits and responsibilities.
Includes training in troop leading organizational
procedures, how to prepare operation orders, how
to perform basic tactical exercises, and how to
prepare and give briefings in preparation for the
Advanced Army ROTC Program and
commissioning as an officer in the United

States Army, Arizona National Guard, or

United States Army Reserves. One lecture.

MSC238 (D

Leadership Lab II

Studies military leadership through practical
apphcation and challenging outdoor activities.
Inciudes training in troop leading organizational
procedures, how fo prepare operation crders,
how to perform basic tactical exercises, and how
{0 prepare and give classes in an outdoor
environrment in preparation for the Advanced
Army ROTC Program and commissioning &s an
officer in the United States Army, Arizona
National Guard, or Unlted States Army Reserves,
This course is offered Fall semester only. One
iab hour.

MSC 231 (1)

Leadership Lab I

Studies military leadership through practical
application and challenging outdoor activities.
Includes fraining in troop leading organizational
procedures, how to prepare operation orders,
how 1o perform basic tactical exercises, and how
to prepare and give classes in an outdoor
environment in preparation for the Advanced
Aray ROTC Program and commissioning as an
officer in the United States Armny, Arizona
Nationel Guard, or United States Army Reserves,
This eowurse is offered Spring semester only. One
iab hour.

MSC 250 (1)

Army Physical Fitness {I

Improves the physical fitness of students and
develops a physical fituess program tailored to
the student’s needs and abilities. The focus of
the course is to develop personal knowledge

of the components of a good fitness program,
improve individual fitness Levels through
scheduled training, and gain an understsnding
of the 1.5, Army physical filness training

{FT) and testing doctrine. The course is designed
to train students to meet Army physical fitness
standards. Includes tzaining in troop leading
procedures in preparation for the Advanced Army
ROTC Program and commissioning as an officer

in the United States Axmy, Arizona National
Guard, or United Sintes Army Reserves.

"This course is offered Fall semester only. One
lecture.

MsSC251 (B

Army Physical Fitness 11

Improves the physical fitness of students and
develops s physical finess program taflored to
the student’s needs and abilities. The focus of
the course is fo develop personal knowiedge of
the components of a good fitness program,
improve individual fitness levels through
scheduled training, and gain an understanding
of the US. Army physical fitness training

(PT) and testing doctrine. The course is designed
10 train students to meet Army physical finess
standards, Includes training in troop leading
procedures in preparation for the Advanced
Army ROTC Program and commissioning as

an officer in the United States Army, Arizona
National Guard, or United States Army
Reserves. This course is offered Spring semester
only. One lecture.

#
Music

MUS 090X (2

Introduction to Music Theory
Introduction and review of the fundamentals
of music: reading, notation, rhythm, scales,
intervals, triads, sight-singing, and dictation.
Four lab. May be taken for /U credit.

MUS 100 (3)

Music Appreciation

Pevelopment of understanding and enjoyment
of various musical forms and styles. Including
an introduction to musical history. Relates
concepts of music style and technique o

those of other arts. General Education:

Arfs and Humanities. Three lecture,

MUS 101 (B

Frivate Music {

Individual, seif-paced instruction in piano,
organ, voice, guitar, band, or orchestra
instruments. One 30-minute lesson each
week. Two lab.

MUS 104 {8}

€lass Piano

Piano technigues and music reading for music
majors or intermediate-level piano students,
Prerequisite: MUP 103 or consent of instructor.
One lecture; one Iab.
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MUS 120 (2) schools, the principal composers of the classical,
Theory Preparation romentic, and modern periods, and to masterpleces

Review of the fundamentals of music: reading,
notation, thythm, scales, intervals, triads, sight-
singing and dictation. Hour lab. May be taken for
8/ credit.

MUS 121 €2)

Harmony I

Review of the fundamentals of music foliowed by
study of diatonic melodies, chords, progression,
inversion, voicing, voice leading, cadences, and non-
cherd tones. Prerequisite: MUS 120 or consent of
nstracton. Four kb, May be taken for 5/U credit.

MUS 130 (3)

Fundamenials of Music

Basic elements of music including study of the staff,
clefs, signatures, notes, raythms, definitions, ear
training, sight singing, and dictation. Three lecture,

MUS 131 3)

Sight Singing & Dictation 1

introductory course in concepiualizing written
diatonic melodies before hearing them (sight
singing) and transcribing them info musical
notation after hearing them (dictation).
Prerequisite: MUS 120 or consent of instractor.
Four lab. May be taken for 5/U credit.

MUS 15 {3)

Jazz History & Literature

History and development of jazz music from ifs
origin to the present day. General Education: Arts
and Humandties. Three lecture.

MUS 199 {0.5-6)

Music Workshop

Designed to provide workshop courses based on
student and faculty interest in pursuing or
presenting an original topic. Workshops may be
deveioped to enhance existing currfoitum or fo
give students experience that is not covered by
existing curriculum. One-half to six variable
credit hours.

MUS 201 3

Music History & Literature 1

Survey of music from the ancient world to the
middle of the 18th century. Presents the growth of
music through the contrapuntal schools,
culminating in the works of L8, Bach. The
development of opera and oratorio and the rise of
homophonic music are studied. Three lecture.

MUS 202 (3)

Music History & Literature 11

Survey of muske from the 18th cenhury to the present.
Study is devoted to the art of song, the nationalist

of music of these periods. Three lecture.

MUS 205 (13

Conducting

Fundamentals and rehearsal techniques,
organization, materials, and interpretation of
literature for performing ensembles. Two lab.
May be taken for 5/ credit.

MUS 207 (3)

Musgic in America

Develops Hstening skills and an understanding
of how American geography, history, politics, and
economics refate to the development of selected
musical styles. Three lecture. May be taken for
8/U credit.

MUS 210 (3)

Introduction to the Muslc Industry

A detailed introduction to the business of the
music industry. Includes the legal, marketing
and other business aspects of the music and
entertainment industry. Three lecture. May be
taken for 5/U credit.

MUS 298 (1-6)

Special Topics

Designed to meet the needs of an individual(s)
with inferest in pursuing an original topic in an
instractional ares under faculty supervision.
One to six vaziable credit hours.

MUP 101 (3

Piano for Non-Maiors |

Basic techniques of pianc playing, including some
literature. No prior piano experience required.
One lecture; two lab. May be taken for $/17 oredit.

MUP 182 (2)

Piano for Non-Majors Il

Further instruction in beginning pianc technigues.
Prereguisite: MUP 101 or consent of instructor.
One lecture; two lab. May be taken for 5/U credit.

MUP 103 (2)

Piano for Non-Majors 111

Agvanced instruction in piano techniques,
Prerequisite: MUP 102 or consent of instructor.
One lecture; two fab. May be taken for /4 credit.

MUP 105 (D

Voice Class I

Fundamentals of singing. Three lab. May be
faken for 5/U credit.
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MUP 7 (1) MUP 120 (1)
Ggitar 1 String Ensemble

Beginning insiruction on guitar including open
position scales, arpeggio studies, chord forms,
thythm accompaniment, fundamentals of music
theory, note reading studies, picking techniques.
Instruction in and exploration of basic classical/
flamenco, folk, country, blues, and rock styles in
piaying. No guitars provided. One lecture; one
Iab. Muy be taken for S/U credit.

MUP 108 (2

Guitar I

Second leved instruction on guitar including
moveabie position scales and arpeggios, moveable
chord form, melodic rhythm accompaniment, music
theory, all major keys, reading muskc and notation,
picking variations. Instruction in and exploration of
more complex music styles in classical/ flamenco,
folk, couniry, blues, and rock, Prerequisite: MUP 107
or comsent of instructor (audition). One lechire; two
1ab. May be taken for 8/U credit.

MUP 110 {1)

Woodwind Ensemble

Rehearssl and public performance of standard
ensemble Hterature for woondwind instruments.
Two lab. May be taken for 5/U credit.

MUP 110A (D

Saxophone Ensemble

Saxophone ensembie literature, in both classicai and
jazr styles. Two Iab. May be taken for 5/U credit.

MUP L )

Community Band

Performance group focusing on band music from the
popular Hierature of the Gay Nineties through the
Workd Wars, as well as music from Broadway and
the Theaters. Two lab, May be taken for 5/U credit.

MUFP 113 (D)

Jazz Ensemble

Performance group focusing on Jazz from 1900 to
the present. The works performed will depend on
the aveilable Instrumentation of the group and
the choice of the Instructor. Twe lab, May be
taken for 5/U eredit.

MUP 117 (1)

Community Orchestra

Rehearsa! and public performance of standard
orchestral literature. Two lab. May be taken for
8/ credit.

MUF 112 (B

Recorder Ensemble

Rehearsal and performance of selecied recorder
ensemble repertoire. Two lab. May be taken for
5/U credit.

Rehearsai and public performance of standard
ensembie Hierature for string instruments.
Two lab. May be taken for 5/U credit.

MUP 121 (1)

College Choir

Performance group with participation based on
auditions with the director. Attendance at all
rehearsals and participation in ali public
performances is required, Two lab, May be
taken for §/U credit.

MUFP 125 (1)

Community Choir

Performance group focusing on choral music
from the popular Hterature of the Gay Nineties
through the World Wars, as well as music from
Broadway and the Theatres. Two lab. May be
taken for 8/U credit.

MUP 128 {1

Jazz Emprovisation

Basic jazz scales, chords, and rhythms, and jazz
pieces exempiifying these basics. Two lab. May
be taken for 5/U credit.

MUP 199 {0.5-6)

Music Performance Workshop

Designed to provide workshop courses based
on student and faculty interest in pursuing or
presenting an originagl topic, Workshops may be
developed fo enhance existing curriculum or to
give students experience that is not covered by
existing curriculum. One-half to six variable
credit hours.

MUP 207 )

Guitar 111

Third level of instruction on gaitar
Emphasis on playing techniques which
combine scales, arpeggios, chords, rhythm
and lead guitar pattems; control over rhythm
patterns including triplet and sixteenth note
exercises, syncopation, and constant base
coordination. More intricate technigues
applied to classical/flamenco, folk, couniry,
biues, and rock styles of music. No guoitars
provided. Prerequisite: MUFP 168 or consent
of ingtructor {audition}. One lecture; two lab.
May be taken for 5/ credit.

MU¥ 209 {2)
Blues Guitar

Introduction to a variety of blues guitar
styles and techniques. Course will include
blues rhythm and lead guitar techaiques,
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finger-picking and beginning slide guitar. Delta,
Texas, Chicago styles, and others will

be covered. No gultars provided. Prerequisite:
MUP 108 or consent of instrucior (audition).
One lecture; two Iab. May be taken for

8/ credit.

MUF 298 (1-6)

Special Topics

Pesigned to meet the needs of an individual{s)
with interest in pursuing an original topic

in an instructional area under facully supervision.

One 1o six variable credit hours.

Navajo
NAV 101 &

Beginaing Navajo 1
Basic grammay, vocabulary, and culture.

Practice in speaking, reading, and writing Navajo.

General Education: Options. Four lecture.

NAV 102 &

Beginning Navajo H

Further emphasis on basic grammasz, vocabulary,
and culture. Practice in speaking, reading, and
writing Navajo. Prerequisite: NAV 101 or consent
of instructor. General Education: Options.

Four lecture.

NAV 201 (9

Intermediate Navajo 1

Emphasis on improving basic sidlls in speaking,
comprehension, reading, and writing. Taught in
Navajo. Preraquisite: NAV 102 or consent of
instructor. Four lecture,

NAV 202 (4)

Intermediate Navajo II

Further development of speaking and writing
communication skills with emphasis on
compositions and readings of the Diné language.
Taught in Navajo. Prerequisite: NAV 201 or
corsent of instructor. Four lecture.

NAV 298 (1-6)

Special Topics

Designed to meet the needs of an mdividual(s)
with interest in pursuing an original topic inan
imstructional area under faculty sapervizion. One
to six varkable credit hours.

Nursing

NUR 110 (3)

Nursing Assistant I

Basic concepts cozrunon to all members of the
health team in acute and jong-term care settings.
Basic principies of communication, nutrition,
emergency care, medical terminology,
environmental safety and comfort, and how
ethical/legal aspects of health care apply. Basic
nursing skills based wpon fundamental nursing
concepts in giving individualized client care.
Two lecture; three lab. Proof of Habilidy insurance
respuired.

NUR 2988 {(1-8}

8pecial Topics

Designed to meet the needs of an individual(s)
with interest in pursuing an original topic in an
nstrezctional ares under faculty supervision.
One to six variable credit hours.

Nutrition

NTR 135 (3}

Humar Nabrition

Principles of nutrition in critical periods
throughout the Bfe cydle, diet in disease, and the
easentials for the nutritional care of people
suffering from various diseases. Prerequisites:
CHM 090, CHM 130 or CHM 151, Three lecture.

NTR 298 (1-8)

Speciai Topics

Designed to meet the needs of an Individual(s)
with interest in pursuing an original topic in an
instructional area under faculty supervision.
One to six variable credit hours.

Office
Information
Systems

015 100 (B

Keyboarding

Touch-method skiils while keyboarding on a ten-
key or computer keyboard. One lecture; one lab,

OIS 110 (3)

Keyboarding Review & Speed

Keyboarding skills with specific word processing
and general computer application skills. Review
touch method skills. Elementary keyboarding
skills recommended. Three lecture. May be taken
for S/U credit.
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“franscribing business correspondence and
documents from machine dictation with speed
and accuracy. BEmphasires improving business
grammar and proofreading technigques.
Prerequisites; OI5 110 or consent of instructor,
and CIS 122 or CIS 124, Three lectuze,

015 208 (3

Professional Office Skills

Standard office procedures including specific
practical skills needed i techndeal/computer
knowledge, offive support activities,
comananication, decision-making, and career
employment and advancement. Prerequisite:
{18 10 or consent of ingtructor. Three lecture.

018 210 (3

Keyboarding with Applications

Emgphasis on keyboarding, specific word
processing, and formating skills needed for
personal and workplace communications.

Speed and accuracy is required in all document
production activities. Prerequisite: OI5 110 oz
consent of instructor. Three lecture. May be taken
for 8/ credit.

015230 (3)

Medical Transcription

Terminology used in a medical office with
emphasis on preparing medical documents
accurately and developing transcription skills
using franscription machines. Prevequisites: OI5
130 or consent of instructor, and AHS 131, Three
lecture. May be taken for /U credit.

0I5 240 (3}

Legal Transcription

Terminology used in a legal offlce with emphasis
on preparing lepel documents accurately and
developing {ranscription skills using transcription
machines. Prerequisite: OIS 130 or consent of
instracter. Three lecture. May be taken

for /17 credit,

018 298 (1-6)

Special Topics

Designed to meet the needs of an individual(s)
with interest in pursuing an original topic in an
irstrisctional area under facully supervision. One
to six variable credit hours.

PHI 101 (3}

Introdaction to Philosophy

Philosophical readings, discussion, and analysis
on topics including metaphysics, trath,
knowledge, and ethics. General Education: Arts
and Humanities. Special Requirements:
Contemporary Global/ International Awareness
OR Historical Awareness. Three lecture.

PHI 103 {3}

Introduction to Logic

The systematic stady, with emphasis on analysis
and evaluation, of arguments. Topics will include
both classical and current arguments from vatious
disciplines of study. Three lecture

PHIL 105 (3

Introduction o Ethics

Key concepts and problems in ethics and
social / political philosophy. Historie and
contemporary reading with application to modern
concerns. General Bducation: Arts and
Haumanities. Special Requirements: Ethnic/Race/
Gander Awareness, Thres lecture.

PHI 235 {3)

Introduction to Feminist Theory

Exploration of ferinist theories and

feminist world views. Special emphasis on gender
images and roles in fraditional philesophical
texts, historical overview of the development of
feminist theory, and conflicts within
contemporary feminist theory. Three lecture.

PHI 245 {3)

Introduction to Eastern Philosophy

This course s an examination of the historical
development of fundamental theories in Eastexn
thought. Focusing on Indian, Chinese, and
Japanese epistemology, ethics, metaphysics;
includes comparison of eastern and western
philosophies and thinkers. Prevequisite: ENG 101
or consent of instrucior. Three lectare.

PHI 298 {1-6}

Special Topics

Designed to meet the needs of an individual(s)
with interest in pursuing an original topic in an
Instructional ares under faculty supervision. One
to six variable credit hows.
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PHE 220 {2}

Water Safety Instructor

Water safety techniques leading to certification
by the American Red Cross. Two lecture.

PHE 229 (2}

First Aid & CPR

Procedures and techniques in first aid, leading to
the acquisition of the American Red Cross
Emergency Response Certificate and the CPR for
the Professional Rescuer Certificate, Two leciure,
May be taken for 8/U credit

PHE 298 (1-6)

Special Topics

Designed to meet the needs of an individual(s)
with interest in pursuing an original topic inan
instructionat area under faculty supervision. One
to six variable credit hours,

PHY 690 (3

Basic Physics

Introductory physics course designed for
students who have not had physics before and

are planning to take college or university physics.

Topic includes physics principles, reasoning and
problem-solving techniques. The focus will be on
dimensional and vector analysis and force
diasgrams. Prerequisite: MAT 121 or placement.
Three lecture.

PHY 167 )

Concepts of Physics

Designed for non-sclence majors. An in-depth
look at physical interactions including Newton's
Laws, conservation of energy and momentum,
electricity and magnetism, heat, wave theory,
nuciear transformation, relativity and quantum
theories. Prerequisite: MAT (87 or placement.
{eneral Education: Physical and Biological
Sciences. Three lecture; three lab.

PHY 111 &

Coliege Physics 1

Algebra-based study of motion, static and
dynamic mecharics, waves and sound.
Prerequisites: MAT 187 or placement and either
PHY 090 or high school physics. General
Education: Physical and Biological Sciences.
Three lecture; three lab.

PIHY 112 4

College Physics I

Algebra-based study of electricity and magnetism,
light, optics, and atomic structure. Prerequisite:
PHY 111. General Education: Physical and
Biological Sciences. Three lecture; three lab.

PHY 161 {4

University Physics |

First semester calcalus-based physics course
designed for pre-enginecring and pre-science
majors. Mechandics, motion, statics and dynamics,
work, power and energy, impulse, and
momentum will be studied. Prerequisites:

MAT 220 and either FHY 096 or high school
physics or higher, General Education: Physical
and Biological Sciences. Three lecture; three lab.

PHY 180 4)

Introduction to Astronomy

Motion and structure of the sun, planets,
consiellations, comets, asteroids, and meteors.
Cosmic explosions, quasars, and stellar evolution
including white dwarfs, neutron stars and black
holes. Lab component reguires numerous night
observations, General Education: Physical and
Biological Sciences. Three lecture; three lab.

PIY 253 {4)

Aschacoastronomy

Fxamination of how pre-historical socleties used
celestial movements to anticipate ceremonial and
survival activities. Concentrates on motions of the
sky, research methodologies and cubtural
interpretation of sites. Field trips. Co-requisite:
MAT 151 or congent of instructor. General
Educatior: Physical and Biological Scences. Special
Requirements: Ethnic/Race/Gender Awareness,
Contemporary Global/Internationa] Awareness
OR Historical Awareness. Three lecture; three lab,

PHY 262 (&

University Physics 1§

Second semester calculus-based physics course.
Topics inchude electrostatic phenomena,
conductors, electric and magnetic felds,
resistance, capacitance, and other basie circuit
comnponents and analysis, and magnetic forces
and currents. Prerequisite: PHY 161, Pre- ox co-
requisite: MAT 230, General Education: Physical
and Biological Sciences. Three lecture; thres Iab.

PIY 298 (1-6)

Special Topics

Designed to meet the needs of an individual(s)
with interest in pursuing an original topic in an
instructione! area under faculty supervision.
One to six varlable credit hours,



POS 181 (3)

introduction to Pelitics

Issues in contemporary political analysis, human
values, and political goals; how governmenis
differ and change; relationship between
individusls and government; how nation-states
influence one another. General Education: Social
and Hehavioral Sciences. Three lecture,

POS 119 (3

American Nationai Government
Introducton to the American national government;
constitutional and phitosophical foundations,
federalism, structure and evolution of the federal
government, and recent frends and issues in the
federal government. General Bducation: Social
and Behavioral Sciences. Three lecture,

POS 120 (3)

Introduction to Werid Pelitics

Iniroduction to the international system, its actors
and their capabilities; international political
economy; ends and means of foreign policy;
international cooperation, tension, and conflct,
General Bducetion: Social and Behavioral
Sciences. Special Reguirements: Contemporary
Global/International Awareness OR Historlcal
Awareness, Three lecture.

POS 140 (3)

Introduction to Pablic Administration
Political context of American Public
Administration, siternative frameworks for the
analysis of the policy process in government
agencies, the budgetary process, accountability
and responsibility in government, bureaucratic
politics, and administrative reform and
reorganization. Three lecture.

POS 201 (3}

Introduction {0 Political Ideolegies
Political ideas and belief systems, including
liberalism, conservatism, Mamxism, fascism, and
ferminisin: the functions of ideclogy for the
individual and society. Three lecture.

POS 220 (3)

Arizona & National Constitetion

Bagic course in Arizona end United States
governments and constitutions, designed to meet
the requirements for Arizona state teaching
certification. Pre- or co-requisite: ENG 102.
General Bducation: Social and Behavioral
Sciences. $pecial Requiremnents: Intengive
Writing/Critical Inquiry. Three lecture.

POS 221 {1

Arirona Constitulion & Government
Arizona Government and Constitetion, designed
to meet the requirements for Arizona stste
teaching certification. One lecture.

POS 222 {3)

NMational Constitution & Government
United States Government and Constilastion,
designed to meet the requirersents for Arizona
state teaching certification.

Two lecturs.

POS 233 (3)

Giobal Environmental Politics
International politics of ecological problems
that confront humanity. Nature of global
problems related to population, food, energy,
norn-fuel resources, pollution, and other forms
of environmental degradation, and the
responses of nations and International
organizations to these problems. Conflicts
over the use and management of the resctrces
of international commons, in particular

the oeeans and other non-national areas.

An evaluation of tdstorical developmentds,
tracing vaiue systems, and ethical dilemmas.
General Education: Social and Behavioral
Scisnces. Special Requirements: Contemporary
Global/International Awareness OR Historical
Awareness. Three lecture,

POS 298 {1-6)

Special Topics

Designed to meet the needs of an individual(s)
with interest in pursning an original topic in an
instructiona! area under faculty supervision. One
to six variable credit hours.

PSY 100F 2}

Effactive Peychology for Farents

Designed to assist parents or those who work
with children in developing effective
commurication skills and understanding the
fundamental principles of behavior. Two lecture.
May be taken for 5/U credit.

PSY 181 (3)

Introduction to Psychelegy

A foundation course in the sciance of behavior;
including a survey of the basic principles,
metheds and fields of psychology such as
learning, memory, emotior, perception,
physiological, developmental, social and
abnormal. General Education: Social and
Behavioral Sciences. Three lecture.
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PSY 102 (3}

Personal Growth & Development
Adjustment problems such as marriage, work,
anxiety, and prejudice. Contemporary sources of
stress such as alcohol and drug abuse, violence
against women, sexua! dysfunction, aging, job
hunting, career decisions, and other issues.
Three lecture,

PSY 205 (3}

Iniroduction to Abnormal Psychelegy
Distinguishes betwsen normal behavior and
psychotogical disorders, Sublects may include
stress disorders, problems with anxiety and
depression, unusual and abnormal sexual
behavior, schizophrenia and addictive behaviors.
Causes and treatments of psychological
problems and disorders are discussed.
Prevequisiter PSY 101, Three lecture.

PEY 227 {3

Personaiity Theory

Survey and comparison of different personality
theories, including the dynamics that underlie
personality development, assessment, and
research. Prerequisite: PRY 101, Pre- or co-
requisite: ENG 102, General Education: Social
and Behavioral Sciences. Special Requirements:
Intensive Writing / Critical Inquiry. Three Jecture.

PSY 230 (3)

Introduction fo Statistics

Basic concepis in descriptive and infereniial
statistics, emphasizing application to the
behavioral sciences. Includes methods of data
collection, sampling fechniques, central tendency,
standard scores, correlation and regression, and
hypothesis testing, Student’s ¢ test, non-
parametric analysis, and analysis of variance.
Prerequisite: MAT 142 or higher, or placement.
Three lecture.

PSY 234 (3)

Chiid Growth & Development

Genetic, prenatal, and postnatal influences on the
development of the child, emphasizing
motivation, learning and perception. Prerequisite:
PSY 101 or consent of instructor, Three lecture,

PSY 236 {3}

Psychoiogy of Women

Cross-culturat study of the definition, trends, and
issues of the psychological status of women by
examining and evaluating theories of psychology,
as well as operative forces behind women’s role
in soclety. General Education: Social and
Behavioral Sciences. Spedial Reguirements:
Hthnie/Race/Gender Awareness. Three lecture.

PSY 240 (3}

Develepmental Psychology

Life span development, including the scientific
study of normal physiclogical, emotional,
cognitive, and social development and the
factors that influence this development, from
conception until death. General Education:
Social and Behavioral Sciences, Special
Reqguirements: Ethnic/Race/Gender
Awareness. Three lectore.

PSY 241 {3}

Substance Abuse

Physical, social, and psychological effects of
substance abuse. Three lecture,

PSY 250 {3)

Social Psychology

infroduction to the study of social
psvchological processes inciuding those of
persuasion and conformity, leadership and
dominance, aggression and altruism, attraction
and friendship formation, attifude formation
and change, intercultural encounters and
nonverbal behavior. Prerequisite: PSY 101,
Pre- or co-requisite; ENG 102, General
Education: Social and Behavioral Sefences.
Special Requirements: Ethnic/Race/Gender
Awareness, Intensive Writing /Critical Inquiry
Three lecture.

P5Y 280 (3)

Introduction io Health Psychology

A survey of the contributions of psychology to
health promotion and maintenance, ifiness
prevention and freatment, and related health
issues. Prerequisite: PSY 101, Three locture.

PSY 290 (4)

Research Metheds in Psychelegy
Introduction to the scientific methodologies
emploved in the study of psychology. This
course witl require student involvement in
the reviewing and analyzing of scientific
literatare, designing and conducting
experiments, collecting and analyzing

data, interpreting results, and reporting
experimental findings using APA format.
Prerequisites: PSY 101 and P5Y 230
Co-requisite: ENG 102. Three lecture; three lab.

PSY 298 (1.6}

Special Topics

Designed to meet the needs of an individual(s)
with interest in pursuing an original topicin an
instructional area under faculty supervision. One
fo gix variable creddt hours,
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RES 108 (3}
R e al E S ta t e Properiy Management

RES 101 (3)

Real Estate Principles

National and Arizona Keal Estate requirements,
real estate business, real estate law, agency,
eontracts, ownersiip, legal descriptions, fitle,
finance, listing, and leases, Three lecture.

RES 182 (3)

Real Estate Practices

National and Arizona Real Estate requirements,
property management, appraisals, land use, fair
Rousing, real estate investment, closings, and real
estate rathematics. Three fecture.

RES 103 (3

Eserow Principies & Practices

Procedural aspects required to establish and
administer title closing, sscrow, determination of
settiement requirements, and funding.
Prerequisite: RES 101, Theee lecture.

RES 104 {3}

Title Examination Procedires

Essentials needed for proper understanding and
examination of titles to real property and roles
taken in this process by Htle companies, courts,
and other agencies. Prerequisite: RES 101 oy
consent of instructor. Three lecture.

RES 105 (3)

Real Estate Law

Legal concepis of real estate Jand description, real
estate property rights, estates in land, contracts,
conveyrnces, encumbrances, foreclosures,
recording procedures, and evidence of title.

Three lecture.

RES 106 (3)

Real Estate Appraisal

Purpose and function of an appraisal,
determinants of value, and appraisal case shadies.
Emphasizes cost, market data, and income
approaches to value estimates including
correlation and report writing. Prerequisite: BLIS
100 or consent of instructor Three lectare.

RES 107 (3)

Real Estate Finance

Lending institutions and practices, loan
application, alternative financing sources of
funding real property, FHA, and VA, Covers
commercial and industrial areas of finance,
Three lecture.

Role of the property manager, landlord policies,
operational guidelines, leases, lease negotiations,
tenant relations, maintenance reports, habitability,
laws and the Fair Housing Act. Three lecture.

RES 19% (3

Real Estate Invesiment

Nature and intent of investing in real property.
Concepts of leverage benefits, risks, and taxation;
residential, commercial, industrial, and land
investment strategy. Prerequisite: RES 102 or
consent of instructor. Three lecture.

RES 110 (3)

Planning & Zoning Issues

Land use conirols and their impact on land use.
Covers a master land use plan and how
development is affected by land use categories
from the zoning codes adopted by cities, counties,
and states, Three lecture.

RES 111 {3}

Real Estate Marketing

Marketing strategies, concepts of pricing, product
packages, promotion, listing approaches, and the
Becepitve Trade Practices Consumer Frotection
Agt requirements. Three lecture.

RES 112 (3}

Real Hsiate Brokerage

Law of Agency, planning and organization,
operational policies and procedures, reconds and
control, brokerage analysis and expansion
criteri, and recruiting, selection and training of
personnel. Three lecture.

RES 298 (1.6}

Special Topies

Designed o meet the needs of an individual(s)
with interest in pursuing an original topic in an
instructional area under faculty supervision.
One to six variable credit hours.

L
Recreation
REC 298 (1-6)
Special Topics
Designed to meet the needs of an individual(s)
with interest in pursuing an original topic in an
instructional area under faculty supervision. One
to six variable credit hours,
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REL 261 (3)

Comparative Religions

Study of the world's religions including
philosophical concepie pertaining to the existence
and nature of God. Prehistoric and recent non-
literate religions, Native American religions,
Fudaism, Christianity, Islam, Hinduism, and
Eastern religions. Geseral Bducation: Asts and
Humanities. Special Requirements: Contemporary
Global/ International Awareness OR Historical
Awareness. Three lecture

REL 202 (3)

New Testament

An examinafion of the New Testament canon,
together with a study of New Testzment
backgrounds and Palestinian communities

of the apostolic age. Three lecture.

REL 203 (3}

0ld Testament (Hebrew Bible)

An examination of the Old Testament canon,
which formulates the Hebrew Bible, together with
a study of anclent Near Eastern backgrounds.
Three lecture.

REL 241 (%)

Agian Religions

An examination of Hinduism, Buddhism, Taimism,
Sikhism, Confucianism, Taoism, and Shintoism,
including their respected myths, symbols, ritials,
doctrings, moral codes and artistic expressions.
Three lecturs.

SCi 087 2)

Basic Skills in Science

Review of basic math, writing, and science skills.
Intended fo increase students’ preparedness for
100-level science courses. Two lecture.

8CI175 3)

Scientific Methods & Reasoning

Uses concrete models and experiments to develop
concepts. Fundamental and derived dimensional
anatysis. Basic laboratory equipment, data
coliecton and analysis, and oral and written
presentation of results. Two lecture; three lab.

SCI1195 (3)

Water Distribution Systems

Operation and maintenance of potable waber
distribution systems. Includes pipes, valves,
water meters, hydrants, pumps, storage facilities,
groundwater production, disinfection, record
keeping, tapping procedures, safety, maps,
locating lines, instrumentation/control
equipment, and basic cross connectional control
Preparation for the Arizona Department of
Hnvirommental Quality examinations for Grade
One and Grade Two Distribution System
Operator. Three Jecture. May be taken for

5/U credit.

SCI235 63)

Energy

Types and sources of energy incuding solas,
nuclear, wind, steam, furbine, and thermal,
and the issues surrounding each. Field trips,
Three lecture.

SC1298 {1-6)

Special Topics

Designed to meet the needs of an individual(s)
with interest in pursuing an original topicin an
instructional area under faculty supervision. One
to six variable credit hours.

50C 101 )

Introduction to Sociology

Concepts, theories and research methods,
definitions and classifications of individuals and
groups, concepts and theories of sizatification,
social institutions, medernization, and
movements. General Education: Social and
Behavioral Sciences. Three lecture.

850C 125 )

Domestic Violence

Theory and dynamics in domestic viclence.
Defining spouse abuse, exploring origins, and the
impact on children and family. Three lecture.

50C 136 3}

Human Sexsality

Biological, psychological, and cultural factors
which influence human sexuality, including
ethics, gender roles, and changing values in
contersporary society. Three lecture,
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50C 132 (3) S0C 236 (3)
Social Problems Crime & Delinguency

The causes, effects, and solutions of contemporary
social problems. Prerequisite: SOC 107 or consent
of instrizctor. General Education: Social and
Behavioral Sciences. Special Requirements:
Ethnic/Race/Gender Awareness, Three lecture.

SOC 140 (3}

Marriage & the Family

Helps prepare students 1o improve the guality of
individual and family life. Includes parentchiid
reistionships, parenting roles, marital violence,
and aspects of divorce. Three lecture.

S0C142 (B

Race & Ethnic Kelations

Socielogical perspectives and theories on race and
ethnic relations. Various race and ethnic minority
groups, present and future perspectives on
prejudice, and improving ethnic relations, General
Education: Social and Behavioral Sciences. Special
Reguirements: Bthnic/Race/Gender Awareness.
Three lecture.

5QC 200 (3)

Women & Health

Designed to empower women by enabling them
o make accurate decisions regarding their health,
Aspects of health and health-related topics
germane to political, cultural, and soclo-
econormical issues as they relate to women. Three
lecture.

SOC 210 {3)

QOverview of theories of gender development;
examination of social, cultural, political and
economic conditions affecting the experience of
gender; and exploration of issues Involved in

the different roles and expectations placed on
women and meq in various cultures at different
periods in history, with particalar emphasis on
contemporary American culture. General
Education: Social end Behavioral Sciences. Special
Requirements: Bthaic/Rece/Gender

Awareness; Intensive Writing and Critical Inquiry.
Pre- or co-requisite: ENG 102. Three lecture,

S0C 220 (3)

Introduction to Social Wnrk

An introduction to the fields within the area of
social work through a study of the disciplines of
social case work, soctal group work, and
community organization and opportunities to
experience the various techniques of practice
within each discipline. Prerequisite: ENG 101.
Three lecturs,

Deviance in American society, emphasizing
the extent of crime, crime trends, types of
¢rime and criminals, theories and factors in
crime causation, the impact of crime on
society and the individual, and the
refationship between social variables and
crime. Three lecture,

S50C 285 (3}

Health Care Systems

Predominant health care systems in the U5,
including Medicare and Medicaid. Examines
the avaflability and utilization of various
resources, ag well as ethics and quality of
care. Three lecture.

50C 296 {3}

Internship

Opportunity to gain experience in applying
knowledge and skills in an appropriate
setting, Three lecture; three lab.

50C 298 (1-6)

Special Toplces

Designed to mest the needs of an
individual(s) with interest in pursuing an
original topic in an instructional area under
faculty supervision, One to six variable
credit hours.

SPA 101 (4)

Beginning Spanish I

Basio grammar, vocabulary, and culture, Practice
in speaking, reading, and writing Spanish,
General Education: Options. Four lecture.

S5PA 102 &)

Beginning Spanish IE

Further emphasis on basic grammar, vocabulary,
and culture. Practice in speaking, readEng, and
writing Spanish. Prerequisite: GPA 101 or
placesnent. General BEducation: Options, Four
ecture,

SPA 125 (2)

Spanish for Health Professionals
Pevelops practical speaking knowledge of
conumon medical terms frequently used in a

variety of health care seftings. Prevequisites: SPA
101, SPA 131, or consent of instructor. Two lecture.
May be taken for 5/U credit.
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SPA 126 {2)

Spanish for Law Enforcement Personnel
Develops a practical speaking and /or writing
knowledge of common terminology freguently
used in the law enforcement field. Prerequisites:
SPA 101, §PA 131, or consent of instructor. Two
lecture, May be taken for 5/U credit.

SPA 127 {3}

Spanish for Elementary Teachers
Develops a practical speaking and/or writing
knowledge of comemon terminology frequently
used in the elementary school classroom.
Three lecture. May be taken for 5/U credit.

SPA 131 {3}

Conversational Spanish 1

Basic gramumar, vocabulary, and culture in
conversational practice. Three lecture. May be
taken for §/U credit.

SPA 132 (3)

Conversational Spanish 11

Further emphasis on basic grammar, vocabulary,
and ariture in conversational practice,
Prerequisite: 5PA 131 or consent of instructor.
Three lecture. May be taken for 5/U eredit.

SPA20E {4)

Intermediate Spanish 1

Improving basic skills of speaking,
comprehension, reading, and writing. Taught in
Spanish. Prerequisite: SPA 102 or placement.
General Education: Options.

Four lecture.

8PA 202 4

Intermediate Spanish 11

Further development of speaking and writing
communication skilis with emphasis on
compositions and readings. Taught in Spanish,
Prexrequisite: 5PA 201 or placement. General
Education: Options. Four lecture.

SPA 212 {2)

Introduction to Transiation &
Interpretation

Designed specifically for native or fluent speakers
of Spanish, {o introduce and familiarize them
with the techniques of propet written iranslation
and oral interpretation. Serves only ag an
introduction to the broad field; intended o help
students decide if they want to pursue it further.
Two lecture.

SPA 298 (L-6)

Special Topics

Designed to meet the needs of an individual(s)
with interest in pursuing an origingl topicin an
instructional area under faculty supervision. One
to six variable credit hours.

- .
Speech
SPC 100 (33
Pundamentals of Speech Communication
Fundamental elements of oral communication
emphasizing Improving speaking skills and self-
confidence. General Education: Options. Three
lecture. May be taken for 5/U credit

SPC 298 {146

Special Topies

Designed to meet the needs of an individual(s}
with interest in pursuing an original fopic in an
instructional area under faculty supervision. One
to six variable credit hours.

1 heatre

THR 101 {3}

Introduction to Theatre

A survey of theatre, introducing basic efetnents
and principles of production, styles and /or
historical perspectives of theatre, dramatic
literature and criticism. General Education: Atts
and Fhazmanities. Three lecture. May be taken for
5/U credit.

THR 110 (3)

Acting X

The fundamental techniques of acting are
explored through physical and vocal expression,
improvisation and scene work with an emphasis
on the performer’s approach to characterization.
Three lecture. May be taken for 5/U credit,

THR 199 (0.5-6}

Theater Workshop

Designed to provide workshop courses based on
student and faculty interest in pursuing or
presenting an original topic. Workshops may be
developed fo enhance existing curricuium or to
give students exparience that is not covered by
existing eurricuium. One-half to six variable
credit hours. May be taken

for 5/U credit.



THR 210 (3}

Acting It

The fundamental techniques of acting are further
expiored through script analysis, rehearsal and
in~class performance of scenes with emphasis on
varicus styles. Prerequisite: THR 110 or consent of
instructor. Three lecture, May be tuken for 8/U
credit,

THR 220 (3)

Actors Workshop

Advanced acting techniques are explored through
script analysis, character development and
rehearsal with theater professionals culminating
in publc theatrical performance, Prevequisiter
successful audition, One lecture; five lab. May be
taken for 8/1] credit,

THR 298 (1-6)

Special Topics

Designed to meet the needs of an individual{s)
with interest in pursuing an original topic in an
instructional area under faculty supervision, One
to six variable credit hours.
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* You learn from everybody in the

avademic environment,
which include administration,
employees and other students.”
-~ BAaTk Mews,
Pre-Finance

Major
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hnn orma t Oon

Admission Requirements

Coconino Comuunity College is open to any
person for either regular or special admission
if that person satisfies one of the following
categories established by the State Board of
Direciors for the Comprunity Colleges of
Arizona (R7-1-20):

L A

Eligible for "Reguiar Student” Admission

+ A graduate of a high school which is
accredited by a regional accrediting
association as defined by the United States
Office of Education or approved by a state
board of education or other appropriate
state educational agency, or

+ A person who has completed a GED
certificate of high school equivalency, or

* A transfer student in good standing from
another college or university, or

+ A mature person who is 18 years of age or
older and demonstrates evidence of potential
to succeed at CCC. (A student admitted in
this category who is not a high school
graduate or a GED completer will be
encouraged fo attain a GED priorto
completion of 15 howrs at CCC)
Mature student applicants may be required
to complete testing and other assessment
activities designed to help the College
determine their ability to benefit from coflege-
Tevelinstraction. They are restricted to envoliment
of 12 credit houzs or fewer each sementer
with adviser approval required.

Fligibie for "Special Student” Admission

+ Asiudeni not meeting any of the provisions
for "Regular Student” Adrmission (listed
above) may be admitied on an individual
basis with the approval of College officials
and, as appropriate, the consent of parents
and recommendation of the student’s school.
This includes, but is not Hmited to, students
under 18 and those still enrolled in high
school. For students still enrolled in high
school, completion of the 10th grade is a
requirernent for admission as a special student,

+ A special student must meet the established
requirements of the course(s) for which he/she
chooses to enroll, and college officials must

determine that admission is in the best interest

of the student. For example, a special student
seeking admission to attend an algebra class

st be qualified to enter a mathematics course
at that level; qualification in this case would

be determined by a placement examination,
or ACT/SAT scores and high school grades.

+ A student who Is under age 18 and scores a
comyposite of 22 or higher on the American
College Test (ACT), or a composite {verbal and
mathematics) of 930 or more on the Scholastic
Aptitude Test (SAT) may be admitted. A
student who shows evidence of such test scores
shall not be denied adimission because of age,
lack of a high school diploma or high school
certificate or equivalency (GED), grade in
school, lack of permission of school officials,
or lack of concurrent enrollment in public or
private school; however the College requires
parental permission for those under 18. A
student admitted in this category is not
guaranteed admission to a specific degree
program or io all courses offered by the college
and may enroll for a maximum of 6-8 credit
hours unless special arrangements have been
made and approved prior to the registration
period.

+ All special student applicants should contact
Adimissions and Records for more information
and required forms,

+ Applicanis with status "SP" are liraited to 6-8
credit hours or two classes; advisor

approval is required.

Admission Procedures

Each student must provide the following:

+ A completed Application for Admission and
a Domicile Affidavit.

+ Documents required by his/her admdission
status before the end of his/her first
semester of exroliment, except as indicated.

Student Identification Options

According to Arizona Revised Statute 15-1823:

+ Arizona Revised Statutes allows community
colleges to use a student’s social security
number as their student identification
number, but must allow the student to
request a systeme-generated identification
nurnber. Beginning Spring 2001, Coconino
Community College has elected to provide
all students with a system-generated
identification number. The student must st
provide their social security number for tax
reporting and financial aid and will be used
only for such purposes as allowed under the
FERPA regulations.

International Students

At present, Coronino Conumurity College is not
approved as a study site for students who are
not United States citizens except persons lawfully



admitted to the United States as immigrants.
CCC is not anthorized to issue 1-20 documents
nor will full-time attendance at CCC by anon-
citizen satisfy F1 student status, International
students with a visa status other than F-1, as well
as those F-1 visa students attending and in status
at Northern Arizona University, may be eligible
for limited study at CCC. A minimum TOEFL
score of 450 is required. Contact Admissions
and Recorcds for further information.

Mailing Address for Official
Transcripls
Official hxgh school and college/university
transcripts, as required, must be mailed
directly to:

Admissions and Records

Coconino Community College

3000 North Fourth Sireet, PO Box 80,000

Flagstaff, AZ 86003-8000
Transeripts which are hand-carried to the
College by the student are not considered
official.

Residency Requirements

Coconine Comunurdty College determines a
studen?’s residency status for taition purposes
based upon. information supplied on coliege
applications, affidavits, and additional
information provided by the student. COC
notifies a student of his/her residency status
upon admission. Appeals or questions regarding
residency status should be directed to
Admissions and Records or the College Registrar.

Residency Procedures

The following guidelines concerning the

determination of residency for tuition

purposes are the reault of exdsting Arizona law
and reguiations of the State Board of Directors
for Community Colleges of Arizona, which are
subject to Arizona Statutes, Students having
difficulty in determining their residency
should contact Adrdssions and Records for
farther explanation.

¢ Each applicant shall have the question of
legal residence determined at the time of
admission. Registration and payment of fees
will be in accordance with the residency
assigned at the time of official admission.
The admission letter mailed to the student’s
Iast known address shall be considered
official notice of the student’s residency for
tuition purposes.

o The Registrar/Director for Admissions is
responsible for making the initial domicile
classification. The College may consider all
evidence, written or oral, presented by the

student and any other relevant information
received from any source. The College may
request written or sworn statements or
sworr testimony of the student.

+ An appeal of the initial dassification may be
made {o the Registrar/Director for
Admissions. The appeal must be in writing,
signed by the student, and accompanied by
a sworn statement of all relevant facts. The
appeai must be filed with Admissions and
Records within ten days of notification of
residency classification. Failure to properly
file a request for review within the prescribed
tire limit constitutes a waiver of review for
the current enrollment period.

Definition of Terms

Armed Forces of the United States
The Army, the Navy, the Air Force, the Marine
Corps, the Coast Guard, the commissioned
corps of the United States Public Health
Service and the National Oceanographic
and Atmospheric Association.

Continuous Attendance
Enrollment at an Arizona educational
ingtitution for a normal academic year since
the beginning of the period for which
continnous attendance is clafmed.
Enrollment in summer sessions or other
such intersessions beyond the normal
academic year is not required in order to
maintain continuous attendance.

Domicile
A person’s true, fixed and permanent home
and place of habitation. It is the place where
one irdends to remain and to which one
expects o return when one leaves without
intending fo establish a new domicile
eisewhere.

Emancipated Person
A person who is neither under a legal duty of
service to parents, nor entitled to the support
of such parends under laws of the state,

Parent
Father or mother, custodial parent, or legal
guardian of an unemancipated pesson.
Circumstances must not indicate that
guardianship was created primarily for the
purpose of conferring the status of an instate

student on the unemancipated person.

in-State Student Status

o Except as otherwise provided in this article,
no person having a domicile elsewhere than
in this state is eligibie for classification as an
instate student for tuition purposes.

+ A person is not entitled to classification asan
instate student until domiciled in this state
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for one year {previous twelve months) unless

he/ she meets one of the following

requirements:

+ His/her parent’s domicile is in this state
and that parent is entitled to claim him/her
as an exemption for state and federal
tax prposes.

+ He/she is an employee or spouse of an
employee {ransferred to this state for
employment purposes,

+ The domicile of an unemancipated person
is that of his/her parent,

+ An unemancipated person, while in
continuous attendance toward the degree
for which currently envolled, does not
lose instate classification if his/her parent
moves from this state.

» A person who iz a member of the armed
forces of the United States stationed in the
state pursuant to military orders or his/her

spouse or dependent child {(as defined in

Section 43-1001} is entitled to classification

as an instate stucdent. The student, while in

continuous attendance toward the degree
for which currently enrolled, does not lose
instate student classification.

+ A person who is a member of an Indian
tribe recognized by the Unifed States
Department of the Interior whose reservation
land lies i the state and extends into another
state and who is a resident of the reservation
is entitied to classification as an instate student.

Alien In-State Student Status

Ax alien resident is entitled to classification as

an instate refugee student if such person has

been granted refugee status in accordance with
all applicable laws of the United States and
has met all other requirements for domicile.

Presumptons Relating To Stadent Status
Unless the contrary appesrs o the satisfaction
of the registering authority of the community
college at which a student is registering, #
shall be presurned that

+ No emancipated person has established a
domicile in the state while attending any
educational institution in this state as a full
fime student, as such status is defined by
the State Board of Directors for Community
{olleges.

» Once established, a domicile is not Jost by
mere absence unaccompanied by intention
to establish a new domicile.

+ A person who has been domiciled in this
state immediately prior to becoming a
memmber of the Armed Forces of the United
States shall not lose instate status by reason

of his/her presence in any other state or
country while & member of the Armed
Forces of the United States.

Western Undergraduate Exchange
{WUE) Program

WUH is the Western Undergraduate Exchange,
a program coordinated by the Western Interstate
Commission for Higher Education (WICHE).
Through WUE, students in wesbern states may
enroll in many two-year and four-year college
programs at a reduced tuition level: 150 percent
of the institution’s regular in-state resident
fudtion, In all cases, WUE tuition is considerably
less than nonresident tudtion. Mthestudentisa
legal resident of Alaska, Colorado, Hawnaii, Idaho,
Montana, Nevada, New Mexico, North Dakota,
Oregon, South Dakota, Utah, Washingion, or
program. Mark the appropriate residence code
on the application for admission form to be
declared a WUE student. Contact the Admissions
and Records office for further information.

Registration Information

Students should register for classes in
accordance with calendars and procedures
published in the appropriate Schedule of
Classes. To participate in registration, new
students must have completed an application
for admission. Students in the following

categories are admitted conditionally pending

receipt of documents verifying or darifying
their status {see also Admission Information):

high school graduates, GED completers, transfer
students, mature students (without high school
diploma or GEL), students on academic
probation af & previous college, students on
academic suspension af a previous college, and
"special” students, especially those taking
classes while still enrolied in high achool,
Students in the foregoing categories who do not
provide required documents may be barred
from participation in future registrations.

Academic Load

Semester

The normal full-time academic Joad is defined
as 12 credit hours per semester. A student
may fake no more than 18 credit howrs ina
single Fal or Spring semester without prior
approval. A student with a grade point
average of 3.00 or better for 12 or more credit
hours during one semester or summer session
is eligible to petition the Registrar/Director for
Admissions o carry in éxcess of the 18 hour
maximur, Exceptions o this procedure may
be considered on i case-by-case basis.

! Inter-sessian coursas are not Included in the tafculation of acadersic lead for spring or fall semester or summaer sassion.



Summer classes are intensive; therefore, the
recommended maximum academic load for
the entire sumener is 12 credit hours’. A
student with a grade point average of 3.00 or
better for 12 or more credit hours during one
semester or summer session is eligible to
petition to the Registrar/Director for Admisgions
to carry eredit hours in excess of the 12 credit
hour maximue, Exceptions to this procedure
are considered on a case-by-case basis,

Add/Drop Procedures
Fall/Spring Semester
In accordance with calendars and procedures
in the appropriate Schedule of Classes,
shzdmts may make adiustments in their
achedules by dropping and/or
adding classes. Students may drop without
a "W (withdrawal) being recorded on their
transcript prior to, and including, the 45th
calendar day. On the 46th calendar day, and
thereafier, a student drop will be recorded
on the transcript as a "W™ (withdrawalb,
A student may initiate a withdrawal prior
only to the last two weeks of instruction of the
semester. Written petitions for exception to
this procedure may be presented to the
Registrar/Director for Admissions for action.
The ingtructor may drop or withdraw students
for nonattendance at the first class session or
for unexcused absences. See Academic
Procedures: Aftendance, for more information.

Summer Session

In accordance with calendars and procedures
in the appropriate Schedule of Classes,
students may make adjustments in their
registered schedules by dropping and/or
adding classes. Students may drop without a
W {withdrawal) being recorded on their
transcript no later than the 7th calendar day
after the beginning of the session. On the 8tk
calendar day and thereafter, a student drop
will be recorded on the franscript as "W"
{withdrawal). A student may initialea
withdrawal prior only to the last two weeks
of instruction of the summer sesgion. Written
petitions for exception to this procedure may
be presented to the Registrar/Director for
Admissions or designee for action. The
instructor may drop or withdraw students for
nonattendance at the first class session or for
unexcused absences. See Acedemic Procedures:
Attendance, for more information.

Shert Courses
Registration for short courses (those meeting
less than a full semester in Fall or Spring, less

than a full sumaner session, or pre- and post-
sesstons) will be accepted prior o the first
class meeting. Short courses may be added,
with the approval of the instructor, prior to the
second class meeting. If a short course is
dropped once the class has begun, a "W"
{withdrawal) will be recorded on the siudent
iranscript, A student roay initiate 2
withdrawal pricr only to the last one-third of
the class meeting dates. Written petitions for
exception to this procedure may be presenied
{0 the Registrar/Director for Admissions or
designee for action. The instructor may
withdraw students for nonattendance af the
first class session or for unexcused absences,
See Academic Procedures: Atbendance, for more

information.

Placement

Belief and Purpose

Coconino Community College believes
academic achievement is direcily related to the
course placement students receive prior to
their enroliment. We have a commitment to
provide opportunities for successful academic

experience for students.
ﬁmpwpmd&wmepmmwhcymto
enhance student success by requiring placement

in English, mathermatics, and reading. Placement
is designed to help students determine their
current skifls and knowledge levels, and to
direct them to the appropriate classes.

Reguirernents

Students will be required to complete

placement assessments under the following

conditons:

+ The student is taking his/her first college
credit English or mathematics, with the
exception of MAT 055 and ENG 060.

+ English and mathematics placement festing
and the reading assessment should be
completed prior to the first semester of
enroliment. The English, mathematics, and
reading reguirements should be pursued in
sach subsequent semester unti those
requirements are fulfilled. See Graduation
Procedures for more information.

+ The student is degree-secking and does not
have previous college credit in English,
reading, or mathematics. (Degree-seeking
students will not be allowed to erroll in
classes after completion of 18 hours if they
have not taken appropriate placement tests
and completed the reading assessment.)

+ Transfer shidents who completed prerequisite
ocourges more than Hve years prior to the se-
mester in which prerequisite proof is required.
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Exemplions

Students may be exempt from the placement

test if at least one of the following conditions

applies:

+ The student has an associate’s or higher
degree

¢ The student has earned transferable coilege
credits in English, mathematics and /or
reading, with a grade of "C" or better
within the five years previous to date
of enrollment

+ The student has a record of previous
placement assessment at CCC

+ The student has SAT or ACT scores

Course Placement

Astudent’s score on a CCC's placement test,
the SAT, or ACY, determines his/her placement
in a specific course. This placement should be
discussed with an advisor who is skilled in
assessing the student's need in the context of
factors that affect student success,

CCC course placement in mathematics and
Englisk based on ACY or SAT scores:

Subject ACT  sAT Appropriate
Scores  Scores Course
Mathematics <14 <330 MAT 055
3516 330400 MAT 087
7 410520 MATI2ZL
2124 B30-6D0  MATY 130, MAT 142,
MAT 151, MAT 187
526 6150680 MAT IV MAT 184,

MAT 212
237 2650 MAT2X
English 204 220+ ENG 101 & exempt
from reading

Appeal

The final decision for student success rests
with the student. Therefore, if the student
wishes to appeal the placement decision, the
student must see an advisor and must complete
a Waiver of Enrollment Agpinst Advise form.

The Waiver is subject to approval. If approved,
the Walver will be kept in the student’s official
academic record in Admissions and Records,

Impiementation of Policy

To ensure consistency of student placement

within the Coconino Community College

Phistrict in the implementation of this pelicy,

the following will apply:

+ Al sites shall use the same assessment
instruments or their equivalents

+ All sites shall adhere to the same cut-off scores

+ Placement scores will be valid for two years
from the date of the original assessment

+ The student will be permitted no more than
one re-test per discipline each semester

+ Copies of placement test results will be kept
on file in the Registrar’s Office

Proficiency Tests

The Proficiency Tests are designed to help
students determine their preparedness for
{aking specific courses. Check the Schedule of
Classes or the Testing Services Web site at
wety.coco.coaz. usf~tecftestingfdefault ik for test
dates and times.

1. Business English
All students who wish to etwoll in the BUS
204 {Business Communications] course must
have completed ENG 101 (College
Composition I} and either BUS 111 (Business
English) or satisfy appropriate placement on
the Business English Proficiency Test. This
proficiency test is an option for students
who do not wish to take BUS 111,

2. EMS
The Department of Health Services requires
the following prior to registration for EMS 131
+ Be 18 years of age or older (picture ID

¢ Current "Health Care Provider" CPR
Certification

¢ Passing score on the CCC administered
reading placement test for EMS

+ Evidence of MMR vaccination

o Current Hepatitis-B vaccination (Page
Campus only)

+ TB test within six months of the start of class

+ Proof of current health insurance

3. Spanish
Al students who wish fo enroll in a second
semester Spanish course or above and
cannot provide proof of having satisfied the
prevequisite within the last five years must
take the Spanish Proficiency Test.

Catalog Choice

A student may choose to be governed by the

degree/ certificate requirements outlined in

any one CCC catalog in effect during his/her
enrollment for credit at the College, with the
following excephions:

+ Students who totally withdraw from the
College (with all "W’s" posted on the CCC
transcript) for more than two consecutive
semesters {excluding summer} forfeit the
opportunity to choose a catalog prior to
the one in effect for the semester of their
re-enroilment.

+ No student may choose to be governed by
the requirements of a catalog issued more



than five years prior {o the year in which
catalog choice is made.

A student must choose ordy one catalog and
will not be aliowed to choose & combination of
reqairements from differing catalogs. A student
mmay petition for waiver or substitution of
certain catalog requirements. The academic
advisor and /or other Colege officials may
initiate course substitutions for program
requirernents. These substitutions must be
approved by the Division Chair for the Flagstaff
Campus or Campus Dean for the Page Campus,
for the specific degree and /or certificate.

Note: Students planning to transfer to an
Arizona public university who are completing
s transfer degree from a catalog prior to the
1999.2000 catalog may choose to replace the
TGECC (Transfer General Bducation Core
Curricukim) with an AGEC (Arizona General
Education Curriculum). Since the TGECC is
41 credits and the AGHC is 35 credits, students
replacing the TGECC with the AGEC may be
required to complete additional degree core
requirements and /or transferable elective
credits to complete the degree.

Student Classification and Standing
Freshman
A gtudent who has camed fewer than 30 credit hours.

Sophomore
A stedent who has earned 30 or more credit hours,
but has not earned a degree.

Fall-time Student

Enrolled for Puring a session of
2ormoecredithours 10 or more weoeks

6 or more credit hours B wels 1o less theey 10 weeks
4 or more credit hours 1egs than 5 weeks

Partdime Student
Enrolled for During a session of
111 credit hows 10 or oore weeks

3 or fewer credit howrs £ weeks 10 less than 10 weels
3 o fewer credit hours Iess than 5 weeks

Advisement
Coconing Community College recognizes the
importance of providing regular opportunities
for students to obtain advisement throughout
their acadernic careers. There are two types of
advising:
+ Regivtration Advising
This walk-in advising takes place during
registration. This short-term advising is
intended to help studernds select courses for
the current semester only;

+ Program Advising
The goal of program advising is to assist
students in developing and following an
educational plan {(degree, cerfificate, and/or

transfer programs).

Students planning to pursue a degree or
certificate program and /or transfer to a 4-year
eollege or university should seek advisement
prior to enroliment. Advisement is required
for students receiving financial aid, for those
admitted under probation or suspension stahus,
and for special admissions. Program Advising
is available throughout the academic year by
appointment through Student Development
Services. Students needing assistance with
program planning are urged to seek Program
Advising early in the semester. During times
listed in the CCC Schedule of Classes, only
Registration Advising is available.

[ransferring

Basic Guidelines

Course work completed at accredited

institutions with a grade of "C," its equivalent,

or better will be evaluated for transfer credit,
with the following exceptions: above 200-Jevel

courses and course work not equivalent to a

CCC course will not be transferred.

Adrnissions and Records must receive an

official transcript directly from the college or

university whete credit was earned. Upona

student’s written request {in the form of a

Transcript Bvaluation Request), Admissions

and Records staff will evaluate official

transcripts for credit by the College. Using the

following system of prioritization, up to 45

credit hours will be accepted for transfer,

which may include up to 3¢ hours of credit for
prior learning:

+ General education classes equivalent to
CCC general education courses.

+ Other course work evaluated as equivalent
1o a CCC course and included in a degree or
certificate program, up to the 45 credit iimit.

+ Courses will only be counted once.
Additional cecurrences (repeats) of courses
will be coded "NT" (Not Transferved).

+ Once the Himit has been met, courses wili be
coded "NT* (Not Transferred), regardless of
equivalency to a CCC course.
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An academic advisor will review credit for
applicability toward the student’s program
objective at CCC. Transfer grades are not
caleulated in the student’s CCC grade point
average.

Transfer Procedure

Students who desire to fransfer previous
college or undversity credifs to Coconino
Comrounity College must formally request a
franscript evaluation. Forms are available

are helpfil guidelines for students considering

Guide (CE(G) equivalencies between the
transferring institution and the urdversities
with CHG equivalencies between CCC and
the universities. For example, per the CEG,
the transferring institution's MAT 130,
Colege Algebra, has the following
undversity equivalencies: at NAU, MAT
110; at ASU, MAT 117, at U of A,

MATH 117. CCC's MAT 151, College
Algebra, bas the same university
equivalencies; therefore, the transferring
institution's MAT 130 is equivalent to
CCC's MAT 151,

fransfer of credit o CCC:

+ Transcripts will be officially evaluated only
when official copies of all transcripts have
been received by CCC, An official copy is

The Transcript Evaluator will record these
squivalencies on the Course Arficulation form.

2, If CCC does not have an equivalent course,
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one which has been matled directly from the
student’s previous school to CCC, Students
must request transeripts by contacting thelr
previous colleges and universities,

+ Transcripis from all previous colleges or
universities attended, regardless of how long
ago coutses were taken and regardiess of
the grades earned, must be submitted to the
Coliege. Credits earned more than fve years
ago may be subject to special evaluation. The
official transcript evaluation requires that
students certify they are declaring all
previous credits,

+ The transcript evaluation procedure
includes a review process during which the
student can request clarification. If a student

is refused transfer credit for a class, or if credit

is not granted in an area the student feels is
appropriate, the student may request a
review with a transcript evaluator o discuss
his/her concerns. It is the student’s
responsibility to provide the transcript
evaluator with previous school catalogs or
other information which will assist in
clarifying the clagses in question.

Transfer of General Education Courges
and Arizona General Education
Curriculum (AGEC) Courses from Other
Arxizona Community Colleges or
Universities to CCC

H a course is in the General Edueatmn Core
Curriculum (GECC) of the institstion,
CCC will accept the credits as 4 CCC GECC
course using the following procedures:

1, The course will be transferred as an
equivalent course if the equivalency is
determined by:

a. a review of transfer course description in

comparisen to CCC course description, or

b. & comparison of Course Equivalency

the course will be transferred as a specified
number of credits satisfying requirements of
the appropriate General Education area
(Arts/Humanities, Social/Behavioral
Sdiences, Physical/Bivlogical Sciences, or
QOptions) and/ or Arizona General Education
Curticulum (AGEC) Special Requirements
area(s) (Intensive Writing/Critical Inguiry,
Ethnic/Race/Gender Awareness, and/or
Contemporary/Global or International
Awareness}). The student recuesting the
transfer evaluation must provide
documentation that the course is part of the
GECC at the transferring institution. A
Request for Substitution form must be initiated
by the student, completed by an advisor, and
approved by the appropriate Division Chair
for the Flagstaff Campus or Campus Dean for
the Page Campus.

3. If the course fulfills one or more of the AGEC

Special Requirements at the transferring
institution, CCC will transfer it to fulfill
those requirernents, The student requesting
the transfer evaluation must provide
documentation that the course meets the
AGEC requirements at the transferring
institution. A Reguest for Substitution form
must be initiated by the student, completed
by an advisor, and approved by the appropriate
Division Chair for the Flagstaff Campus or
Canipus Dean for the Page Campus,
EXCEPTION: The Intensive Writing /Critical
Inquiry Special Requirement must be
compieted at Coconino Community College.

4, University credits may be transfecred back

o CCC to satisfy AGEC requirements and/
or CCC degree requirements. To obtain an
AGEC stamp on the transcript, however,
students need o comply with the 15 credit
hours in residence requirement below,



Per the Arizona state AGEC policy, "A
myinimum of 15 semester credits of course work
st be completed within the community
college district certifying completion of the
AGEC." The 15 hours of course work referred
to in the policy can be in any ared and donot
have to be GECC or AGEC courses.

Eaming Tech Prep Credit

The purpose of the Tech Prep program is to
provide a pathway through which students at
the high school level will be granted
community college credit for specific
articulated courses leading toward a degree or
certificate from Coconino Community Coliege,

Eligibility of students in a Tech Prep program
is determined by participating high schools.

To be eligible for credik:

Students must complete a Fech Prep program
in high school and enroll at CCC within two
years of high school graduation to receive
ardieulated community college credit. If the
time limit has expired, eligibility for credit will
be evaluated on a case-by-case basis by the
Registrar/ Ditector for Admissions,

To receive college credik
Tech Prep students must provide official high
school transcripts o Admissions and Records
and request that the transcripts be evaluated.
“Transeripts rust docoment participation and
completion of articulated Tech Prep courses at
the secondary level. Fach articulated course
must be completed with at least a “B” letter
grade. The student may apply for award of
credit after successfully compieting 6 credit
hours at CCC within one academic year of
enrollment to the College. Independent study,
tive education, internship or practicum
courses at CCC do not count as part of the 6
credit minimurm requirement.

A gtudent may apply a maxiom of 12 hours
of Tech. Prep credit earned in high school
toward any applicable CCC degree or
certificate. Tech Prep credit awarded by CCC
may not transfer to other colieges or
universities.

Credit for Prior Learning

Students enrolled at CCC may be awarded a total
of 30 credit howrs for prior learning completed
through the College Level Examination Program
(CLEF), Defense Activity for Non-Traditional
Support Examination Program (DANTES),
Advaroed Placement Examinations (AP}, and/or

mlitary training. Credit awarded for prior
Tearning does not count as hours in residence for
graduation requirements, Credit granted by CCC
may not transfer {o other colleges or universities.
Official test scores for CLEP, DANTES, and AP
mmust be sent directly by the testing agency to
Admissions and Records. A written request for
an evaluation of test scores roust be filed by the
student with Adrissions and Records. Students
seeking an evaluation for military training
should consuit the Registrar/Director for
Admissions or designee regarding proper
docurmentation.

CLEP offers general examinations in Soctal
Science/History, Natural Sdences, Humanities,
English, Mathematics, and additional
examinations in specific subject areas. CCC
may grant credit for general examinations
with a minimum score of 500 and credit in
applicable subject areas with a minimum score
of 50, CCC may grant credit for DANTES
examinations with a minimum score of 50.

The Advanced Placement Program recognizes
that some students are able to cornpleie
college-level courses while attending high
gchool. Students who have taken an
Advanced Placement course in their
secondary school and who scored 4 or 5 on the
AP may receive college credit. Official scores
must be sent directly from the testing agency
to CCC for evaluation. A written request for
an evaliation of test scores must be filed by
the student with Admissions and Records.

Reserve Officers Training Corps
(ROTCO) 5

Through an arrangement with Northern
Arizona University (NALD, CCC students
in Flagstaff can take freshmen and
sophomore year classes in ROTC. The

goal of the ROTC classes is to provide a
foundation of military knowledge and
skills needed by junior officers in the
military. These classes provide Army
ROTC Basie Course credit to students who
intend to enxoll in, or continue their
participation in Army ROTC classes at
Northern Arizona University or other
universities hosting Army ROTC programs.
Students can register for these classes at
CCC and take the courses at NAU. For
further information, contact Air Ferce ROTC
at 320-523-2060 or CCC’s Student
BDevelopment Services.

Ordering Official

Transcripts
Admissions and Records
at the Flagstaff and Page
Campuses issue official
Coconino Comeunity
College transcripty.

A student past file a
written request for each
transcript with a $5.00 fee
and allow one week for
processing. Transcripts
reflext COC classes only.
Students desiring
transcripts for courses
completed at colieges
other than CCC must
contuct Admissions and

Records at that coliege.
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¢ Coconine County Community College
District is one of ten state copmunity
college districts approved by the State Board
of Directors for Commmunity Colleges of

Arizona. The academic policies and the

operation of CCC are governed by the local

CCC District Governing Board and by the

State Board. CCC adheres to the Arizona

General Bducation Curricuhan approved by

the Arizona Beard of Regenis (governing

board for state universities) and by the State
board of Directors for Community Colleges of

Arizona. CCC is accredited by the North

Central Assodiation of Coleges and Schools,

the regional accrediting body. CCC dlasses

follow curriculurn approved by the State

Board, and courses numbered 100-299 may be

eligible for transfer to other colleges and

universities. The procedure for detezmining
the transferability of a particidar CCC course
is as follows:

¢ For CCC courses taught Fall semester 1991
or Spring semester 1992, one of Arizona’s
accredited community colleges (Yavapai
College) permitted CCC o use its course
prefix and number system and its course
outlines to facilifate the transfer process
during CCC's inittal two semresters of
operation. Students or institutions wishing to
determine the transferability of a particular
CCC course taught either Fall semester 1991
or Spring semester 1992 should consult the
Yavapai College section of the 1991.92
Course Eguivalency Guide published by the
Arizona Commission for Postsecondary
Education.

» For CCC courses faught summer session
1992 forward, students or instituiions should
consult the CCC section of the appropriate
Course Bquivalency Guide published by the
Arizona Commission for Postsecondary
Education.

Arizona public community coileges and
urdversities (Northern Arizona University,
University of Arizona, Atizona State
University) have agreed upon a common
structure for 3 transfer general education
curricalum, This curriculum provides students
attending any Arizona state community
college with the opportunity to build a general
education curriculum that is transferable upon
compiletion without loss of credit to another
Arizona state community college or university.
This common agreement is cafled the Arizona
General Education Cugriculum (AGEC).

Completion of the AGEC will fulfill lower
division general education reguirements at ali
Arizona state community colleges and
universities and will be fully applicable {o the
baccalaureate degree, but may not apply to
degrees articulated with the Transfer Guide
Pathway (TG-XR}. Students completing the
AGEC will still be required to fulfill lower
division major requirements and prerequisites
within their college and major/minor area of
study. Some majors have significant
prerequisites and/or program requirements
that must be completed before a student may
be admitted to upper division course work.
Community college studenis who are
undedded about which of the Arizona public
universities they plan to attend or what
program of study they intend to pursue are
advised fo explore educational options while
they complete the AGEC.

H a student does not complete all 35 credits of
the AGEC, lower division general education is
not fuififed at all Arizona public universities.
When the AGEC is not completed, the general
education credits will be evaluated by the
university on a course-by-course basis using the
Course Equivalency Guide and applied depending
on the degree and college. For more information
regarding the AGEC, see (Juick Reference for
Pragrams and General Education Requirements in
this catalog.



Students intending fo iransfer {o an Arizona
public university are strongly encouraged to
maet regularly with an advisor to understand
student’s riphis and responsibilities related
to the fransfer and applicability toward a
degree of program core curriculum, courses
and credits,

University Transfer Guides
University Transfer Guides show how CCC
courses apply to specific Arizona public
university degree requirements. The transfer
guides are useful both for students pursuing a
CCC transfer associate degres which
articulates with specific Arizona public
university degrees, as well as for students
pursuing Arizona public university degrees
which do not articulate with a CCC transfer
associate degree. Transfer guides are
accessible on the following Web sites:

Arnizona State University Main/East
wrww.asi.edu/provostiarticulation/

Arizena State University West
woww.wwest asu.edufiranguidf

Northerns Arizona University
wrww . edufregis/transguidefinfo. him

The University of Axizona
transferquides. arizona.eduf

AZCAS Transfer Planning Aids
AZCAS Transfer Planning Aids are built from
an tnstitution’s acadermic programs,
Commumity coliege or university course work
that Is self-entered into AZCAS is used to
evaluate a student’s progress towaxd a
community college transfer certificate,
community college transfer degree, and/or an

Arizona public university degree. The transfer

planning aids are accessible on the following
site: itpf o public.asi.edufALCAS

Transfer Ombudsperson (TSO)

Hach Arizona state undversity and community
college has appointed a TSO to resolve
problems by transfer students as reported by
students, advisors, faculty members and college
officials. The TSO has the responsibility to
ensure compliance with the transfer and
articulation agreements and regolve problems
concerning the fransfer and appiicability of
community college credit to university
programs. Students may file complaints with
the university TSO or report complaints to the
T8O at the community college where the
transfer course work was completed,

CCC Transfer Ombudsperson (TSO)

Students wishing to report a problem in

transferring CCC credit to 2 university should

provide a written request to the CCC T8O

mcluding:

+ the name of the university

+ the declared major at university

+ a comprehensive statement regarding the
problem or complaint related to transfer of
credit or core curriculum

« a sumnary of the action taken by the
stuclent prior to submitting the complaing

« copies of any documentation provided to
the student from university officials
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“ {CC provides a relaxed and

friendly environment,
better than the other
junior colfege I attended.”
- Jarqueline Heradia,
Efementary Educsition
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Class Fees

Certain classes charge fees in addition 1o
tuition. Refer to the Schedule of Classes
published each semester and summer session
for class fee information.

Estimated Educational Expenses
Coconine Community College’s charges for
educational fees are approved annually by the
CCC Bistrict Governing Board and the State
Board of Directors for Community Colleges of
Arizona and are subiject fo modification by
these Boards. The following is intended to
provide prospective students with information
regarding approximate expenses. Itis not to
be interpreted as Hmiting the College’s need to
adjust charges in response to rising costs.

+ An Arizona resident who registers as a full-
fime student should expect {o pay
approximately $780 per semester for
educational fees and books,

+ A pari-time student who registers for 6 credit
hours should expect to pay approximately
$390 per semester for educational fees
and books.

+ A part-time student who registers for 140 3
credit hours should expect to pay
approximately $285 per semester for
educational fees and books.

+ The student should consult the most recent
Schedule of Classes for current and
compiete information concerning expenses.

Tax Credit for Tuition and Fees (the
Hope Scholarship)

The Taxpayer Relief Act of 1997, signed by
President Clinton on August 5, 1997 includes
provisions that will benefit Coconino
Community College studenis and /or parents,
Attending CCC for two years can provide you
with a $1,500 per year tax credit under the
Hope Scholarship. This is a doHar-for-dollar
tax credit for the first two years of college
against actual federal income taxes owed.

Taxpayers may claim 180% of up to the first
$1,000 spent in “out-of-pocket” tuition and fees
{not books), and 50% of up to the second
$1,000 in tuition and fees, for a total of up to
$1,500.

Example
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31,500 $1,500 $1,250 $1.000 3750
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This is a per student credit. Families with two
children in college would be eligible to claim
up to two $1,500 credits. Oy, if 2 husband and

wife are both attending a community college,
each can claim up to a $1,500 credit.

Students must be enrolled at least half-time for
a portion of the taxable year. The credit
phases out for single tax payers with adjusted
gross income between $40,600 and $56,000,
and for joint filers with adjusted gross incomes
between 380,000 and $100,000. Married
couples must file jointly to qualify for credit.

This credit is available for expenses paid after
December 31, 1997,

For more information, contact the Financial
Aid Services,

Non-Fayment

A student who fafls to meet financial
obligations to CCC may be dropped from
classes and will be barred from future
enroliment until debts are settled.

Out-Of-County Fees

No student is required {o pay additional out-
of-county fees or huition; however, residents of
Arizona counties which do not have
established cormmunity college districts are
required to complete an Outof-County
Affidavit. The counties are Apache, Gila,
Greenlee, and Santa Cruz. Affidavits are
available from Admissions and Records,

Returned Checks

Any check returned by the bank will result in
the assessment of a 825 processing fee to the
student’s account, A student who pays for
registration or any other college ocbhgation
with a returned check may be subject to
legal action and/or the cancellation of
registration. The College reserves the right
to refuse credit cards or checks for any
fransaction. Paying for the use of other
college services by personal checks may be
disallowed for any individual who has a
check returned by the bank. If any payment
tendered is unavthorized, incomplete, or
received after the due date, registration fees
will be considered as unpaid and the
student will be dropped from all classes.

Tuition and Fayment

Tuition cosis are summarized in the
appropriate Schedule of Classes. Tuition does
not include additional charges for class fees,
books or supplies. To complete advance
registration, tuition must be paid (or
financial aid arrangements completed} by
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the payment deadline for advance
registrants. To register for classes at any
other registration period, payment or
financial aid arrangements must be made at
the time of registration.

Withholding Student Records
Coconine Community College may deny
enroliment, official transcripts, degrees,
and /or certificates to students with
outstanding obligations of the College
relating to fees, college equipment or
materials, or any other obligation. Failure
o respond to notifications regarding
outstanding obligations may result in the
withholding of student records and
involuntary withdrawal from the Coliege.

Refund Policy

A refond of tuition is made only to students
who follow official withdrawal procedures.
A withdrawal is not official uniil cleared
through Financial Aid Services and
processed by Admissions and Records.
Note that the refund information below
differs for full semester classes and shorter
classes,

Semester

Tuition paid will be refunded o students

officially withdrawn from full semester

classes pricr to the 11th business day of the

semester based on the following schedule:

+ 160% of tuition and fees, minus
registration fees, through the 10th
business day of the semester

+ 50% of tuition and fees, minus
registration fees, from the 1ith through
the 15th business day of the semester.

+ No refund on or after the 16tk business
day of the semester.,
Note - Business days are defined as Monday
shrough Friday, excepting official holidays.

See the semester calendar in the Schedule of

Classes for actugl published dates. The date

used to calculate the refund is the date of
official withdrawal,

Summer Session

Tuition will be refunded to students

officially withdrawn from summer

session classes based on the following
schedule:

+ 100% of tuition paid and fees, minus
registration fees, through the fifth
business day of the session.

+ No refund on or after the sixth business
day of the second week of the session.

Short Courses

Tuition will be refunded to students officially

withdrawn from short courses (those meeting

less than 2 full semester) based on the
following scheduie:

* 180% of tuition paid and class fees, minus
the registration fees, up to and including the
first class session. To be eligible for a 100%
refund, the withdrawal must be initiated no
later than the first business day following
the first class session.

» No refund on or after the second business
day following the first class session.

This restricted refund schedule for short

courses is necessary due to the limited period

of class Hme.

Processing of Refunds
Note - Refurd processing will not begin until after
the addfdrop period.

All refunds that may be due a student will
first be applied to debts owed the College.

Refunds will be mailed to the student’s last
known address unless prior arrangements
have been made with the Business Office. Itis
the student’s responsibility o notify the
Coilege of any change in address by
completing a Change of Address form and
submitting # {o Admissions and Records.

Exceptions to Refund Policy

In the event the foliowing drcumstances arise,

the student envolled in the course may request

a refund by submitting a completed Refund

Request Form to the cashier. The following

exceptions may be petitioned:

+ Refunds for Serious lness
A pro rata refund will be made to a student
suffering from a serious illness that
necessitates a withdrawal from all classes as
long as the request is made prior to the end
of the semester in which the illness occurs.
The student must produce & verifiable
doctor's statement certifving that the iliness
prevents the student from attending all
clagses.

+ Refunds for Death of Student or Student's
Spouse, Parent, or Child
A refund will be made to the student or the
student’s estate in the event of death of the
student or student's spouse, parent, or child
that resulfs in a withdrawal from all of the
student's classes. Refund request must be
made prior to the end of the semester in
which the death occurs. The student or
student's family must produce a death

137



138

certificate or newspaper Obituary Notice
with proof of relationship (ie., Birth
Certificate, Marriage License, etc.}. In the
event of a student death, the estate must
produce & Death Certificate.

+ Refunds for Military Service
A student belonging to the Armed Forces or
the Arizona National Guard whe is called o
active duty and assigned teo 2 duly station
wiil be allowed to withdraw and receive a
100% refund of tuition and fees provided
the cotrrse has not been completed for which
arefund is requested. The student must
provide a copy of the military orders within
six months of the student's withdrawal,

Canceled Classes

In the event a class is canceled by the
College, a 160% refund of tuition and fees
will be issued. The refund due the student
will be processed after the add/drop period
and will be mailed to the student’s Jast
krown address unless prior arrangements
have been made with the Business Office.
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Coconino Community College offers a
veriety of financial aid o full- and part-time
students. The types of financial support
available include the Federal Pell Grant,
Federal Supplemental Educational
Opporiunity Grant {(FSEOG}, Federal Work
Study (FWS}, and Leveraging Educational
Assistance Partnership (LEAP), campus
employment, and scholarships. The College
uses the Free Application for Federal
Student Aid (FAFSA) as its application for
all federal financial aid programs. A
separate application i3 required for
scholarships. Complete information
concerning these programs and necessary
applications for scholarships and grants is
available through the office of Student
Financial Assistance.

CCC does not offer any federal loan
programs (Federal Direct, Federal
Perkinz, Federal Stafford Loans,
Parent PLUS).

General Eligibility Requirements for

Federal Financial Aid

To be eligible for federal financial assistance, a

student must:

1. Have a high school diploma or its
equivalent (GED). A copy of the diploma
must be on file with Admissions and Records.

2. Be enrolied in and pursuing a degree or
certificate program. Transfer students must
have official academic transcripds on file and
evaluated with Admissions and Records.
Financial aid will not be awarded until this
is completed,

3. Demonstrate financial need. Need is the
difference between the cost of education and
what the parent{s) and/or student are
expected to contribute.

4. Be making satisfactory academic progress.
For more information, see the Satisfactory
Academic Progress policy.

5. Meet one of the following citizenship
requirernents:

+ 115, citizen

« 1L.S. national

+ 1.8, permanent resident who has an Alien
Registration Receipt Card (1-151 or 1-551)

+ If you are not in one of the above categories,
you must have one of the following
documents from the U.S. Immigration and
Naturalization Service:

+ An1-84 with one of the following
endorsements: "refugee,” "asylum
granted,” “indefinite or humanitarian
parole," or "Cuban-Haitian entrant.”

+ Atemporary residency card (-668).

+ Students from the Marshall Islands, the
Republic of Palay, and the Federated
States of Micronesin should consul with
Financial Aid Services concerning their
eligibility for federal student aid.

+ Students attending school only on an F1
or P2 student visa, a J1 or 12 exchange
visttor visa or a G series visa are not
eligible for federal financial aid.

6. Have a soclal securily number.

7. Be registered with Selective Service, if
required,

Financial Aid Application Process
Federal regulations require the submission of
a number of documents by students applying
for financial aid. In most instances, the
documents Hsted below will constitute a
complete file; however, any additional
documentation requested by Financial Aid
Services must be submitted before 3 file will
be considered complete,



A Free Application for Federal Student Aid
(FAFSA}

This no-cost need-analysis form provides the
information necessary for any federal financial
aid award,

There are four different ways to compiete this
form. Choose one of the following ways to
complete the form:

1. EBlectronic Application Process

Schedule an appointment with Financial

Aid Services. Before your appoiniment, you

need to obluin a FAFSA, a Verification

Worksheet, and a Post-secondary History

form. At your appoiniment, you will need

to provide the following documents:

a. Signed and completed FAFSA.

b. Signed copies of the previous year's
federal tax retuxn for you, your parent(s),
and /or your spouse, if applicable.

¢. Copies of previous year's W-2's for you,
your pavent(s), and/or your spouse, if
applicable.

d. Signed Verification Worksheet.

2. Paper Application Process

Obtain a FAFSA, complete, and mail to the

Federai Processor. CCC's institutional ID

number is 631004, This process can take as

long as six to eight weeks and possibly
longer i information changes during the
process. The information provided on the

FAFSA is sent to CCC electronically; if

requested, you will receive the results at

approximately the same time. If required
additional documenis will be requested by

Financial Aid Services when the electronic

dats is received,

3. Renewal Application

I you applied for federal financial aid in the

previous academic year, you will receive a

Renewal Application in the mail Update

the Renewal AppHcation with current

financial information and mail to the Federal

Processor. This process can take as long as

the Paper Application Process. The

information provided on the Renewal

Application is sent to CCC electronically;

you will receive the results at approximately

the sarme time. Additional documents may
be requested from you by Financial Aid

Services when the electronic data is received.

4, Internet Application Process

You may complete the FAPSA on the Web at

wew.fafen.ed gov. You will need a computer

that has access to the internet and that is
attached to a printer. For additional
information or technical assistance about the

FAFSA on the web, contact FAFSA's customer

service at 1-B00-B01-0576.

In addition fo completing the FAFSA in 1 of
the 4 ways mentioned above, all students wiil
need to submit the following documents to
Financial Aid Services to have a complete file:

1. Statement of Educational Purpose
Ths form is available from Financial Aid
Servives. It is a statement that all aid applicants
must sign, affirming that the studert:
+ will use his/her financial assistance for
educational purposes;
+ is not in default on any Title IV loan or
owes a refund on any Title IV grant; and
+ authorizes the College to use his/her
Federal Pell Grant and any other financial
assistance fo pay tuition and fees and any
other College charges.
2. Post-secondary History Form
This form reguests the student to list ail post
secondary schools previously attended.

Verification

if the student is selected for Verification by

the Federal Processor or files electronically,

the student will be required to submit the
foliowing in addition {o the documents
listed above:

+ Verification Worksheet with required
signatures {f student is dependent, cne
parent signature is required; student
signature is required)

+ Copies of signed federal tax returns of the
student, and if the student is dependeni, the
parents’ coples of W-2's

+ Other docments requested by Financial
Ald Services to resolve conflicting or
questionable information

Financial Aid Student Rights and

Responsibilities

Student Rights

‘The student has a right to:

+» Kanow which financial aid programs are
available at the College.

+ Know the deadlines for submitiing applications
for each of the programs available.

+ Know how financial need is determined.
This includes cost for tuition, room and
board, travel, books and supplies, and
personal and miscellaneous expenses
considered in your budget.

+ Know how the refund and repayment
policies of the College work.

* Know how Financial Aid Services monttors
satisfactory academic progress and the
consequences of failing to maintain
satisfactory academic progress.
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Student Responsibitities

The student has the responsibility to:

+ Keep his/her address current with Admissions
and Records and Financial Aid Services.

+ Complete all applications accurately and
submit thern on time to the right place.

¢ Provide correct information. In most
instances, misreporting information on
financial aid application forms is a felony
offense under federal law,

+ Submit all additional documentation,
verification, corrections, and information
requested by the College.

¢ Read, understand, and keep a copy of all
forms that the student signs.

+ Accept responsibitity for all agreements that
the student signs.

+ Make satisfactory academic progress toward
a degree,

+ Notify Financial Aid Services of any changes
in his/her Sinancial situation, the number of
family members attending college, or
household size.,

Satisfactory Progress Policy for
Financial Aid Rec:kpzents

it is the student’s responsibility to meet and
maintain satisfactory progress while earning a
degree or certificate. This policy applies to
students receiving federal and state financial
aid and should not be confused with the College’s
Academic Frogress policy. The Satisfactory
Progress policy includes three elements:

1. Minimum grade point average {GPA);

2, Maximum number of credit howrs after
which a degree/certificate must be granted;

3. Minimum nurnber of credit hours
completed per semester or academic year.

These 3 standards measure both qualitative
and quaniitative progress, Studenis will be
ineligible for federal and state financial aid if
these standards are not met. Student progress
will be reviewed each semester to determine
eligibitity for tederal and state financial aid
for the upcoming semester/academic year
and/or summer session. The academic year
beging with Fall semester and continues
through Spring. Students who have
compieted a sufficient number of credit hours
within the academic year are eligible to
receive federal and state financial aid for the
surmmer session. Students who have not
completed the required number of credit
hours for which they were funded will be
placed on probation for the next semester.
Students who receive Title IV funds on a

probationary basis must meet the stated
probation requirements or their eligibility will
be suspended.

Qualitative Standards
Students receiving Title TV funds must
maintain a cumulative grade point average of

200 or higher,

Foundation Courses

A maximum of 30 credit hours of foundation
classes may be counted towards a student’s
"Minimum Credit Hour per Academdc Year"
requirement; however, the credit hours for
foundation classes will not be charged against
the total maximum credit hours aliowed. The
exact number of allowable foundation credit
hours will be determined by the student's
academic skill assessment results,

Continaznce of Eligibility

Student records are reviewed at the end of
each semester for compliance with the three
Satisfactory Progress elements: minimum
cumuiative GPA, maxdmum namber of credit
howrs earned, and minfraum number of credit
hours compieted per acadernic year, Students
who meet ali three of these standards are
eligible for further federal and state financial
aid consideration for the foliowing academic
year. Studlents receiving Title IV funds who have
46 or more credit hours (both transfer and CCC)
will be required & submit a Student Education
Plan (6EP), prepared with the help of an
academdc advisor, to Financial Aid Services,

The student will receive funding for only those
courses requiresd to complete degree
requirements and as outlined in the SEP.

Quantifative Standards

Maximum Number of Credit Hours

The maximum time frame for completion of a
degree or ceriificate is measured by the total
number of credit hours a student earns. This
inciudes transfer hours and all semesters of
enroliment (inciuding summer session} and
applies to each degree or certificate pursued
whether or not financial aid was received, Once
the maximum number of hours is completed,
the federal financial aid eligibility ends.

Program Maximum
credit hours

Intermediate Cerfificate (1-24) 30 credit hours
Advanced Certificate {145} 48 credit hours
Associate of Arfs (80-65) 80 credit hours
Assgciate of Applied Science (60-65) 80 credit hours
Associate of Scietice {60-65) 80 credit hours
Associate of General Studies {60) 80 credit hours



Mintmm Number of Credit Hours per
Academic Year

Students receiving Title IV funds are expected to
compiete at least 80% of the semester credlit
hotirs enrolled as outlined in the following chark
Credit hours load 80% Minimum
completion sach semester
Pyl tiorse baved on 12 credit hours 16 credit hours
3/4 time based on 9 credit hours 7 credit hours
1 /2 time based on 6 credit hoars 5 credit hours

Students enrolled for five or fewer hours must
compiete the number of hours funded (e, ifa
student is funded for one credit hour, the
student must complete the one credit hour),

The following grades do not count toward the
"Minimum Credit Hours per Academic Year”
requirement: W, |, AU, U, and NCR. Repeated
courses and "IP" grades will be freated in
accordance with established College policy.

Failure to Maintain Satisfactory
55

+ Students who fail to meet the minimum
curnulative GPA must use their own
financial resources (unless an appeal is
approved for a probationary semester) and
attend one semester or suznmer session
earning at least six credit howrs at CCC to
raise thelr cumulative GPA. Transfer grades
are not caleulpted into the GPA.

+ Students who fail to complete the required
minimem number of credit hours for which
they were funded will be placed on
probation the following semestern

+ Students who have exceeded the established
maximum credit hours will be required to
submit an appeal and have eligibifity status
determined on an individual basis. Untila
determination is made on the appeal, the
student will be ineligible to receive federal
financdal aid funds.

+ Students who have been placed on financial
aid probation must meet the conditions of
the appeal or attain academic good standing
by the end of the semester or eligibility will
be suspended. Suspended students will not
be eligible to receive funds until such tme
as academic good standing is attained,
Students in this category wall be required to
appeal in order o be reevaluated to have
aligibility reinstated,

+ Students who are placed on academic
probation will automatically be placed on
financial aid probation,

+ Studenis who are placed on academic
suspension will automatically be placed on
financial aid suspension,

Right to Appeal

In order to receive funds during the
probationary period, students must submit a
Satisfactory Academic Progress Appeal Form
with supporting documentation to Financial
Aid Services. Satisfactory progress appeals
may fali indo one of three categories:

1. Withdrawals/Waiver of # Semester
Students who have not completed the
necessary number of credit hours for federal
funding because the student withdrew from
the semester may appeal t0 have the semester
waived under circumstances such as filness,
death in the family, serious personal
problems, etc. The following supporting
documentation is required: letter from
attending physician, counselor, medicine
man/woman, hand trembler/shakers, etc.,
addressing the specific problem, dates
student was unable to attend school, and a
comment on their current condition and
ability to complete course work in the future.

2. Probation Extensior: (one semester only)
Students who have failed to eam the
minimurn number of credit hours during a
probationary semester for which the student
was funded may appeal to receive federal
funding for the folowing semester if
extenuating circumstances have prevented
completion of the minimum number of
credit hours. The following supporting
documentstion is required: letter from
attending physician, counselor, medicine man/
worman, hand trembler/shakers, efr, addressing
the specific probles, dates student was
unable to attend school, and a comment on
the student's current condition and ability to
comyplete course work in the future.

3. Maximum Credit Hour Extension
Students may appeal for an extension of the
maximum hour limit if extenuating
circunstances have prevented completion of
a degree in a Hmely fashion: transfer hours
that did not apply fo their CCC major,
change in major, dual major, extenuating
circizmstances have interfered with the
completion of course work, etc. The following
supporting documentation is required:
fetter from advisor supporting student’s
circumstance and Student Bducation Plan
(8ZP). Students must provide Financial Aid
Services with a copy of the proposed
schedule of classes each subsequent
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semester before their financial aid will be
processed. Students will receive funding
ondy for those classes listed on the SEP.

Appeals that fall oulside the scope of these
three categories will be evaluated on an
individual basis by the Director for Financial
Assistance,

Students who have conditions set forth in the
appeal approval and do not meet these
conditions will be suspended from financial
aid and must complete a minirmum of half-time
status using their own resources to regain
eligibility or may submit 4 new appeal.

Satisfactory Academic Progress
(SAP) Appeals Committee

A student may appeal the decision of the
Director for Financial Assistance by submitting
a written request to have his/her appeal
forwarded to the SAP Appeals Committee,
The composition of the SAP Appeals Committes
will be the following: Registrar/Director for
Admissions, one Advisor, one Faculty, and
one Student Services representative; the
Director for Financial Assistance will serve in
an ex-officio capacity. In this written request,
the student must attach any additional
documentation to support his/her appeal.
Firancial Aid Services staff will schedule a
SAP Appeals Commitiee meeting to review
any appeals submiltted. The student will have
the option of being in attendance and will be
scheduled for a specific time if he/she
chooses to be in attendance. The Committee
may either uphold, reverse, or modify the
decision of the Director for Financial
Assistance. The decision of the Commitiee
will be final, and Financial Aid Services wili
notify the student in writing within ten days
of the Commiitee’s decision.

Effects of Consortium Credits on
Satisfactory Progress

I a student has a consortinm agreement
between CCC and another institution in which
CCC is the parent institution, credits earned at
the non-parent institution will count as though
they were earned at CCX and will count
towards Satisfactory Academic Progress
requinements,

Veterans” Educational Benefits
Coconine Community College is approved
to train students under government
educational programs for veterans and
eligible dependents of deceased or disabled
veterans. Eligible students and those who
wish o determine their fulure eligibility
should apply through Financial Aid
Services.

i is recommended for Veterans making an
initial application for their benefits to
submit a certified copy of their DID 214
{member four copy). Eligible dependents
making an initial application under Chapier
35 must provide their parent’s or spouses
VA claim number.

Studenis planning to attend the College
under the VA vocational rehabilitation
program should contact their vocational
rehabilitation specialists before registration.
This contact may be made through Financial
Aid Services. Additional services {o be
offered by Financial Aid Services include
application for all VA benefits, professional
educational counseling, tutorial assistance,
and referral services.

Veterans” Admission

By Arizona statute, no failing grades
received by a veleran at an Arizona
university or community college prior fo
military service may be considered when
determining admissibility. This exception
applies only to veterans who were
honorably discharged, have served in the
11.5. Armed Forees for a minimum of two
years, and have previously enrolled at a
university or community college in Arizona.

All veterans must be declare a major and
list their educational goal as
degree/certificate (BC) or degree to transfer
out (131}, They must also submit Official
Academic Transcripts from all previous
schools attended by the end of their first
semester of attendance. They must also
request those transcripts 1o be evaluated by
Admission and Records.



Proper advising and course planning are
strongly encouraged. Veterans and their
dependents are not allowed o enroll in
course repeats, course audits, or
independent study courses without prior
approval by Financial Aid Services.

Students admitted or readmitted to the
College under this statute are subject to
academic standards, graduation, and other
academic regulations in this catalog.

Veterans’ Retention

AH veterans and dependents of veterans
must successfully complete 60% of their
course work with the individual grades and
cumulative grade point average required by
the College to continue toward graduation.
¥ less than 60% of the course work is
compieted, or if the grade point average
falls below that required by the academic
probation, suspension, or dismissal policy,
veterans or veterans’ dependents will be
placed on probation the following semester.
if individual grades and the cumulative
grade point average are not maintained

during that semester, the veteran or
veterans’ dependents will be suspended or
{erminated from their educational
allowances effective the ending date of the
semester, and notice will be sent to the VA
regional office within thirty days
following,

When the progress or status of a veteran is
changed, a notice will be sent by the
College to the VA regional office, within
thirty days following the date of the
change or the last day of attendance.

Attendance

Veterans and veterans’ dependents are
paid to attend and complete course work.
Attendance records are maintained by
all faculty. i at any time Financial

Aid Services is notified that a veteran's
attendance is inconsistent with College
standards, benefits may be reduced
accordingly and the VA regional

office notified. In some cases, the
veteran may be dropped for
nonattendance. See Academic Procedures
for more information.
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O stdents are expected to attend regularly and
punchually all classes in which they are enrolled,
Attendance requirements rrust be published in the
course syllabus distrituted to students,

First Class Session Requirement:

- AH students are vequired to attend the
first class session of each cotirge in

which they are enroiied.

- Fatlure to gitend the first class session
or to notify the instructor prior o the
class session of an inability to attend
may result in the student being dropped

from the class by the instructor.

Absences:

« Instructors may drop a student whose
unexcused absences exceed the equivalent of
one week of class of a regudar full semester,

+ Instractors should drop a student whose
unexcused absences exceed the equivalent of
two weeks of class of a regular full sernester.

+ Instructors must drop a student whose
unexcused absences exceed the equivalent of
three weeks of class of a regular full semester,

+ Absences will be counted regardiess of when
they occur during the semester or session,
when the absences izke place before the
deadline for student-inifiated withdrawal,

+ Instructors may grant excused absences at
their discretion.

Lateness:

At the instructer’s option, late arrivals, or tardiness,
may accurnulate as unexcused absences with each
fardy counting not more than one dass hotr

Other

+ Instructors may establish a more siringent
attendance policy.

+ Instructors are under no obligation to make
special arrangements for students who have
missed class assignments due to unexcused
absences,

+ Students are responsible for notifying their
instructors in advance of any planned
absences and for completing all class
assignments as required,

+ Instructors have the discretion to excuse
absences for Hlness, optional activities related
to other classes, or personal emergencies.

+ Absences due o the student representing
the College in some official capacity or due
to participation in a required field trip in
another class will be excused upon
presentation of verifying evidence by an
authorized college official,

¥ A [ A D E M | < R o C E B U R E &
Attendance Grade of Withdrawal
Because attendance is essential to academic success,  Regwlar Semester;

After the midpoint of the instructional period,
Instructors may drop a student for excessive
absences with a "W” grade (withdrawal).
Students may drop a class unti the deadline
published in the appropriate academic
calendar and in the Schedule of Classes. After
the deadline, students who prefer to be
dropped with a "W" grade {withdrawal) rather
than receiving the grade earned must request
this from the instructor. Otherwise, they may
receive a grade of "F" for the course. No
student may drop a dass during the last two
weeks of a regular full semester,

Short Course:

If a shert course is dropped once the class has
begun, a "W grade (withdrawal) will be
recorded on the student ivanscript. Written
petitions for exception to procedure may be
presented to the Registrar /Director for
Admissions or designee for action.

Absences after Student-Initiated Withdrawal:
If an absence, which would otherwise result in
a student being dropped, ccours after the
deadline for student-initiated withdrawal,
faculty may either drop the student by
indicating a "W" grade (withdrawal) on the
grade roster or retain him/her on the class
roster and award the grade warranted by the

student’s performance. All drops must
conform to established coliege policy.

Audit

A student wishing exposure to a class may
elect to audit the course. The decision to
audit, or to change from an audit to A-F
(letter grade) or /U status, must be made
no later than the last day to add classes

{as published in the Schedule of Classes),
Regular aitendance at all class meetings is
the responsibility of the student, but writing
assigniments and examinations are not
mandatory. Courses audited carry no credit
{oward the grade point average, toward
graduation, or toward meeting professional
requirements. An audited course will not
satisfy the prerequisite for a course in which
{he student wants a letier grade. Awudited
credit hours do not count foward
determining eligibility for Financial Aid
purposes. Audited classes may be repeated
for credit. Once a student registers for and
completes a class as an auditor, the auditon
the permanent record may not be changed
{0 a credit-earning grade.



A ¢ A D E M 1 C
Class Cancellation Due To
Inclement Weather

Should CCC need to cancel classes due to
inclement weather, the media will be so
informed. Please listen to local radio and
television stations for announcermnents. If the
public schools cancel classes due {o inclement
weathes, CCC classes held at those schools
will not meet. I CCC cancels classes and
NAU does not, CCC ciasses scheduled 1o meet
at NAL will meet as scheduled, The
canceliztion of CCC classes will only affect
those areas receiving the inclement weather,
and areas affected will be identified in the
media announcements,

Class Orientation

At the beginning of each credit course,
instructors will give each student a written
course syllabus which includes attendance
requirements, an assignment schedule, & foremal
evaluation plan, a semester calendar, grading
criteria for the course, and other periinent
information. A formal evaluation plan may not
be required in a credit-free course.

Course Prerequisites

isftes are listed below the class in the
Schedule of Classes, as well as in the Course
Descriptions in this catalog, A prerequisite may
be an appropriate placement test soore, a clase or
classes which precede the class in question, skills,
or consent of instructor. A, comrse taken to
satisfy a prerequisite must be completed with a
grade of " or bettez. A student will not be
allowed {o enroll in a course which mequires 2

unless he/she has presented

evidence of having satisfied that prerequisite.
Evidence includes OCC mathematics or English
Placement test scores, appropriate ACT/SAT
scores, & copy of anscripts or a grade report
showing completion of an appropriate
prereguisite course, or consent of instructor.
Stucents seeking to prove prerequisites with
evidence such as transcripts, grade reporis, or
soore reports, must submit their evidence in
person or with their mail-in registration. An
audited course will not satisfy the pretequsisite
for a course in which the student wants a letter
gradde. The Coliege reserves the right o require
official transcripts or ofher documends if the
evidence presented by the shudent does not
clearly prove that course prevequdsites have been
met. Students who complebed pretequisite
classes or tests more than five years prior to the
semester in which prerequisite proof is required
raust fake CCC mathematics and English
placement tests.

Final Examinations

Final examinations or suitable evaluations are
recuired in all credit elasses. Under no
circumstances shoald a stadent make
empioyment, fravel or personal plans which
conflict with examination periods. In
extenuating circumstances, & student may be
excused from a final examination or take a
final examination at an unscheduled fime with
written permission from the instructor.

Grading

The Coconine Community College grading
system is as follows:

Tetters Grades Grade Points/Credit Hour
A Hxcellent 4

B Good 3

C Average 2

o Unsatisfactory 1

F Faiture 0

i incomplete Not compided in GFA,
w Withdrawal Mot computed in GPA.

Au Audit (no qedity Not computed in GPA
5 Satisfactory Not computed in GPA
32 Unsatisfactory Not computed in GPA,
g In Progress Grade Not computed in GPA.
* These grades ate used for approved courses only.

o calenlate your GPA

1. Multiply the number of credit hours earned
in each class by the points assigned to the
letter grade

2 Add the points of all classes

3. Divide by the total number of credits

Example

Couse# Coume OCmde Cedit Grade Grade
Bilg Pointsfetter  Poings

ENG 10T College A 3 x4 12

Compositicn T
FRE10 Beginming B 4 3 12
Bexchl
Ttal et 4 grade
points
Your GPA.= Grade Points / Credits = 24/7 =34 GPA
Grade Appeals and Other Course

Requirement Decisions

Students may appeal a grade or other
decision pertinent to completion of course
requirements through administrative
procedures. These procedures will be
determined by the College President after
consuitation with faculty and
administrators. Students may appeal

a grade or other decision affecting
completion of course requirements

as follows:
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+ Students must represent themselves in the
appeal process, Le, third parties will not be
permitied to represent students.

+ Potential intervention by third parties or
examnination of educational records is subject
to interpretation by the Family Educational
Rights and Privacy Act of 1974 as amended.
Questions or clarification regarding
educational records should be directed to
Admissions and Records,

+ Students must first appeal through informal
procedures before initating formal
procedures, Formal procedures may be
initiated only for final course grades.

Timetines for Appeal

Students who fail o initiate an appeal within

the timelines defined below forfeit their right

to appeal:

+ Non-final grades and other decisions within
twenty business days from the date the
grade was assigned or other decision made,
or twenty business days from the date the
student learned of the assigned grade or
decision.

+ Final course grades within six months
foHowing course completion.

Methods for Appeal

Appeal customarily begins (and often ends) with
a discussion between the student and the
instrucior, leading to a mutually satisfactory
understanding. ¥ such understanding is not
reached, or in the event the instructor and the
student are unable to meet to discuss the
reason(s} for the appeal, the student may then
appeal to the responsible Extension Site
Coordinator, Division: Chair or appropriate Dean.

The Extension Site Coordinator, Division
Chair, or appropriate Dean will review the
student’s appeal and decide whether the grade
or other decision will stand or be altered. The
investigation may include a conference of
involved persons, such as the faculty member,
faculty peer(s), the student, Department and
Division Chair, campus Dean, and others who
may provide relevant information. The
decision must be communicated to the student
and the instructor, verbally or in writing,
within twenty business days of the appeal.

Formal Frocedures

if the student is dissatisfied with the decision,
he/she may further appeal to the Vice President
for Academic Affairs. Such appeal must be
made in writing within twenty business days of
the date the supervisor notified the student of
the decision and must describe the following:

¢ The nature of the appeal, specifying the
grade, relevant conditions about the issue,
and any descriptive evidence of major
significance.

+ The reasons for the appeal, including any
evidence which supporis the student’s belief
that the grade was unfairly or incorrectly
assigned, unsubstaniiated by evidence,
inaccurate, or otherwise unreasonable.

+ A solution acceptable to the student.

The Viee President for Acadernic Affairs will
conduct a review of the formal appeal as
presented by the student. The nature and
activities of the review will be determined by the
Vice President for Academic Affairs. The review
must be completed within twenty business days
of the date the Vice President for Academic
Affairs received the student’s written appeal.

After the review, the Vice President for
Academic Affairs will render a decision which
may confizm or alter the final course grade,
The decision of the Vice President for
Academic Affairs is considered final

if the instructor is unable fo partdpate in the
appeals process, the Vice President for
Academic Affairs in conjunction with the
instructor’s supervisor, has the authority to
alter the final course grade if evidence
substantiates the change.

Incomplete Grades

A grade of "I may be requested by a student

only at the end of a semester in which the

student has done the following:

+ Averaged a grade of "C" or betier in at least
80% of the work required for the course

+ Presented 2 case documenting circumstances
which prevent completion of the course
requirements by the end of that semester

¢ Eniered into the Contract for Incomplete
Grade with the instructor

All confracts must be reviewed and approved by
the Extension Site Coordinator, Division Chais, or
appropriate Dean. It is the exclusive responsibility
of the student recetving a grade of T to contact
the instructor and complete the course. A
Contract for Incomplete Grade will not exceed one
sernester folowing its approval. "T" grades issued
during a summer session must be completed by
the end of the following Fall semester. Upon
completion of course work outlined in the
contract, the instructor will mitiate a Change of
Grade form. ¥ the instructor is no longer
available, the student should contact the



Extension Site Coordinator, Division Chaix,
or appropriate Dean. If the work required
is not completed the semester following
the approval of the contract, the grade
specified on the contract will be posted to
the student’s permanent record.

In-Progress Grade

In cases where circumstances warrant, the
instructor may assign an "IP" grade.

An “IP” grade is not to be used in place of
an "I" grade. The "IP" grade is used where
it is known at the time of registration that
class completion will require work in
excess of a single semester or session.

A written "IP" Grade Contract shouid be
compieted by the instructor and the
student. The contract must have definite
starting and ending times. The "IP"
Contract must be approved in advance by
the Extension Site Coordinator, Division
Chair, or appropriate Dean. Once the
contract is successfully completed, the
“IP* grade will be changed to a letter
grade assigned by the supervising faculty.

Continuing Education Units
Continning Education Units (CEU’s) may
be awarded for participation in individual
and professional development courses,
workshops and seminars. One CEU
typically represents ten contact hours of
participation in an organized continuing
education experience under responsible
sponsorship, capable direction and
qualified instraction as approved by the
Vice President for Academic Affairs.

CEU’s provide students with a standard

of measurement to quantify their education
experience. CEU’s also provide recognition
of one’s efforts to broaden his or her
knowledge, skills and experiences by
establishing a permanent record of
educational history.

Repeating Courses

Credit courses at CCC will only be counted
once toward fulfilling the credit
requirements for any degree or certificate.

Students may repeat up to four times

+ Courses for credit in the case of music and
dance performance, art stadio, physical
health and wellness, creative writing,
and developmental courses needed to raise
skill levels necessary for success in college-
level work

Students may repeat @ COUrse as Necessary:

+ in order to acquire certification

o in order to update knowledge and/or
skills due to periodic content changes
{e.g. Tax Preparation)

o for retraining in or upgrading of job related
skills

Students may repeat, but not receive duplicate

eredit for:

+ acourse one Hme in order to improve a
grade of C or better

+ a course two Hmes for which the previous
grade(s) received was "F" "I," or "U"

Only the higher or most recent of the
repeated course grade{s) will be used in
computing the grade point average. All
grades will be posted on the permanent
record and transcript, A student may be
allowed to repeat a course beyond the limit
with recommendation from the appropriate
Extension Site Coordinator, Division Chair,
or appropriate Dean, and approval of the
Vice President for Academic Affairs.

Repeating In Violation of Policy

A student found fo be repeating a course in
violation of this policy will have registration
for the course canceled, without refund of
tuition and fees. Such canceliation may
oceur at the time of registration or
whenever a college official becomes aware
of the violation.

Satisfactory/Unsatisfactory Grades

1f a course description in the College Catalog

indicates a course may be taken for an "S/U"

grade, the student may elect the 5/U option.

This must be done in writing, with the

consent of the instructor, no later than the

deadline to add classes as published in the

appropriate Schedule of Classes. The deadline

1o add classes is also the deadline to change

from an $/U to A-F or Audit status. Students

electing the $/U option should be aware that:

¢ Once awarded, the "S" or "U" grade may not
be changed to a letter grade,

+ The "$" grade is equivalent fo0 a grade of
" or better; however, neither the "5" nor
the "U" grade is calculated in the grade
point average.

o+ The "5" grade may carry credit toward
graduation or toward meeting professional
requirements.

+ The "§" grade shows on the transcripts as
credit hours eatned for the semester and will
be used toward meeting the credit hours
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required of a fuli-time student and towand
determining Financial Aid eligibility.

+ The "UJ" grade shows on the transcript but
not as credits earned for the semester;
therefore, the "UJ" grade does not count
toward meeting the hours required of a
fuli-time student or toward determining
Financial Aid eligibility.

» Courses taken for 5/U credit for which a
grade of "S" is earned will satisfy prerequisites,

Special Topics Course — 298

Basic Guidelines

Special “fopics courses are intended to:

1. Allow students opportunities for academic
learning beyond what the College provides
in its regular curriculurmn.

2. Allow students to design a special academic
course to meet a special need that the
College does not otherwise meet. Usually
this study will be more advanced or
specialized than the regular 2-year college
curriculum, and can be taken only after a
student has completed the introductory
courses in the discipline of interest,

Special Topics courses are nof intended for:

1. Transfer to a university, 4-year, or 2-year
coHege.

2, Credit for prior experience or Jearning.

3. Developmental studies or non-college credit
activities.

4. Cooperative job placements, work study,
internships or similar activities if the course
activity is part of routine job responsibilities
and the work is not directly supervised by a
faculty member.

5, Individualized study of a course in the college
catalog. Special Topics courses are studies
outside our catalog offering. (Independent
Study allows students in special cases to take
a course from our college catalog individually,)

Rulesfiimits/deadlines

1. A student may register for up fo 6 credit
hours of Special Topics courses each
semester Or summer session.

2. A limited nurnber of credits earned in
Special Topics courses may comnt toward
meeting graduation requirements.

See Graduntion Procedures for more
information.

Enrelling in a Special Topics Conrse

To enroll in a Speciat Topics course, the

student must:

1. Decide on a Special Topic,

2. See an Advisor

3. Compiete a proposal for Special Topics
courses. See Student Proposal Guidelines
for more information.

4. Identify a faculty member who has
knowledge/expertise in the area to be
studied. The student must complete the
contract form and send it with the faculty
signature, along with the proposal, 1o the
Division: Chair or appropriate Dean
for approval,

Student Proposal Guidelines
The proposal provided to faculty members
should include a detailed description of the
project and the following information:
1. Area of subject the student intends to study.
2. Method of study the student proposes to use.
3. Explanation of why the student is
interested in proposing this course.
4. Description of the course objectives
{e.g. What does the student hope to learn
by taking this course?)
5. Time-Hne for the completion of the course.

Withdrawal from Class

The terms “withdrawal" and “drop” refer to
actions which terminate the student’s class
enrollment. If a drop occurs prior to, or on,
the 45th calendar day of a regular fll semester,
no record will appear on the student’s
transcript. However, a student who drops a
class on the 46th calendar day of a regular full
semester or later will be assigned a "W*
{withdrawal) on the student transcript. A
student may also be dropped (assigned a "W")
by the instructor for nonattendance.

If a short course is dropped once the class has
begun, a "W" {(withdrawal) will be recorded on
the student transcript. Written petitions for
exception to this procedure may be presented
to the Registrar / Director for Admissions or
designee for action.

A student who withdraws or is withdrawn
from all classes is required to process the
withdrawal through Financial Aid Services
and Admissions and Records.



ADMISSION&REGISTRATION
Statement of Commitment
to Students

All students at Coconino Community
Coliege are considered to be responsible
adults, Therefore, they are accountable for
their own personal behavior. The College
expects all students to obey local, state, and
federal laws and conform to the College’s
standards of conduct. For more information
on student complaint procedures and
student rights and responsibilities, read the
Student Code of Condust,

Students enzolled at Coconino Community
College are responsible for abiding by the
laws governing the College and are
expected to observe standards of conduct
set by the College. The Coliege receives its
authority to set conduct standards under
the policies of the State Board of Directors
for Community Colieges of Arizona. These
policies in turn are guided by laws enacted
by the Arizona State Legislature.

Administrative procedures relating to
student conduct, disciplinary action, and
involuntary withdrawal will be determined
by the President in consultation with
appropriate administrative staff, faculty and
students. Procedures will be followed to
ensure due process should a student violate
a college rule or regulation not directly
involving academic performance and
achievement. The Coliege President is
expressly authorized to enforce the rules set
forth under the Code.

Assuming Self-Responsibility
Self-responsibility entails respect for
student rights, eliminating blame,
acknowled ging mistakes, working toward
constructive change, and challenging
injustice and unethical acts of others. As
a member of the campus community,
students are expected to be responsible
for themselves, to assist others in
accepting their responsibilities, and to
help make the college community a better
place.

The mission of Coconino Community
College is to promote student success
through comprehensive learning
opportunities for its community.

Student Code of Conduct

Coconino Community College offers its
stadents the opportunity fo learn in an
environment where individual rights are
respected. As in any group situation,
respect for individual rights is best
achieved when each group member acts in
ways that are reasonable and responsible.
Conduct is expected to be consistent with
the learning environment and is subject to
standards set by the College. The Student
Code of Conduct is designed for the
promotion and protection of such an
environment at the College and to balance
the rights and needs of the individual with
the responsibillty of the individual to the
college comumunity.

Listed below are the conducts which may
lead to coliege disciplinary actions or
possible dismissal:

1. Conviction of a crime or continued
misconduct of any type that is an
infraction of the established laws of the
city, county, state or nation.

2. Possession, use, solicitation, or
distzibution of intoxicating liquors,
narcotics, controlled substances or illegal
drugs on college-owned or controlled
propesty.

3. Theft or conversion of college-owned or
personal property, possession of stolen
property, or unauthorized entry into
college-owned or controlied property.

4. Malicious destruction of college or
personal property.

B, Endangering or threatening the life or
physical safety of others or self, including

detention or physical abuse of any person.

6. Failure to meet financial obligations to
the College.

7. Falsification, misuse, or forgery of college
records or documents including the
Student ID card,

8. Knowingly furnishing faise or incomplete
information to the College ortoa
college representative or official in
response to an authorized request
including a legitimate request by
an identified college official
that a person identify him/herself.
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9. Possession or use of firearms,
explosives, dangerous chemicals, or
other dangerous weapons or
instruments on college-owned or
controlled property except as expressly
authorized by the law or by instifutional
regulation.

10. Behavior which inferferes with the
orderly functioning of the College,
interferes with an individual’s pursuit
of an education, or disrupts the
learning environment on college-owned
or controlled property or during an
authorized college class, field trip,
seminar, or other meeting, or
college-related activity on or off

college property.

To obtain a copy of the full text of the
Student Code of Conduct, contact the Dean
for Student Services or go to the College's
Web site af wuw.coco.co.az.us.
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Academic Integrity

Honesty in academic work is a ceniral element
of the learning environment. The presentation
of another individual’s work as one’s own or
the act of seeking unfair academic advantage
through cheating are viclations of the
College’s Student Code of Conduct. The
general descriptions below emphasize those
boundaries of academic conduct which are
esgential to the Jearning environment. The
following acts of academic dishonesty are
among those which may lead to College
disciplinary action or possibie dismissak

Plagtarism

Plagiarism is defined as submitting assignments,
examinations, or other academic work which
is not entirely the work of the student. This
can include, but is not Hmited to, such practices
as: quoting without giving proper creditto a
source, expanding someone else’s work without
giving proper credit, adopting as one’s own an
actual docurnent (including the copying of
computer or other electronic media), directly
using someone else’s ideas rather than words
without giving proper credit.

Cheating

Cheating is defined as submitting
assignmentis, exarninations, or other work
which is based upon sources or activities
forbidden by the matructor. Cheating includes
the furnishing of materials to another person
for purposes of aiding that pesson to cheat.,
When an unfair academic advantage is gained
by a person through deception or other means,
that action is defined as cheating.

Violation of Copyright

The unauthorized copying of copyrighted
material, whether print or computer media, is
umaccephble and is considered an act of academic
dishonesty. Moreover, such prectice is fllegal and
makes the violator subject to legal penalty.

Penalties

The following penaities may be applied in

instances of academic dishonesty:

+ Astudent caught int an act of academic
dishonesty on an assignment may or will, at
the discretion of the instructor, be assigned a
grade of "F" for that assignment or for the
entire course, regardiess of the length of
time the student has been in attendance.

+ Astudent found to have comumitted an act
of academic dishonesty may be dismissed
from CCC. The length or time period of the
dismissal will depend upon the nature of
the offense and may be permanent,

Academic Progress

Notification

Shudents affected by the procedures in this section
will be notified of academic probation and/or
suspension on the semnester grade reports which
are gent to the student’s Iast known address.

Students receiving financial aid are subject to
Satisfactory Academic Procedures. For more
information, see Satisfactory Progress Policy for
Financial Aid Recipients.

Probation

A student will be placed on academic
probation if the cumulative grade point
average ig less than 2.00.

Students should be aware that graduation
requires a minimum grade point average of 2.00.

Students on academic probation may not take
more than 12 credit hours per Fall or Spring
semester (4 credit hours per summer session).
Advisor approval is required prior to
regisiration. A student placed on probation
status has two regular (Fall and Spring)
semesters o raise the cumulative grade point
average to 2.00. If the minimum comulative
grade point average is not met at the end of
two semesters, the student is placed on
academic suspension.

Suspension

A stadent on academic probation for two
regular (Fall and Spring) semesters who fails
to raise the cumulative grade point average to
the required minimum will be placed on
academic suspension and barred from
registration for the period of one regular

{Fall and Spring) semester.

Re-Admission

An academically suspended student may
apply for re-admission by submitting a
petition for re-adrission at least one month
prior to the beginning of the semester or
sumsmner session for which the student seeks
enrollment. The petition will be reviewed by
the Registrar/ Director for Admissions or
designee.

The Registrar/Director for Admissions or
designee may elect to approve the petition as
submitted, to approve the petition with
conditions {e.g. Emited course work, specific
ciagses allowed, other cdlasses denied, fresh
start, etc.), to uphold suspension, or to take
other action which is deemed in the best
interest of the student. Re-admission may



include a change in major, removal of grades,
adjustment of cumuiative grade point average,
ete. H the student is readmitted, he/she will
automatically be placed on academic probation.

Appeals

Students who desire to appeal 2 probation,
suspension, or dendal of re-admission decision
must subrnit a letter detailing the basis of the
appeal to the Registrar/ Director for Admissions,
The Student Appeals Commitiee will review the
student's case and make a recominendation for
action. The Registrar/Director for Admissions will
commumicate this decision to the student, who
may appeal the Comumittee’s recommendation to
fhe Vice President for Acadennic Affairs or
designee, The Vice President's decision is final.

Graduation Procedures

Application for Graduation

Students who believe they will be eligible to
graduate with a CCC degree or certificate at the
close of Fall semester must consult their Academic
Advisor and subrit an application for graduation
110 later than the first Monday of October. Summer
and Spring semester for graduation
st be completed no laber than the first Monday
of Rebruary. A choice of catalog must be declared
at the Sme of application. All required documents,
inciuding official transcripts, must be subrmitted to
the Admissions and Records Office by the stated
deadline for each session. A nonrefundable fee of
$15 for each certificate and $25 for cach degree is
required to initiate a graduation check. The

mmommmﬂmﬁm@mm
are met by the praduation semester.

College Reading Reguirement

Students applying for graduation in an Associate

Degree program must have demonstrated

successful completion of the College Reading

requirement by one of the following:

+ Coliege assessment,

+ Successful completion of Enghish 141-
Critical Reading
or

+ "C" or above in a reading intensive course
as identified in the College’s General
Education Core Curriculum (GECC) and/or
Arizona Geneal Education Curriculum (AGECQ).

Commencement Ceremonies

Procedures for participation i commencement
ceremonies will be anmounced the semester prior
to the ceremony. Spring commencement will
include students who have been awarded

degrees the prior summer and Fall setnesters and
candidates for Spring degrees. Students
requiring 6 or fewer credits to be eligible for
graduation and will complete those credits
during the sutnmer session following the annual
commencement ceremony may apply for
graduation and participate in the ¢
cerernony. Upon final degree clearance, an official
College diploma or certificate will be issued.

Courses Numbered Below 100

Only students graduating with an Associate of
General Studies Degree may count courses
numbered below 100 toward graduation. A
maximum of 12 credits may be completed in
courses numbered below 100,

Graduation Requirements

The requirements to earn sach CCC degree
and certificate are detailed in the Degrees and
Certificates section. Requiremenis are also
summarized below. Degree and certificate-
seeking students are advised to work closely
with their academic advisor to ensure that
they are making appropriate progress toward
fulfilling graduation requirements,

Minimeam CCC Hours

To graduate from CCC, a student must

complete a minimurm number of credit hours

at CCC with a "C” or betber

+ To earn an Assodate of Arts, Associate of
Business, Associate of Science, Associate of
Applied Science, or Associate of General
Studies degree, the student must successfully
complete at least 15 credit hours of CCC
course work applicable to the degree.

+ To earn a certificate, the student must
successfully complete at least one-third of
the required credit hours in COC course
work applicable to the certificate.

Minimum Grade Point Average

No student may graduate with a
cumulative CCC grade point average of
less than 2.00. Students completing a
fransfer degree (Associate of Arts,
Associate of Business, or Associate of
Science degree} must complete all courses
with a grade of "C" or better.

8/U Grades

A maximum of 12 credits may be completed
with a grade of "S" in applicable associate
degree programs. No more than 3 credit hours
of "8" may count for the certificate if the

program allows.
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Second Degree

Policy

Upon completion of an
Asgoviate of Arts,
Associate of Business,
Associate of Science,
Assoviste of Applied
Science, or Associate of
General Studies degree
from CCC, a stadent who
wishes to pursue an
additional degree other
than Assoclate of General
Studies must meet the
following criteria:

* Students must meet the
requirements of that
degree as outlined in the
Catatog in effect at the
tirne of initial enrolfment
in the new degree program,
+ Students must complete
& minimum of 24 credits
beyond those previously
earned In the awarded
degree,

* Credits applied fo the
new degree must have
been completed with
grades of "C" or befter.

+ The Associate of
General Studies will not
be awarded as & second

degres.
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Speciat Topics Conrses - 268

A Timited nurber of credits earned in Special
Fopics {298} courses may count toward
meeting graduation requirements. Students
should consult with thelr academic advisor

prior to arranging for special topics courses.

Waiver or Substitution of Program
Reguirements

Students may request a substitution of
graduation course requirements. Program
substitution requests will be evaluated on &
case-by-case basis as recommended by the
academic advisor or other College officials,
and approved by the Division Chair for the
Flagstaff Campus or Campus Dean for the
Fage Campus.

Graduatien with Honors

Students graduating with a degree who
compiete at least 30 credits at CCC, and whose
grades qualify will be granted the following
designations;

+ Cum Lande 340 to 3.6% Commlative OCC GPA
* Migna Com Laude 370 to 3.89 Cumulative COC GPA
* Sumena Com Laude  5.598 to 400 Cumndative COC GPA

Students graduating with a certificate who
compiete at least 15 credits at CCC, and whose
grades qualify will be granted the following

designations:
+ Honots 3.50 to 3.89 Cumulagive CCCGPA
+ High Honors 590 to £.00 Cumulative COC GPA

These designations will be shown on the
student’s diploma and on official transeripts.

Scholastic Honors

Students who complete at least 6 credits
during a semester and whose grades qualify
will be granted the following designations:
+ Vice Presidents’ List 6 or more credits per semnester
350 to 3.99 Bemester GPA

€ or more credits per semaster
4.00 Semester GPA

¢ President’s List

Assessment

Coconine Comunity College is committed o
its mission to promote student success
through comprehensive learning
opportunities. Assessment is the ongoing
process of analyzing and evaluating CCC's
functions and activities. Tnformation gathered
enables the College to understand its
effectiveness and improve its educational
offerings and services.

Assessment and institutional effectiveness
getivities at CCC emphasize feedback on
tegching and learning. The information is
used 1o plan and improve instruction, support
services, adminisirative functions, and cultural
and community support.

Students and community members at Jarge are
asked to participate in assessment activities
which may include, but are not Emited to,
examination, performance assessments,
surveys, focus groups, interviews, and follow-
up studies. Partidpation in these activities is
appreciated and valued by members of the
College comununity.

Lirectory Informatien

Coconino Community College designates the
following items as Directory Information;
student name, address, telephone numbes,
date of birth, major field of study,
participation in officially recognized activities,
dates of attendance, degrees and awards
received, most recent previous school
attended, and photograph, The College may
disclose any of those items without prior
consent, unless notified in writing to the
contrary prior to or by the first day of classes
each semester,
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College employees

celebrate CCC's

Sth Anniversary,

Directory of College Personnel
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Jerry Baker, MLA.
English

Acadernic Division Chair
BS, MA., Central
Michigan Univ
aker@corp.coanus

Monica Baker, MLA.
Mathematics
Qceupational / Professional
‘Technologies

Divigion Chair

BS., BSEL MA.,
Northern Arkzona Dniv
rbaker@roco.ccaz.us

Bryan Bates, MLA.
Biology

Environmental Science
M.A,, Sangamon State Univ
2.4, Westrndnster College
brybates@ooco.co.az.us

Bruce Belman, Ph.D,
Biology

PaD Univ, of
Californda-Santa Barbara
B.A., Stanford Usndw
Bbelman@eoco.ce.az.us

DPave Bowman, B.A.
Computer/Office
information Systerns
Avrea Coordinator

B.A,, Univ. of Wyoming
dbowman@ceco.oc.azus?

Marian Combs, MLB.A.
Business

Phi Theta Kappa Advisor
BEA,.MBA,

Einiv. of Oklahoma
meontbeBooco.co.ar.us

Dennis Connell, ML,
Administration of Fustice
AS Coordinator

B.S., M.5,, Northem
Arizona Usiv
deonneli@cococeaz.us

Mike Copeland, M.A.
Math/Sclence

Arts & Sciences

Pivision Chair

B.5., Michigan State Undv.
meopelan@coco.ccaz.us

Joe Costion, MLA.
Industrial Technology
I1C Coordinator

8.5, Northern Arizona Univ.
M.A,, Northemn Arizona Univ
jeostion@coco.ocan. us



| Mike Pevoley, MLA.
Psychology, Sociology
M.A., Northern Arizona
Uttv,

B.A., Artzona State Uniw.
mdevoley@coco.coaz.us

Paul Hoibrook, M.B.A.
Business, Accounting
Beonomics

MB.A., Northern Avizonn Univ.
B.S.B.A., Northland Ploneer

College
pholbroo@coco.onazis

Maxie Inigo, MLS.
Mathermatics

NAU Coord.

Core Advisor

8.5, M.S,, Northern
Artrona Univ.

minigoBcoco.coazus

Jennifer Jameson, B.S.
Mathematics

Univ, of Mary Fardin-
Baylor
Jumeson@coco.cazai

Kathryn Kozak, M.5.
Maihematics
Mathematics Coord.
85, M8, Northem

. Arizona Univ

Krozak@ouco.on.a2.68

Martin Lara, M.Ed.

Hhumanities, Liberal Studies

Coord., Core Advisor
M.A., M.Ed, Northern
Arizona Uniw

MM.A., American Baptist
Beminary of the West

M.A. California State Univ.

Domenguez Hitls
B.A,, Fresno Padfic Coflege
mlara@coon, COAZS

Eynn Moksvold, B.5,
Business, CI8

Faculty Division Chair
{Page Campus)

8.8, Arizona State Univ,
Imoksvoi@coco.cc.az.us

Pattie Odgers, Bd.D.
Computer/Office
Information Systems

B D, Northern Arizona Univ.
B.A., MA, Arizona State Univ |

podgers@ooro.onaz.iis
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W Alan Petersen, MLA.

Att, Fine Arts Coord.
BEA., M.A, Northern
Arizona Univ.
apeterse@oono.ocanis

Jeff Rhode, MLB.A,
CAD, Computer
Information Systems
BSBA, MBA, MA,
Northern Arizona Urdv.
rhode@coco.coazus

James Rhodes, MLEd,
Psychology, 888 Coord,
Title HI Pro.Dev. Activity
Coord,

B8, M.A., MLEd, Northern
Arizona Univ.
hodes@ooco.ccazus

David Rudakewich, MLA.
History, Political Science
History/Political Science
Coord., Core Advisor

M.A., Univ of Oregon

B5, Indiana Univ

of Penmsylvania
drudakew@coco.c.0z.u8

Carlton Sheperd, M.A.
Chemistry

Aglronomy

B.S, M.A,, Bowling Green
Stafe Univ.
csheperd@coco.co.az.us

Kirsten Squint, VLA,
English

MA., Mizmi Univ. of Ohdo
B.A., Bureka College
ksquini@coco.comz.us

Biflie Swanson, MLEA.
Art, English, Humanities
M.EA., The School of the
Aris Institute of

B.A., Mesa State College
B.A ., Univ. of Nebraska
bswanson@eooo.oonz.us

Sandra Thomas, B.S.
Allied Health Coordinator
B.S., Northern Arizona Univ.
sthormes@coo.coazus

Vennie White, MLEd
Hnglish Composition
Enghish Coord., Core Advisor
M.Ed., M.A., Northers
Arizona Univ.

B.GS, Univ. of New Mexico
BS, Univ. of Kansas
vwhite@toco.ccazns



David Allen
Beott Antes
Frika Arlington
Joan Armitage
Michael Arnold
Bernice Austin-Begay
Haraidah Awang-
Damit
Julie Baca
Gerakd Bacon
Gerald Baker
Eva Barraza
Daniel Benyshek
Arleen Berg
Inta Bmgham
Laurence Boles
Lonny Born
Janice Bourdage
Jacqueline
Braslawsce
Harriet Braun
Stephany Brown
Ruszell Buli
Ann Bullington
Bandra Burke
Lehaman Burrow
John Cardani
Michael Casey
Christy Chapman
Frank Chavez
Carla Comn
Jean Cray
Harry Crull
Ralph Cuda
Betty Lou Cummings
Fleur Darby
Gina Darlington
Letty David
Gary David
Pete DeBartolo
David Delmar
Bonnie Dent
Sandra Dihimann

Jill Divine
Christy Engle
Shelly Faubion
Meghan Finley
Kimberly Flack
Edward Fournder
Riga Garelick
Eliena Gonzales
David Grandon
Lauren Green
Eric Haas

Kxisti Hagen
Robert Hale
Matt Hall

Judy Hall

Lloyé Hammonds
Kate Harkins
Robert Hassell
Carl Helmer
Ray Hemay
Rebecca Hilchie
Sharon Holbert
Seth Holand
Frederick Holtz

Roger Howell
Bryce Humpherys
Patricia Ingerick
Ahmed Tsmail
Denise fackson
Wililiam Jacobs
David Johnston
Martl Johnston
jeffrey Jones
Daritza Kalas
Cynthy Kaufman
Kathleen Keays
Janice Kocjan
Peter Koehler
Beth Kovatch
Scott Kyle
Denise Larson
Rlizabeth Lathem
Patricia Lauhban

John Linskey
Jennifer Liva
John Lioyd
Christine Logue-Dick
Anne Marie Mackler
David Manning
Mary Markle
Peborah Martin
Marilyn Maszk
Alane Maithews
Don McCallum
Pernell McGaire
Judith McNabb
Patrick Meins
Glorya Mejdrich
Ana Mengibar
Martin Merryman
Steven Miller
Julie Mitchell
Meredith Monson
Catherine Nafion
Nancy Norberg
Arna Novak-

Goodman
Alicia Olfeert
Cheryl Ossenfort
Thomas Pahler
Bdward Pankow
Robert Park
Claudia Platt
Thomas Preston
Peanna Prida
Janice Pulley
Timothy Quigley
Gayle Randall
Denise Rees
Betty Renyer
Maria Reyes

De Francis
Robert Reynolds
Ruth Rivera
Jamey Rogers

Roberta Rogers-
Fahrenz

Ray Rossi

Oly Ruiz

Tean Rukkila
Robin Scaramazzo

Elizabeth Scroggs
Dardel Serpas
Sandra Serpas
Shelley Silva
Samuel Simmons
Richard Sisson
Laura Skillings
Bruce Smith
Jeffrey Smith
Sendra Solomon
Robert Sorensorn:
Alan Spiegler
Jennifer Staskey
Judith Stiers
Gwendolyn Swan
Gloria Swann
Denise Thornley
Julie Thuzston
Elien Tibbetts
Mary Toemer
Brenda Transier
Karen Backer
Kristen Waitz
Robert Waller
Wayne Watkins
Richard Weaverking
Larry Wehking
Timothy White
Diane Wilshynsky-
Dresler
Arthur Wilson
Toni Wright
Wayne Wright
Lance Young
Lynda Yourth
Vincent Ziegelbatm
Joseph Zilfi
David Zwillick
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Administration
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Jami Bradiey, B.S,, C.P.A.
Vice President for Business and
Admindstrative Services

£.8,, Northern Arizona Univ
frradley@coco.coaz.us

Linda Clark, M.Ed.

Director of Public Relations
and Marketing

BS, MEd., Northern Arizona Univ.

elark@oocn, coaz. e

Cindy Cook, M.S5.A,, C.PA.
Controller

MS.A,, James Madison Univ
coook@oooo.ooaz s

Kathleen Corsk Sund, PLD.
Vice President for

Academic Affairs

Ph.1}, The Claremont

Graduate School

M.A, Univ. of Montana

B.5 Univ. of Montana
koorak@coco.co.anbs

Terree Dhuncan, MLA,
Dean for Student Services
B.A., LaVerne College

M.A,, California State Univ-
San Bernadine
tduncan@coco.coazus

Mark Easton, ALA,
Dlirector of Facilities
AA., Phoenix College
easton@ooco.coaz e

Fleyd Hammonds, 1D,
Dean for the Page Campus

Junis Poctor, John Marshall Law School

B.S., Treman State Uniw
Thammend@cococoazis

Stephen Hill, MLA.

Director for Insfituiional Research
and Effectivnhess

M.A., Clemson Univ.

B.S5., Western Carclina Uniwv
shill@coco.coazus

Thomas 8. Jordan, PLD,
President

PRI, Bowling Green State Uniwv.
M.Ed. Bowling Green State Univ,
B.S. Chio State Univ.

tordan@ooco.comr.us

Michazl Lainoff, M.S.
Pean for Continuing Education
& Director for Small Business
Development Center

M.5., University of Oregon
B.A, Umvers%ty of Missousi
mkmmff@mcom B2NS

Todd Lutz, M.Ed.
Director of Information Serices

B.G.S, MEd., Northern Arizons Univ

tHube@coco.coaz.us

Shawn Nitbmann, MLS.
Director of Learning
Enhancernent Services

M.5, Northern Arizona Univ,
B.A5, Colorado State Univ

AA. Cochise Community College
snittman@cooo.co.az.uy

Steven Miller, MLB.A.
Registrar/ Director for Admissions
MBA, Univ of Phoenix

B.A B8R, Arizona State Uniw
smiller@coco.cc.az.us

Craig Schifl, M.B.A, PHLR.
Director of Human Resources
M.B.A., Northern Artrona Liniv
B.5., Univ. of Arizona
cechill@eoocn.conr us

Patt Sprengeler, MLAEA.
Drrector of Student Development
& Financizl Akd

M.A G, Northern Arivona Univ,
B.5., Arizona State Uniw
peprengBooo.coanus

Bill Yazel, M.S.
Director of Purchasing/

iary Services
M5, Saint Mary's College
B.5.,, San Jose State Univ.
byazel@coco.couzus



Academic Affairg
Mardlyn Carll,

Division Secretary
Barbara Cotherman,
Administrative Specialist
Trina Dorn,
Administrative Secretary
Beth McCassalin,

NAL Secretary

Lizette Melis,

Carl Perkins/Basic Grant
Manager

Ana Novak-Goodman,
Science Lab Specialist
Glenda O Yates,
Research Analyst

Ann Stires,

Tech Prep Coordinator
Patty Tuttle,

Executive Assistant
Carol Wilson,

BPivision Secretary
Accounting and

Budget Department
Rose Calvin, Accountant
Jean Lorenti, Cashier
Kathy Ortorn,

Accounts Payable Technician
Christy Owens,

Payroll Technician

Susan 'faber,

Accounts Receivable Technician

Business and
Administrative Services

Hric Borst, Budget Coordinator

Namnette Wolf, Office Assistant

Extended Learning
Alane Matthews,
Instruction Technology
Soeciali

Ron McFarland,

Facilities Deparbnent
Jana Drinkard, Office Assistant

Thormas Snyder,
Maintenance Technician

Financlal Ald and
Studerd Development

Suzanne Botello,

Vocational Advising and
Student Development
Coordinator

Gerry Cund,

Career Servires Coordinator
Sherril Dana,

Passages Program Coordinator
Lisa Hill,

Financial Aid Advisor

Mike Luna,

Financial Aid Specdalist

CGary Sager, Academic Advisor
Reuben Salazar,

Financial Aid Specialist
George West,

Office Automation Specialist

FPete Yanka,
Assistant Divector of
Student Development

Human Resources
Deparbment

Anita Burns,

Human Resources Analyst
MacKenzie Case,

Huran Resources Clerk

Trformation Systems
Department

jean Aston, Deskiop Support
fuan Diego, Network Analyst
$m Groos,

Computer Lab Coordinator
Carolyn Hill,

Network Administrator

Rick McDonald,

Web Technology Coordinator
Tess Wymaore,

Systems Analyst

Learning Enhancement
Services

Carlos Begay,
Learning Assistant
Chris Black,
Learning Assistant II
Elizabeth Butkay,
Learning Assistant
Dan Crawley,
Learning Assistant
Khari Dunn,
Learning Assistant
Nancy Hlliott,
Digability Resources
Coordinator

Kevin Elston,
Learning Assistant
Mary Feiler,
Instructional Specialist
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Kelli Gehl, Learning Asgistant  Page Campuos Registrar/Admissions
Patty Gibbs, Receptionist Kevin Anderson, Cindi Boubel,
Student Development Records Technician
Deborah Holbrook, Coordinator
Instructional Specialist Liz Gallegos, Assistant Registrar
Loretta Douglas, .
Sarah Jasper-Noreen, 0(;2“10:5 . ta::f Doris Nyland,
Assistant Director College Receptionist
Elaine Parker, .
Nora Jim, Receptionist . ” . Suzan Simmons,
Dan . Administrative Assistant Curricubum and Articulation
. - Laura Skillings, Services Coordinator
Instructional Specialist .
LEC Coordinator .
Sandra M Rebecca Warfield,
. Fanrde Tracy, Custodian Functional
Learning Assistant acy, an Systems Analyst
"Foni Wright,
a Z‘Vfoz'gan, . Executive Assistant Small Buginess
Instructional Specialist Development Center
Leanne Nez, Learning Assisiant progident’s Office Lisa Chastain, Secretary
Joe Pino, Learning Assistant Lydia Adams, Laura Emanuel,
Cheryl Shirley, Executive Assistant i’ifd?zfa erkfome Development
Adninistrative Bpecialist Bonnie Young
Administrative Secretary Eva Jones,
Comemunity Education
Pubilic Relations and Coordinator
Marketing Jobn Keegan,
Sara Baternan, Business Development Specialist
Publications Coordinator Lee Vadnais, SBDC Coordinator
Purchasing Department Student Services
James Duran, Administration
Auxiliary Services Clerk Vera Slim,
Naomi Phillips, Administrative Secretary
Purchasing Assistant
Bale Wallingford,
Auxiliary /Mail Services
Technician



A

Ability to Benefit, 12
Academic Advising, 6
Academic Calendar, iv
Acadernde integrity, 154
Cheating, 154
Penalties, 154
Plagiarism, 154
Violation of Copyright, 154
Academic procedures, 146
Academic progress, 154
Appeals, 155
Notification, 154
Probation, 154
Re-admission, 154
Suspension, 154
Academic standards, 153

Certificate, 55

Courses (ACO), 74
Accreditation, inside front cover
Affiliations, 171
Add/Drop procedures, 127
Administration, 162
Administration of fustice

AA Degree, 26

AAS Degree, 42

Courses {AlS), 75
Adrnission and Registration, 123,124

Academic Load, 126

Add/Drop, 127

{atalog Choice, 128

Eligibility, 124

Identification Options, 124

International Students, 124

Placement, 127

Procedures, 124

Requirements, 124

Residency, 125

Student Classification & Standing, 129
Advisement, 6, 129

Academic, 6, 129

Program, 6, 129

Registration, 6,129

Vocational, &
AGEC, see Arizong General Education

Curriculum
Ajdr Porce Studies: courses (AES), 76
Alied Health Sciences: courses (AHS), 77
ALS, see Arizong Learning Systems
Alternative Energy Technology
AAS Degree, 43
Certificate, 55

Americans with Disahilities Act {ADA), 12
American Sign Language: Courses (ASL), 78
Anthropology: courses (ANT), 78
Axchitectural CAD Technician Certificate, 61
Architectural Design Technology:
AAS Degree, 44
Arizona General Education Curricuium
(AGEC), 1821

‘Transferring AGEC Credits, 16, 17

AGEC- A, 1B

AGEC-B, 18

AGEC-8§, 19

Courses, 21
Arizons Learning Systems (ALS), 16
Art

AA Degree, 26

Courses (ART), 79
Assessment, 156
Assisted Living Certificate, 56
Associate of Applied Science Degrees (AAS), £
Associate of Arts Degrees (AA), 26
Associate of Business Degree (ABus), 38
Associate of General Studies Degree (AGS), 54
Associate of Science Degrees {AS), 40
Attendance, 146
Auditing, 146
Automotive: courses (AUT), 81
Aviation: courses {AVT), 83

B

Beta Gamma Chi see Phi Theta Kappa
Biology: courses (BIQ), 82
Board, District Governing, 1
Bookstore, 8
Business
Admdnistration - ABus Degree, 38
Courses (BU5), 83
Proficiency Test, 128
Technologies - AAS Degree, 45

C

CAD Certificates, 61
Calendar, Academic, iv
Campus Security Act, 13
Cancellation, Class, 138, 147
Career Exploration and Educational Planning, 6
Carl Perkins Vocationa! Educational Act, 14
Carpentry Apprenticeship, 46
AAS Degree, Certificate, 57
Catalog Choice, 128
Career Development Coungeling, &
Career Services and Placement Assistance
(CS &PA), 6
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Certificate Programs, 55-72
Accounting Technician, 58
Alternative Energy Technician, 55
Assisted Living, 56
Carpentry Apprenticeship, 57
Clexical, 58
Computer Software Technology, 59
Construction Technology, 60

Architectiral CAD Technician, 61
Computer-Aided Drafting, 61
Early Childheod Education, 62
Electrical Construction Wiring Training, 63
Employment Success, 64
Fire Science, 64
Hospitality, 65
Legal Secretary, 66
Manufacturing
High Pressure Pipe and Tube Welding
Certificate, 67
Pipe Welding Certificate, 67
Structural Welding Certificate, 68
Medical Insurance, Coding and Billing, 69
Medical Transcription, 69
Nursing Assisting, 70
Fhlebotomy, 70
Tre-Professional Nursing, 71
Psychiatric Technician, 71
Sheet Metal Apprenticeship, 72
Welding, see Munufacturing
Chermnistry: courses (CHM), 85
Class Cancellation, 138, 147
Class Orientation, 147
Clerical Certificate, 58
Clubs & Activities, 8
Phi Theta Kappa, 8
Code of Conduct, see aleo Student Rights
and Responsibilities
College Compliances, 12-14
Commencement, 155
Cormunity Service Program, 8
Complaints, Student, 12
Computer-Aided [rafting
AAS Degree, see Architectural Design
Technology and Assoctate of Business Degree
Certificates, 61
Courses, see Drafting
Computer Information Systems
Courses (CIS), 85
Degree and Certificates, see Computer
Seftware Technology
Computer Laboratory, 7
Computer Software Technology
AAS Degree, 47
Certificates, 59

Construction Technology
AAS Degree, 48
AA Degree, 27
Certicate, 65
Courses, see Industrial Technology -
Construction
Continuing Hducation Units, 149
Continuing Bducation Programs, 9
Copyright Violation, 154
Course descriptions, 73
ACC - Accounting, 74
AJS - Administration of hustice, 75
AES ~ Air Force Studies, 76
ATIS - Allied Heakth Sciences, 77
ASL - American Sign Language, 78
ANT - Anthropology, 78
ART - Art, 79
AUT - Automotive, 81
AVT - Aviation, 81
BIO - Biology, 82
BUS - Buginess, 83
CHM - Chernistry, 85
CIS - Computer Information Systems, 85
DAN - Dance, 87
DFT - Drafting, 88
ECE - Easly Childhood Education, 89
ECN ~ Bconomics, 90
EDU - Education, 99
ELT - Electronics, 90
EMS - Emergency Medical Services, 91
EGR - Engineering, 92
ENG - English, 92
ENV - Environmental Studies, 94
FSC ~ Fire Science, 94
FRE - French, 96
GEO - Geography, 96
GLG - Geology, 96
GER - German, 97
HIS - History, 97
HRM - Hotel Restaurant Management, 98
HE¥E- Human Development Education, 99
HEUM - Humanities, 108
ITC - Industrial Technology Construchion, 109
INT - Internship, 105
LDR - Leadership, 105
MCH-Machine Shop, 105
MIT - Manufacturing and Industrial
Technology, 105
MAT - Mathematics, 106
MSC ~ Military Science, 108
MUS -« Music, 19
MUP - Music Performance, 110
NAV - Navajo, 112
NUR - Nursing, 112
NTR - Nutrition, 112
OIS - Office Information Systems, 112
PHI - Philosophy, 113
PHE - Physical Bducation, 114



PHY - Physics, 114

PO - Political Science, 115

PSY - Psychology, 115

RES - Real Estate, 117

REC - Recreation, 117

REL - Religious Studies, 118

SCI - Science, 118

50C - Sociology, 118

$PA - Spanish, 119

8P( - Speech, 120

THR - Theater, 120
Course prefixes, list of, 23
Course prerequisites, 147
Credit free courses, 9
Credit hours, minimum, 155

D
Dance: courses (DAN), 87

‘Transfer, 26-41
Agsociate of Arts Degrees {AA), 26
Administration of Justice, 26
Construction Managernent, 27
Elementary Education, 28
Fine Arts - Visual Asts, 29
Ceneral Studies, 30-31
Hotel and Restaurant Management, 32
Pre-Sodial Work, 33
Psychology, 34-35
Soctology, 36
Vocational Technology Education, 37
Associate of Business Degree (ABus), 38
Business (ABus), 38
Associate of Science Degree (A5}, 40
Environmental Science, 40-41
Non-fransfer, 42-54
Associate of Appled Science Degrees
(AAS), 42-54
Administration of Justice, 42
Alternative Energy Technology, 43
Architectural Design Technology, 44
Business Technologles, 45
Carpentry Apprenticeship, 46
Computer Software Technology, 47
Constracton Technology, 48
Farly Childhood Education, 49
Fire Science, 58
Hospitality Management, 51
Qffice Information Systems, 52
Sheet Metal Apprenticeship, 53

Associate of Genersl Studies Degree (AGS), B4

Degrees and Certificates, 23
Quick reference to Degrees and
Certificates, 22
Directory of College Persormel, 157-164
Disability Resource Services, 7
Distance Learning, 9

District Governing Board, 1

Drafling, 44
AAS Degree, see Architectiral Design

Technology

Architectural CAD Techrdcian Certificate, 61
Computer-Aided Drafling Certificate, 61
Courses (DFT), 88

Drug-free College, 12

E

Farly Childhood Education (ECE
AAS Degree, Certificate
Econoncs: courses (ECN), 90
Education
Al Degree, see Elementary Education
Courses (EDU}, 28
Fducational Opportunity Center (BOC), 6
Educational Plasming, Career Exploration, 6
Flectrical Construction Wiring Training
Certificate, 63
Electronies: courses (ELT), 9C
Flemerdary Education
AA 28
Emergency Medical Services
Courses (EMS), 91
Proficiency Test, 128
Employment, see Career Services and
Placement Assistance
Employment Success Certificate, 64
Engineering: courses (EGR), 92
English
Courses (BENG), 92
Flacement Test, 128
EOC, see Educational Opportunity Center
Environmentat Science

Equal Opportumtyf Nondiscrimination
Statement, inside front cover

F

FAFSA, see Financial Aid
FERPA, Notification of Rights undex, 13
Final examinations, 147
Financial aid, 138
Application process, 138
Effects of Consortium credits on
satisfactory progress, 142
Hligibility, 138
FAFSA, 139
Failure & maintain satisfactory progress, 141
Refund policy, 137
Right to appeal, 141
Satisfactory Academic Progress Appeals
Committee (SAP), 142
Satisfactory progress policy, 140
Student rights and responsibilities, 139
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Financial information, 135
Class fees, 136
Estimated Educational Expenses, 136
Non-Payment, 136
Out-of-county fees, 136
Refund Policy, 137
Returned Checks, 136
Tax Credit, 136
Tuition & Payment, 136
Withholding Student Records, 137
Fine Arts - Visual Arts
AA Degree, 29
Courses (ART), 79
Fire Science
AAS Degree, 50
Certificates, 64
Courses (F8(C), 94
Foundation Inc., Coconine County
Community College, 4
For More Information, i
French: courses (FRE), 96

G

General Education Reguirements, 15-21
Arizona General Bducation Curriculum
(AGEC), 21
AGHC-A, 18
AGEC-B, 18
AGEC-8, 19
General Bducation Core Curriculum
{GECC), 26
Transfer Guidelines, 16-17
Values Statement, 3
General Studies
AA Degree, 30-31
AGSE Degree, 54
Geography: courses (GEO}, 96
Geology: courses (GELEG), 96
German: courses (GER), 97
Goals, Birategic, 3
Grade point average, minimum, 155
Grade Appeals, 147
Grades, 147
Incomplete, 148
In-progress, 149
Satisfactory /Unsatisfactory, 149
Graduation procedures, 155
Application for graduation, 155
Commencement ceremonies, 155
Courses numbered below 100, 135
Graduation with honors, 156
Graduation requirements, 155
Minimum CCC hours, 153
Minimwm grade point average, 155
Reading requirement, Coliege, 155
5/ grades, 158
Special topics courses (298), 156
Waiver or substitution of program, 156

H

High Pressure Pipe and Tube Welding
Certificate, 67
History: cowrses (HIS), 97
Holidays, 12
Honors, Graduation with, 156
Horwors, Scholastic, 156
Hope Scholarship, see Tax Credit for
Tuition and Fees
Hospitality Certificates, 65
Hotel and Restaurant Management
AA Degree, 32
AAS Degree, see Hospitality
Muanagement
Certificates, see Hospitatity
Courses (TIRM), 98
Human Development Education:
Courses (HDE), 99
Humanities: Courses {TTUM), 108
Industrial Technology Construction
AAS Degree, 27
Certificate, 60
Courses (FFC), 100

I

Information Resource Services, 7
Institutional Effectiveness,

Asgessment and, 156
Internships, 9

L

Leadership: course (LDR), 105

Learning Enhancement Center (LEC), 7

Legal Secretary Certificate, 66

Liberal Studies, See Arizona General
Edueation Currictdum

Library Services, see Information
Rasource Services

M

Machine Shop: courses (MCEH), 105
Manufacturing and Industrial Technology
Courses (MIT), 105
High Pressure Pipe and Tube Welding
Certificate, 67
Pipe Welding Certificate, 67
Structural Welding Certificate, 68
Mathematics: courses (MAT), 106
Medical Insurance, Coding and Billing
Certificate, 69
Medical Transcription Certificate, 69
Military Science: courses (MSC), 108
Mission and Philosophy, 2
Music: courses (MUS), 109
Musiec Performance: courses (MUP), 110



N

Navajo: courses (NAV), 112
Non-Credit Courses/Continuing Education
Program, 9
Non-transfer Degrees, 42
Associate of Applied Science Degrees
{AAB), 42
Administration of Justice, 42
Alternative Energy Technology, 43
Architectural Design Technology, 44
Business Technologies, 45
Carpentry Apprenticeship, 46
Computer Software Technology, 47
Construction Technology, 48
Early Childhood Education, 49
Fire Sclence, 50
Hospiiality Management, 51
Office Information Systems, 52
Sheet Metal Apprenticeship, 53
Associate of General Stuidies Degree
(AGS), 54

Nursing Assisting Certificate, 70

Nursing: courses (NUR), 112

Nutrifion: courses (NTR), 112

0O

Office Information Systems
AAS Degree, 52
Courses (OIS), 112

Crientation, student, 6

P

Passages Program, 8
Payment, sez Financial Information
Perking, Carl, 14
Phi Theta Kappa, 8
Philosophy and Mission, 2
Philosophy: courses (PHI), 113
Phiebotomy Certificate, 70
Phone listing, i
Physical Hducation: courses (FHE), 114
Physics: courses (PHY), 114
Pipe Welding Certificate, 67
Placement, 127
Plagiarism, 154
PLATO, see Workforce training programs
Political Science: courses (POB), 115
Pre-Professional Nursing Certificate, 71
Prerequisites, Course, 147
President’s message, |
Pre-Social Work, 33

AA Degree, 33
Probation, 154

Proficiency tests, 128
Business English, 128
Emergency Medical Services (EMS), 128
Spanish, 128
Psychiatric Technician Certificate, 71
Psychology
AADegree, 3435
Courses (PY), 115
Purposes, 2

Q

Quick Reference to Degrees &
Certificates, 22

R
Reading requirement, graduation, 155
Re-Admission, 154
Real Estate: courses (RES), 117
Recreation: courses (REC), 117
Refund policy, 137

Financial Aid Recipients, 137
Registration, 126
Religious Holidays, 12
Religious Studies: courses (REL), 118
Repeating courses, 149
Reserve Officers Training Corps (ROTC), 131
Residency requirements, 125
Returned checks, 136
Rights and Responsibilities, Student, 13
ROTC, see Reserve Officers Training Corps

S

Satisfactory /Unsatisfactory grades, 149
SBDC, see Small Business Development Center
Scholarships, 8
Science: courses (8CH, 118
Second degree policy, 156
Becurity, 8
Sexual harasseent, 14
Bheet Metal Apprenticeship, 53
AAS Degree, Certificate, 53, 72
Sign Language: courses (5L.G), see American
Sign Language
Single Parent/Dispiaced Homemaker Services,
see Passages Program
Small Business Development Center, 10
Sociology
AA Depree, 36
Courses (S00), 118
Spanish
Courses (SPA), 119
Proficiency Test, 128
Special Requirernents, AGEC, 17
Special Topics course, 150, 156
Speech: courses (SPC), 120
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Standards, academic, 153
Strategic Goals, 3
Structural Welding Certificate, 65
Student Clubs and Activities, 6, 8
Phi Theta Kappa - Beta Gamma Chi, 8
Stodent classification and standing, 129
Student Conduct, sez also Student Rights and
Responsibilities, 12, 13
Student Complaints, 12
Student Identification Numbers, inside front
cover, 13
Options, 124
Student Orientation, 6
Student right-to-know and Campus
Security Act, 13
Student rights and responsibilities, 151
Support Bervices and College Compliances, 5
Advising, 6,129
Bookstore, 8
Campus security, 8 )
Community Service Program, 8
Career exploration and educational
planning, 6
Career Services & Placement Assistance, 6
Computer lab, 7
Disability Resource Services, 7
Financial Aid and Scholarships, 8
Information Resource Services, 7
Internships, @
Learning Enhancement Center, 7
Non-credit courses/continuing education
programs, 9
Passages Program, 8
Student Employment Services, 6
Student orientation, 6
Suspension, 154

T

Table of Contents, iii
Tax credit for Tuition and Fees, 136
Tech Prep, 9, 131
Tests, see Placement or Proficiency Tests
Theater: courses (THR), 120
Transcripts, official
Mailing, 125
Ordering, 131
Transfer Credits, 129
To CCC, 129
From CCC to another college
or university, 132
Cuidelines for Transfer of General
Education Requirements, 17

Transfer Degrees, 26
Associate of Arts Degrees(AA), 26
Adminisiration of Justice, 26
Construction Management, 27
Elementary Education, 28
Fine Arts - Visual Arts, 29
General Studies, 30-31
Hotel and Restaurant Management, 32
Pre-Social Work, 33
Psychology, 34
Seciology, 36
Vocational Technology Education, 37
Associate of Business Degree (ABus), 38
Business {ABus}, 38
Associate of Science Degree (AS), 40
Envirenmental Science, 40-41
Transfer Ombudsperson (¥50), 17, 133
Tuition, 136

vV

Values Statement, 3
Veterans’ Services, 142
Vision and Mission, 2
Vocational Student Services, see Career
Development Counseling
Vocational Technology Education
AADegree, 37

W

Welding, see Manufacturing
Western Undergraduate Exchange Program
{WUE), 126
Withdrawal from class, 150, see Add/Drop
Procedures, 127
Workforce training programs, 2, 10



Coconino Community College
is a member of the following organizations:

American Assaciation of Colleglate Registrars amd Admissions Officers
American Associetion of Community Colleges

American Library Association

American Payroll Association

Arirong Academic Administrators’ Assodiation

Avizona Association for Institutional Research

Arizona Association for Supervision and Curriculum Development
Arizona Asseciation of Collegiate Registrars and Admissions Officers
Arizona Assodlation of District Goverrdng Boards

Arizonz Assoclation of Student Finandial Aid Administrators
Arfzona Association of Student Personnel Adminkstrators

Arizona Associztion of Veterars' Program Administrators

Arizona Coalition for Human Services

Arizona Comrmunity College Association

Arizona Community College Presidents’ Council

Arizona High Schooliloliege Relations Council

Arizona Oucupationst Administrators’ Council

Arizona PostSecondary Access Coalition

Artrona Socdety of Certified Public Accounts

Arizona State Sreall Business Development Center Network
Arizona Vocational Assodation

Associgtion for institutional Research

Agsociation for Women in Psychology

Asodiation of College and Research Librarians

Agsotiation of Small Business Development Cemters

Assodiation on Higher Education and Disability

Chambers of Commerce - Flagstaf, Sedona, Page, Willlams, Grard Canyon
Coconing County Private Industry Council.

College and Urdversity Personnel Association

Community College Business Officers

Communtity College Institute for Research and Development
Councit of North Cantral Two-year Colleges

Flagstaff Alliance for the 215t Centuzy

Government Finance Officers Assodation

Greater Flagstaff Economic Coundil, inc.

Greater Williams Economic Development Coundil

Intemnationat Accowrrs Payable Association

Mojave Fducational Services Cooperative

National Academic Advising Assodiation

National Assoclatlon of College and University Attorneys
National Association of College and Uriversity Business Officars
Neational Association of Colleges AwdHary Services

National Assocation of Educational Buyers

National Assodation of Purchasing Managers

National Assodatlon of Studert Employment Administrators
National Association of Student Financial Ald Administrators
National Association of Student Persornel Administrators
National Association of Veterans’ Program Administrators
National Coundll for Ocrupational Education

Nationsf Institute for Staff & Organlzational Development (NISOD}
Norih Central Assodation of Comrmunity Colleges and Schools
Northern Arizone Human Resources Assodiation

Pacific Assoclation of Colleglate Reglstrars and Admissions Officers
Sodisty for Collage and University Planning

Society of Human Resource Management

Western Assaciation of Student Employment Administrators
Western Association of Student Finandal Ald Administrators
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